Bingo Instructions
1. Open the Bingo template. Save it as bingotemplate. Then on your menu bar at the top of the window, select FILE and SAVE AS. Save it again as bingobackup, as a back-up file. Now open the file you called bingotemplate.

2. Enter your new information on the table, NOT on the bingo card. For example, just below where it says, "Vocabulary term," replace "COA" with your new first term. As you finish typing each term, use the ENTER or TAB key to move to the next square.

3. Enter your vocabulary terms in the first column, and the definitions in the second column. As you do, the vocabulary terms will appear on the bingo cards.

4. Print out on cardstock (regular paper will due) the amount of bingo boards you will need according to the number of people playing. (You may want to print them onto paper first to check the layout.)  

Note: (Making more cards with the same word list) It's easy to make different cards using the same vocabulary terms. Copy your vocabulary list into a new file. Rearrange the list. You could do this with a TOOLS - SORT command, or you could simply cut the top half of the list and paste it in after the bottom half. Then copy your rearranged list back into the bingo file. DO NOT rearrange the list while you're working in the bingo file because you will mess up how the bingo cards read the entries on your list. Rearrange it in a separate file instead.  To copy your rearranged list back into the original bingo file Right Click on the worksheet tab at the bottom left hand screen.  Left Click “Rename” and give the worksheet tab a new name.  Right Click the same tab again and Left Click ”Move or Copy”.  Click the ( button under “To Book” and Select the original bingo file.  Then Click (move to end) in the bottom box.  Go back into the original bingo file and you should see the moved worksheet behind your original bingo board.
5. To avoid making a bunch of cards for individual players, consider playing TEAM BINGO instead for more fun!  Print the 5 bingo boards out and blow them up into huge life-size posters.  Divide the participants into teams up to six players each.
6. The caller will need to call vocabulary terms from the list randomly, so Click on the “CALL SHEET” tab and use SORT in ascending or descending order buttons on the shortcut menu or “DATA” toolbar to shuffle and print a sorted word list You will have to highlight the first two columns one at a time and sort to get a variety.  Once you highlight a column and click the sort button you want Select “continue with current selection.”   After each sort print the word list (do it at least 4 to 5 times) and cut the vocabulary terms with definitions into strips.  Put it in a bag and shake it up.  You should set aside the strips as they are called, to be able to verify the winner.

7. When you call a definition, the players mark the corresponding vocabulary term on their cards with pennies, dry beans, etc. The first player with five in a row (or four corners) wins.

8. To reuse the file, simply enter new terms in the table. The bingo cards will reflect the new terms. I recommend that you save your set of terms and definitions in a separate file, so you can copy them back in later if you'd like to play the same list again.
9. This template can be used to create a variety of postsecondary awareness bingo games.  Do your research and make your own lists.  It doesn’t have to be just vocabulary words.  Get Creative!

