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STEP BY STEP: COLLEGE AWARENESS AND PLANNING

National Association for College Admission Counseling (NACAC)

Acknowledgements:
The Step by Step: College Awareness and Planning manual is a result of collaboration between NACAC and the Center for 
Student Opportunity (CSO). In particular, Mary Lee Hoganson, Phyllis Gill and Joan Mudge worked tirelessly along with an 
advisory committee to develop this curriculum that was first published in 2008. 

The Resources: Parent/Guardian Workshop sections of the Step by Step: College Awareness and Planning for Families, 
Counselors and Communities come from the work of the Committee for Inclusion, Access, and Success (formerly the Human 
Relations Committee) over the past 30 years. First as the Parents and Counselors Together (PACT), published in 1989, and 
then as the Families, Counselors, and Communities Together (FCCT), published in 2007, the guides included information 
that would inform the supporters of first-generation and underrepresented students in the college admission process.  

What’s Inside
Step by Step: College Awareness and Planning for Families, Counselors and Communities supports these populations as they 
begin to explore and consider postsecondary options. There are three student curriculums—one aimed at students in middle 
school (7th and 8th grades), one aimed at students in early high school (9th–beginning of 11th grades), and one aimed at 
students in late high school (second half of 11th grade and 12th grade). Following each student curriculum guide is a parent 
workshop that allows similar information to be presented to the adults who support those students. While they are named 
parent workshops, we understand the very broad definition of family and the importance of community in helping students 
reach their full potential, and hope that you will include anyone who works as a support or advocate for the students you are 
hoping to help. There is also a workshop on financial aid that can be used for any population. Finally, there is an Appendix 
in the back that includes Suggested Letters to be sent home, a certificate template, Workshop Evaluations (both student and 
counselor), Web sites, and a glossary.



Dear Volunteer
Thank you for participating in the National Association for Admission Counseling’s (NACAC) Step by Step: College Aware-
ness and Planning for Families, Counselors and Communities. Your individual expertise and commitment are crucial to this 
effort. The prospect of college is daunting for all students. Pressures are compounded for the first-generation or underserved 
student. Without adequate guidance from parents who have experienced the process themselves, and without a strong sup-
port network in school and in the community, the obstacles to college access for first-generation and underserved students 
are many.
 
Your job as a volunteer is to help promising students overcome these challenges and examine the world of college opportunity 
that awaits them. Central to purpose of the workshops is the hope that you will help to make students and their families more 
fully aware of the college opportunities available and accessible to the students. We hope that no student will be limited in 
the college search process. Therefore, it is important to actively help students and families understand that their dreams of 
college need not be compromised by financial considerations, geographical barriers or other obstacles.
 
The student curriculum guides that follow are detailed plans to guide students with whom you will be working on the path to 
college success. We encourage you to follow the session plans accordingly, while keeping in mind the special needs of any 
student population at hand. The parent/guardian workshops provide the information and tools for them to truly have the op-
portunity to assist their students in making the most of their middle and high school years and beyond. Feel free to apply your 
own expertise and instruction, when appropriate, to maximize the effectiveness and benefit to students and families. Again, 
thank you for choosing to volunteer your time with the NACAC Step by Step: College Awareness and Planning for Families, 
Counselors and Communities curriculum and for continuing to be committed to helping all students reach their full potential. 
Please feel free to contact the NACAC Director of Education and training at pd@nacacnet.org if you have any questions.
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Organizing and Conducting     
Student Workshops
The Student Workshops are designed for counselors, educators and community leaders who work with middle and high 
school students to inform them about the necessary steps to take to prepare for college and how to complete the application 
and admission process.

If you have guidance time during the year to meet with the students during five (middle school) or six (early and late 
high school) one hour blocks, then the session plans can be used as is. We do encourage you to personalize any of the 
information about graduation requirements or local college and university admission requirements. Some schools have 
an advisory time that could be used to deliver the messages from these workshops. Most activities in a session can be 
completed in 15 – 20 minutes, so sessions could be split up to accommodate your schedule. If you only have one or 
two total hours during the year to meet with students about preparation for college, then use the activities from different 
workshops that will best support your message to the students. Finally, you could offer before or after school workshops to 
students to present the entire curriculum—especially targeting those students who otherwise may not have someone who 
has knowledge of the college process. 

The student sessions are designed to ensure that teachers, administrators, and community representatives, such as church 
leaders, youth program officials, and others, can become involved in the college awareness process. If the material in these 
sessions is new, take additional time to become familiar with the information and the suggestions for delivery. We do suggest 
that you try to offer sessions that allow for the full delivery of the content, but just as with the advice to school counselors, 
use the materials to fit your presentation time and your particular message. If you need assistance while preparing for your 
activities, we suggest that you consult with a school or college admission counselor in your community. Many of them would 
be eager to help you present your program.



The preceding section contains 
overview information for you, 
the presenter. This information 
is essential to your understand-
ing of the Step by Step initia-
tive. Included is a discussion of 
the importance of early college 
awareness activities as a tool for 
assisting students in preparing 
for college admission. 

This section offers strategies 
for involving target audiences in 
the Step by Step program. The 

remainder of this guide is a series of activities, which are truly 
the heart of Step by Step. Each of the five sections is self-
contained, but they are presented in the order that we recom-
mend they should be used. Each section is broken down in 
the following manner. 

Stage I: Planning and Design
-

ing information of local importance and special emphasis.

colleagues (if you present Step by Step with other presenters).

determine a suitable workshop site; make arrangements for 
the use of the facilities.

parent workshop.
-

mentary resources and materials. 
-

tional officials and community leaders.

Some suggestions for publicizing the workshop include 
sending an announcement home with students, sending or 
emailing announcements or invitations directly to parents and 
guardians, and working with relevant community groups and 
houses of worship to alert their members about the workshop. 

This may include an announcement on the group’s Web site. 
Depending on the budget and the number of people the facility 
will accommodate, you may wish to look into advertising (either 
paid or as a public service announcements) with local newspa-
pers or radio stations. 

Stage 2: Implementation

been completed.

page 328, copy as needed).
 

Stage 3: Follow-up
-

sion of responsibilities.

assisted you in presenting the workshop.

program or to repeat a workshop for a different audience.

Site and Meeting Preparation Strategies 
Locating the most appropriate site for the workshops is essential 
and requires consideration of what location will be most effec-
tive. When reviewing possible locations, consider whether the 
site is easily accessible, well-lit and safe after dark. Step by Step 
presenters will find the following types of facilities suitable for 
parent and guardian workshops: 

 These can usually be obtained through personal contact 
with a school administrator. Be sure to acquire a confirma-
tion (written, if possible) of your meeting space from some-
one in a position of authority in the school. 

 Arrangements can be made with the pastor, librarian, or 
agency director. Some community sites may not be known 
to all prospective parent and guardian participants and will 
necessitate maps or special instructions. 

Organizing and Conducting Parent/
Guardian Workshops 
The following information will help Step by Step presenters conduct parent and guardian workshops.   
These activities are divided into three stages: planning and design, implementation, and follow-up. 
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Regardless of the type of facility, the following concerns 
should be considered in the selection of a Step by Step 
workshop site and preparation for the parent and guard-
ian workshop:

Facilities 
-

pant interaction with the presenter and with each other

overhead transparencies, or other audio visual resources)
-

sel, and marking pens

Thank you for your commitment to 
working with parents, guardians, 
family members, and students!

Guest Presenters and Consultants 
Presenters who choose to involve guest presenters or con-
sultants in their Step by Step workshops are encouraged to 
follow the guidelines suggested below:

or consultants a personal contact (personal visit or tele-
phone call).

and set time parameters for his or her presentation. 
-

tion, agenda, etc.) in writing. Be sure to include di-
rections and maps to your workshop site.

with guest presenters and consultants. The first is 
a follow-up to the invitation to participate. This al-
lows for a clarification of roles. The second follow-up 
should come as a reminder three to five days in ad-
vance of the actual workshop.

workshop agenda should be flexible in case the pre-
senter is not available. Another presenter may be re-
quired to address the subject.

all who help you with the Step by Step workshop. You 
may wish to use these people in future workshops 
and this expression of your gratitude will leave them 
with a positive feeling about your workshop.

Some suggestions for publicizing 

the workshop include sending 

an announcement home with 

students, sending or emailing 

announcements or invitations 

directly to parents and guardians, 

and working with relevant 

community groups and houses of 

worship…
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Introduction
Guidance in the later years of middle school, and particularly the time of transition to high school, can put 
students on a successful path to college education. At this stage, a counselor’s role should include: 

! Challenging students to see college admission and attendance as the goal after high school
! Encouraging students to assess their interests, strengths, and academic habits
! Helping students understand basic concepts regarding college options and financing a college 

education 
! Providing a template for the college preparatory curriculum that students should plan for high 

school years
! Encouraging students to understand how they can build a profile and support network that will help 

them reach their college goals
The following five session curriculum lays a comprehensive foundation to address all of the above. PLEASE 
NOTE: While the curriculum is written in a certain order, it is important that you keep the needs of your group 
in mind. Please feel free to change the order of the sessions if you feel the need to do so.
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Sessions
Middle School Curriculum
Grades 7 through 8

1 Session 1: 
It’s All About Me: My Future Goals . . . . . . 8

2 Session 2: 
Should I Go to College? . . . . . . . . . . . . . 15

3 Session 3: 
There Is a College For Everyone! . . . . . . 23

4
5 Session 5: 

How Do I Get to College? (Part Two). . . . 50

Session 4: 
How Do I Get to College? (Part One) . . . . 32

6 Resources for Middle School
Parent/Guardian Workshop . . . . . . . . . . 74
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1 Session I: It’s All About Me:  
My Future Goals

The purpose of this session is to have students examine what they want when they graduate from high 
school, how their current interests can relate to future careers, and how they can learn more about 
particular careers.

Objectives:
By the end of this session, students will have:

! shared thoughts about the future with peers who have simi-
lar interests 

! learned how current interests can help them reach personal 
goals

! found more information about possible careers

Activities and Handouts:
Activity #1: Peer Connections 
Handout:  Ice Breaker Bingo
Activity #2:  What Do You Like? 
Handout:  My Interests Chart
Activity #3:  Making a Name for Myself 
Handout:  Career Fact Sheet/Business Card Exercise



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS 9 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: MIDDLE SCHOOL

National Association for College Admission Counseling (NACAC)

1 Session I: It’s All About Me: My Future Goals

Activity # 1:  
Peer Connections

Opening Discussion:
While Middle School students need to think about individual goals and plans, their peers can help them along 
the way. 

Activity/Handout:
Middle School Bingo—an ice breaker to get conversations started

Materials: 
Pencils

Instructions:
1.  Print and copy a bingo card for each player. 
2.  Players circulate to find group members who match descriptions in the bingo squares.
3.  When a match is found, the player writes the name of the individual in the square. Different 

names must be used in each square
4. When a player has filled a row with names, s/he yells “Bingo!”
5.  With the group, check the squares and identify the individuals described.
6.  Continue the game for a second round, with the new goal of filling the entire card. (Probably 

would need to set a 5 minute time-limit and then award the person who came closest.)
7.  When a player has filled the entire card, s/he yells “Bingo!”
8.  Check the entire card, identifying group members matching each description.
9.  Read through card and have all participants stand when a category applies to them.
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Does volunteer  
work

Is a 7th grader
Speaks more than 

1 language

Has been on 
the honor roll at 

school

Would like to go 
out of state for 

college

Has a leadership 
role in his/her 

school

Wants to attend a 
small college

Wants to be a 
writer

Has parents or 
brother or sister 
who attended 

college

Wants to be a 
teacher

Was born in a 
country other 
than the U.S.

Has visited a  
college campus 
in the last year

Participates in at 
least one extra-

curricular activity 
at school

Has moved in  
the last two  

years

Plays on a sports 
team

Wants to be a 
performer (music 

or drama)
Is an 8th grader Wants to attend a 

large university

Plays a musical 
instrument

Studies  
(does homework) 
at least an hour  

a night

Has parents who 
did not attend 

college

Wants to attend 
a community 

college

Wants to be a 
doctor or  
scientist

Is active in a 
church, temple, 

or mosque
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1 Session I: It’s All About Me: My Future Goals

Activity # 2:  
What Do You Like?

Opening Discussion: 
Getting students to think about careers and goals is important, but just as important is having them consider 
what interests them and how these interests could connect to careers. Thinking about why students like cer-
tain classes and activities can help them learn more about themselves.

Activity/Handout: 
My Interests

Instructions:
1. Ask students to take about 10 minutes to fill in Part I of the “My Interests” form.
2. Talk with them about their responses.
3. Have them complete Part II of the form.
4. Ask them to share the responses to Part II with a partner. Students should be encouraged to give 

each other feedback about career ideas.
5. Share with the whole group some of the jobs that were identified.
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My Interests
Part I—Directions: Look at the table below. On the left list the classes you like the best and tell why. On the 
right, list the activities you enjoy most and tell why.

Part II—Answer the following questions based on your responses to and discussions about Part I.

1. How are the classes you like and the activities you like the same or different?

2. What classes and activities do you think you will want to continue in high school?

3. What classes and activities do you look forward to adding in high school?

4. What jobs can you think of that could grow out of any of the classes or activities that you like?

Classes Activities
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1 Session I: It’s All About Me: My Future Goals

Activity #3: 
Making a Name for Myself

Opening Discussion:
Now that students have had a chance to think about what they like and how their interests could lead them to 
a future path, they should be encouraged to think about specific careers they would like to learn more about—
careers where they could make a name for themselves.

Activity/Handouts:
Career Exploration Sheet
Career Interview

Materials: 
Colored markers or crayons

Instructions:
1. Have students work in pairs—preferably with a “common interest buddy” from the Bingo Game.
2. Each partner should “interview” the other using the questions on the “Career Exploration Sheet.”
3. Have each student design a business card based on the career s/he thinks would be most interesting
4. Encourage students to think of a person they know who is working in a career field that interests 

them and ask them some important questions:
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Career Exploration Sheet
1. I would like to know more about a career in:

2. I think this could be a good career for me because:

3. To learn more about this career, I should talk to:

4. I can also learn more about this career from the following places:

5. This is what my business card would look like if I worked in this career:

Name Here
Title or Profession Here

Address Line
City, State, Zip Code
Phone: (123) 456-7890
Fax: (123) 456-7890
Email: email@here
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2 Session II: Should I Go to College?

The purpose of this session is to have students explore what their ideas of college are, whether they want to 
go to college, and how college could make a difference in their lives. Now that students have had a chance in 
Session I to look at long term career goals, they can learn more about how college can help them reach those 
goals. This is also a good time to help them understand that college is affordable.

Objectives:
By the end of this session, students will have

! a clear image of what a college is
! learned that many careers require a college degree
! a better understanding of how they can benefit from and attain a college degree

Activities and Handouts:
Activity #1: College Knowledge 
Handouts:  College Knowledge Survey 
 Earning Power Sheet
Activity #2:  Knowledge is Power 
Handout: College Degree and Career
Activity #3: Know, Want, Learn 
Handout: Know, Want Learn Chart
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2 Session 2: Should I Go to College?

Activity #1:  
College Knowledge

Opening Discussion:
Students at this age may have some ideas about college based on people they know who are there, what 
they’ve seen on television, or what they might have read about. This is a good time to talk about their impres-
sions of college and what they think college can do to help them in a future career.

Using the resource below from www.studentaid.ed.gov initiate a discussion with the students about why it is 
not too early to think about college.

WHY THINK ABOUT COLLEGE NOW? 
As a middle-school teen, you probably have a lot on your mind: Will I get this major school project finished 
on time? What should I do this weekend? Will Mom or Dad notice that I exceeded my cell phone’s daytime 
minutes this month (yikes!!)?

But have you seriously thought about college? Here are some reasons why you should start thinking about 
college now ?

You say: It’s too early to think about college! 
We say:  The steps you take now will determine your college options later. Start planning now! 
You say:  No one in my family ever went to college. 
We say:  Be the first! Set a good example for others to follow by meeting people and learning cool stuff in college. 
You say:  I can’t afford it! 
We say:  Colleges, high school counselors, scholarship agencies, and even your state government can help 

meet the cost! More than half of college students get some type of financial aid. For example, if you 
take challenging courses and earn good grades, you could apply for scholarships.

Activity/Handouts: 
College Knowledge Survey 
Earning Power Sheet

Instructions:
1. Give each student the survey and ask them to answer the questions in a few words.
2. Then, talk about your answers as a group.
3. After the discussion, hand out the “Earning Power” sheet with the graph that shows how education pays.
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College Knowledge Survey
Answer each of these questions in a few words. These are your own thoughts. There are no “right” or “wrong” 
answers.

1.  What do you think of when you hear the word “college”?

2.  Whom do you know who goes to or has been to college? Where?

3.  Why do you think students continue on to college after high school?

4.  What jobs do you think require a college education?

5.  What colleges do you know about? How do you know about these colleges? 

6. What other things do you think that you can do in college besides study and take classes?

7.  Why do you want to go to college?

Adapted from Cabral, Joshua. “Addressing the Needs of First-Generation, College-Bound Students: A Comprehen-
sive 5th–12th Grade Approach.” South Boston Harbor Academy Charter School. 
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Earning Power
There is real, independent evidence that shows education leads to higher pay.

According to a government report, “college graduates age 25 and over earn nearly twice as much as work-
ers who stopped with a high school diploma” (attributed to the Bureau of Labor Statistics, 2004).

Good paying jobs usually require at least a high school diploma. An employer may even request your high 
school transcripts.

Living away from home, making new friends and taking unique courses are all a part of the college experience. 
But, it gets even better! A college education will offer you more money, more job choices and more freedom.

Businesses want more than employees with a high school diploma—they want problem solvers, good think-

more jobs to choose from. Also, people with degrees are less likely to lose their jobs (something to keep in 
mind when you have to pay your own bills someday).

More Money 
On average, a person who goes to college earns more money than a person who doesn’t. 
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2 Session 2: Should I Go to College?

Activity #2:  
Knowledge is Power

Opening Discussion:
Though money isn’t the only reason to consider a particular career, remember that a job that pays well offers 
more personal choices. Read and discuss with the students these real-life examples of how college pays off.

Real-Life Examples 
People with a college education typically earn more money during a shorter span of time. 

Buying Groceries 
Terry is a dental assistant (two years of college). Terry will earn enough money to buy groceries for a week after 
working only one day. 

Pat is a high school graduate and works as a salesperson in a department store. To buy the same groceries, 
it takes Pat three days. 

Buying a Car 
Jamie is a college graduate and works as an accountant. Jamie will earn enough money to buy a new four-door 
compact car in about one year. 

Chris never went to college and works as an aerobics instructor. It will take Chris about three years to buy 
the same car. 

Source: www.studentaid.ed.gov

Activity/Handout:
Careers by Degrees

Instructions:
1. Put the career titles in the chart (next page) on strips of paper and write the categories (two-year 

colleges, four year colleges, and more than four years of college) on the board with blank spaces  
underneath.

2. Ask each student to select a strip of paper and place that strip under the appropriate category.

3. When all the students are finished, reveal the answers (next page).

 This will give students a chance to brainstorm about how much education it takes to be in representa-
tive professions. (For example, there may be some question about why a dancer would need a college 
degree. Erika Kinetz in a Dec. 2005 New York Times article writes about many dancers who do not 
have degrees but also notes that those with degrees are more employable if dance does not work out, 
can find better paying jobs when dancing careers end, and need a degree if they want to teach).
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Career by Degrees
A major benefit of a college degree is having more jobs to choose from. Below are just some possibilities avail-
able to college graduates.

Not sure what one of the jobs is? Do a little investigating by looking it up on the Web at www.bls.gov/oco. Check 
out the in-demand jobs!

*Note: You can also train for these jobs at a four-year college. Why do that? Because more education usually 
means more earnings!
Source US Department of Education www.studentaid.ed.gov

Two-Year College  
(Associate degree) 

Four-Year College  
(Bachelor’s degree) 

More than Four Years  
(Graduate degree) 

equipment repairer 

 
technician 
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2 Session 2: Should I Go to College?

Activity #3: 
Know, Want Learn

Opening Discussion:
Now that students have some idea of the value of college, they should be encouraged to explore how to 
research colleges in which they might be interested.

Activity/Handout:
Know-Want-Learn (KWL) Chart

Handouts/materials:
College guidebooks and viewbooks

Instructions:
1.  Have each student list a few schools to research and distribute the chart.
2.  Provide guidebooks and viewbooks, and if there are computers, refer the students to the Web sites
3.  Have the students fill in the chart for 2-3 schools.
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Know-Want-Learn (KWL) Chart
Directions: List what you already know about a college in the KNOW column. 

  List what you want to know in the WANT column. 

  List new information you learn in the LEARN column.

College 1 College 2 College 3

ALREADY KNOW 

 
WANT TO LEARN 

 

I LEARNED
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3 Session III: There is a college for  
everyone! Find Your Buried Treasure

The purpose of this session is to affirm students’ belief that college is attainable. Activities are designed to help 
students understand that there exists a vast array of college possibilities for all students and that each student 
will be responsible for identifying his/her own college options. In this session, students will be encouraged to 
begin thinking about what they value and what they will look for in a college. Students will be exposed to some 
of the resources available for college research.

Objectives:
By the end of this session, students will:

! understand that the college experience is very different from the middle or high school experience
! gain an understanding of different types of colleges and the different experiences and   

opportunities offered
! have been introduced to some of the resources available for getting to know about colleges
! begin to explore the kind(s) of colleges which might be a “fit”
! have been introduced to web-based resources for researching college information

Materials:
All Activities:

Activities and Handouts:
Activity #1:  Evaluating Your School Experience So Far
Activity #2:  Getting to Know College Possibilities 
Handout:  How Can I Start Thinking About College?
Activity #3:  Starting Your Search for the Right College  
Handout:  Your Map to Buried (College) Treasure
Activity #4:  Using the Internet to Research Colleges 
Handout:  Internet Sites Focused on College Exploration

Additional Resources: 
Access to computers, if possible. Alternatively, you may want to photocopy examples of Web pages which 
students may access for free.
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3 Session 3: There Is A College For Everyone! Find Your Buried Treasure

Activity #1:  
Evaluating Your School  
Experience So Far

Opening Discussion: 
Remind students that they probably didn’t have much choice when it came to selecting the schools that they 
are currently attending. Additionally, remind students that there may not be a large number of options regard-
ing their choice for high school. However, the sky’s the limit when it comes to the choices students will have 
for college. And this is a good time to begin thinking about all of the possibilities that exist! 

Questions to open up discussion:
! How was it decided which middle school you would attend?
! What have you liked about your current school? 
! What would you change if you could?
! If you could choose your middle (junior high) school now, what would you look for? 
! How will your high school attendance be decided?
! How well do you anticipate that your high school will fit you and your goals?

Instructions:
1. Ask students to brainstorm a list of qualities that they believe would make a school “just right” 

2. Have students discuss the qualities on the list and how these might apply to their college search.
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3 Session 3: There Is A College For Everyone! Find Your Buried Treasure

Activity # 2: Getting to Know  
College Possibilities

Opening discussion: 
Colleges aren’t all the same. Different colleges and universities have different missions (or functions, or goals). 
This activity is designed to teach students the different types of higher education opportunities that exist for 
them after college. Those qualities that students listed as “making a school just right” in Activity #1 are likely 
some of the qualities that they will want to look for in a college.

Activity/Handout:
How Can I Start to Think About College?

Instructions:
1. Give every student the handout entitled “How Can I Start to Think About College?” Allow students 

a few minutes to read the handout and then review the different types of colleges with the  
students. 

3. Ask students to suggest names of colleges which they think fit into each category. Help them 
evaluate each suggested college accurately, and then write the name of the college under the  

ALTERNATIVELY:
Ask students to suggest people they know who have attended specific colleges and then evaluate which 
category of college that institution falls under. Write the name of the college under the correct heading on 
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How Can I Start to Think About College?
We know that you are interested in going to college. Today, college probably seems like it is a long way off.
But in just a couple of years, you will begin to think about particular colleges that you might want to attend. 
In the end, picking ONE college out of hundreds of possibilities will require lots of thought and quite a bit of 
research. Here are some ways in which to begin thinking about your college options.

GETTING STARTED
It is important to remember that you want to pick a college that is JUST RIGHT FOR YOU! YOU will be sitting 
in the college classroom—not your parents and not your best friend. You will want to seek lots of advice along 
the way, especially from teachers or counselors who know colleges well. But, in the end, no one can tell you 
where you’ll be happy. So start by asking yourself questions about how you feel about school right now, like:

1. How do I learn best? In large classes or small groups?
2. Do I like being one of the best in a class, or do I need the competition of other equally bright 

classmates in order to challenge myself?
3. Do I learn more quickly when structure is clear and uniform, or does freedom to make choices 

about how I spend my time for a class fit me better?
4. What extracurricular activities have been most important to me? Which will I want to continue  

in college?

study in college?
6. Who are my friends? Do I want my relationships in college to be similar or different?

Answers to these questions will help you apply what you have already learned about yourself as you think 
about college possibilities.

INCLUDE YOUR FAMILY
Now is a good time to start talking with your family about college. Are they ready to support you as you plan for 
college? Are there colleges that they hope you will consider? Are they comfortable with allowing you to travel a 
great distance for college? Are there limits to what they can or will contribute to your college finances?

If you and your parents are on the same page—great! If not, this might be a good time to share what you are 
learning in these workshops—or to ask your family to talk with the leader of these workshops in order to learn 
more about the advantages and range of colleges. If they are worried about paying for college, your workshop 
leader can help them understand the financial aid process.

WORK ON YOUR COLLEGE VOCABULARY:
COLLEGE TYPES: 
While no two are exactly alike, most fit into one or more of the following categories:
Liberal Arts Colleges focus on the education of undergraduate students. Classes are generally taught by 
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professors who see teaching as their primary responsibility. Students who attend liberal arts colleges are 
exposed to a broad sampling of classes. In addition, they select at least one area of in-depth study that is their 
college “major.” Many employers look for graduates of liberal arts programs, because they are “well-rounded.”
Universities are generally larger and include a liberal arts college, as well as colleges focused on preparation 
for a specific career, like nursing or education. Universities offer a greater range of academic choices than do 
liberal arts colleges, but often come with classes that are quite large. 
Technical Institutes and Professional Schools enroll students who have made clear decisions about what they 
want to study and emphasize preparation for specific careers, for example in music or fine arts, engineering or 
technical sciences. You will want to be quite sure of your future direction before selecting one of these options.
Historically Black Colleges and Universities find their origins in the time when African-American students 
were systematically denied access to most other colleges and universities. Students at HBCU’s have a unique 
opportunity to experience an educational community in which they are a part of the majority. They find com-
mitted faculty mentors who encourage their expectations of success. 
Tribal Colleges are similar to HBCU’s, in focusing on the needs and education of American-Indian students.
Similarly, Women’s Colleges, with their larger numbers of female faculty and administrators, offer college 
women confidence-building role models, greater opportunities to serve in a full range of student leadership 
positions, and a heightened awareness of career possibilities for women. Women’s colleges graduate a high 
number of science majors, as well as students who continue on to graduate school and/or professional studies.
Community or junior colleges generally offer the first two years of a liberal arts education, in addition to special-
ized occupational preparation. An associate degree is awarded at the end of a two-year program of studies, 
following which many students continue their education at a four-year institution. 

Proprietary institutions are considered for-profit companies that operate under the demands of investors and 
stockholders. They attract adult learners and part-time students in search of narrowly-focused professional 
training opportunities. These programs usually offer a non-traditional format; many for-profits also have class-
es solely available online.

OTHER COLLEGE TERMS YOU’LL WANT TO KNOW:

Public colleges and universities are financed by citizens who pay taxes in your state. Their primary mission is often 
to serve students who live where you do. Generally, costs to students are less than those of private colleges.

Private colleges and universities are not supported by states or taxes. Some receive support from a religious group.

Financial aid comes in many forms and helps students with need pay for college costs. Financial aid includes:

! grants: money given to students based upon family income and also 

! scholarships: awards based upon school performance, test scores, or special talents  
(like sports or music).

Undergraduate degrees include: a two-year associate degree (earned at a community college or two-year 
private college) and a bachelor’s degree (completed at a four-year institution).
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3 Session 3: There Is A College For Everyone! Find Your Buried Treasure

Activity #3: Starting Your  
Search for the Right College 

Opening Discussion:
In this activity students are encouraged to explore the many characteristics of colleges and universities that 
should be considered as they consider options and what constitutes an appropriate match or “good fit.” 

Activity/Handouts:
Your Map to Buried (College) Treasure

Additional resources: 
Several college guidebooks and viewbooks.

Instructions:
1. Give every student the “Treasure Map.”
2. Review with students each of the squares  

on the map.
3. Ask each student to complete his/her own 

treasure map.
4. Bring students back together as a whole, and 

invite students to share which “map points” 
were most important to them  
and why they were most important.

5. Divide students into groups of two or three. Ask 
them to use the guidebooks and viewbooks to 
find information that would help them dig up 
information on their treasure map.

6. Ask each group to share what kind of 
information they were able to locate—and  
where it was found.
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Your Map to Buried (College) Treasure

PS (Pirate School) #1

“As I look for my buried “college” treasure, I am going to use this map as my guide.”

COLLEGE TYPE: After reading the handout on “college 
types,” I think that I might want to look at the following 
kind of college treasure: ______________________ 
(Fill in the blank)

HOUSING: When I finish a day of looking for  
treasure I want to: " be living at home    
" be living on campus in a dormitory 
For a first year, it is best to live either at home or in a 
dormitory on-campus. Which option seems best for you? 
Check to see what housing options are available.

DISTANCE FROM HOME: I want to look for my treasure:   
" close to home    " not too close to home    " not sure
Do you think that you will want to be close to home? Would you enjoy traveling to a 
new place? Some students find that it helps to have the support of family close by 
while in college; others need to get away from distractions.

SIZE: As I look for my treasure I plan to travel on this 
size “ship”   " small (under 2000 pirates)    
" medium   " large   " not sure
The size of your college will determine many possibilities 
including: the number of majors offered, activities available, 
number of books in the library, class size, and attention from 
teachers. (Small colleges may be as small as500 students, 
medium sized 3,000-5,000, and large as many as  
25,000 -50,000 students.)

DIVERSITY: The pirates on my ship will be: (check all 
that apply)   " from the same place as me   " from my 
racial/ethnic background   " from my religious group    
" both male and female   " the same gender as me
At some colleges most students come from one place or one 
ethnic group. At others, there will be a real mix of students from 
around the country and from different backgrounds. With whom 
would you like to attend college?

ACTIVITIES: Even pirates can’t spend all of their time looking for 
treasure! How would you like to use your spare time? Are extracur-
ricular activities (sports, drama, music, fraternities and sororities, 
etc) important to you? Campus activities that matter to me include: 
______________________________________________________ 
(Fill in the blank with one or two activities)

COLLEGE TREASURE! 

LOCATION: I’d like to dig for treasure:   
" in or near a big city    
" in a quieter location
Are the opportunities of a city important, 
or do you want a quiet, safe place that will 
help you focus on your studies?

COLLEGE MAJOR: After you find your 
treasure—where would you like it to 
take you? Do you have a college major 
or career plan? If so, for which strong 
programs should you look?  
________________________________ 
(Fill in the blank with college major or 
career choice)

GRADUATION RATE: No college treasure hunt is 
complete without researching how many admit-
ted students are successful in finishing a degree! 
Make sure that your search includes information 
on how many students return after their first year 
and how many stay to graduate.

END POINT: Congratulations—
you are on your way to finding
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3 Session 3: There Is A College For Everyone! Find Your Buried Treasure

Activity #4: Using the Internet  
to Research Colleges

Opening Discussion:
As early and as often as possible, students should make use of internet tools in researching:

! specific colleges
! the college admission process 
! financial aid and scholarships

This session will familiarize students with current and responsible Web sites.

Activity/Handout:
Internet Sites Focused on College Exploration

Additional Resources: 
Computer access, if possible. Alternatively, photocopy examples of Web pages that students may access for free.

Instructions:
1. Distribute handout listing good, free Web sites for exploring colleges.
2. Explain the difference between free Web sites and those which charge fees for use.
3. If a computer with a projector is available, walk students through one of the Web sites.  

Alternatively, use photocopied Web pages to talk about the kinds of information available  
on exploration Web sites.

4. Encourage students to use computers at school, at the library, or at home to begin researching 
colleges and college matches.

5. If computers are available, allow students to begin exploring. Circulate to be of assistance  
throughout this activity.
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Internet Sites Focused on College Exploration: 
COLLEGE INFORMATION
CSO College Center: www.CSOCollegeCenter.org

The College Board: www.collegeboard.com

KnowHow2Go: www.knowhow2go.org

Hobson’s CollegeView: www.collegeview.com

Peterson’s: www.petersons.com

The Common Application Online: www.commonapp.org

Colleges That Change Lives: www.ctcl.org

FINANCIAL AID AND SCHOLARSHIP INFORMATION
Federal Student Aid: http://studentaid.ed.gov

Free Application for Federal Student Aid (FAFSA): www.fafsa.gov

FAFSA4caster: www.fafsa4caster.ed.gov

CSS/PROFILE: https://profileonline.collegeboard.com

The Smart Student Guide to Financial Aid: www.finaid.org

FastWeb: www.fastweb.com

FindTuition: www.findtuition.com

Sallie Mae: www.salliemae.com

TESTING
ACT: www.act.org

ACT Fee Waiver Instructions: www.actstudent.org/faq/answers/feewaiver.html 

SAT: The College Board: www.collegeboard.com

SAT Fee Waiver Instructions: www.collegeboard.com/student/testing/sat/calenfees/feewaivers.html 

Preliminary SAT (PSAT): www.collegeboard.com/student/testing/psat/about.html 

Free Test Prep from Number2.com: www.number2.com

The Princeton Review: www.princetonreview.com

Kaplan’s Test Prep: www.kaptest.com

ASSOCIATIONS/ORGANIZATIONS AND RESEARCH/POLICY
National Association for College Admission Counseling: www.nacacnet.org
MemberPortal/United Negro College Fund (UNCF): www.uncf.org
Hispanic Association of Colleges and Universities: www.hacu.net/hacu/Default_EN.asp
National Association for Equal Opportunity in Higher Education: www.nafeo.org
First In The Family: www.firstinthefamily.org

ATHLETICS
The Official NCAA Initial-Eligibility Clearinghouse Web site: http://eligibilitycenter.org
Campus Champs: www.campuschamps.org
Athletic Aid: www.athleticaid.com

CAREERS
The Occupational Outlook Handbook: www.bls.gov/oco
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4 Session IV (Part I):  
How Do I Get To College?

Looking Ahead: Making the Transition to High School and Beyond
Entering high school will bring many changes and more independence which means that students should 
be prepared to make some of their own decisions about what courses to take, how committed they will be to 
doing well, and how to become involved in extracurricular activities. All of those decisions will ultimately have 
an impact on when, where, and whether they will go to college. In order to make the most of their high school 
careers, students should have an idea of where their strengths and weaknesses lie and what they might be 
able to do to enhance their strengths and improve upon the weaknesses.

Objectives:
By the end of this session students will have:

! developed a curriculum plan for high school
! discussed study skills and different academic expectations of high school
! discussed preparation for standardized testing
! examined factors colleges are looking for in potential applicants

Activities and Handouts:
Activity #1:  Planning For the Future 
Handouts: Your High School Classes Will Open the Doors to College 
 What Classes Will You Take to Prepare for College?
Activity #2:  Making the Most of the High School Experience 
Handouts:  How Do I Learn? 
 Suggested Aids for Different Learning Styles 
 Your School Counselor Can Be Your “College Planning 
Buddy” 
 Common Application Teacher Recommendation
Activity #3:  Getting Involved 
Handouts: Activities Questionnaire 
 Interests and Related Activities with List of Clubs and 
Organizations
Activity #4:  Time Management 
Handouts: Banking Your Time  
 Personal Daily Time Chart
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4 Session 4: How Do I Get to College? (Part 1)

Activity #1:  
Planning for the Future 

Opening Discussion: 
Preparing for college entrance and success begins with extremely careful planning of high school course 
work. Every student needs to focus the bulk of energy during the high school years on classes which are truly 
“college-preparatory.” While it is certainly important to “enrich” a four-year schedule with classes in the fine 
and practical arts, colleges will look for the “meat and potatoes” classes in English, mathematics, foreign lan-
guages, laboratory sciences, and history/social sciences.

Activity/Handouts:
Your High School Classes Will Open the Doors to College
What Classes Will You Take to Prepare for College?

Materials: 

Instructions: 
1. Engage the students in a discussion of what courses they think would be considered “college 

preparatory.” Write their suggestions on the board.
2. Distribute handout, “Your High School Classes Will Open the Doors to College” and read it with 

them, answering any questions.
3. Distribute activity sheet, “What Classes Will You Take to Prepare for College”? Ask them to take a 

few minutes to fill out both columns of the chart.
4. Role Play: Divide students into pairs and ask one to pretend to be the guidance counselor/teacher 

and the other the student. The scenario is a meeting focused on what courses the student should 
be taking in 9th grade that will lead to a strong high school curriculum. 

5. Allow the pairs to report to the larger group about the ways they are and are not on track for col-
lege. What deficiencies have been identified? What do individual students need to do to catch up?

6. Answer any questions that this activity may have brought forward.
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Your High School Classes Will Open the 
Doors to College
Because you are planning to go to college, it’s important that you take the right classes in high school. That 
means that, beginning in 9th grade, the majority of your classes should be ones that will prepare you for ad-
mission to and, perhaps even more importantly, success in college. Most admission officers will tell you that 
the first thing they look at is your choice of classes, even before they look at grades. When it comes time to 
apply to college, you want to make sure that you meet the admission criteria for ALL colleges in which you are 
interested. Always remember that it is much better to be “over prepared” than “under prepared.”

Here’s what you need by the end of your senior year in order to meet the admission expectations at a ma-
jority of colleges:

! 4 full years of English classes. This includes courses in which you study writing and courses in 
which you read literature. Colleges know that you need to be able to write well in nearly every career. 
You need to be able to read and analyze, and you need to develop strong communication skills!

! 4 full years of math classes. Students who take math in each year of high school are far more suc-
cessful in college than students taking only three years. Math is the tool that you will use for many 
other classes, especially those in science. Your math classes should include at least four of the fol-
lowing six classes, taken in this order:
o Pre-algebra
o Algebra
o Geometry
o Algebra II and/or trigonometry
o Precalculus
o Calculus

 Never “skip” a year of math in high school because you will lose your momentum. If you do not 
take math in your senior year, you will find that the math classes required in college will be very 
difficult! 

! 3-4 years of laboratory science classes. You will have the strongest background if you have taken 
at least one year each of:
o Biology
o Chemistry
o Physics

! 2 years, at a minimum, of social sciences. Most college freshmen studied World History and  
US History in high school. Other social science options include:
o Government
o Sociology
o Geography
o Psychology

! 2-4 years of foreign language. More and more colleges are requiring a minimum of 2 years of lan-
guage study while in high school, as an admission criterion. Because many colleges require stu-
dents to study a second language, it is important that you expose yourself to the study of languages 
while in high school.
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 A small number of colleges require one year of visual or performing arts prior to admission. Par-
ticipation in these classes throughout high school can help you develop a “special talent” that will 
make you a highly qualified applicant.

As a summary, most colleges require students to meet certain college prep curriculum standards, but just 
meeting the minimum is not necessarily the best way to prepare for college. Strong preparation means going 
beyond the minimum—allowing you to start your college career in college-level courses, not remedial courses 
which are designed to help you catch up or review high school material—for NO CREDIT!

SPECIAL NOTE FOR ATHLETES: Make sure that you work with your counselor and coaches so that your classes 
meet the standards of the NCAA Clearinghouse. Go to www.athleticscholarships.net for more information.
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What Classes Will You Take to  
Prepare for College?

English

Math

Social  
Studies

Science

Foreign 
Language

4 years, with em-
phasis on essay/
theme writing

3 years, including 
algebra, geometry, 
and advanced 
algebra

2-3 years, includ-
ing 1 year of U.S. 
History and 1-2 
years from other 
social sciences

2 years of lab 
science: biology, 
chemistry or  
physics

Some programs 
require 2 years of 
one language

Subject
Courses  
I need to 

take

Courses I 
would like 

to take

Minimum college  
preparation

State universities and 
other selective college 

requirements

Highly selective college 
recommendations

4 years, with em-
phasis on written/
oral communica-
tions and literature

4 years, includ-
ing geometry, and 
advanced algebra

2-3 years, includ-
ing 1 year of U.S. 
History and 1-2 
years from other 
social sciences

3-4 years of lab 
science: biology, 
chemistry or  
physics

2-3 years of one 
foreign language

4 years at the Hon-
ors/AP level when 
possible

4 years, includ-
ing trigonometry, 
pre-calculus, and 
calculus (if available)

3-4 years, including 
1 year of U.S. His-
tory, 1 year of World 
or European History

3-4 years of lab  
science:  
biology, chemistry, 
and physics

3-4 years of one 
language
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4 Session 4: How Do I Get to College? (Part 1)

Activity #2: Making the Most of 
the High School Experience

Opening Discussion
Now that the students have a clearer idea of what colleges are looking for and how their course selection might 
enhance their opportunities for admission, it is time for them to appreciate the importance of strong study 
skills as well as understand that each of them has the ability to become a competitive applicant for college. By 
determining how they learn best, they can begin to plan for ways to be successful in high school. 

Handouts: 
How Do I Learn?
Suggested Aids for Different Learning Styles
Tips for Making Your Classes Count
Your School Counselor Can Be Your “College Planning Buddy”
Common Application Teacher Recommendation Form 

Instructions:
1. Ask the students to complete honestly the “How Do I Learn?” handout.
2. Once they have determined which learning methods they think best suit them, pair students into 

“like” learning styles and instruct them to look at the “Suggested Aids” and “Tips for Making Your 
Classes Count.” They should then discuss ways they might implement the tips they think would 
be helpful.

3. Again in pairs, lead the students in a role play in a teacher/student scenario where the teacher 
helps the student understand how to develop good study habits based on the “Suggested Aids.” 
Be sure they also consider good test taking strategies based on their findings.

4. Looking at the handout “Your School Counselor Can Be Your Buddy,” discuss the importance of 
building a support network of adults and peers to help maximize the high school experience.

5. Ask the students to describe their favorite teacher (or coach or activity leader). What makes that 
person special? What would that teacher say about them? Ask the students to write their recom-
mendation from that person’s point of view (use the Common App form). Impress upon the stu-
dents that in many ways, they will be writing their teacher recommendations themselves as they 
go through high school, so it is important that they find a teacher with whom they can talk.
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How Do I Learn?
(Taken from Incentive Publications, Inc. Nashville, TN 1990)

Read each statement below and select the appropriate number as it applies to you: 
Often (3) Sometimes (2) Seldom/never (1)

Learning by seeing:
____ I remember information better if I write it down.
____ Looking at the person who is talking helps keep me focused.
____ I need a quiet place to get my work done.
____ I find it easiest to learn something new by watching a demonstration of how to do it.
____ I enjoy reading most when I can read descriptive passages that allow me to create mental pictures.
____ I usually remember people I have met by their faces (I forget names).
____ When I take a test, I can see the textbook page in my head.
____ I need to write down directions, not just take them verbally.
____ Music or background noises distract my attention from the task at hand.
____ I don’t always get the meaning of a joke.
____ I doodle and draw pictures on the margins of my notebook pages.
____ I have trouble following lectures.
____ I react very strongly to colors.
____ TOTAL

Learning by hearing:
____ My papers and notebooks always seem messy.
____ When I read, it helps to use my finger to track my place on the line.
____ I find it easiest to learn something new by listening to someone explain how to do it.
____ I enjoy reading most when I can read dialogue between characters.
____ I usually remember people I have met by their names (I forget faces).
____ I don’t follow written directions well.
____ If I hear something, I will remember it.
____ Writing has always been difficult for me.
____ I often misread words from the text (“them” for “then”).
____ I would rather listen and learn than read and learn.
____ I’m not very good at interpreting an individual’s body language.
____ Pages with small print or poor quality copies are difficult for me to read.
____ My eyes tire quickly, even though my vision check-up is always fine.
____ TOTAL

Learning by doing: (touching, feeling, smelling, moving)
____ I start a project before reading the directions.
____ I hate to sit at a desk for long periods of time.
____ I enjoy reading most when I can read stories with a lot of action in the beginning.
____ I usually remember people I have met by their mannerisms, motions, and actions.
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____ I prefer first to see something done and then do it myself.
____ I use trial and error approach to problem-solving.
____ I like to read my textbook while doing something else.
____ I take frequent study breaks.
____ I have a difficult time giving step-by-step instructions.
____ I use my hands when describing things.
____ I have to rewrite or type my class notes to reinforce the material.
____ TOTAL

! Record your totals here:  Visual: ______   Hearing: ______   Sensing: ______
! Circle the learning type with the highest score.
! Now look at the Suggested Aids for Learning Styles and discuss with your partner how you think 

you might be able to take advantage of some of those aids in order to improve your study habits.
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Use guided imagery Use tapes Pace/walk as you study

Form pictures in your mind Watch TV Physically “do it”

Take notes Listen to music Practice repeated times

See parts of words Speak/listen to speakers Breathe slowly

Use “cue” words Make up rhymes/poems Role play

Use notebooks Read aloud Exercise

Use study cards w/colors Talk to yourself Dance

Use photographic pictures Repeat things orally Write on surfaces w/finger

Use charts, graphs Have discussions Write lists repeatedly

Use maps Listen carefully Move in chair

Draw, use drawings Say words in syllables Watch lips move in front  
  of mirror

Use mnemonics  Use mnemonics (word links, Use mnemonics (word links, 
(acronyms, visual chains,  rhymes, poems, lyrics) rhymes, poems, lyrics) 
mind maps) 

Suggested Aids for Different  
Learning Styles

VISUAL AUDITORY (HEARING) SENSING
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TIPS for making your classes count
! Sit close to the front of the classroom when possible. 
! Join in class discussions. 
! Ask questions! If you don’t understand something, chances are others in the class don’t understand 

either. 
! Keep up with class assignments. Finish them before they’re due. 
! Ask for help in any class in which you find yourself falling behind. Remember, your teachers want 

to help you succeed! 
! Look for ways to sharpen your basic skills in each class. You can practice your writing skills in his-

tory, your algebra skills in science, and your math and science skills in vocational education classes. 
! Learn keyboarding skills so you can type your own schoolwork and use a computer. 
! Learn to take good class notes. You’ll be taking lots of notes during the rest of your life. 
! Learn to proofread, correct, and rewrite your written work. 
! Develop test-taking skills. Your counselor and teachers can show you how to get the most out of 

your test preparation.

OUTSIDE of high school (what you do outside of school counts too!) 
! Develop habits now that will help you succeed in high school, in education after high school, and in 

the world of work. 
! Find a quiet place to study where you won’t be interrupted. Is it just too noisy at home? Ask your 

family or a teacher to help you find a place to study. 
! Plan a daily homework schedule and stick to it. Do more than is required. 
! Ask your family or friends to read your written work. And ask them for help if you’re having trouble 

at school. 
! Use your local library. If you don’t have a library card now, ask the librarian for one. They’re free. 
! Read newspapers and magazines. Talk with your family and friends about what you read. 
! Look up words you don’t know in the dictionary. Then use your new words in writing and  

while talking. 
! Talk with your family about career plans and what you want to do in the future. 
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Your School Counselor Can Be Your  
“College Planning Buddy”

Hopefully, there will be several sources for support as you prepare for and make your way through high school: 
family, teachers, coaches, religious leaders, and friends, but one you may not have considered is your school 
counselor. School counselors are one of the best ongoing sources of information and support for students who 
plan to go to college. If you are lucky enough to have a counselor in your middle school, it is a good idea to 
visit that person on a regular basis. Most school counselors have many, many students they want to help. To 
make sure your counselor knows you are planning for college, a good way to start is with a visit to introduce 
yourself and explain that college is your goal. 

While you are still in middle school, your counselor can help you make sure that you are taking all of the 
classes necessary so that you will be able to take college-preparatory high school classes. When it comes time 
to register for high school and to pick your courses, you will want to meet with a counselor to plan a strong 
high school program that will open doors to any college you wish to attend.

When you get to high school, your counselor can help you:
! Plan classes that will prepare you well for college admission and success. Your counselor will know 

which high school classes are required for college admission. 
! Review how you are doing in your classes and suggest areas that need improvement. If you need to 

do some catching up, your counselor can suggest ways to do that. 
! Find special programs that may help you prepare for college, beyond your school’s walls. These 

might include weekend or summer programs on college campuses (often free to students whose 
parents didn’t go to college), internships, or community college classes open to high school stu-
dents. Your counselor will know about local college fairs, opportunities to visit college campuses, 
and even overnight visits to colleges that may be offered. 

! Familiarize yourself with everything you need to know about taking recommended and/or required 
college admission tests. Counselors know how and when to register for tests. They can even help 
with fee waivers if your family can’t afford to pay for tests.

! Figure out how to PAY for college by applying for financial aid from colleges and scholarship agencies.
! Meet with your family to help them understand how the college admission and financial aid process 

works!
Although most of the work you will do with your high school counselor about college planning will take place 
during your junior and senior years, it is never too early to visit with your counselor. Whatever grade you are in 
NOW, this is the time to start helping your counselor get to know you and your college dreams.

SPECIAL NOTE FOR STUDENTS WITHOUT A COUNSELOR: If you don’t have a school counselor available, ask a 
teacher you trust to serve as your advisor as you plan for high school and, later, for college.
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© 2012 The Common Application, Inc. AP-6 / 2012-13

TO THE APPLICANT
After completing all the relevant questions below, give this form to a teacher who has taught you an academic subject (for example, English, foreign language, math, 
science, or social studies). If applying via mail, please also give that teacher stamped envelopes addressed to each institution that requires a Teacher Evaluation.

Legal Name ___________________________________________________________________________________________________________________
 Last/Family/Sur   (Enter name exactly as it appears on official documents.) First/Given    Middle (complete) Jr., etc.

Birth Date ___________________________________________________  CAID (Common App ID) _______________________________________________
 mm/dd/yyyy

Address ________________________________________________________________________________________________________________________
                      Number & Street                  Apartment # City/Town State/Province Country ZIP/Postal Code

School you now attend ________________________________________________________ CEEB/ACT Code _____________________________________

TEACHER EVALUATION 1

TO THE TEACHER
The Common Application membership finds candid evaluations helpful in choosing from among highly qualified candidates. You are encouraged to keep this form 
in your private files for use should the student need additional recommendations. Please submit your references promptly, and remember to sign below before 
mailing directly to the college/university admission office. Do not mail this form to The Common Application offices.

Teacher’s Name (Mr./Mrs./Ms./Dr.) _______________________________________________ Subject Taught _______________________________________
 Please print or type

Signature _________________________________________________________________________________________________  Date _____________________
 mm/dd/yyyy

Secondary School _______________________________________________________________________________________________________________

School Address  ________________________________________________________________________________________________________________
 Number & Street City/Town State/Province Country ZIP/Postal Code

Teacher’s Telephone (_______) __________________________________________________ Teacher’s E-mail _____________________________________
 Area/Country/City Code Number Ext.

Background Information
How long have you known this student and in what context? _______________________________________________________________________________ 

What are the first words that come to your mind to describe this student? _____________________________________________________________________

In which grade level(s) was the student enrolled when you taught him/her?    ! 9    ! 10    ! 11    ! 12    ! Other_____________________________________

List the courses in which you have taught this student, including the level of course difficulty (AP, IB, accelerated, honors, elective; 100-level, 200-level; etc.).

_______________________________________________________________________________________________________________________________

2012-13 Teacher Evaluation
For Spring 2013 or Fall 2013 Enrollment

! Female 
! Male

TE

IMPORTANT PRIVACY NOTICE: Under the terms of the Family Educational Rights and Privacy Act (FERPA), after you matriculate you will have access to this form 
and all other recommendations and supporting documents submitted by you and on your behalf, unless at least one of the following is true:
1. The institution does not save recommendations post-matriculation (see list at www.commonapp.org/FERPA). 
2. You waive your right to access below, regardless of the institution to which it is sent:
! Yes, I do waive my right to access, and I understand I will never see this form or any other recommendations submitted by me or on my behalf.
! No, I do not waive my right to access, and I may someday choose to see this form or any other recommendations or supporting documents submitted by me  

or on my behalf to the institution at which I'm enrolling, if that institution saves them after I matriculate.

Required Signature _______________________________________________________________________________________  Date _________________

Copyright 2011, The Common Application, Inc. Used with permission.
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© 2012 The Common Application, Inc. TE-2/ 2012-13

Ratings  Compared to other students in his or her class year, how do you rate this student in terms of:

No basis
Below  

average Average
Good (above 

average)

Very good  
(well above 

average)
Excellent  
(top 10%)

Outstanding 
(top 5%)

One of the top 
few I’ve encoun-

tered 
(top 1%)

Academic achievement

Intellectual promise

Quality of writing

Creative, original thought

Productive class discussion

Respect accorded by faculty

Disciplined work habits

Maturity

Motivation

Leadership

Integrity

Reaction to setbacks

Concern for others

Self-confidence

Initiative, independence

OVERALL

Evaluation  Please write whatever you think is important about this student, including a description of academic and personal characteristics, as demonstrated in 
your classroom. We welcome information that will help us to differentiate this student from others. (Feel free to attach an additional sheet or another reference you may 
have prepared on behalf of this student.)

TEACHER EVALUATION 1

Copyright © 2012, The Common Application, Inc. Used with permission.
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4 Session 4: How Do I Get to College? (Part 1)

Activity #3:  
Getting Involved

Opening Discussion: 
Many students are not aware of the fact that colleges want to see applicants who have been actively involved 
in high school, either through school related activities or community based commitments. It is important for 
students to realize BEFORE entering high school that each year “counts” and they should plan to get involved 
early in their freshman year. 

Activity/Handouts:
Activities Questionnaire
Interests and Related Activities
List of possible high school clubs and activities

Instructions:
1. Ask students to fill out the “Activities Questionnaire” and remind them that they may not be able 

to answer every question.
2. Once they have completed the questionnaire, ask the students to find a partner and together 

decide how they would each fill out the “Interests & Related Activities” chart that will help them to 
see how their current interests might relate to school or community activities during high school. 
They may need to do some “brainstorming” to come up with high school clubs and organizations 
Remind them that there are no “wrong” answers here and that they may have to think creatively 
in order to figure out how their interests would translate into something more. 

3. Once each student has had a chance to complete the chart, ask s/he to “introduce” his/her part-
ner to the group, so that all can benefit from the observations and questions that may arise with 
this exercise.
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Activities Questionnaire
Student Name: ______________________________________________________   Grade: ___________  

1.  What activities do you enjoy outside of the daily routine of school? Why?

2.  In what sports or games do you participate? With whom?

3. In what school-sponsored activities have you participated and why did you select these?

4.  Have you had any leadership roles on sports team, in local organizations, religious institutions, 
youth groups, or school sponsored activities? If so, what are they?

5.  What summer experiences have been particularly important to you? Camps, church or family 
activities, etc.?

6.  What kind of music do you like? Do you play an instrument? Sing? Would you like to? Do you have 
friends or family members that are somehow involved in music?

7.  Have you been involved with any volunteer or community service work? Why did you do it and 
what did you learn from it? Would you like to continue this in high school? 

Adapted from Cabral, Joshua. “Addressing the Needs of First-Generation, College-Bound Students: A Comprehen-
sive 5th-12th Grade Approach.” South Boston Harbor Academy Charter School. 2004
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(i.e., acting) (i.e., watching movies) (i.e., joining the drama club)

Interests and Related Activities
The following table is to help you focus on your interests and abilities and to determine how you might be able 
to develop them in high school. Don’t be afraid to put down interests that you may not have pursued to date. 
The future is yours!!

Interests and Talents Current Related Activities
Possible Related  

High School Activity

Sample activities/clubs available in high school:

(In many high schools, some of the above activities may be classes, but colleges will still consider them to be activities). 
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4 Session 4: How Do I Get to College? (Part 1)

Activity #4: Time Management

Opening Discussion:
Moving from Middle School to High School will give students many more opportunities to be involved in activi-
ties and may also mean students will have more homework and perhaps more responsibilities at home. Learn-
ing how to manage their time can be the most important skill for students to learn. In this activity, talk about 
how students use their time now and whether or not they procrastinate and why.

Activity/Handout: 
Banking Your Time
Personal Daily Time Chart

Instructions for Banking Your Time
Game: 

1. Provide play money (24 bills: $100 or $1 bills—or 24 pennies if nothing else is available.)
2. Select a volunteer to come to the front and place all the money in his/her hands.
3. Ask how much time he/she needs each day to do the following, and take $100 or $1 or  

one penny away from him/her for each hour needed:

4. Talk about how he/she banked the time, what are the things that have to be done compared to 
the things that he/she wants to do, and how a person can prioritize.

5. Ask students to complete the Personal Daily Time chart. Talk about how they are currently using 
their time and what changes they might make in order to be a better student. 
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Personal Daily Time Chart
Code each of the hours with one of the letter codes below.

6 am

7 am

8 am

9 am

10 am

11 am

Noon

1 pm

2 pm

3 pm

4 pm

5 pm

6 pm

7 pm

8 pm

9 pm

10 pm

11 pm

Sleep—Z
Shower, dress, get 
ready for school—GR
Breakfast—B

Travel to and from 
school—T
School day hours—SD

After school sports, 
activities, job—AS
Household chores—C
Homework—HW

Dinner—D
Television—T
Personal Time—PT
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5 Session V (Part II):  
How Do I Get To College?

In the previous session, students spent time looking at their learning styles, extracurricular possibilities, and 
course planning for high school, so now it is time for them to gain a clearer understanding of how colleges will 
ultimately look at them as applicants. It is also important for them to understand the role that finances will play 
in their ability to attend college. 

Objectives:
By the end of this session, students will have

! been introduced to the main factors that colleges are seeking in an applicant
! gained insight into some of the fundamentals of paying for college
! pulled together the information from this session and the previous ones by playing  

“Step to the Top of Your Class”
! Completed an evaluation of the workshop

Activity/Handouts:
Activity #1:  What are colleges looking for? 
Handout: What Matters Most to Colleges
Activity #2: Thinking Ahead: Paying for College 
Handouts: Paying for College is a Family Affair 
 Financial Aid True/False Questions
Activity #3:  Putting it all Together 
Handout:  Step to the Top of the Class
Activity #4:  Evaluation
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5 Session 5: How Do I Get to College? (Part II)

Activity #1:  
What are Colleges Looking For?

Opening Discussion:
In order for students to better understand why they need to plan ahead for their courses, they should have 
some insight into what colleges are looking for in an applicant. This activity will help them to look at the college 
application process from the college point of view and to assess how they might “look” to colleges by their 
senior year.

Activity/Handout:
What Matters Most to Colleges

Materials: 
Poster Board or paper, scotch tape

Instructions:
1. Cut into strips the nine factors listed in “What Matters Most to Colleges” and hand to students (or 

pairs of students).
2. Ask students to read aloud the factor they have been given and then tape it to the board (or write 

3. Once all the factors have been placed on the board, ask them what they think they will have the 
most control over during their high school years. They should make note of those factors and try 
to set some goals for themselves.

4. End the session with questions and answers.
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What Matters Most to Colleges
(CollegeData.com)

How do colleges select students? It’s not one of the great mysteries of life, even though it sometimes looks that 
way. While there is no precise formula for how a student gets admitted to a college, admission departments 
typically provide their admission criteria. While every college is different, some factors consistently rank as 
either Important or Very Important:

Which Factors Rank as the Most Important to a College?

Overall high school grades—Your transcript will list every class that you have taken in high school and the 
grade you received in that class. Colleges will be looking to see whether you took challenging courses or 
whether you opted for the easier route.

College prep course grades (AP and honors)—For most selective institutions, college prep courses count more 
than those of regular courses. If your high school does not offer those advanced courses, try to take the most 
challenging courses available.

Standardized test scores—These include the results of the SAT Reasoning Test, the ACT test, the SAT Subject 
Tests, and Advanced Placement (AP) tests. Colleges will let you know which of these tests you will need to 
submit. The SAT Reasoning Test and the ACT scores are the two most requested. 

The admission essay—Almost every application will ask you to submit an essay or personal statement based 
on a question the college provides. You usually choose from several questions. Your essay is your opportunity 
to put a “personality” behind the application. The essay gives you a chance to say why you want to attend that 
particular college. A good essay can tip a decision in your favor, especially at private colleges.

Extracurricular commitment—What you do in your spare time says a lot about you. Maybe you’ve pursued a 
sport, spent years developing a talent, or made a strong commitment to work or volunteering. What counts 
most to colleges, especially highly selective colleges, is how long you have been involved, how much time you 
allot each week, and whether or not you have taken a role of leadership in your activity.

Demonstrated interest—Whether it’s showing up for a college visit, calling admission officers, or an enthusi-
astic interview, showing that you really want to attend a college can help your chances—especially at private 
colleges. 

A special talent—This is a skill that makes you stand out. Whether it’s your piano playing or your creativity in 
painting, a special talent that is valued by a college could give you a leg up on other candidates, not to mention 
access to scholarships that list your talent as one qualification. If a college wants a talent you possess, there 
is no telling what they’ll offer.

Letters of recommendation—Although not all colleges ask for them, some colleges require that you ask certain 
teachers, your high school counselor, and possibly your principal to complete and submit to colleges recom-
mendation forms as a testimony of your achievements and capabilities. They are supposed to be letters of 
praise, so look for faculty with whom you’ve had a good history, who know you well and who can vouch for 
your likelihood of academic success. 
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Class rank—Class rank shows where you place numerically in your senior class based on your Grade Point 
Average (GPA). The higher your GPA, the better chance you have of being in a higher rank. Ranking number 
one or in the top ten percent in a class of 300 is more impressive than ranking in the same position in a class 
of 12. However, fewer and fewer colleges are giving class rank high importance. 

While all of these factors are important, it is up to the college to tell you which are the most important to 
them. You can see that colleges want more than just test scores and GPAs. They want a student who will 
be a successful, contributing member of their community.
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5 Session 5: How Do I Get to College? (Part II)

Activity #2: Thinking ahead— 
Paying for College

Opening Discussion:
Although college may seem far away, it’s never too soon to think about the cost and to understand that there 
is money for those who may think that college is not affordable. Middle School students should be encouraged 
to share this section with their families.

Activity/Handout: 
Financial Aid True/False Quiz
Paying for College Education is a Family Affair

Instructions:
1. Begin with the quiz, asking each student to complete it independently.
2. Discuss the answers to the quiz, explaining as necessary.*

home to their families.

*Answers to the quiz:
1. False—generate a discussion about learning, having more job/career options, creating more  

opportunities for yourself
2. True
3. True and False—talk about the federal government sites, help at the library and community  

centers
4. True
5. False—talk about two year schools, certificate programs, and military options
6. False—a college graduate will earn almost twice as much
7. True
8. True and False—talk about DI, DII, DIII options
9. False—here is where you can talk about EFC, merit aid, aid packages
10. True—talk about co-op options, for example
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Financial Aid True/False Quiz

1. College is not worth the debt involved. It’s better to go directly to work. T | F

2. Half of all students attending four-year colleges pay less than $9,500 to attend school each year. T | F

3. Only A students can go to college and get financial aid. T | F

4. Applying for financial aid is very difficult and complicated. T | F

5. To make it in today’s world, you must have a four-year degree. T | F

6. Over the course of a lifetime, a high school graduate can earn as much as a college  
graduate. T | F

7. The average annual income of a person with a college degree is more than $55,000. T | F

8. Colleges give full athletic scholarships to athletes. T | F

9. Private colleges are too expensive and you shouldn’t apply if you don’t have the money. T | F

10. Some employers will help you pay for college. T | F
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Paying for College is a Family Affair and 
Here’s How It Works

THE SAD FACT is that many students who earn admission to college never go because they do not complete 
the financial aid process.

THE GOOD NEWS is that there are lots of ways to pay for college and lots of information and help are 
available to students who honestly need financial aid assistance!!

FACTS WORTH NOTING:
! The earlier you begin to think about paying for college the better.
! Money is available to almost every student who attends college.
! No one gets financial aid by wishing! You need to apply and follow through.
! Even the most ambitious student will need assistance from the adults in the household in order to 

complete the financial aid application process.
! You do not need to pay anyone to help you apply for financial aid! Beware of anyone who offers a 

service for a fee
! Often the most expensive colleges have the “deepest pockets” and can help the very neediest stu-

dents to make college affordable.
In a perfect world, families begin thinking about college finances when their children are still in grade 
school. But we all know this is NOT a perfect world. So—the time for you to start thinking about paying for 
college is TODAY!

There is a lot of money available to students with need:
While it is true that college costs increase almost yearly, it is also true that there is more financial aid available 
than ever before—according to the College Board, more than $199 billion. This money comes from the 
following sources:

! US Government programs, which provide more than $146.5 billion a year in grants, loans and work-
study assistance.

! State grant and loan programs.
! College and university grant, loan and scholarship programs.
! Scholarships given by foundations, corporations and community organizations.
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These are the sources of financial aid:
! Grants and scholarships: Also called “gift aid,” grants are based on financial need and do not need 

to be repaid. Scholarships are most-often awarded on the basis of strong academic achievement, a 
special talent or ability, or personal characteristics.

! Work-study: This option gives students the opportunity for part-time employment either on cam-
pus or off campus at a private, non-profit organization or public agency to help them meet their 
financial need.

! Loans: These are offered to students or parents and must be repaid. Loans that are awarded based 
on financial need are low-interest loans, usually sponsored by the federal government. Interest on 
these loans is paid by the government for students with the greatest need. Repayment does not 
begin until six months after completion of the college program and may be deferred until a later date 
under some special circumstances.

APPLYING FOR FINANCIAL AID IS TIME-CONSUMING, BUT NOT HARD! 
TThere are many people and resources who can help you find your way through the financial aid process. Your 
school counselor, your teachers, adults in your community or place of worship may all be available to advise 
you. At every college you consider, financial aid officers will be eager to help students and families understand 
and complete the financial aid process. Don’t be afraid to ask for lots and lots of help.

If you are a good student and an active participant in school and community, you may qualify for scholar-
ships offered by corporations, foundations, religious organizations, or community groups. Ask at your school 
about possibilities. Do some research online at FastWeb (www.fastweb.com/) and The College Board (http://
apps.collegeboard.com/cbsearch_ss/welcome.jsp). 

In the end, all of the work required to apply for financial aid is well worth the effort! In 2008:
! College graduates (bachelor’s recipients) earned an average of $55,700.
! High School graduates earned an average of $33,800.

Over the course of your life and career that difference will make up for the cost of even the most expensive 
college—many times over!
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5 Session 5: How Do I Get to College? (Part II)

Activity#3:  
Putting It All Together

Opening Discussion: 
This will be the final wrap-up of the workshop, combining many of the issues discussed into a game that il-
lustrates a number of the factors that colleges consider when making decisions about applicants. The students 
should be able to “see” that they do have some control over the way colleges will view them.

Activity/Handout:
Step to the Top of Your Class
Evaluation Forms

Appendix: 
Letters

INSTRUCTIONS: FOR STEP TO THE  
TOP OF YOUR CLASS
Making the game: Reproduce copies of “class standing” pages, which follow these instructions in order to 
prepare participants’ “personal quality” sheets. Use nine differently colored pieces of construction paper. On 
one side write the applicable class standing in large numerals with a magic marker. On the same side, and 
on top of the numerals, tape the copy of the page with the corresponding class standing at the top and the 
qualities possessed by the student with that standing underneath: For example: centered at top of page: “#1 
in middle school class:” and underneath: “You don’t like science and plan to take the bare minimum of lab 
science classes.” “You do not plan to participate in activities while in high school, etc.” The back side of the 
construction paper (and the side that will face the audience) should remain blank so that those in the audi-
ence will lose track of who has what standing during play.

Getting started with play: You will need nine volunteers to be students about to enter high school. Secure a 
volunteer to play the “School Principal.” That student reads the qualities and tells students whether to move 
up or down in the competition. Hand out the class standings in RANDOM order and then instruct volunteers 
to organize themselves in class standing order from highest to lowest. (This is generally a couple of minutes of 
comedy relief because players have trouble getting organized. This is part of the fun.)
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Scenario of play:
The remainder of the group is told that they are the teachers deciding who from the senior class at “All-
American High School” (or you pick a better and more funny name) will be selected to speak at graduation 
ceremonies. The teachers, along with the principal, are deciding who has “stepped to the top” of his/her high 
school class and will be asked to speak at graduation. Before them they see the candidates. Point out that they 
are standing in rank order from highest to lowest, based upon how they placed at the end of middle school. 
Point out that more than grades will be involved in making this decision.

The personal qualities/qualifications are then read and the volunteers are asked to exchange places (move 
up and down in the order) based upon what is read. (One very important note to make this work: if more than 
one student is moving down at the same time, the lowest student must move first and visa versa—if more 
than one student is moving up, the highest student must move first.) You may choose to alter the qualities/
qualifications and the weight given to each. 

Stop after each quality read in order to discuss why this helped or hindered the student. As an example: 
you may ask, “How do you think it might help you to have a volunteer job in the summer?” Or, “How might 
studying at the library be helpful in your classes?” This is a way to generate discussion.

The ending:
After all qualities have been read and candidates have been “sorted,” have the participants turn over their 
top sheet to reveal their original standing and then turn the sheet around to reveal it to the audience. Read 
through the standings, pointing out the new order and note that the top candidate, newly sorted, will be invited 
to speak at graduation. Point out to students that many of their personal choices will have an impact on the 
ways in which they will grow and achieve during their high school years. 

At the end of the game you may want to say to everyone participating: “If you are planning a strong high 
school class load, plan to study regularly, plan to be involved in school activities, save what you can for college, 
and have your ‘team’ in place to support you for college—hey guys, you are ALL winners!” 

You might choose to have a small prize—like pieces of candy to thank the volunteers.
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Qualities, which are read, and designated 
places to move up and down in the line:

1. IF YOU PLAN TO TAKE THE HIGH SCHOOL CLASSES REQUIRED BY COLLEGES FOR 
ADMISSION +2 

2. IF YOU PLAN TO GET INVOLVED IN SOME MUSICAL ACTIVITIES IN HIGH SCHOOL +1

3. IF YOU MAKE AN APPOINTMENT WITH YOUR COUNSELOR DURING YOUR FIRST YEAR 
OF HIGH SCHOOL TO LET HER KNOW YOU PLAN TO GO TO COLLEGE +2

4. IF YOU PLAN TO SPEND YOUR SUMMERS “HANGING OUT” -1

5. IF YOU PLAN TO TAKE AT LEAST THREE YEARS OF THE SAME FOREIGN LANGUAGE IN 
HIGH SCHOOL +2

6. IF YOU NEVER SPEAK TO YOUR TEACHERS OUTSIDE OF CLASS -2

7. IF YOU SPEND MORE TIME ON THE PHONE AND WATCHING TV THAN YOU DO ON 
YOUR HOMEWORK -4

8. IF YOU HAVE TALKED TO YOUR FAMILY ABOUT THE FACT THAT YOU WANT TO GO TO 
COLLEGE AND ASKED FOR THEIR SUPPORT +2

9. IF YOU DON’T LIKE SCIENCE AND PLAN TO TAKE THE BARE MINIMUM OF LAB 
SCIENCE CLASSES -1 

10. IF YOU SPEND MORE TIME THINKING ABOUT YOUR NEXT PARTY THAN YOU DO YOUR 
NEXT CLASS -1

11. IF YOU STUDY AT LEAST ½ HOUR EACH NIGHT FOR EACH ACADEMIC CLASS YOU ARE 
TAKING +3

12. IF, INSTEAD OF STUDYING FOR YOUR TEST, YOU COPIED OFF YOUR NEIGHBOR’S 
PAPER—SIT DOWN, YOU JUST FAILED AN IMPORTANT CLASS THAT YOU NEEDED FOR 
COLLEGE ADMISSION 

13. IF, EVEN THOUGH NO ONE IN YOUR FAMILY HAS GONE TO COLLEGE, YOU ARE 
DETERMINED TO DO SO +2

14. IF, IN THE SUMMER, YOU GET A VOLUNTEER JOB RELATED TO YOUR CAREER 
INTEREST +2

15. IF YOU DO NOT PLAN TO PARTICIPATE IN ANY ACTIVITIES WHILE IN HIGH SCHOOL -3

16. IF YOU PLAN TO PARTICIPATE IN A COMMUNITY SERVICE PROJECT +1
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17. IF YOU HAVE A PUBLIC LIBRARY CARD AND VISIT THE LIBRARY FOR A QUIET PLACE 
TO STUDY +2

18. IF YOU BELONG TO A SPORTS TEAM AND WORK HARD TO DO YOUR BEST +2

19. IF YOU PLAN TO GET A PART-TIME JOB AND SAVE YOUR MONEY FOR A CAR, INSTEAD 
OF SAVING MONEY FOR COLLEGE -3

20. IF YOU GOT BEHIND IN ONE OF YOUR CLASSES BUT STAYED AFTER SCHOOL TO GET 
EXTRA HELP FROM THE TEACHER +1

21. IF YOU MAKE SURE YOUR PARENTS OR GUARDIANS KNOW HOW YOUR SCHOOL 
WORK IS GOING AND REGULARLY SHARE GRADES AND REPORT CARDS WITH  
THEM +3

22. IF YOU TAKE SICK DAYS FROM SCHOOL, EVEN WHEN YOU AREN’T SICK -1

23. IF YOU PLAN TO BELONG TO STUDENT GOVERNMENT OR WORK ON THE SCHOOL  
PAPER +1

TEXT FOR PERSONAL QUALITY SHEETS 
APPEARS ON FOLLOWING PAGES:
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#1 in middle  
school class:

PLAN TO TAKE THE BARE MINIMUM 
OF LAB SCIENCE CLASSES

 
PARTICIPATE IN ANY ACTIVITIES 

WHILE IN HIGH SCHOOL

OR GUARDIANS KNOW HOW YOUR 
SCHOOL WORK IS GOING, AND  

REGULARLY SHARE GRADES AND 
REPORT CARDS WITH THEM
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#2 in middle  
school class:

 
SUMMERS “HANGING OUT”

ABOUT YOUR NEXT PARTY THAN 
YOU DO YOUR NEXT CLASS

 
VOLUNTEER JOB RELATED TO YOUR 

CAREER INTEREST
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#3 in middle  
school class:

SCHOOL CLASSES REQUIRED BY 
COLLEGES FOR ADMISSION 

 
SUMMERS “HANGING OUT”

PHONE AND WATCHING TV THAN 
YOU DO ON YOUR HOMEWORK

TEST YOU COPIED OFF YOUR  
NEIGHBOR’S PAPER—SIT DOWN, 
YOU JUST FAILED AN IMPORTANT 

CLASS THAT YOU NEEDED FOR  
COLLEGE ADMISSION
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#4 in middle  
school class:

SOME MUSICAL ACTIVITIES IN  
HIGH SCHOOL

TEACHERS OUTSIDE OF CLASS

PLAN TO TAKE THE BARE MINIMUM 
OF LAB SCIENCE CLASSES

SCHOOL, EVEN WHEN YOU  
AREN’T SICK
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#5 in middle  
school class:

WITH YOUR COUNSELOR DURING 
YOUR FIRST YEAR OF HIGH SCHOOL 

TO LET HER KNOW YOU PLAN TO  
GO TO COLLEGE

 
THINKING ABOUT YOUR NEXT  
PARTY THAN YOU DO YOUR  

NEXT CLASS

COMMUNITY SERVICE

JOB AND SAVE MONEY FOR A CAR 
INSTEAD OF SAVING FOR COLLEGE
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#6 in middle  
school class:

SOME MUSICAL ACTIVITIES IN  
HIGH SCHOOL

THREE YEARS OF THE SAME  
FOREIGN LANGUAGE IN  

HIGH SCHOOL

 
FAMILY ABOUT THE FACT THAT 

YOU WANT TO GO TO COLLEGE AND 
ASKED FOR THEIR SUPPORT
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#7 in middle  
school class:

AND WORK HARD TO DO YOUR BEST 

SCHOOL CLASSES REQUIRED BY 
COLLEGES OF ADMISSION 

FAMILY HAS GONE TO COLLEGE, YOU 
ARE DETERMINED TO DO SO

COMMUNITY SERVICE
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#8 in middle  
school class:

EACH NIGHT FOR EACH ACADEMIC 
CLASS YOU ARE TAKING

AND WORK HARD TO DO YOUR BEST

YOUR CLASSES BUT STAYED AFTER 
SCHOOL TO GET EXTRA HELP FROM 

THE TEACHER
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#9 in middle  
school class:

 
FAMILY ABOUT THE FACT THAT 

YOU WANT TO GO TO COLLEGE AND 
ASKED FOR THEIR SUPPORT

CARD AND VISIT THE LIBRARY FOR 
A QUIET PLACE TO STUDY

 
STUDENT GOVERNMENT OR WORK 

ON THE SCHOOL PAPER

 
VOLUNTEER JOB RELATED TOYOUR 

CAREER INTEREST



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS 71 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: MIDDLE SCHOOL

National Association for College Admission Counseling (NACAC)

5 Session 5: How Do I Get to College? (Part II)

Activity #4: Evaluation

Opening Discussion:
As a finale to the workshop, please ask the students to take time to complete the evaluation, encouraging them 
to be honest and thorough as it will help students in the future. Once they have completed the evaluations, 
give them their certificates and thank them for their participation.
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Objectives 

motivation, and academic achievement.

Message
Parents and guardians should have ongoing, direct involvement in the education of their children. In far too many 
instances, however, they leave that responsibility to the schools. Consider that students spend a far greater amount 
of time in the home, the neighborhood and the community than they spend in the classroom. Students spend half 
(180 days) their days in school and half (180 days) out of school. Schools require that the student be in class for only 

time, parents can have a positive impact on their child’s experience in school. 

By influencing a student’s out-of-school time, parents can 
have a positive impact on their child’s experience in school. 
Educators have long believed that what a student does out-
side of school affects what he or she does in the classroom. 
By taking an active interest and becoming involved in the 
education of their child, parents can form partnerships with 
teachers and other educators––partnerships that will prove 
productive for the student.”

“

6 Resources for Middle School: 
Parent Workshop

”
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”

Introductions 
If Middle School is the first workshop that you do for parents and guardians, you will need to 
use some type of icebreaker technique to introduce yourself, your fellow presenters and the 
participants to each other. As participants introduce themselves, have them indicate the names 
and ages of their children. 

The Step by Step message is best delivered in an informal, friendly atmosphere where 
people know one another and where participant interaction is encouraged. The use of name 
badges will help you and the parents and guardians to remember names. Do everything you can 
to make parents and guardians feel comfortable. 

The reasons that many parents do not participate in educational programs can be traced to not 
feeling welcome or comfortable. Your initial goals are to create a sense of belonging and to encourage 
participation in the full Step by Step workshop offering. Ask the group to consider continuing to meet 
on their own to extend support to each other. 

Discussion Questions 
Throughout this section there are opportunities to repeat 
the message and use discussion questions to gain par-
ent participation in the workshop. Before they can be ef-
fective in helping children become successful in school, 
family members must first be acknowledged as important 
care providers, and their personal self-esteem must be ad-
dressed. Emphasize that the purpose of the Step by Step 
workshop is to help parents and guardians learn how to get 
the most out of school for the benefit of their students. 

These questions provide information about participants: 

to learn?
-

ment do you find most difficult to provide? Easiest to 
provide?

-
dents prepare for school or practice good study habits?

student to study, read, and engage in other educational 
activities at home?

-
tions for many students. What other distractions are 
present in your home or in your community?

about helping students with studying or homework. Do 
you feel comfortable with the roles suggested here for 
you as a parent or guardian? Have you found any tutors 
or special resources that you can share with others?

Resources
The Helping Your Child Series below is available for free 
in both English and Spanish from the US Department of 
education at www.ed.gov/parents/academic/help/
hyc.html, or by calling 800/USA-Learn.

Mathematics

Homework

Early Adolescence/Become a Responsible Citizen

Activities 
Invite educators or community representatives 
to serve as consultants during the presentation. 

If your audience is composed of elementary 
school parents and guardians, you may want 
to schedule a field trip to the middle/junior high 
school to learn about the program and courses 
available there. 

You may also want to schedule a group 
visit to the community library. Provide the 
name of a person who will be their guide and 
encourage the parents and guardians to take 
their children along. 
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Step 1: Encourage positive work habits that 
stress the importance of education 
The work habits that parents support at home—such as 
promptness, respect, responsibility, and interest in school 
work—easily transfer to the school environment. These posi-
tive work habits are also important on the job. When parents 
demonstrate an enthusiasm for learning, they also stress the 
importance of education, and completing high school is an 
important first step to the worlds of work and college. 

Step 2: Become involved in school and en-
courage basic skills 
Involvement in children’s school work means encouraging 
basic skills, such as reading, writing, speaking, mathemat-
ics, and computer skills. Parents can model effective work 
habits, encourage the completion of homework, seek help-
ful resources when necessary, actively participate in de-
cisions that affect the student’s academic or educational 
program, and help find solutions to school problems. 

Step 3: Acknowledge success and respect 
effort
It is important for parents to acknowledge that children in the 
same family may be different in aptitude, intelligence, and 
personality. Success is an individual measure, and one’s best 
effort does not always mean “A+” grades, so parents should 
acknowledge and praise each success. When parents ex-
press respect for what their child is capable of doing, children 
learn to value a good effort, and this increases self-esteem 
and self-respect. 

Step 4: Provide an effective place to study, 
and provide help as needed 
Differences in learning styles can affect the ways in which stu-
dents complete their homework. Establishing a routine, budget-
ing time effectively, utilizing self-discipline, and providing a quiet 
place to study are all important elements to success in school. 
Helping children with homework is an essential activity for par-
ents that may include providing materials and resources. If the 
subject matter is unfamiliar, consult a teacher or counselor for 
help. Older students, other parents, or special assistance pro-
grams may provide help. Being involved in the child’s school 
activities sends the message that school is important.
 

Step 5: Encourage extracurricular activities 
both in and out of school 
Extracurricular activities in school and in the community give 
students an opportunity to express their uniqueness. Encour-
age your student to participate in sports, school clubs, science 
fairs, and related activities. Individual activities and interests 
are also significant and add to the development of the student. 
Internships, volunteering or paid employment builds discipline 
and character that prepares students for life in the workplace.

Step 6: Recognize that opportunities to learn 
are never ending
School, home and the community are places to learn. Help 
your student to be an active learner. The kitchen at home can 
be a laboratory for learning about science and mathematics. 
The newspaper or online news can help students gain a sense 
of history and social science. Every experience can offer oppor-
tunities for symbolic or practical learning. Help students under-
stand that education never stops and that school provides the 
foundation for future studies and careers––a high school diplo-
ma represents a fundamental step in the total life experience. 
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Monthly, take the time to reflect on each step by answering the following:

1. How will I encourage positive work habits that stress the importance of education? ____________________________  

 _________________________________________________________________________________________________

  _________________________________________________________________________________________________

2. Is my student involved in school and how will I encourage basic skills? ______________________________________  

 _________________________________________________________________________________________________

  _________________________________________________________________________________________________

3. How will I acknowledge my student’s success and respect his or her effort? __________________________________  

 _________________________________________________________________________________________________

  _________________________________________________________________________________________________

4. How will I provide an effective place to study, and how will I provide help as needed? __________________________  

 _________________________________________________________________________________________________

  _________________________________________________________________________________________________

5. Is my student involved in extracurricular activities both in and out of school and how will I encourage new 

involvement? ______________________________________________________________________________________  

 _________________________________________________________________________________________________

  _________________________________________________________________________________________________

6. Do I and does my student recognize that opportunities to learn are never ending? What new opportunities are in 

sight? ____________________________________________________________________________________________  

 _________________________________________________________________________________________________

  _________________________________________________________________________________________________
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Families and Schools Must Work Together 
As a parent or guardian, you have the unique opportunity to 
provide information and assistance to your student as she 
or he proceeds through an educational program. You can 
support and extend the efforts of teachers, counselors, and 
other school staff to develop the knowledge, skills, and at-
titudes that help students plan for the remainder of their 
education, their careers and their lives. A three-way partner-
ship between home, the school and the student will advance 
your student’s success in school. 

Family Members’ Influence Makes a Difference 

sense of responsibility for doing his or her best in school. 
Here are some suggestions. Help your student to:

-
cal condition (e.g., rested, well-fed, and focused)

grade reports, parent conferences, school events, and 
other activities

prominent location in the home

-
ing can occur.

-
puter, etc.) that your student will need. 

projects that will allow for balanced leisure activi-
ties.

attention to all subjects and planning for long-
range projects (such as book reports and essays).

require reasoning, computations, and problem-
solving skills. Allow your student to participate in 
building things, fixing things, cooking and related 
tasks.

-
age activities that compliment the educational 
experience. Also, monitor the use of the telephone 
and the Internet. 
See page 304-305 for sample questions to help 
your student determine postsecondary options.

Use school and community resources to ensure stu-
dent success. Helping your student to use the school or 
community library is one of the most important things that 
you can do as a parent. Libraries have more than books––
they have computers and audio/video resources, and they 
host special programs designed to help your child be a bet-
ter learner. Furthermore, museums, zoos, parks, and other 
sites are learning laboratories waiting to be explored. 

Meet with your student’s teachers and counselors. 
Take an hour at the beginning of the school year to estab-
lish these important ties, and check in throughout the year. 
Email or call when a personal visit is not possible. Some 
family members may be intimidated by educators, but this 
fear is usually unfounded. Teachers, counselors, librarians, 
and other specialists are there to help, and they look for-
ward to working with you. Approach them and be approach-
able. Also, grade reports provide an opportunity to check on 
your child’s progress, but don’t wait until poor grades are 
received to check with the school. 

Join the parent organization at your school and be-
come involved in the decision-making process. Learn 
how the school operates and how family members can 
provide input. 

As a parent or guardian, you have 

the unique opportunity to provide 

information and assistance to your 

student as she or he proceeds through 

an educational program. You can 

support and extend the efforts of 

teachers, counselors and other school 

staff to develop the knowledge, skills, 

and attitudes that help students plan for 

the remainder of their education, their 

careers and their lives.
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Scheduling Contract
(to be filled out by student, and signed by both the student and parent/guardian)

I will study ______________________________________________________________________________________________

What I need: ____________________________________________________________________________________________

Homework times starts at _________________________________________________________________________________

List long-range projects: __________________________________________________________________________________  

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

Games and leisure activities I’m interested in: ________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

Each day I will limit my television/phone/Internet/video game time to: _____________________________________________

 

Student Signature Parent/Guardian Signature

(where)

(supplies)
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Your student’s success in school is partially related to his or her sense of self-esteem. Ask the school staff to work with you 
to help raise or maintain your student’s level of self-esteem. Below are some suggestions.

Preparing for a Rewarding Future 
The sound educational habits that students acquire during the elementary and middle grades will not be fully felt until they reach ad-
olescence and adulthood. The importance of good study skills must begin during childhood and be nurtured throughout the school 
experience. The stronger the student’s academic preparation and record of achievement, the greater are his or her chances of high 
school graduation and of moving on to the college and university experience. The competition of the 21st Century will give greater 
opportunities to those who are best prepared: the students most able to meet the challenges of the classroom. Success in a career 
is directly related to success in school. The best options will be open to the students with the best preparation. As a parent or guard-
ian, you can ensure a rewarding future by devoting attention now to the building of a sound educational foundation for your student.

ENCOURAGE––expect your student to be able, competent, and responsible. 

MOTIVATE—reward effort and improvement with enthusiasm. 

APPRECIATE—acknowledge small steps. Focus on successes rather than failures. 

LISTEN––pay attention to your student. Use meals and other “together” times to find out what’s happening at school. 

HELP—set aside time to assist with school work and to practice new and developing skills. Select a study place and 

set a study time with your student. 

GUIDE—practice consistent discipline and be a positive role model. 

PARTICIPATE and enjoy doing things together (both educational and recreational).

LOVE!

The importance of good study skills must 

begin during childhood and be nurtured 

throughout the school experience. The 

stronger the student’s academic preparation 

and record of achievement, the greater are 

his or her chances of high school graduation 

and of moving on to the college and 

university experience.
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Weekly Self-Esteem Checklist

�� ENCOURAGE

 

�� MOTIVATE

�� APPRECIATE

�� LISTEN

�� HELP

�� GUIDE

�� PARTICIPATE
challenging years.

 
�� LOVE
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Considering Options 
Students can develop the skills and knowledge essen-
tial in today’s job market by earning a bachelor’s de-
gree from a four-year college or university or getting an 
associate’s degree from a community, junior or techni-
cal college. Many high schools and employers offer 
career-focused programs such as Tech-prep, School-
to-Work, and School-to-Career, which are linked to 
community and technical colleges. These programs 
encourage students to take occupational or technical 
courses in high school but also emphasize the impor-
tance of studying core courses in English, math, sci-
ence, and history. College students learn to express 
themselves clearly and effectively, to make informed 
decisions, to solve problems, and to use technology––
all essential skills in today’s job market. 

Parents and guardians can give examples of peo-
ple they know, either in person or through the media, 
who have gone to college and emphasize how a col-
lege education helped those people to achieve pro-
fessional and personal goals. For example, Michael 
Jordan was cut from his high school basketball team. 
He went to college, played basketball at the Univer-
sity of North Carolina at Chapel Hill, strengthened his 
athletic skills, received national recognition, and was 
selected for the NBA. Had Jordan not gone to college, 
he may never have achieved his goal of becoming a 
star athlete. 

Students and families can discuss jobs that re-
quire a college education. They can also discuss jobs 
that do not require a college education but provide 
more options if the student goes to college. For ex-
ample, going to college isn’t mandatory to play in the 
NBA, but athletes who have gone to college have had 
the opportunity to develop their intellectual and ath-
letic skills, to mature, and to learn how to handle the 
pressures, money and other business opportunities of 
professional athletes. 

Students and families may want to talk about 
people they know who went to college, what those 
people studied in college, and what they are doing 
now. Students will discover that college provides op-
portunities to enhance reading, writing, speaking, 
computer skills, critical thinking, and problem solving, 
all of which prepare students for a variety of career 
choices. The logical conclusion is that planning for 
college now is smart and will maximize future options. 

Students can develop the skills and knowledge 

essential in today’s job market by earning a 

bachelor’s degree from a four-year college or 

university or getting an associate’s degree from a 

community, junior or technical college. 

College or
University

Work
Military Service

Community or
Junior College

Trade, Technical
or Business School

Service 
Opportunities

Gap Year 
Programs

and personal options.

and computer skills while enhancing critical thinking and 
problem-solving skills.

now will help to ensure success.

bachelor’s/baccalaureate degree

colleges––associate degree

experience
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Long-Term Dreams/Goals
(Insert items, such as “design clothing,” “draw architectural plans for my dream house,” “play professional sports,” etc.)

1. _____________________________________________________________________________________________________
 
  
2. _____________________________________________________________________________________________________
  

3. _____________________________________________________________________________________________________

What are the first steps to achieving these goals––list them here:

1. _____________________________________________________________________________________________________
 
  
2. _____________________________________________________________________________________________________
  

3. _____________________________________________________________________________________________________
 

List how a postsecondary education can help fulfill these goals:

1. _____________________________________________________________________________________________________
 
  
2. _____________________________________________________________________________________________________
  

3. _____________________________________________________________________________________________________

Both Genders, 
18 years and 
over

Average 
All
Workers

High School College

Not a 
Graduate

Graduate, 
inc. GED

Some 
College, 
No 
Degree

Associate’s 
Degree

Bachelor’s or Higher

Average
Bachelor’s 
or Higher

Bachelor’s 
Degree

Master’s 
Degree

Doctoral 
Degree

Professional 
Degree

Mean Earnings $57,060 $24,300 $29,448 $39,700 $42,000 $63,230 $55,7000 $67,300 $91,900 $100,000

Average Family Income by Education
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Benefiting from hard work and recognizing 
opportunities 
Ask parents, guardians and students to describe a goal they 
worked to achieve. Then have them explain the benefits of 
achieving that goal. (They may have earned money or improved 
grades, gained confidence, made friends, or proved they could 
accomplish something). Then ask these additional questions 
about the benefits of their hard work: What did they have to 
do to achieve the goal? What planning and preparation were 
required? How did they feel when they achieved their goal? 

-
ties––bachelor’s/baccalaureate degree

colleges––associate degree

license

the-job experience

Relate this discussion to a college education. What are the 
benefits of earning a degree? According to the US Census 
Bureau, in 2009, a person with only a HS degree had mean 
earnings of $30,627 and bachelor’s degree holders earned a 
mean of $56,665, or 1.85 times more. Ask what other ben-
efits come from reaching this goal? What do students and 
their families need to do to prepare for college? 

Ensuring student success is a family matter 
Extensive research confirms that a student’s success is de-
pendent on family involvement. Family financial status, par-
ents’ educational levels or students’ grades do not determine 
student success in college as much as family involvement. 
One of the best long-term investments a family can make, 
therefore, is to be involved in their student’s education. 

Connecting with Children at Home and at 
School
Making the transition from childhood to adulthood can be ex-
citing, overwhelming, and sometimes disturbing for children, 
as well as for their parents, schools and communities. Peers 
and teen culture place pressures on middle school students 
at a time when they are facing emotional, social, physical, and 
educational changes. Responsibility for learning is beginning 
to shift from the teacher to the student. Teens need accep-
tance and positive self identity. They also desire indepen-
dence and maturity. In addition, they are weathering growth 
spurts, mood swings and changing educational expectations. 
All of these changes can be confusing and complex. Keeping 
in mind the pressures of this transition, parents and guard-
ians should not expect perfection from their children. Educa-
tion is a process, and development during the middle school 
years is rarely linear; there will be ups and downs along the 
way. Families, teachers and counselors can help adolescents 
make responsible choices and establish reasonable limits. 

Parents and guardians can help their students to address 
academic and personal pressures and changes by setting 
healthy limits for their children without being too rigid or strict. 
Setting reasonable limits includes clearly defining acceptable 
behavior, establishing consequences for unacceptable behavior 
and enforcing those consequences. Setting firm, fair limits is one 
way parents and guardians demonstrate their respect for their 
children. Help students understand the reasons for the rules, 
allow them to express their opinions, but hold them accountable 
for abiding by these rules. As a part of the growth process, stu-
dents will test their parents’ limits, but enforced consequences 
for rule breaking will help students to be responsible for their 
own behavior. Students also benefit from helping with family 
chores and being involved in decision making. 

Monitoring students’ after-school activities helps adoles-
cents make constructive use of their leisure-time and may also 
help curb inappropriate behavior. Positive school and commu-
nity activities can enhance personal qualities, develop leader-
ship and teamwork, and define talents and skills. In addition to 
discussing after school activities, it’s important that parents and 
guardians listen to their students and get to know their students’ 
friends. Acknowledging concerns and worries, exploring solu-
tions, and talking directly about sex, drugs, alcohol, and gangs 
are ways to communicate positive behaviors, values and charac-
ter traits. Promoting honesty, a good work ethic and responsibil-
ity for one’s actions are essential for success in and out of school. 
Parents and guardians should also promote daily physical activ-
ity, nutritious meals, and adequate sleep. 

lives. When it comes to school achievement, the values instilled 
by parents and guardians are twice as important as family eco-
nomic or educational background. School counselors, teachers, 
nurses, and religious and community youth leaders can assist 
and support parents and guardians in dealing with the pressures 
and changes adolescents encounter.

Educational Options
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Family Participation
Parents and guardians need to encourage students to establish high standards, take challenging courses, and use their out-
of-school time to develop academic and extracurricular interests. The positive correlation between achievement in higher-
level courses and success on college entrance tests and in college is high. In addition, a positive correlation exists between 
extracurricular involvement and personal self-satisfaction, positive involvement in college and even success in the work place. 

Families should also expect much of the school and community. Programs and services should be offered at a time that 
is convenient for families and students. Schools should be safe and provide disciplined classroom settings that encourage 
teaching and learning, and relevant instruction. Schools should make parents feel welcome, appreciate the vital role that 
parents play in their children’s education, and encourage parental involvement by giving parents a voice in school decisions. 
Mentoring programs, family resource centers, literacy and adult education, technology that links parents to the school, in-
ternships, summer educational and enrichment programs, and exposure to arts and culture are examples of programs and 
services that could be provided by schools and communities. Employers can take a proactive role in education by donating 

Connecting to schools may seem overwhelming, but it is crucial because parental participation is vital to students’ learn-
ing. Education is essential to build the academic skills, character, creativity, and commitment required to master basic and 
advanced skills, to maximize college and career options, and to develop responsible, compassionate citizens. 

At home 

are experiencing, and help them understand and address real and perceived pressures.

school and community activities. 

At school 

organizations, etc.

school and community activities. 

Make a list of ways to personalize these tips to best help your student.
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Planning for college should begin in middle school or earlier. Knowledge and skills acquired in middle school provide 
the foundation for high school courses and a college education. Challenging middle school and high school courses prepare 
students for college. 

Taking challenging courses in middle school gives students the opportunity to take more advanced courses in high 
school and college. For example, in math, students who complete algebra I and geometry by the end of ninth grade are much 
more likely to go to college. By successfully completing those math courses before 10th grade, students can enroll in high 
school courses in algebra II, trigonometry, precalculus or calculus, biology, chemistry, and physics. In addition, they may 
qualify for Advanced Placement (AP) or International Baccalaureate (IB) courses in high school. Students who take AP or IB 
courses and do well on the AP or IB exams may earn college credit and/or advanced standing in college for work completed 
in high school. In addition to math, every year in middle school and high school, students must study English, science, and 
history or geography. These courses are the core academic classes students need to maximize their educational options. 

In addition to their core courses, students should study a foreign language for a minimum of two years of one language; 
ideally, three or four years of the same language, computer science, and the arts (music, dance, drama, and the visual arts). 
Learning a foreign language demonstrates to colleges that students are interested in more than just the core courses and 
impresses employers with the students’ preparation to thrive in a global economy. Many colleges make foreign language study 
a requirement for admission. 

Students should be well-versed in computer technology by the time they reach college. Use of a computer is vital for 
today’s college student. The computer and the Internet are essential for tasks such as writing papers, doing research, enroll-
ing in classes, taking classes online, and communicating with professors and classmates via email.

 Participating in drama, vocal or instrumental music, dance, or the visual arts (e.g., painting, drawing, ceramics, photogra-
phy, film, graphic design) provides valuable experiences and broadens students’ understanding and appreciation of the world. 
The visual and performing arts also contribute significantly to intellectual development and provide excellent extracurricular 
opportunities for students. In short, there is no substitute for taking challenging, rigorous courses in a wide variety of disciplines. 

Taking challenging 

courses in middle 

school gives students 

the opportunity to 

take more advanced 

courses in high school 

and college. For 

example, in math, 

students who complete 

algebra I and geometry 

by the end of ninth 

grade are much more 

likely to go to college. 

Core Academic High School Courses

English 4 years
Science 2–4 years
 Biology
 Chemistry
 Physics
Mathematics 3–4 years
 Algebra
 Geometry
 Trigonometry
 Pre-Calculus
 Calculus
History/Social Studies 2–4 years
Foreign Language 2–4 years of same   
 language

Electives
Computer Science Technical Education
Music Art  
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Middle School Schedule of Courses
(complete with specific classes)

Subject English Science Mathematics Social 
Studies

Foreign 
Language

Elective Elective Elective

6th Grade

7th Grade

8th Grade

Graduation and college admission requirements vary from state to state. 

Check with your student’s school counselor for specifics.
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The Academic Portfolio
The middle school years are an ideal time to begin an aca-
demic portfolio. Students should designate a large file folder, 
box, drawer, or some other specific place in which to keep 
samples of their best work in the core academic courses and 
the arts. Students may also choose to create an electronic 
portfolio. Examples of what may be included are research pa-
pers, creative writing samples, science projects, written cop-
ies of oral reports, and artwork. Label each piece of work with 
the month and year and the name of the course for which 
the academic work was done. Students may want to include 

was learned. In addition, keep a record of any awards or hon-
ors and the date received (e.g., honor roll every semester in 
eighth grade [2009-10], 2nd place in 2009 regional science 
fair, first place in solo violin at 2010 state music competition). 

When students begin high school, they should start a 
new academic portfolio that includes samples of their best 
academic work in high school. They will be able to compare 
their academic portfolio from middle school with the high 
school portfolio and see their academic growth. The types of 

work saved and the importance of identifying each work (with 

high school. Some colleges encourage applicants to submit 
an academic portfolio as part of the admission process. By 
saving their work on a regular basis, students will have easy 
access to their best work along with tangible examples of their 
hard work throughout middle school and high school. 

Academic portfolios for middle school and 
high school

-
demic subjects.

work.
-

ing records of any awards or honors and the 
dates received.

Portfolio Chart
Each month, select a project/test from each subject to keep in the portfolio.

Subject Date Description



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS 87 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: MIDDLE SCHOOL

National Association for College Admission Counseling (NACAC)

Extracurricular interests 
The middle school years are also an ideal time for 

students to explore extracurricular interests, which may 
include athletics, the arts, student government, school 
publications, academic projects, religious or civic groups, or 
community service. Extracurricular activities can be pursued 
at school, in the community and through employment and 
religious or civic organizations. Students also can belong to 
national organizations, such as religious youth groups, Girl/
Boy Scouts, Big Brother/Sister, and Jack and Jill. Students 
may choose to independently develop their own interests. 

Being involved in extracurricular activities helps 
students discover their talents and develop their skills. 
Extracurricular involvement also builds confidence, creates 
an identity, and encourages students to see relationships and 
connections between what they learn in the classroom, their 
outside activities, and their future employment and leisure 
activities. Often an activity builds both team and independent 
skills. For example, students involved in performing arts are 
part of a team, learning collaboration and team effort on 
stage, but they also can work independently practicing voice 
projection, memorization or posture. 

When students discover activities that interest them, 
they should find more ways to develop those interests. For 
example, students who like animals might start out caring 
for their own pets. Based on their experience of caring for 
their own pets, they can get part-time jobs pet sitting for oth-
ers, which could lead to employment or an internship in a 
pet store, with a veterinarian, or at a zoo or aquarium. They 
also could take courses related to their interest in animals, 
such as biology, anatomy and physiology, and zoology, and 
select related topics for research papers, art assignments, 
and science projects. For example, students could complete 
a research project about seeing eye dogs or the benefits of 
pets for elderly and terminally ill people; study the anatomy 
of a horse and draw horses based on their findings; or con-
duct scientific research on the effects of caffeine on animals 
or on the changing habitat of animals indigenous to the rain-
forest. In this way, extracurricular interests can compliment 
and strengthen academic work. 

Many high schools require students to participate in 
community service in order to graduate, and colleges often 
recognize volunteers by considering their service in the ad-
mission process or awarding special scholarships to students 
who volunteer. Volunteering can be year-round and ongo-

ing (working at a hospital, zoo, or shelter for the homeless 
or tutoring elementary students), during a specific season 
(teaching physically challenged people to ski or sail), or for 
a specific event (collecting clothing and food for hurricane 
victims or running in a fund-raising race to benefit AIDS or 
cancer patients). Volunteering is a superb way for students 
to develop their talents and interests and to share and give 
back to others. 

Like their academic portfolio, students in middle school 
should maintain an extracurricular record that is a list of all 
activities at school or in the community; independent ac-
tivities and projects; community service/volunteer work; and 
employment. The record should include the beginning and 
ending dates (month/year) of each activity, positions held 
(e.g., point guard, varsity basketball; president of religious 
youth group), and awards or honors (Eagle Scout Award; 
first chair, trumpet, school band). When students enter high 
school, they should start a new extracurricular record of high 
school activities. Students can use their portfolio to develop 
a resume with the help of their guidance counselor. Colleges, 
scholarship committees, employers, and others will request 
resumes or information about students’ after school activi-
ties, community service, and employment.

Many high schools require 

students to participate in 

community service in order 

to graduate, and colleges 

often recognize volunteers 

by considering their 

service in the admission 

process or awarding special 

scholarships to students 

who volunteer. 
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Translating Interests into Activities
A student’s interests can often be translated into activities. List interests and brainstorm clubs, organizations, 
teams, etc. to join. 

Interests Related Activities

Extracurricular interests and records for middle and high school

connections between what they learn in the classroom, their outside activities, and their future employment 
and leisure activities.

compliment and strengthen academic work.
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Introduction
Intervention in the earlier years of high school can put students on a successful path to college attainment and 
graduation. At this stage, a counselor’s role should include: 

! Encouraging students to see themselves as college bound
! Instilling the belief that college is accessible for everyone
! Building a strong foundation for students in and outside of the classroom by helping students 

choose a college preparatory course schedule in high school and encouraging extracurricular  
involvement

! Putting together a plan for standardized testing
! Building a student’s self-motivation to pursue college and helping him or her build a support  

network of adult mentors to help reach that goal
! Helping students assess their career interests and aspirations and begin researching colleges  

to pursue those goals

The following six session curriculum lays a comprehensive foundation to address all of the above.



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS 91 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: EARLY HIGH SCHOOL

National Association for College Admission Counseling (NACAC)

1 Session 1: 
It IS all about me! 
My future plans start today . . . . . . . . . . 92

2 Session 2: 
There is a college for everyone! . . . . . 106

3 Session 3: 
Going to college starts now: 
curriculum and testing . . . . . . . . . . . . 119

4 Session 4: 
Going to college starts now: 
extracurricular interests and activities . . 133

5 Session 5: 
The college search 
and application process . . . . . . . . . . . 158

6 Session 6: 
Building Your Dream Team 
and Taking it on the Road . . . . . . . . . . 175

Sessions
Early High School Curriculum Grades 9 – First Semester 11

7 Resources for Early High School: 
Parent/Guardian Workshop . . . . . . . . . 186
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1 Session 1: It IS all about me!  
My future plans start today

The purpose of this session is to encourage students to think about their academic and personal goals for the 
future, how they can reach them, and why college may be an important step for them to take. With their career 
goals in mind, the facilitator can demonstrate how higher education fits into their plans. Students will also learn 
about incentives to attend college, as well as the myths about financial aid.

Objectives:
By the end of this session, students will

! comprehend the importance of good decision-making
! have a better understanding of their short term and long term goals
! find peers with similar interests who can help them in the college process
! learn how personal interests and activities can affect their college choices
! understand the personal and financial benefits of postsecondary education
! find answers to questions about college costs

Activities and Handouts:
Activity #1: Common Interests and Connections  
Handout: Ice Breaker Bingo Game
Activity #2: What’s Your Dream?  
Handout: Long-Term Dreams/Goals
Activity #3: Why College? 
Handout: Personal College Counseling Questionnaire 1
Activity #4: College Is Affordable 
Handout: College Costs/Financial Aid 
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1 Session 1: It IS all about me! My future plans start today

Activity #1:  
Common Interests and Connections

Opening Discussion:
Although the decision to go to college is a very personal one and each student needs to decide what is best for 
him or her, talking with other students who have similar goals and interests can be very helpful. 

Activity/Handout: 
College Bound Bingo—an ice breaker activity to get the peer conversations started.

Instructions:
1. Print and copy a bingo card for each player. (Pencils required.)
2.  Players circulate to find group members who match descriptions in the bingo squares.
3.  When a match is found, the player writes the name of the individual in the square.
4.  Different names must be used in each square. When a player has filled a row with names,  

s/he yells “Bingo!”
5.  With the group, check the squares and identify the individuals described.
6.  Continue the game for a second round, with the new goal of filling the entire card.  

(May need to set a 5 minute time-limit and then award person who came closest.)
7.  When a player has filled the entire card, s/he yells “Bingo!”
8.  Check the entire card, identifying group members matching each description.
9.  Read through card and have all participants stand when a category applies to them
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College Bound Bingo

Does volunteer  
work

Is a 9th grader
Speaks more  

than 1 language

Has been on 
the honor roll at 

school

Would like to go 
out of state for 

college

Has a leadership 
role in his/her 
high school

Wants to attend a 
small college

Wants to major  
in English or  
journalism

Whose parents 
or sibling  

attended college

Wants to major 
in history or 
psychology

Was born in a 
country other  
than the U.S.

Has visited a  
college campus 
in the last year

Participates in at 
least one extra-

curricular activity 
at school

Has attended 
more than one 

high school

Plays on a sports 
team

Has a part-time 
job

Is a 10th grader Wants to attend a 
large university

Plays a musical 
instrument

Is part of an aca-
demic enrichment 
program outside 
of school (like 

Upward Bound)

Whose parents 
did not attend 

college

Wants to attend 
a community 

college

Wants to major  
in math or the 

sciences

Is active in a 
church, temple, 

or mosque
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1 Session 1: It IS all about me! My future plans start today

Activity #2:  
What’s Your Dream? 

Opening Discussion:
Ask students to think about their values, skills, and interests as they look ahead to their life after high school. 
Then, ask them to list many of those options (military, work, trades, college). To focus the attention on the 
importance of college, ask students to think about lifestyle choices- career, car, house, etc.—and share infor-
mation about how a 2 or 4 year college degree can help them reach their goals.

If computers are available, part of the initial discussion should involve searching helpful Web sites (Center 
for Student Opportunity’s College Center—www.CSOCollegeCenter.org, College Board—www.collegeboard.com,
ACT—www.actstudent.org) to show students how to do career and interest searches. Cyber Guidance—
www.cyberguidance.net—is a good site that has an excellent section on jobs, what education is required for 
various jobs, and where certain job/career interests can lead a student. Additionally, www.payscale.com shows 
salaries by job. If computers are not available, please refer students to the Web sites to visit when they do have 
computer access.

Activity/Handout: 
Long Term Dreams/Goals 

Instructions:
1.  Distribute the Long-term Dreams/Goals handout
2.  Give students 10-15 minutes to complete the worksheet
3.  Bring the students back together and facilitate a follow up discussion about their responses.
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Long-term Dreams/Goals
List your dreams/goals, such as “design clothing,” “draw architectural plans for my dream house,”  
“play professional sports,” “become a doctor,” etc.

1. ___________________________________________________________________________________

2. ___________________________________________________________________________________

3. ___________________________________________________________________________________

 
What are the first steps to achieving these goals? List them here:

1. ___________________________________________________________________________________

2. ___________________________________________________________________________________

3. ___________________________________________________________________________________

List how a postsecondary education can help fulfill these goals:

1. ___________________________________________________________________________________

2. ___________________________________________________________________________________

3. ___________________________________________________________________________________

From NACAC’s Guiding the Way to Higher Education: Families, Counselors, and Communities Together, 2007.
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1 Session 1: It IS all about me! My future plans start today

Activity # 3:  
Why College? 

Opening Discussion:
Once a student has an idea of his/her interests, the next step is to ask “Why college?”. Inform students that it 

said, “If you don’t know where you’re going, you might end up someplace else.” Have students think about 

Activity/Handout: 
Personal College Counseling Questionnaire 1

Instructions:
1.  Distribute the “Personal College Counseling Questionnaire 1” handout
2.  Give students 10-15 minutes to complete the worksheet
3.  Bring the students back together and facilitate a follow up discussion about their responses.
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Personal College Counseling  
Questionnaire 1
Student Name: __________________________________________________   Grade: ______  GPA: _______

Why are you going to college? 
Check those that apply and add onto the end if there are responses that are more appropriate for you:

" I’m not ready to get a job yet� �

" I want to continue my education� �

" To make more/new friends� �

" To continue playing a certain sport� �

" To be with my friends� �

" To prepare for a career� �

" To have fun� �

" My parents insist� �

" For the personal challenge� �

" I want to see a different part of the country� �

" To better humankind� �

" I don’t have anything better to do� �

" I enjoy learning� �

" __________________________� �

" __________________________� �

Who Will Make the College Decision? 
Who do you think should make the decision of the college you attend?

" Me. It’s my future.� �

" Me, with strong input from my parents� �

" Me, with some input from my parents� �

" Parents, with some input from me� �

" My college counselor� �

" My advisor/mentor� �

" Based on where my parents went to college� �

" Based on where my older brothers or sisters have gone to college� �

" Based on where my friends will be� �

Adapted from Cabral, Joshua. “Addressing the Needs of First-Generation, College-Bound Students:  
A Comprehensive 5th–12th Grade Approach.” South Boston Harbor Academy Charter School. 2004
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Personal College Counseling  
Questionnaire 1 (page 2)
Student Name: __________________________________________________   Grade: ______  GPA: _______

In the space below, please respond to the following questions. Your responses are for your personal informa-
tion and college counseling only. Therefore, please respond openly and honestly.

1.  In which academic area (math, science, history, English, Spanish, etc.) do you do best? Is this sub-
ject the easiest for you? Why do you think you do well in this subject?

2.  In which academic area (math, science, history, English, Spanish, etc.) do you do the worst? Is this 
subject the hardest for you? Why do you think you don’t do well in this subject?

3.  Which academic subject do you enjoy the most? Why do you enjoy it?

4.  Which academic subject do you enjoy the least? Why don’t you enjoy it?

5.  What are your interests outside of school?

6.  What’s something that you’re really good at that no one else knows about?

7.  Do you play any sports or are you involved in any clubs or extracurricular activities?

Adapted from Cabral, Joshua. “Addressing the Needs of First-Generation, College-Bound Students:  
A Comprehensive 5th–12th Grade Approach.” South Boston Harbor Academy Charter School. 2004
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1 Session 1: It IS all about me! My future plans start today

Activity # 4:  
College Costs/Financial Aid
Opening Discussion:
Going away to college can be exciting because students can live away from home, make new friends and take 
some amazing courses—remind students, however,  that a college degree can give them even more than that. 
Data shows that a college degree correlates with salary ranges. Today, employers use diplomas and degrees 
more and more to select candidates for jobs and a person with a bachelor’s degree will typically earn nearly 
twice as much per year as a person with a high school diploma. In fact, any education beyond high school (2 
year, 4 year, military training) will increase your earnings.
A Federal Government financial aid publication offers two concrete examples2:

! A dental assistant, who must have two years of college, will earn enough money to buy groceries 
for a week after working only one day. A high school graduate who is a salesperson in a department 
store would have to work three days to buy the same groceries.

! An accountant with a college degree will earn enough money in a year to buy a four-door compact car, but a high 
school graduate working as an aerobics instructor would need three years of income to buy the same car.

Activity/Handout: 

Financial Aid True/False Quiz

Instructions:
1. Distribute the Financial Aid True/False Quiz

2. Give students 5-10 minutes to complete the worksheet

3. Bring the students back together, review the answers, and facilitate a follow up discussion about 
each question.

Here are the answers:
1. False—generate a discussion about learning, having more job/career options, creating more op-

portunities for yourself
2. False
3. True and False—talk about the federal government sites, help at the library and community centers
4. True
5. False—talk about two year schools, certificate programs, and military options
6. False—a college graduate will earn almost twice as much
7. True
8. True and False—colleges may give some full scholarships, but most are partial, and some do not 

give scholarships at all. Discuss the differences among DI, II, III.
9. False—here is where you can talk about EFC, merit aid, aid packages
10. True—talk about co-op options, for example

2 www.fsa4counselors.ed.gov/PORTALSWebApp/students/english/learning.jsp
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Financial Aid True/False Quiz
1. College is not worth the debt involved. It’s better to go directly to work. T | F

2. Only A students can go to college and get financial aid. T | F

3. Applying for financial aid is very difficult and complicated. T | F

4. College can be expensive, but two-thirds of all undergraduate students receive financial aid to 
help cover college costs. T | F

5. To make it in today’s world, you must have a four-year degree. T | F

6. Over the course of a lifetime, a high school graduate can earn as much as a college  
graduate. T | F

7. The average annual income of a person with a college degree is over $55,000. T | F

8. Colleges give full athletic scholarships to athletes. T | F

9. Private colleges are too expensive and you shouldn’t apply if you don’t have the money. T | F

10. Some employers will help you pay for college. T | F
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1 Session 1: It IS all about me! My future plans start today

WRAP-UP

Keep in Mind:
Ensure that students leave the session knowing that having a better grasp of their short term and long term 
goals will not make their path to college easier to facilitate but will increase their satisfaction in life. Goals and 
dreams may change over the course of a year, month or even a day. The necessity to continue to analyze, 
organize, and realize dreams and goals always remains the same.

Homework:
1. Students should set aside 30 minutes in a quiet space free of distractions.
2. With a pen and paper in hand, students should take the full half hour to write a list of things that 

they want to accomplish in their life. This activity should not be restricted to academic or career 
achievements. Additionally, students should not be limited by the resources that they have available 
to them now. Encourage students to THINK BIG and WIDE.

3. Students should then take time away from this list and return to it later.
4. When the students return to their lists, they should classify the goals into ones that they can com-

plete while in high school, while in college, and after graduation.
5. Students should think about which goals they can accomplish with or without college education.
6. Finally, pass out the “Paying for College is a Family Affair” for students to take home, read, and/or 

discuss with their parents.
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Paying for College is a Family Affair and 
Here’s How It Works

THE SAD FACT is that many students who earn admission to college never go because they do not complete 
the financial aid process.

THE GOOD NEWS is that there are lots of ways to pay for college and lots of information and help are 
available to students who honestly need financial aid assistance!!

FACTS WORTH NOTING:
! The earlier you begin to think about paying for college the better.
! Money is available to almost every student who attends college.
! No one gets financial aid by wishing! You need to apply and follow through.
! Even the most ambitious student will need assistance from the adults in the household in order to 

complete the financial aid application process.
! You do not need to pay anyone to help you apply for financial aid! Beware of anyone who offers a 

service for a fee
! Often the most expensive colleges have the “deepest pockets” and can help the very neediest stu-

dents to make college affordable.
In a perfect world, families begin thinking about college finances when their children are still in grade school. 
But we all know this is NOT a perfect world. So—the time for you to start thinking about paying for college is 
TODAY!

There is a lot of money available to students with need:
While it is true that college costs increase almost yearly, it is also true that there is more financial aid available 
than ever before—according to the College Board, more than $199 billion. This money comes from the 
following sources:

! US Government programs, which provide $146.5  billion a year in grants, loans and work-study assistance.
! State grant and loan programs.
! College and university grant, loan and scholarship programs.
! Scholarships given by foundations, corporations, and community organizations.

These are the sources of financial aid:
! Grants and scholarships: Also called “gift aid,” grants are based on financial need and do not need 

to be repaid. Scholarships are most-often awarded on the basis of strong academic achievement, a 
special talent or ability, or personal characteristics.

! Work-study: This option gives students the opportunity for part-time employment either on cam-
pus or off campus at a private, non-profit organization or public agency to help them meet their 
financial need.
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! Loans: These are offered to students or parents and must be repaid. Loans that are awarded based 
on financial need are low-interest loans, usually sponsored by the federal government. Interest on 
these loans is paid by the government for students with the greatest need. Repayment does not 
begin until 6 months after completion of the college program and may be deferred until a later date 
under some special circumstances.

APPLYING FOR FINANCIAL AID IS TIME-CONSUMING, BUT NOT HARD! Here is 
how the need-based application process generally works:

1. Every student must complete the Free Application for Federal Student Aid (FAFSA). This is the only 
application required by many colleges, and should be completed as soon as possible after January 
1st of the senior year. As the name says, this is free! The preferred method for completing this form 
is online, although a paper copy is available. The Web site is: www.fafsa.gov (NOT “.com,” a fee-
based, unnecessary service)

2. A few colleges and universities also require that students complete a financial aid form specific to 
the institution, or the College Scholarship Service Profile application, which is offered through the 
College Board. There is a fee for this form, but fee waivers are available through school counselors 
and college financial aid offices. 

3. Financial aid offices use the information provided through these forms to determine a family’s ability 
to pay for college. This is called the “estimated family contribution” (EFC), and it is always the same, 
regardless of the cost of the college. That means that financial aid can help you afford even the most 
expensive college, if you qualify for admission.

4. In the spring of the senior year, colleges notify students of the amount and type of aid offered.
5. Students have until May 1st to compare offers of admission and financial aid in order to make one 

final college enrollment decision.
There are many people and resources who can help you find your way through the financial aid process. Your 
school counselor, your teachers, adults in your community or place of worship may all be available to advise 
you. At every college you consider, financial aid officers will be eager to help students and families understand 
and complete the financial aid process. Don’t be afraid to ask for lots and lots of help.

If you are a good student and an active participant in school and community, you may qualify for scholar-
ships offered by corporations, foundations, religious organizations, or community groups. Ask at your school 
about possibilities. Do some research online at FastWeb (www.fastweb.com/) and The College Board (http://
apps.collegeboard.com/cbsearch_ss/welcome.jsp). 

In the end, all of the work required to apply for financial aid is well worth the effort! In 2008:
! College graduates earned an average of $55,700.
! High School graduates earned an average of $33,800.

Over the course of your life and career that difference will make up for the cost of even the most expensive 
college—many times over!!

For more information on financial aid visit: www.finaid.org and www.studentaid.ed.gov
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Here is how one student financed  
Her first year in college:

Susan Smart 

Total Cost: $21,120
(Tuition, Room and BoardBooks, Fees, Travel)

EFC $3,241
(Estimated Family Contributionas determined by FAFSA)

Financial need: $17,879
How she pays: 
Scholarship from college $4,000
Federally subsidized student loan $3,500
State scholarship $2,500
Federal Pell Grant $1,060
Federal Perkins Loan $2,400
Federal SEOG Grant $300
Federal Work Study $1,600
Scholarship from church $1,500
Summer earnings $1,019
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2 Session 2: There is a college  
for everyone!

The purpose of this session is to help students understand that a vast array of college possibilities lie ahead 
for all students and that each student will be responsible for identifying his/her own college options. In this 
session, students will be encouraged to begin thinking about what they value and what they will look for in a 
college. Students will be exposed to some of the resources available for college research.

Objectives:
By the end of this session, students will

! understand that the college experience is very different from the middle or high school experience
! gain an understanding of different types of colleges and the different experiences and   

opportunities offered
! have been introduced to some of the resources available for getting to know about colleges
! begin to explore the kind(s) of colleges which might be a “fit”
! have been introduced to resources for researching college information.

Materials and Handouts:
All Activities:
Recap Activity: Have students share their lists from their Session I homework assignment.
Activity #1: Evaluating Your School Experience to Date
Activity #2: Getting to Know College Possibilities 
Handout: Charting Your Course for College—Part One
Activity #3: Everything You Ever Wanted to Know About College but Were Afraid to Ask 
Handout: Charting Your Course for College—Part Two 
Handout: Doing Your Research 
Several college guidebooks and college viewbooks
Activity #4: Using the Internet to Research Colleges 
Handout: Internet Sites Focused on College Exploration 
Access to computers, if possible. Alternatively, you may want to photocopy examples of Web pages which 
students may access for free.
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2 Session 2: There is a college for everyone!

Activity #1:  
Evaluating Your School  
Experience to Date

Opening Discussion:
Remind students that they probably didn’t have much choice when it came to selecting the schools that they 
are currently attending. Additionally, remind students that there may not have been a large number of options 
regarding their choice for high school. However, the sky’s the limit when it comes to the choices students will 
have for college. This is the perfect time to begin thinking about all of the possibilities that exist! 

Activity/Handouts:
None

Questions to open up discussion with students:
! How was it decided which high school you would attend?
! What have you liked about your current school?
! What would you change if you could?
! How well do you anticipate that your high school will help you reach your goals?
! If you could choose your high school now, what would you look for?

Instructions: 
1. Ask students to brainstorm a list of qualities that they believe would make a school “just right” and 

2. Have students discuss the qualities on the list and how these might apply to their college search.
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2 Session 2: There is a college for everyone!

Activity # 2:  
Getting to Know College Possibilities

Opening Discussion:
Colleges aren’t all the same. Different colleges and universities have different missions (functions, goals). This 
activity is designed to teach students the different types of higher education opportunities that exist for them 
after high school.

Activity/Handout: 
Charting Your Course for College—Part One

Instructions:
1. Give every student the handout entitled “Charting Your Course for College—Part One”. Allow students 

a few minutes to read the handout and then review the different types of colleges with the students.

3. Ask students to suggest names of colleges which they think fit into each category. Help them evalu-
ate each suggested college accurately, and then write the name of the college under the correct 

AND/OR
4. Ask students to suggest people they know who have attended specific colleges. Evaluate which cat-

egory of college that institution falls under. Write the name of the college under the correct heading 
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Charting Your Course for College  
(Part One)3

“Two roads diverged in a yellow wood, 
And sorry I could not travel both 

And be one traveler…  
I took the one less traveled by,  

And that has made all the difference.”

—Robert Frost

Few decisions that you will make in your life will seem more important than your choice of a college. In fact, 
the career paths open to you, many of the friends you will maintain for a lifetime, even the area of the country 

remember that choosing a college—or even a list of colleges to which to apply—is not an exact science. There 
is not “one perfect” college for anyone. Instead, there are many colleges that would be a fine match for every 
college-bound student. The trick is to identify your unique priorities for selecting a college, carefully research 
the characteristics of a range of colleges and universities and, finally, make a match of several options to which 
you will make application.

GETTING STARTED
As you begin planning for college selection, take stock of your priorities. You will be sitting in the classroom at your 
final choice, not your parents and not your best friend. Although it is a good idea to seek advice, especially from 
teachers or counselors who know colleges well, in the end, no one can tell you where you’ll be satisfied and happy.

A good place to start is by considering what you have and have not found important and rewarding in your 
high school experience. 

Ask questions like:
! How do I learn best? In large or lecture-style classes, or in small discussion/seminar settings?
! Do I prefer being one of the best in a class, or do I need the competition of equally bright peers in 

order to challenge myself?
! Do I learn more quickly when structure is clear and uniform, or does freedom to make choices about 

how I spend my time for a class fit me better?
! What extracurricular activities have been most important to me? Which will I want to continue in college?
! 

in college?
! Who are my friends? Do I want my relationships in college to be similar or different?

Answers to these questions will help you apply what you have learned about yourself during your high school 
years as you set priorities for your college experience.

3 Copyright 2004: Mary Lee Hoganson
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Before you begin picking college possibilities, it is also a good idea to have a candid conversation with 
your parents. Are there limits to what they can or will contribute to your college finances? (If your parents are 
separated or divorced, ask this question of both parents since many colleges will expect a financial contribu-
tion from both.) Are there colleges which they hope you will consider? Are they comfortable with allowing you 
to travel a great distance for college?

If you and your parents are on the same page—great! If not, it is better to negotiate differences of opinion 
at the beginning of the selection process rather than at the end, when you have selected a college which your 
parents will not support as a final choice. If you find your parents too narrowly focused, your counselor may 
be able to educate them about the wide range of quality colleges. If they are worried about paying for college, 
your counselors can help them understand the financial aid process.

CONSIDERING COLLEGE TYPES:
Colleges aren’t all the same. Different colleges and universities have different missions (or functions, or goals). 
While no two are exactly alike, most fit into one or more of the following categories:

Liberal Arts Colleges focus on the education of undergraduate students. Classes are generally taught by professors 
who see teaching as their primary responsibility. Because most liberal arts colleges are smaller than universities, 
classes tend to be smaller and more personal attention is available. As opposed to preparation for a specific career 
path, students who attend liberal arts colleges are exposed to a broad base of courses in the humanities, social sci-
ences and sciences. In addition, they select at least one area of in-depth study which is their college “major”. Many 
employers look for graduates of liberal arts programs, valuing their well-rounded preparation.

Universities are generally larger and include a liberal arts college, as well as some professionally-oriented 
colleges and graduate programs. Universities offer a greater range of academic choices than do liberal arts 
colleges. They will likely provide more extensive resources in terms of library, laboratory, fine arts and athletic 

taught in a lecture format. 

Technical Institutes and Professional Schools enroll students who have made clear decisions about what they want 
to study and emphasize preparation for specific careers, for example in music or fine arts, engineering or technical 
sciences. You will want to be quite sure of your future direction before selecting one of these options. 

Historically Black Colleges and Universities find their origins in the time when African-American students were 
systematically denied access to most other colleges and universities. Students at HBCUs have a unique oppor-
tunity to experience an educational community in which they are a part of the majority. They find committed 
faculty mentors who encourage their expectations of success.

Similarly, Women’s Colleges, with their larger numbers of female faculty and administrators, offer college women 
confidence-building role models, greater opportunities to serve in a full range of student leadership positions, and a 
heightened awareness of career possibilities for women. 

Community or junior colleges generally offer the first two years of a liberal arts education, in addition to special-
ized occupational preparation. An associate degree is awarded at the end of a two-year program of studies, 
following which many students continue their education at a four-year institution. 

Proprietary institutions are considered for-profit companies that operate under the demands of investors and 
stockholders. They attract adult learners and part-time students in search of narrowly-focused professional 
training opportunities. These programs usually offer a non-traditional format; many for-profits also have class-
es solely available online.
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2 Session 2: There is a college for everyone!

Activity # 3:  
Everything You Ever Wanted to Know 
About College but Were Afraid to Ask
Opening Discussion:
In this activity students are encouraged to investigate the many characteristics of colleges and universities 
that should be considered as they explore options and what constitutes an appropriate match or “good fit.” In 
addition, students are introduced to reliable resources for college research.

Activity/Handout: 

Charting Your Course for College—Part Two

Doing Your Research

Several college guidebooks and college viewbooks

Instructions:
1. Give every student the handout entitled “Charting Your Course for College—Part Two.”
2. Ask students to brainstorm a list of everything they would want to know about a college before decid-

ing to apply. (For example: Is it in a city or the country? What majors are offered? Does the college 

pages. Keep prompting until a relatively long list is created. Prompts might include questions like:

 a. What about a location might make a difference to you? 

 b. What about where you will live at college?

 c. What kinds of facilities might you want on a campus?

 d. What will you want to do to have fun?
3. After the list is completed and all responses have been recorded, ask each student to consider and 

pick the three to five questions that are the most important to him/her. Make a checkmark next to 
each question picked.

4. Circle the top vote getters.
5. Ask students where they think they could find information about each topic/quality circled.
6. Introduce students to several good college guidebooks and a sampling of college view books.
7. Divide students into small groups. Give each group at least one guidebook and several college view 

books. Ask each group to develop a list of information/answers to questions that they were able to locate.
8. Have each group report on what was located.
9. To conclude this activity, distribute handout “Doing Your Research” to be read at home.
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CHARTING YOUR COURSE FOR COLLEGE 
(part two)4

Here are some other important things to consider in selecting colleges:
ACCREDITATION AND PARTICIPATION IN THE FEDERAL STUDENT AID PROGRAMS: The goal of accreditation is to 
ensure that education provided by colleges and universities meets acceptable levels of quality. Accrediting 
agencies, which are private educational associations of regional or national scope, develop evaluation criteria 
and conduct peer evaluations to assess whether or not those criteria are met. To participate in the federal 
student aid programs, an institution must be accredited by an accrediting agency or state approval agency 
recognized by the U.S. Secretary of Education as a “reliable authority as to the quality of postsecondary educa-
tion” within the meaning of the Higher Education Act of 1965 as amended. This is all very technical, but the 
bottom line is if a college or university is unaccredited, it will not be able to offer federal student aid. You should 
be very cautious about considering a school that does not participate in the federal student aid programs.

INSTITUTION SIZE: The size of a college or university will have an impact upon many of your opportunities and 
experiences. The range of academic majors offered, the extracurricular possibilities, the amount of personal 

In considering size, however, it is essential that you look beyond the raw number of students attending. 
Consider instead, average class size for both first year students and upperclassmen. Investigate not just the 
number of faculty, but also how accessible faculty are to students. Perhaps you are considering a small de-
partment within a large school, or vice versa. Large schools may offer extensive support services for students 
with special needs or those who are experiencing difficulty. Smaller schools may not be able to fund similar 
programs. On the other hand, extra support may not be necessary if faculty work closely with individual  
students.

LOCATION: Distance from home may be important to you. Is it important to you to be able to visit home fre-
quently, or do you see this as a time to experience a new part of the country? Some of you will prefer an urban 
environment with access to museums, ethnic food, or major league ball games. Others will hope for easy ac-
cess to outdoor activities or the serenity and safety of a more rural setting.

ACADEMIC PROGRAMS: If you have a good idea of something specific you want to study in college or a career 
for which you want to prepare, look for well-respected academic departments in this discipline at the colleges 
you explore. Talk with professors and students in these departments. Research relative reputation by survey-
ing adults already in the field and using printed resources which rank academic departments.
You should not limit your selection process to academic program issues alone. Studies show that a majority of 
college students change college major at least once during their college years. Therefore, it is important to pick 
a college or university that will offer you many appealing possibilities. Look for unique options such as study 
abroad, unusual academic calendars, or cooperative education plans which enable you to include several paid 
internships with your classwork, as ways of enhancing your education. 
If you are undecided, relax and pick an academically-balanced institution which offers a range of majors and 
programs. Most colleges offer expert counseling to help the undecided student find a focus.
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CAMPUS LIFE: Be sure that you consider what your experience will be like at a college beyond the classroom. 
In order to grow in all ways, you will want a reasonable balance between academic rigor and an active social 
life. Find out what is available in terms of extracurricular activities, athletics, and special interest groups. Does 
the community surrounding the college offer attractive outlets for students? Are students truly welcomed by 

fraternities and sororities have on campus life? 

Colleges will often require that you live in campus housing for one or more years. So, in considering social life, 
be sure to look carefully at the quality of life in the dormitories. Many colleges now offer residential-life op-

or community service interests. Others will offer dormitory-based study assistance, computer facilities, and 
counseling services. Ask if housing is guaranteed to be available to returning students. If so, how are dormitory 
assignments made after the first year?

COST: Today’s price-tag for a college education has made cost an important consideration for most students. 
At the same time, virtually all colleges work very had to ensure that academically-qualified students from ev-
ery economic circumstance can find the financial aid that will allow them to attend. In considering cost, look 
beyond the price-tag to financial assistance that may be available. Decide the value of a desired educational 
experience and how much sacrifice (usually in terms of work and loan) you are willing to make to obtain your 
goals. Work closely with the financial aid officers at the colleges to which you apply. 

Two factors that are less obvious to many students, but very important in predicting the kind of experience you 
will have in college are:

DIVERSITY: You will learn much from your college classmates every day—in the classroom and in activities. 
Many graduates tell us that this was an important consideration in their college choice. Consider geographic, 
ethnic, racial, and religious diversity of the student body as ways of assessing your future learning opportunities.

RETENTION AND GRADUATION RATES: One of the best ways to measure the quality of a college or university and 
the satisfaction of its students is by learning the percentage of students who return after the first year and the 
percentage of entering students who remain to graduate. Comparatively good retention and graduation rates 
are indicators that:

! A college and a majority of its students are well-matched,
! Sufficient classes and academic programs are available, and that
! Responsible academic, social, and financial support systems exist for most students.
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Doing Your Research
Today, there are so many resources available to students looking at colleges that it is hard to know where to 
start. If you are determined to do a thorough job of researching colleges you will want to use several of the 
following resources:

COLLEGE GUIDEBOOKS: Students often begin with one or two of the many college guides. Excellent and 
objective resources include The College Handbook, published by the College Board, and Peterson’s Guide 
to Four Year Colleges, to name only two of the better known. These comprehensive references contain all 
of the data needed to answer most of your factual questions. Guides which address, in addition, quality of 
life issues and are based on surveys of enrolled students, offer subjective information. These include The 
Fiske Guide to Colleges and The Insider’s Guide that is published by the Yale Daily News. If you want to 
get specific information about college majors, the College Board’s Index of College Majors is a good starting 
place. Ratings of specific academic programs, though also subjective in nature, can be found in resources 
such as Rugg’s Recommendations on the Colleges. Most public and many school libraries will keep copies 
of these guidebooks on shelves.

Beware of rankings that appear to make sweeping comparisons of the quality of entire institutions. You 
should know that these rankings are often based on data reported by the colleges themselves, the accuracy 
of which has recently been questioned. Such rankings often weigh factors, like acceptance rate of applicants 
or average faculty salaries, which have little demonstrable relationship to the quality of an undergraduate’s 
education. Remember that all colleges have academic programs of varying strength.

COLLEGE-PRODUCED RESOURCES: Colleges will shower you with publications once you show any interest. Glossy 
viewbooks give a brief glimpse of campus, majors, student life, and the admission process. Videos produced 
by many colleges will give you some sense of a college’s campus if you can’t visit. Don’t ignore the college 
catalog as a source of information, if it is available (most likely in your school library). It is the definitive place to: 

! look for application deadlines and requirements,
! see the breadth and depth of classes offered in your areas of interest, 
! find a comprehensive list of scholarships offered, and
! discover the academic credentials of faculty members.

COMPUTER RESOURCES: The computer has had a significant impact on the type and availability of new college 
resources. In the past few years there has been a proliferation of computer software which is tailored to the 
college search process. Check to see if you school counseling office has available a college-search program 
to assist you in your college planning.
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PEOPLE RESOURCES: Your school counselor will help you assess your qualifications for a range of postsecond-
ary options and share the experiences of students from your school who have attended various institutions. 
Plan to meet with college admission officers if they visit your school in the spring and fall. Be prepared with 
questions that go beyond information you can look up in guidebooks. Ask about student satisfaction, retention, 
campus safety, support services, etc. Feel free to follow up with letters or phone calls to this admission person. 
Alumni of your school, who are attending or have graduated from colleges that you are considering, will be an 
excellent source of information. Because they are likely to have entered college with a background similar to 
yours, their experiences are particularly meaningful.
Talk to people who are working in careers to which you aspire. Ask for their recommendations about college 
programs and preparation paths. Many professional associations provide resources to students preparing for 
specific vocations. 

COLLEGE FAIRS AND OPEN HOUSES: Watch the bulletin boards at your school for announcements of area-wide 
college fairs or open houses hosted on college campuses. The National Association for College Admission 
Counseling (NACAC) holds large college fairs in many large cities throughout the country. In addition to the 
general fairs, NACAC hosts college fairs specifically for students interested in visual and performing arts. You 
may find information about the dates and locations of NACAC fairs at www.nacacnet.org. At a fair you will have 
an opportunity to meet and talk with representatives from many colleges and universities, ask questions which 
are specific to your search, and get on mailing lists for applications. 

VISITS TO COLLEGE CAMPUSES: The very best way to gain first-hand knowledge of a college or university is to 
visit. At a minimum, make some visits to colleges and universities in your local area, which vary in size and 
kind. This will give you a baseline for judging the kind of environment you are seeking. It is very important that 
you visit the college you think you will attend, before making a final commitment. Arrange through the admis-
sion office to attend classes and stay in a dorm, if possible. 
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2 Session 2: There is a college for everyone!

Activity # 4:  
Using the Internet to      
Research Colleges

Opening Discussion:
As early and as often as possible, students should make use of internet tools in researching:

! specific colleges,
! the college admission process, 
! financial aid and scholarships.

Activity/Handout: 
Internet Sites Focused on College Exploration
You will want access to computers, if possible. Alternatively, you may want to photocopy examples of web 
pages, which students may access for free.

Instructions:
1. Distribute handout listing good, free Web sites for exploring colleges.
2. Explain the difference between free Web sites and those which charge fees for use.
3. If a computer with a projector is available, walk students through one of the Web sites. Alternatively, 

use photocopied Web pages to talk about the kinds of information available on exploration Web sites.
4. Encourage students to use computers at school, the library and home to begin researching colleges 

and college matches.
5. If computers are available, allow students to begin exploring. Circulate to be of assistance through-

out this activity.
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Internet Sites Focused on College Exploration: 
COLLEGE INFORMATION
CSO College Center: www.CSOCollegeCenter.org

The College Board: www.collegeboard.com

KnowHow2Go: www.knowhow2go.org

Hobson’s CollegeView: www.collegeview.com

Peterson’s: www.petersons.com

The Common Application Online: www.commonapp.org

Colleges That Change Lives: www.ctcl.org

FINANCIAL AID AND SCHOLARSHIP INFORMATION
Federal Student Aid: http://studentaid.ed.gov

Free Application for Federal Student Aid (FAFSA): www.fafsa.gov

FAFSA4caster: www.fafsa4caster.ed.gov

CSS/PROFILE: https://profileonline.collegeboard.com

The Smart Student Guide to Financial Aid: www.finaid.org

FastWeb: www.fastweb.com

FindTuition: www.findtuition.com

Sallie Mae: www.salliemae.com

TESTING
ACT: www.act.org

ACT Fee Waiver Instructions: www.actstudent.org/faq/answers/feewaiver.html 

SAT: The College Board: www.collegeboard.com

SAT Fee Waiver Instructions: www.collegeboard.com/student/testing/sat/calenfees/feewaivers.html 

Preliminary SAT (PSAT): www.collegeboard.com/student/testing/psat/about.html 

Free Test Prep from Number2.com: www.number2.com

The Princeton Review: www.princetonreview.com

Kaplan’s Test Prep: www.kaptest.com

ASSOCIATIONS/ORGANIZATIONS AND RESEARCH/POLICY
National Association for College Admission Counseling: www.nacacnet.org
MemberPortal/United Negro College Fund (UNCF): www.uncf.org
Hispanic Association of Colleges and Universities: www.hacu.net/hacu/Default_EN.asp
National Association for Equal Opportunity in Higher Education: www.nafeo.org
First In The Family: www.firstinthefamily.org

ATHLETICS
The Official NCAA Initial-Eligibility Clearinghouse Web site: http://eligibilitycenter.org
Campus Champs: www.campuschamps.org
Athletic Aid: www.athleticaid.com

CAREERS
The Occupational Outlook Handbook: www.bls.gov/oco
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2 Session 2: There is a college for everyone!

WRAP-UP

Keep in Mind:
No two schools are exactly alike. Students need to know that each college presents a different opportunity 
and a new way to grow. Because colleges can differ vastly, students should be strongly encouraged to do their 
research of a variety of schools, and they should be aware that there are a multitude of resources designed to 
help them do so.

Homework:
1. Instruct students to read the “Doing Your Research” handout prior to the next session.
2. Upon reading “Doing Your Research”, students should pick one or two of the resources mentioned 

on the handout to find out more information about 1 college that currently interests them. Public 
and school libraries are a good place to access computers and/or college guidebooks and college 
view books.

3. They should then record 3 pieces of interesting information about the college in their notebook and 
be prepared to discuss their findings with the group.
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3 Session 3: Going to College Starts 
Now: Curriculum and Testing

The purpose of this session is to impress upon the students that they must begin now in order to maximize 
their potential for admission to the appropriate colleges. They should understand they are “in the driver’s 
seat” and can truly chart their course for the future. By learning more about selecting a college prep course of 
study and learning about the types of standardized tests they should consider taking, students will be better 
prepared to apply to college when they reach senior year.

Objectives:
By the end of this session, a student will

! understand all components necessary for a college prep curriculum
! have made a tentative course plan for high school
! understand how testing impacts admission, which tests to take, and when

Activities and Handouts:
Recap Activity: Have students share some of the information that they discovered while researching a college 
through their “Doing Your Research” Activity.
Activity #1: What classes will you take to prepare for college? 
Handouts: Your High School Classes Will Open the Doors to College; What Classes Will You Take to Prepare 
for College?
Activity #2: Standardized Tests: What are they? 
Handout: Standardized Test Information Sheet
Activity #3: Practicing the SAT and ACT 
Handout: Practice SAT and ACT Questions and explanation  
of answers
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3 Session 3: Going to College Starts Now: Curriculum and Testing

Activity # 1:  
Curriculum Planning

Opening Discussion:
Preparing for college entrance and success begins with extremely careful planning of high school course 
work. Every student needs to focus the bulk of energy during the high school years on classes that are truly 
“college-preparatory.” While it is certainly important to “enrich” a four-year schedule with classes in the fine 
and practical arts, colleges will look for the “meat and potatoes” classes in English, mathematics, foreign lan-
guages, laboratory sciences, and history/social sciences.

Activity/Handout: 
Your High School Classes will Open the Doors to College
What Classes Will You Take to Prepare for College?

Instructions:
1. Distribute handout: “Your High School Classes Will Open the Doors to College”, and activity sheet: 

“What Classes Will You Take to Prepare for College?”
2. After allowing students time to read and consider the handout. Ask them to individually complete 

the activity sheet.
3. Divide students into small groups to compare responses.
4. Allow small groups to report to the larger group about the ways they are and aren’t on track for col-

lege. What deficiencies have been identified? What do individual students need to do to catch up?
5. Answer any questions that this activity may have brought forward.
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Your High School Classes will 
OPEN THE DOORS TO COLLEGE
Because you are planning to go to college, it’s important that you take the right classes in high school. 
That means that, beginning in 9th grade, the majority of your classes should be ones that will prepare you for 
admission to and, perhaps even more importantly, success in college. Most admission officers will tell you that 
the first thing they look at is your choice of classes, even before they look at grades. When it comes time to 
apply to college you want to make sure that you meet the admission criteria of ALL colleges in which you are 
interested. Always remember that it is much better to be “overprepared” than “underprepared”.
Here’s what you need by the end of your senior year in order to meet the admission expectations at a majority 
of colleges:

! 4 full years of English classes. This includes courses in which you study writing and courses in 
which you read literature. Colleges know that you need to be able to write well in nearly every career. 
You need to be able to read and analyze, and you need to develop strong communication skills!

! 4 full years of Math classes. Students who take math in each year of high school are far more suc-
cessful in college than students taking only three years. Math is the tool that you will use for many 
other classes, especially those in science. Your math classes should include at least four of the fol-
lowing six classes, taken in this order:

Never “skip” a year of math in high school, because you will loose your momentum. If you do not take math 
in your senior year, you will find that the math classes required in college will be very difficult! 

! 3-4 years of laboratory science classes. You will have the strongest background if you have taken at 
least one year each of:

! 2 years, at a minimum, of social sciences. Most college freshmen studied World History and Ameri-
can History in high school. Other social science options include:

! 2-4 years of foreign language. More and more colleges are requiring a minimum of 2 years of language 
study while in high school, as an admission criterion. Because many colleges require students to study a 
second language, it is important that you expose yourself to the study of languages while in high school.

A small number of colleges require one year of visual or performing art prior to admission. Participation in 
these classes throughout high school, can help you to develop a “special talent” that will make you a highly 
qualified applicant.

As a summary, most colleges require students to meet certain college prep curriculum standards. But just 
meeting the minimum is not necessarily the best way to prepare for college. Strong preparation means going 
beyond the minimum—allowing you to start your college career in college-level courses, not remedial courses 
which are designed to help you catch up or review high school material—for NO CREDIT!

SPECIAL NOTE FOR ATHLETES: Work with your counselor and coaches to make sure that your classes meet the 
standards of the NCAA Clearinghouse. Go to www.athleticscholarships.net for more information.
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3 Session 3: Going to College Starts Now: Curriculum and Testing

Activity # 2:  
Standardized Testing

Opening Discussion:
Since standardized testing is required for admission to many colleges and is used to qualify for many scholar-
ships, all students should be sure to take the SAT and/or ACT at least once. Preparation is recommended for 
both tests and both companies offer free materials to help with that preparation (online information is available 
through www.actstudent.org and www.collegeboard.com or through bulletins available in the guidance office). 
The more a student reads and the more s/he is familiar with the test, the better the results will be. Many stu-
dents will have the ability to take the PLAN and/or PSAT through their schools and should take advantage of 
that opportunity. The ACT also offers Explore, a college readiness test aimed at 8th and 9th grade students. 

Activity/Handout: 
Standardized Tests

Instructions:
1. Ask the students to look over the Standardized Tests handout and write down any questions they 

might have. 
2. Once they have each had an opportunity to read and think about the handout, ask them to share 

their questions. 
3. If there is a computer available, show the students the College Board and ACT sites and particularly 

the site for registering for the SAT and ACT. 
4. If you don’t have computer access, then try to print out the College Board and ACT “homepages” to 

show students what they look like.
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Standardized Tests
Their names can sometimes sound like alphabet soup, but the standardized tests you will take in high school 
are important for college. Some schools require different tests, so you want to make sure to check with each 
one about their requirements. Here are the four main tests you may have to take if you want to apply to most 
colleges:

ACT TESTS

EXPLORE

The Explore helps students in 8th and 9th grades to plan their high school careers. The test will help to 
discover appropriate high school courses, prepare for the ACT or find a career direction.

When do I take the test? 
The EXPLORE is taken in 8th and 9th grades.

How do I register? 
The EXPLORE is usually administered by your school district. See your guidance counselor for more 
information or go to www.actstudent.org/explore.

What is the test’s structure? 
The EXPLORE consists of four 30-minute sections of English, math, reading, and science.

  

PLAN 
The PLAN is the pre-ACT test taken to help students estimate how well they will do on the ACT and, in some 
cases, can have bearing on scholarship. It is a comprehensive guidance resource that helps students measure 
their current academic development, explore career/training options, and make plans for the remaining years 
of high school and post-graduation years. 

When do I take the test? 
The PLAN is taken during the tenth grade.

How do I register? 
The PLAN is usually administered by high schools. See your guidance counselor for more information or go 
to www.actstudent.org/plan.

What is the test’s structure? 
PLAN is a four part multiple-choice test structured very similarly to the ACT with sections covering English, 
mathematics, reading and science.
For more information about PLAN, talk to your high school counselor or visit www.actstudent.org/plan.
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ACT
This standardized test is designed to assess high school students’ general educational development and their 
ability to complete college-level work. It often is used for college admission decisions, and all U.S. colleges and 
universities accept ACT results. The ACT can also be used to determine NCAA eligibility. 

When do I take the test? 
The ACT is offered usually six times during a given school year. Students generally take the test first during 
the spring of their junior year and/ or during the fall of their senior year. It is usually best to take it as early as 
possible, as you may want to take the test again to get your best score possible.

When and how do I register? 
A registration packet should be available at your high school, but you may also register online at www.actstudent.org. 
Be mindful of the registration deadlines for each test, as they are generally one month in advance, but it is 
suggested that you register at least six weeks prior to the test. Fee waivers are available for students who 
qualify for financial assistance, so inquire with the ACT directly.

What is the test’s structure? 
The ACT consists of four multiple-choice tests in English, mathematics, reading, and science, as well as an 
optional writing test. 
How is it scored? 
Each subject is scored 1-36 for a composite score, the highest being a 36 overall.

All pertinent ACT testing date information, fee information, registration information and all other questions can 
be answered by visiting www.actstudent.org.

College Board/SAT Tests

PSAT
The PSAT (Preliminary SAT) is a two-part, exam that is very similar to the SAT. Not to be taken lightly, the PSAT 
is generally the first indicator colleges and universities use for scholarship purposes and placement.

When do I take the test? 
Most people take the PSAT in the fall of their junior year in high school. In addition, some students choose  
to take it during their sophomore year, which is strongly encouraged. However, scores on the PSAT during 
your junior year are used to determine National Merit Scholars who qualify for merit-based scholarships 
distributed throughout the United States

How do I register? 
You must sign up for the PSAT at your high school. The PSAT is administered during October of every  
school year. There is a fee associated with taking the PSAT, but there are fee waiver opportunities for certain 
students and some schools pay for their students to take the test.

What is the test’s structure? 
The PSAT consists of two 25-minute verbal sections, two 25-minute math sections, and one 30-minute  
writing skills section. 
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SAT
The SAT is one of two standardized tests used by colleges as part of their admission requirements. The SAT 
I measures verbal, written, and math reasoning skills and is used for admission at most colleges. The SAT is 
often used to determine eligibility for scholarships and is required by the NCAA for those athletes who hope 
to compete in college.

The SAT Subject Tests (formerly SAT II) consist of more than 20 subject areas and are achievement tests 
designed to measure subject-area knowledge. Many colleges use the Subject Tests for admission, for course 
placement, and to advise students about course selection, but only some require them

When do I take the test? 
The SAT and Subject Tests are administered every October, November, December, February, March, May 
and June of each school year. Most students take the SAT during the second semester of their junior year 
and/or the first semester of the senior year. The best rule of thumb with the SAT is the earlier and more often 
the better.

When and how do I register? 
A registration packet should be available at your high school, but you may also register online at  
www.collegeboard.com. Keep in mind the registration deadlines for each test, as they are generally one 
month in advance, but it is suggested that you register at least six weeks prior to the test. While there are 
costs associated with taking the test, students who require financial assistance may qualify for fee waivers. 
(www.collegeboard.com/satfeewaiver)

What’s the test’s structure? 
The SAT is 3 hour and 45 minute test with ten sections consisting of critical reading, math, writing, and one 
experimental section which is masked to look like a regular section. Extended time and other accommoda-
tions are available for students who qualify. For more information, see your guidance counselor.

How is it scored? 
Scores on each section range from 200-800 points. The scores from each section are combined, and the 
highest possible combined score is 2400. 

All pertinent SAT testing date information, fee information, registration information and all other questions can 
be answered by visiting www.collegeboard.com.

Other tests
The Test of English As a Second Language (TOEFL) tests your ability to communicate in English and is a test 
for students for whom English is not a first language. The test measures skills in reading, listening, speaking 
and writing in English and requires you to combine two or more of these skills to respond to a question. It is 
usually an internet based exam given in designated test centers by appointment. Paper based tests are only 
offered in remote areas. For more information, see your guidance counselor or go to www.ets.org.

SPECIAL NOTE: Not all colleges require standardized testing although they often do require additional essays 
and or recommendations. For a list of those colleges, go to www.fairtest.org.
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3 Session 3: Going to College Starts Now: Curriculum and Testing

Activity # 3:  
Practice SAT & ACT Questions

Opening Discussion:
Standardized tests aren’t fun for anyone. But the name of the game is “practice.” With practice you will be-
come more comfortable with the test and score better when it comes time to take the real test.

Activity/Handout: 
Sample SAT and ACT Questions
Sample SAT Questions: Explanations
Sample ACT Questions: Explanations

Instructions:
1. Divide the students into groups of three and tell them that they will be receiving three practice SAT/

ACT questions. 
2. Tell the groups that they have three minutes to find the answer to the questions and will receive 5 

points for each right answer. 
3. The group with the most points will get to explain how they solved the problems. Let them see how 

closely their explanation comes to the one provided by the College Board/ACT. 

NOTE: Depending upon the academic level of the students, the counselor may want to find more difficult 
questions by going to the College Board web site and looking at “Practice Questions” in the section called 
“Prepare for the SAT.” The web site also posts a “Question of the Day” every day which is good practice for 
those students who have access to a computer. Practice ACT questions are located at www.actstudent.org.

Wrap-Up Discussion: 
Remind students that practice is the best way to do their best on any test. If desired, bring sample questions 
to each subsequent session for this group. With the close of the topic of testing, remind the students that tests 
are only a small part of the college application and that in the following sessions they will learn about other 
important aspects of the application process, like the importance of extracurricular activities.
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SAMPLE SAT QUESTIONS:

Sentence Completion:
The sentence below has two blanks, each blank indicating that something has been omitted. Beneath the 
sentence are five sets of words labeled A through E. Choose the word or set of words that, when inserted in 
the sentence, best fits the meaning of the sentence as a whole.

Hoping to ------- the dispute, negotiators proposed a compromise that they felt would be ------- to both labor 
and management.
(A) enforce . . useful
(B) end . . divisive
(C) overcome . . unattractive
(D) extend . . satisfactory
(E) resolve . . acceptable

Math Question #1:
A special lottery is to be held to select the student who will live in the only deluxe room in a dormitory. There 
are 100 seniors, 150 juniors, and 200 sophomores who applied. Each senior’s name is placed in the lottery 3 
times; each junior’s name, 2 times; and each sophomore’s name, 1 time. What is the probability that a senior’s 
name will be chosen?
(A) 1/8
(B) 2/9
(C) 2/7
(D) 3/8 
(E) 1/2

Math Question #2:
7-4x = 5
8x-3 = 1
What value of x satisfies both of the equations above?
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SAMPLE SAT QUESTIONS 
Explanations

Explanation of Sentence Completion:
One way to answer a sentence completion question with two words missing is to focus first on just one of the 
two blanks. If one of the words in an answer choice is logically wrong, then you can eliminate the entire choice 
from consideration.

! Look at the first blank in the example above. Would it make sense to say that “negotiators” who have 
“proposed a compromise” were hoping to enforce or extend the “dispute”? No, so neither (A) nor 
(D) can be the correct answer. 

! Now you can focus on the second blank. Would the “negotiators” have proposed a compromise that 
they believed would be divisive or unattractive to “both labor and management”? No, so (B) and (C) 
can be eliminated, and only choice (E) remains. 

! Always check your answer by reading the entire sentence with your choice filled in. Does it make 
sense to say “Hoping to resolve the dispute, the negotiators proposed a compromise that they felt 
would be acceptable to both labor and management”? Yes. 

Correct answer: (E)

Explanation of Math Question #1:
To determine the probability that a senior’s name will be chosen, you must determine the total number of 
seniors’ names that are in the lottery and divide this number by the total number of names in the lottery. Since 

a senior’s name will be chosen is

Correct Answer: (D)

Answer to Math Question #2:

OR
Correct Answer:
1/2 or .5
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SAMPLE ACT QUESTIONS

Passage I:
Measles is an extremely contagious viral infection spread by the respiratory route. Figure 1 shows the course 
of measles from time of exposure to recovery from the infection.

After recovery from measles, the infected individual develops immunity or resistance to reinfection. Figure 
1 shows the development of immunity indicated by the antibody level.

Figure 1 adapted from D. M. McLean, Virology in Health Care. ©1980 by Williams & Wilkins.

Based on the information presented in the passage and in Figure 1, would it be possible to determine that a 
person had immunity against the measles virus 6 months after exposure? 

A.  Yes; the level of protective antibodies against measles would be elevated 6 months after exposure. 
B.  Yes; the virus would still be present in the respiratory tract to protect against reinfection. 
C.  No; the level of protective antibodies against measles would be undetectable 6 months after  

exposure. 
D.  No; the virus would no longer be present in the blood to protect against reinfection.
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SAMPLE ACT QUESTIONS: 
Explanations
The best answer is A.
Figure 1 depicts the progression of the measles from time of exposure until 10 years after exposure. Figure 1 
also indicates the antibody level in the body.

A.  Yes; the level of protective antibodies against measles would be elevated six months after expo-
sure. 

 Correct. Figure 1 indicates that six months after exposure, the antibody level is elevated. Since 
this level is not elevated prior to infection, it would be possible to determine that a person had im-
munity against the measles virus six months after exposure by measuring the antibody level and 
determining that it was elevated.

B.  Yes; the virus would still be present in the respiratory tract to protect against reinfection. 
 Incorrect. Figure 1 indicates that the virus excretion is present in the throat two to three weeks 

after exposure. However, the virus excretion is not present in the throat after six months.
C.  No; the level of protective antibodies against measles would be undetectable six months  

after exposure. 
 Incorrect. Figure 1 indicates that the antibody level remains elevated for at least 10 years. Thus, 

the protective antibodies against measles would be detectable six months after exposure, making 
C incorrect.

D.  No; the virus would no longer be present in the blood to protect against reinfection. 
 Incorrect. Even if the virus was no longer present in the blood, other factors could be measured 

to determine that a person had immunity against the measles virus six months after exposure. For 
example, the antibody level remains elevated for at least 10 years.
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3 Session 3: Going to College Starts Now: Curriculum and Testing

WRAP-UP

Keep in Mind:
There is no day better than today to start preparing for college. As early as 9th grade, students should begin a 
college prep program, choosing classes that will not only make them stand out during the application process, 
but will prepare them for college level courses. Additionally, students need to prepare for and take the SAT or 
ACT, as these tests are a mandatory criterion at most colleges.

Homework:
1. Inform students that they have already begun the first stage of their homework with their “What 

Classes Will You Take to Prepare You for College?” handouts.
2. Instruct students to plan what they think their schedules should look like next year based on the 

classes that they still need/would like to take. Although the assignment only calls for a plan for one 
year, students may plan until the end of high school if they would like.

3. Additionally, students are to incorporate into their schedules standardized testing. Which test(s) 
should they be focusing on next year (PLAN, PSAT, ACT,SAT) and when should they take it?

4. While students should refer back to the handouts that they received during this session to assist with 
completion of this assignment, encourage students to talk with their own school counselors (when 
possible) to assess and plan their options for the next school year.
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4 Session 4: Going to college starts 
now: extracurricular interests  
and activities

Students often believe that their grades and test scores are all that colleges look for in determining admission 
for an applicant, but they need to understand that in many cases, their extracurricular interests and talents will 
also be an important (and sometimes key) factor in the final admission decision and may also lead to scholar-
ships. In this session, students will learn about the ways that extracurricular activities and other factors might 
impact their decisions about colleges. The session will end with the “Great Sorting Game” that should help 
the students understand that their GPA is not the only factor that colleges will be considering (and it’s fun!)

Objectives:
By the end of this session, students will

! understand how extracurricular activities can improve opportunities for college admission, enhance 
the college experience, and lead to future jobs

! begin a résumé
! examine a college bound calendar for high school
! understand how these pieces fit together through playing “The Great Sorting Game”

Activities and Handouts:
Recap Activity: Have students pair up and share the schedules that they created for next school year. Ask 
students to compare their plan (or their previous courses) to their partner’s.
Activity #1: Translating Interests into Activities 
Handouts: Personal College Counseling Questionnaire 2;  
Interests & Related Activities
Activity #2: Building Your Résumé and Get-
ting Involved 
Handout: Activities Résumé
Activity #3: Understanding the Big Picture 
Handout: College Planning Checklist
Activity #4: Putting It All Together 
Handout: The Great Sorting Game
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4 Session 4: Going to College Starts Now: Extracurricular Interests and Activities

Activity # 1:  
Translating Interests into Activities
A student’s extracurricular interests (in or out of school) can often be translated into more formal activities. 
This exercise will help students brainstorm clubs, organizations, teams, etc. that they might want to join. In the 
following activity, they will be encouraged to begin a résumé (or list) of the activities in which they are currently 
involved with and to add to that list each time they enter into a new activity

Opening Discussion:
Remind students that colleges want active and engaged students who are involved in their community and 
that scholarship organizations also look for students who are involved in activities. 

Did you know that your extracurricular interests will:
! enable you to discover your talents and develop your skills?
! help build confidence and encourage you to see relationships and connections?
! lead to college majors and future employment as well as internships and volunteer opportunities?
! enhance your application to college and your chances for admission as well as scholarships?

Activity/Handout: 
Personal College Counseling Questionnaire 2
Interests & Related Activities

Instructions:
1. Begin by asking the students to complete the “Personal College Counseling Questionnaire 2” as 

fully as possible. 
2. Once they have completed it, ask the students to find a partner and together decide how they would 

each fill out the “Interests & Related Activities” chart that will help them to see how their interests 
might relate to school or community activities and to future majors and/or careers. They may need 
to do some “brainstorming” to think of majors and careers. Remind them that there are no “wrong” 
answers here and that they may have to think creatively in order to figure out how their interests 
would translate into something more. 

3. Once students have had a chance to complete their charts, ask them to “introduce” their partner 
to the group, so that all can benefit from the observations and questions that may arise with this 
exercise.
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PERSONAL COLLEGE COUNSELING  
QUESTIONNAIRE 2
Student Name _____________________________________

1.  What activities do you enjoy outside of the daily routine of school? Why?

2.  In what sport, games, or activities do you participate? With whom?

3.  Have you had any leadership roles on sports team, in local organizations, religious institutions, 
youth groups, or school sponsored activities?

4.  In what school sponsored extracurricular activities have you participated? Why?

5.  What summer experiences have been particularly important to you? Camps, academic programs, 
jobs, etc.?

6.  What kind of music do you like? Do you play an instrument? Sing? Would you like to? Do you have 
friends or family members that are somehow involved in music?

7.  Are there activities or opportunities of which you wish you had taken advantage earlier?  
Do you have any regrets? Is it too late now?

8.  Have you been involved with any volunteer or service work? What did you learn from it?  
Will you continue in the future? Why did/do you do it?

9.  What are your interests outside of school?

10.  What is something that you’re really good at that no one else knows about?
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Interests And Related Activities
This table should help you to organize your interests and talents and decide how they might relate to activities 
you could pursue in or out of school and how they might lead to a major in college or a possible career. 

List your talents and/or interests in the first column and discuss with your partner what activities you might 
be able to join that would fit those interests and put them in the second column. 

Finally, discuss possible college majors or careers that you might be able to pursue that would fit those 
interests and talents.

Interests and Talents
(i.e., writing)

Related Activities 
(in and out of school)

(i.e., yearbook)

Possible Major  
and/or Career

(i.e., journalism/newspaper  
reporter)
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4 Session 4: Going to College Starts Now: Extracurricular Interests and Activities

Activity # 2:  
Building Your Résumé &  
Getting Involved

Opening Discussion:
A résumé is a list of your experience, skills, and educational background, and is an important piece of the 
college application. It allows colleges to learn more about you outside of your classroom work and academic 
performance. Your résumé should be a “living document” that you add to throughout high school until it’s time 
to apply to colleges in your senior year.

Activity/Handout: 
Activities Résumé
Resources List (optional)—the facilitator may want to create a list of extracurricular activities and volunteer 
opportunities in the school and community, as well as a list of local scholarship opportunities and resources, 
to share with the students.

Instructions:
1. Ask students to fill out the “Activities Résumé.” 
2. They may add to the list the activities they might do as they go through high school. 
3. The students should be encouraged to keep a copy of the résumé in a safe place since it can be 

used not only for completing applications, but also as an informative piece to share with their guid-
ance counselor and teachers who may be writing recommendations for them in the future. 

4. In addition to their “Activities Résumé,” the facilitator should remind students to keep a record of 
awards or honors (and the date received) in a file folder or to consider creating an electronic portfolio.
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4 Session 4: Going to College Starts Now: Extracurricular Interests and Activities

Activity # 3:  
Understanding the Big Picture

Opening Discussion:
It is important for students to understand that each year in high school will count towards preparing for col-
lege. They should be aware of important events in order to be sure that they are taking advantage of every 
opportunity to be ready for applying to college by the fall of their senior year.

Activity/Handout: 
College Planning Checklists—Grades 9–11

Instructions:
1. Give each of the students a copy of the “College Planning Checklist” and ask them to read it  

carefully, putting check marks where appropriate. 
2. After giving them time to thoroughly read the Checklist, allow time for questions.
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COLLEGE PLANNING CHECKLIST 

FRESHMAN
" Plan a challenging program of classes to take.

! The courses you take in high school show colleges what kind of goals you set for yourself. Are you 
signing up for advanced classes, honors sections, or accelerated sequences? Are you choosing 
electives that really stretch your mind and help you develop new abilities? Or are you doing just 
enough to get by? Colleges will be more impressed by respectable grades in challenging courses 
than by outstanding grades in easy ones.  

! Keep in mind the courses that colleges expect you to have completed for admission; your schedule 
should consist of at least 4 college preparatory classes per year, including: 

 4 years of English 

 4 years of math (through algebra II, trigonometry or higher)

 2-4 years of foreign language

 3-4 years of laboratory science

 2-4 years of history/social studies

 1 year of fine arts 

 1 year of electives from the above list

" Create a file of important documents and notes.
! Copies of report cards, lists of awards and honors, and lists of school and community activities in 

which you are involved, including both paid and volunteer work, and descriptions of what you do. 

" Get involved with academic enrichment programs, summer workshops, and camps with specialty focuses 
such as music, arts, and science. 

! Keep in mind that learning doesn’t happen solely in the classroom. 

" Stay active in clubs, activities, and sports that you enjoy. 
! Colleges look at more than just your academic record for admission. It’s important that you demon-

strate your abilities outside of the classroom too.
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SOPHOMORES
"   Learn what resources are available to help you plan for college by meeting with your school’s college or 

guidance counselor. Ask about catalogs, guidebooks, college search programs, and college information 
Web sites.

"   Begin your college search and visits.
! Create a list of colleges and universities in which you are interested and discuss the list with your 

parents and school counselor.  
! Find out about the different types of schools. Decide which characteristics are most important to 

you, such as the size of the school, distance from home, cost, and extracurricular activities.

"   Continue extracurricular activities, as admission officers look at students’ extracurricular activities when 
considering them for admission.

"   Continue participation in academic enrichment programs, summer workshops, and camps with specialty 
focuses such as music, arts, and science. 

"   Update your file of important documents and notes

"   Prepare for standardized testing 
! Ask your counselor about taking the ACT PLAN or PSAT test in the fall. These are valuable tests to 

help you prepare for the actual ACT and SAT, two college entrance exams, which you can take dur-
ing your junior year.  

! Review PLAN or PSAT test results with your parents and school counselor. 
! Many students take SAT Subject Tests for college admission as early as sophomore year. These tests 

help you show colleges your proficiency is different subject areas.

"   Sign up for junior year courses keeping in mind that you will want to challenge yourself with tougher 
courses. It will pay off in the long run not only by making you smarter, but by impressing colleges and 
helping you win scholarships.

"   Talk to your counselor about registering for AP courses next year. AP, or Advanced Placement, courses 
grant college credit for achievement in exams during high school covering many different college-level 
subjects.
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JUNIORS

August
" Start your year off right by talking with your guidance counselor about the year ahead. Be sure to ask 

about  test dates for the PSAT, ACT, and SAT. You’ll need to register up to six weeks ahead of time. 

" Start investigating sources for financial aid. Take note of scholarship deadlines and plan accordingly. 

" Develop a résumé—a record of your accomplishments, activities, and work experiences. This will be an 
important part of your college application.

" If you don’t participate in many activities outside of class, now is the time to sign up. Consider clubs at 
schools, team sports, or even an after school job.

September/October
"   Take the PSAT. Even if you took the test during your sophomore year, taking the test this year will count 

towards National Merit Scholar consideration and will give you a better predictor for the SAT you take later 
this year or next. 

"   Sign up for ACT or SAT prep courses or use free test preparation resources on the Internet. If you can’t find 
the best Web sites, ask your counselor. You will want to take the test at least once in the spring and again 
next fall during your senior year.November

"   Sign up for the ACT and SAT, if you haven’t already.

December
"   PSAT and ACT PLAN test results should be coming in. Review the results to learn more about your 

strengths and weaknesses and discuss them with your parents and counselor. 

January/February
"   Meet with your guidance counselor again to develop your senior schedule. Ask how you can improve your 

college preparation.

"   Talk to a counselor or teacher about registering for AP courses during your senior year. 

"   Register for a spring offering of the SAT or ACT

"   Think about registering for SAT Subject Tests this spring. The final registration deadline for taking the test 
this academic year will be in April.
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March/April
"   Begin taking a more serious look at colleges and universities you are interested in attending. Make a file 

and gather information about academics, financial aid, and campus life to put in it. Go to college fairs and 
open houses and learn as much as you can from the Internet about schools. 

"   Begin planning college visits. Spring break is a good time because you can observe a campus when 
classes are going on. Even if they are not campuses that you think you would attend, it is important to get 
exposure to college campuses and the college experience. 

"   Think about lining up a summer job, internship, or co-op. 

"   If you are in AP courses, get ready for the AP exams next month. 

"   Develop a preliminary list of colleges that interest you. Write or call them to request a viewbook and ad-
ditional information.

"   Take a look at some college applications and consider all of the different pieces of information you will 
need to compile. 

May
"   AP Examinations are given in high schools nationally this month. Make sure you are signed up and know 

the dates and times for your exams.

"   Make a list of teachers, counselors, employers, and other adults who you might ask to write letters of rec-
ommendation for your college applications.
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4 Session 4: Going to College Starts Now: Extracurricular Interests and Activities

Activity # 4:  
Putting it All Together— 
The Great Sorting Game

Opening Discussion:
The Great Sorting Game engages students in an enjoyable mock-admission simulation. The purpose is to help 
students understand the many factors that are weighted in admission decisions. The game should generate 
discussion that will summarize many of the issues presented so far.

Activity/Handout: 
The Great Sorting Game

Instructions:
1. Instructions and game materials are in the pages that follow.
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THE GREAT SORTING GAME 
(Copyright 2003, Mary Lee Hoganson)

A PARTICIPATORY DEMONSTRATION OF HOW SELECTIVE  
COLLEGE ADMISSION WORKS (SORT OF)

Getting started with play: 
Find 9 volunteers to be admission candidates. Secure an additional volunteer to play the “Director of Admis-
sion.” It will be that person who reads the qualities and tells students whether to move up or down in the 
competition. Hand out the GPAs in RANDOM order and then instruct volunteers to organize themselves in 
GPA order from highest to lowest. (This is generally a couple of minutes of comedy relief because players have 
trouble getting organized. This is part of the fun.)

Scenario of play:
The group of non-volunteers is told that they are the Admission Committee from “Highly Prestigious Univer-
sity” (or you pick a better and funnier name). The committee is at the very end of the admission cycle and still 
has 9 great applicants from which it can only admit 3 students. All have very appealing qualities, but there is 
simply not enough room in the class for all 9. Before them they see the candidates. Point out that they are in 
standing in GPA order from highest to lowest. Also emphasize that all are great candidates and so the commit-
tee will have to decide based upon personal qualities and qualifications. Point out that, if the committee were 
to decide only on academics, the three with the highest GPAs would get in.

The personal qualities/qualifications are then read and the volunteers are asked to exchange places (move 
up and down in the order) based upon what is read. (One very important note to make this work: if more than 
one student is moving down at the same time, the lowest student must move first and visa versa—if more 
than one student is moving up, the highest student must move first.) You may choose to alter the qualities/
qualifications and the weight given to each. 

Stop after each quality read in order to discuss why this helped or hindered the candidate. As an example: 
you may ask, “why do you think it might not be helpful to declare your major as pre-med or psychology?” 
After reading the “Greek Major” quality, point out that many selective colleges have Classics Professors who 
are covered with cobwebs and are really hoping to get a few kids in their classes. Stop after the Early Decision 
qualification to discuss how this may play into a decision by a college. In this way, it is more than reading the 
qualities. It is a way to generate discussion.

The ending:
After all qualities have been read and candidates have been “sorted”, have the candidates turn their GPA 
sheets around to reveal the GPA to reveal to the audience. Read through the GPAs, pointing out the new order 
and note that the top three, new sorted, candidates are going to be admitted.

You might choose to have a small prize—like pieces of candy to thank the volunteers.
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THE GREAT SORTING GAME 
(Copyright 2003 Mary Lee Hoganson)

Qualities, which are read, and places to move up and down in the line:
1.  IF YOU HAVE TAKEN AN EXCEPTIONALLY STRONG ACADEMIC PROGRAM +2

2.  IF YOU PLAY THE OBOE OR VIOLA +1

3.  IF YOU CLEARLY STATED THAT THIS COLLEGE WAS YOUR FIRST CHOICE BY MAKING AN 
EARLY DECISION APPLICATION AND COMMITMENT +2

4.  IF YOUR INTENDED MAJOR IS PSYCHOLOGY OR PREMED -1

5.  IF YOUR INTENDED MAJOR IS GREEK +2

6.  IF YOU DO NOT KNOW ANY OF YOUR TEACHERS WELL AND HAD TROUBLE FINDING  
SOMEONE TO WRITE YOUR COLLEGE RECOMMENDATION -2

7.  IF, WHEN YOU TYPED YOUR COLLEGE ESSAY, YOU FORGOT TO CHANGE THE NAME OF THE 
COLLEGE YOU WERE APPLYING TO, -4

8.  IF YOU ARE A LEGACY +2

9.  IF YOU DID NOT WRITE THE OPTIONAL ESSAY FOR YOUR COLLEGE APPLICATION -1

10. IF THE TOPIC OF YOUR COLLEGE ESSAY WAS “WHAT I LEARNED FROM PLAYING SPORTS” -1

11. IF YOU WROTE THE ESSAY OF THE YEAR—THE ONE THAT WAS PASSED AROUND THE EN-
TIRE ADMISSION OFFICE IT WAS SO REMARKABLE + 3

12. IF YOU PLAGERIZED AN AP AMERICAN HISTORY PAPER AND GOT CAUGHT—SIT DOWN, 
YOU’RE OUT OF THE COMPETITION ENTIRELY
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13. IF YOU WILL BE FIRST IN YOUR FAMILY TO ATTEND COLLEGE +2

14.  IF YOU PARTICIPATED IN AN ENRICHING SUMMER PROGRAM BETWEEN YOUR JUNIOR AND 
SENIOR YEARS +2

15.  IF YOU HAVE PARTICIPATED IN NO EXTRACURRICULAR ACTIVITIES -3

16.  IF YOU HAVE PARTICIPATED IN A SIGNIFICANT COMMUNITY SERVICE PROJECT +1

17.  IF YOU ARE AN EAGLE SCOUT +2

18.  IF YOU ARE A VARSITY ATHLETE +2, AND IF YOU ARE A VARSTIY ATHLETE AND TOOK 
SECOND-PLACE AT REGIONALS IN YOUR SPORT MOVE UP ONE MORE (A TOTAL OF 3)

19.  IF YOU GOT A “D” IN AN ACADEMIC COURSE AT THE END OF YOUR JUNIOR YEAR -3

20.  IF YOU CAME TO THE COLLEGE INFORMATION SESSION AND INTRODUCED YOURSELF TO 
THE COLLEGE REPRESENTATIVE (AND IN THE CASE OF THE STUDENT WHO JUST GOT THE 
“D”, EXPLAINED THE EXTENUATING CIRCUMSTANCES) +1

21.  IF YOU ARE A LEGAL RESIDENT OF IDAHO +3

22.  IF YOU NEVER GAVE YOUR COUNSELOR ANY PERSONAL INFORMATION FOR USE IN WRIT-
ING YOUR COLLEGE RECOMMENDATION -1

23.  IF YOUR LAST NAME IS TRUMP—THE NAME ON THE COLLEGE LIBRARY IS TRUMP—AND 
IT’S NOT A COINCIDENCE, MOVE ALL THE WAY TO THE FRONT AND STAY THERE
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4.0

your college application

 
extracurricular activities
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3.9

learned from playing sports”

 
summer program between your junior 

and senior years
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3.8

academic program

Your intended major is psychology

you forgot to change the name of the 
college to which you were applying

 
History paper and got caught
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3.7

well and had trouble finding someone to 
write your college recommendation

 
for your college application

 
personal information for use in writing 

your college recommendation
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3.6

You clearly stated that this college was your 
first choice by making an early decision  

application and commitment

The topic of your college essay was  
“What I Learned from Playing Sports”

You have been involved in a significant  
community service project or trip

session at your high school and  
introduced yourself to the college  

representative
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3.5

 
summer program between your junior 

and senior years
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3.4

 
strong academic program

 
family to attend college 

 
a significant community  

service project
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3.3

 
the one that was passed around the  

entire admission office it was so  
remarkable 

 
second-place at regional competition  

in your sport

at the end of your junior year

session at your high school and  
introduced yourself to the college  

representative (and offered an  
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3.2

 
on the library is Trump—and it’s not a  

coincidence
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4 Session 4: Going to College Starts Now: Extracurricular Interests and Activities

WRAP-UP

Keep in Mind:
Colleges are not looking for any one type of student. However, all schools look for an accomplished student 
who brings a lot to the table. While colleges search for truly well-rounded students, they do take into account 
that grades might not be as high for a student who is committed to many activities outside of the classroom, 
and vice versa. Students should continue to keep a record of all of the activities that they do outside of school 
and should also keep in mind how those activities have shaped who they are and will make them better can-
didates at their chosen colleges.

Homework:
1. Instruct students that they will be writing a two-paragraph essay on “The Ideal Student.”
2. In the first paragraph, the students are to pretend that they are a college admission counselor 

reviewing student applications. They should write what they are looking for in the ideal student. 
Remind students that admission counselors don’t just look for good grades but take many things 
into account.

3. In the second paragraph, students should write how they ARE or CAN BECOME that ideal student. 
Here, students should focus on actions that they have or will take in the future.

4. Remind students that each paragraph should be five or more sentences.
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5 Session 5: The College Search and 
Application Process

The purpose of this session is to build on the knowledge students have gained about themselves and colleges 
in the previous sessions and to expand upon the information from Session II about the various ways they can 
find out about colleges and begin to understand which colleges might be the best “match” for them. The stu-
dents will look at their résumés in relation to the kinds of information they are gathering about colleges and, 
by looking at The Common Application, will begin to determine how they will ultimately convey this information 
to colleges. This session will also discuss how special needs and talents factor into the application process.

Objectives:
By the end of this session, students will

! understand the importance of “matching” their interests, abilities, and goals with the resources 
individual colleges can offer

! be familiar with several resources that will help with a college search, including a discussion of the 
college visit

! be introduced to The Common Application 
! understand how special needs and talents are viewed by colleges (this will include artistic, musical, 

and athletic talents, as well as the needs of students with learning disabilities)

Activities and Handouts:
Recap Activity: If students would like to share what qualities they would look for in the “Ideal Student” allow 
five or fewer minutes for them to read and discuss.

PART ONE: Continuing the college search 
Activity #1: Beginning the search in earnest 
Handouts: Activities Résumé (from Session IV); College Counseling Questionnaire
Activity #2: Using college view books to track your interest 
Handouts: College Match Tracking Chart; College View Books; Internet Sites Focused on College Exploration 
(from Session II)
Activity #3: Learning through campus visits and college fairs 
Handouts: Campus Visits; College Fair Tip Sheet

PART TWO: College Admission and the Application 
Activity #4: Filling out an application 
Handouts: Parts of a College Application; The Common Application
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5 Session 5: The College Search and Application Process

PART ONE: Continuing the college search 
Activity # 1:  
Beginning the search

Opening Discussion:
In Session II, “There is a College for Everybody,” students learned that there are over 3,000 colleges and 
universities and there is more than one institution that can meet their needs. Building upon the questions 
discussed in “Charting Your Course for College,” students will begin to personalize the search process, first by 
determining the questions to ask about what colleges can offer and, second, what they will be able to convey 
to colleges through the application process.

Activity/Handout: 
Activities Résumé (from Session IV)
College Counseling Questionnaire

Instructions:
1. Remind the students that they are at the center of the search, so they need to make their own deci-

sions and realize that the answers to questions will be different for each student.
2. Hand out the “College Counseling Questionnaire” and ask them to complete it as honestly and fully 

as possible. 
3. Then ask them to highlight the factors that they think will be most important to them as they look for 

the “right match” in a college.
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College Counseling Questionnaire
Student Name: __________________________________________________   Grade: ______  GPA: _______

In the space below, please respond to the following questions. Your responses are for your personal informa-
tion and college counseling only. Therefore, respond openly and honestly.

Location:
1.  Do you have a specific location in mind for college (i.e., a specific city, state or region)?

2.  Do you have any requirements in terms of location (i.e., warm/cold climate, near family, near the 
ski slopes)?

3.  How far from/close to home is the ideal college (i.e., minutes away, an hour away, a day’s drive, a 

4.  Do you prefer a city, a suburb or a small town?

5.  Do you want your college to be near other colleges (in a college town)?

6.  Do your parents have a certain location in mind?

7.  Are you willing to consider locations that you have not yet visited or do you prefer a location with 
which you are comfortable?
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Academic Interests:
1.  Do you have a specific career in mind? What college major do you think would best suit   

this profession?

2.  What other academic areas do you hope to pursue in college?

3.  Do you work better when you are challenged by tough classes and motivated classmates or when 
you are near the top of a less competitive group?

4.  How hard do you work in high school?

5.  How hard do you expect to work in college?

6.  What types of academic programs would your like you ideal college to have (study abroad,  
internships, co-op, honors, etc.)?

7.  Is it important that you attend a well-known college?

Adapted from Cabral, Joshua. “Addressing the Needs of First-Generation, College-Bound Students:  
A Comprehensive 5th–12th Grade Approach.” South Boston Harbor Academy Charter School. 2004
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Size and Student Body:
1.  Do you prefer a small college (2,000 students or less), a mid-sized college (2,000–8,000), or a 

large university (over 8,000 students)? Why?

2.  Are you comfortable in small classes? Large classes? Why?

3.  Do you prefer a college that is primarily for undergraduates or a college that has lots of graduate 
and doctoral students on campus?

4.  Would you consider a men’s college or a women’s college?

5.  Do you prefer a college with a religious affiliation?

6.  Is racial/ethnic diversity important to you?

Adapted from Cabral, Joshua. “Addressing the Needs of First-Generation, College-Bound Students:  
A Comprehensive 5th–12th Grade Approach.” South Boston Harbor Academy Charter School. 2004



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS 163 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: EARLY HIGH SCHOOL

National Association for College Admission Counseling (NACAC)

Activities:
1.  Do you plan to participate in sports at college?

2.  What other extracurricular activities interest you?

Finances:

qualify for merit scholarships (based on achievement)?

Admission Selectivity:
If 5 is the most selective (level of difficulty on gaining admission) and 1 is not at all selective, to which level of 
college do you expect to apply? Which do you think are likely to say yes?

Adapted from Cabral, Joshua. “Addressing the Needs of First-Generation, College-Bound Students:  
A Comprehensive 5th–12th Grade Approach.” South Boston Harbor Academy Charter School. 2004



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS164 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: EARLY HIGH SCHOOL

National Association for College Admission Counseling (NACAC)

5 Session 5: The College Search and Application Process

Activity # 2:  
Using college view books  
to track your interest

Opening Discussion:
Remind the students about using guidebooks, view books, and the internet to gather information about col-
leges. Encourage them to begin taking notes on which colleges appeal to them and why. 

Activity/Handout: 
College Match Tracking Chart
College View Books
Internet Sites Focused on College Exploration (from Session II)

Instructions:
1. Distribute the “College Match Tracking Chart” and review the descriptive categories.
2. If students know colleges in which they are interested, have them complete the chart using what 

they already know about those schools. If not, distribute college view books—you may need to di-
vide students into small groups depending on the number of view books you have available—and 
have them fill in the chart with information they find in the view books. Ask the students if any of 
these colleges match their interests. 

4. Remind students to keep this chart and to use it in the future as they continue their college search. 
This chart is a good way for students and counselors to keep track of the colleges that the students 
have investigated.
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College Match Tracking Chart
Place the name of the colleges that you are interested in at the top of each column. Add any factors that are 
important to you as you search for the best “match” for you.

College A College B College C

School Name

Location

How Competitive?

Majors Offered

Extracurricular Activity

Size of Classes

Tuition/Scholarship 
Programs

Academic Support  
Programs

Dorm Choices

Social Life
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5 Session 5: The College Search and Application Process

Activity # 3:  
Learning through campus visits 
and college fairs
Opening Discussion:
Students should know that colleges welcome prospective students to their campuses, and campus visits are a 
wonderful way for students to get to know colleges, when possible. Students should also know that a number 
of colleges have cost-free visit programs. Colleges often identify potential applicants through guidance coun-
selors. Students should talk with their guidance counselors about these programs and should also contact 
colleges directly to find out whether they have programs for prospective applicants. 

Colleges visit communities across the country and take part in college fairs to share information with pro-
spective students. It’s not only important to attend these college fairs, but to be prepared.

Part 1: Preparing for the College Visit 
Activity/Handout: 

Campus Visits

Part 2: Accessing Colleges Through School Fairs 
Activity/Handout:

College Fair Tip Sheet

Instructions:

Part 1:

1. Distribute the “Campus Visits” handout.

3.  Ask students to keep the handout in their folder for future reference.

Part 2:

1. Distribute the “College Fair Tip Sheet” handout. Go over the handout with the students. 

2. Access a list of college fairs in the area through the NACAC or the regional ACAC Web site. 

3. Instruct students to prepare by developing a list of the college booths they want to visit prior to go-
ing to the fair. They should research the colleges and use their college tracking charts to help them 
decide which booths to visit and what questions to ask.

4. Optional activity: If time allows, set up a scenario of two students approaching a college table at a 
fair, the first one with a list of questions and the second not knowing anything about the college or 
himself. Role-play the two scenarios.
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Campus Visits
After you compile a list of colleges to which you are considering applying, it is then time for the campus visit. 
While it does take time and money, the campus visit is invaluable in information gathering. It allows you and 
your family to gauge college “fit.” 

The visit can give you a true sense of day-to-day life on campus: 
! The school may be diverse, but is there a genuine integration of the student body? 
! The school may be small, but is it supportive? 
! Teachers can be highly qualified, but are they enthusiastic about teaching students? 

Understanding a college requires looking beneath the facts and figures.

Pre-Planning
Call to schedule the visit at least two weeks ahead of time.
Not pre-planning can lead to an unproductive visit. If you call ahead of time, the admission office will be able 
to accommodate you and ensure you have a great visit.

Make sure to get proper directions to the admission office.
In order to make a good first impression, make sure you know where you’re going so that you can arrive on time. Get 
a campus map and, if you have any questions, call the admission office to clarify your directions.

If there is anything specific you wish to see, ask ahead of time.
Depending upon the time of year, admission offices may not be able to accommodate you. For example, in the 
summer months staying overnight or seeing a professor usually does not happen. However, it does not hurt to 
ask if there might be something of specific interest to you, like visiting a class.

Be flexible.
Be willing to try something else, and always remember that you want to present yourself positively—you might 
want to apply to this school later.

If you need to cancel or reschedule, call ASAP.
Of course, you cannot predict emergencies or unforeseen circumstances but it is a common courtesy to con-
tact the admission office to let them know that you can’t come. 

During the Visit

Take notes
Write a few things down during the visit. Your notes will be a valuable reference when you are comparing col-
leges later. 

! What image do you get of student life? Talking to current students is a good way to find out what 
life might be like for you on campus. What activities are students participating in on campus? Do 
students appear happy with their experience?

! What are the admission criteria? Admission criteria vary by college. It is important to find out what 
you need to do to be eligible for a specific school. Ask what courses and tests need to be taken 
before you apply.
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! What events and speakers are planned? Events and campus guests are another lens through which 
to evaluate and judge the soul of the college. Are they engaging?

Ask questions
Take an active role. This is a golden opportunity for you to ask questions about what really matters to you. 

! Are answers to your questions consistent? You can determine a lot about whether a college has a 
certain culture if you receive consistent answers to your questions whether you are asking them 
of students, admission personnel, teaching faculty, or administrators. What do people care about? 
How do students and faculty treat and regard one another?

! Are people asking questions of you? When you meet people during your visit, you can find out a 
lot by the questions they ask you. Are they asking you questions that lead you to believe they are 
interested in you and the contribution you will make?

Try to do some extra things on your own.
Eat in the cafeteria, talk to students, see where they hang out and look around the neighborhood of the school. 
If you look around, you can get a more complete picture, and not just what the admission office highlights.

! What is posted on campus bulletin boards? Posters, messages, and announcements about upcom-
ing events all give you an impression about the soul of the college. They inform you what people care 
about. What are the issues? Who is recruiting for volunteers? Who is speaking out about what?

! What are students doing or talking about when they are not in class? As you walk across the cam-
pus, get near students who are speaking to one another. What are they talking about? A campus 
issue? What just happened in class? Or, about that afternoon’s sporting event? When you are eating 
with students in the dining hall, what are their topics of conversation?

Don’t discount the school because of bad weather or other uncontrollable circumstances.
Some students cross a school off their list simply because it rained, or because they visited during a school 
break when activities are minimal. Don’t fall into this trap.

Post Visit

Always write a thank you note or email the admission contact.
In order to make a great impression, write a thank you note to those you met on campus. This gives you the 
opportunity to be remembered when your application is reviewed.

Make sure you have contact information for any future questions or concerns.
Keep business cards and pamphlets in some organized folder so that you can refer back to them if necessary.

Make sure to remain in contact with the school.
Some schools keep a record of contact information, and in some cases, use that as a measurement of your 
interest level as the school is considering you for admission.

Talk with your high school counselor about the visit.
Parents, relatives, and friends can help you evaluate your impressions after college visits, but your counselor 
can provide a neutral and informative perspective about your experiences.
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College Fair Tip Sheet

BEFORE THE FAIR
! Ask yourself the following questions:

 
 as study abroad or cooperative education?

! Research colleges that are attending the fair to determine if they meet your search criteria.
! Make a list of questions to ask college representatives. Try to select questions that are insightful and 

are not easily answered in the literature.
! Bring a resume and/or card with your name, address, high school, year of graduation, email ad-

dress, intended major and activities in which you want to be involved to give to the representative.

AT THE FAIR
! Pick up a fair directory and bag for all of the material you collect.
! Visit schools which match or are the closest match to your search criteria.
! Ask the same questions you have developed to each college representative you visit.
! Make sure to fill out an inquiry card to let the college know you were in attendance (or give them a 

pre-printed card you brought with you). This will enable you to get on their mailing list.
! Make notes about information which you found most interesting/helpful.
! Be adventurous. Don’t just talk to the “well known” schools.
! Attend an information session that is offered to gather information about the college search process, 

financial aid or whatever topics are available.

AFTER THE FAIR
! Review information (catalogs and view books) to gather more information and help narrow down 

your choices.
! Send a thank you note/email to the college representative as a way to reinforce your interest in the 

school.
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5 Session 5: The College Search and Application Process

PART TWO: College Admission  
and the Application

Activity #4:  
Filling out an application

Opening discussion: 
Begin a discussion on the application process with an interactive question and answer session. Here are some 
questions and themes to consider:

! How difficult do you think it is to be admitted to college?
! Did you know that some colleges practice what is referred to as “Open Admissions” while others are 

considered to be highly selective? Some colleges only consider SAT scores and GPA while most will 
look at many other factors before making a decision. (Remember the “Great Sorting Game”?)

! Referring back the view books and other colleges that have been discussed, see if you can deter-
mine schools that are “selective” in their admission policies. 

! How do you think those colleges would view you as an applicant, considering your résumés and 
curriculum plans (courses taken, GPA, activities)? Let the students know that typically students will 
apply to several colleges and will try to include at least one “realistic” college that they and their 
guidance counselor think they could get into.

! Are you thinking about playing a sport in college? Playing a musical instrument? Majoring in painting 
or theatre? If so, then you should know the following:  

www.ncaa.org) to learn about eligibility and recruiting rules 
for all sports. Two other good Web sites are: www.CampusChamps.org and www.athleticaid.com. 

-
ings of your music for musicians   

planning to continue to study their art.
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5 Session 5: The College Search and Application Process

Continued Activity #4:  
Filling out an application

Activivty/Handout: 
Parts of a College Application
The Common Application

Instructions:
1. Give each student a copy of “Parts of a College Application” and “The Common Application.” 
2. “Walk” the students through the parts of the application using the handout and sample application. 

There will not be time for them to complete the whole application at this time, but respond to any 
questions they might have so they could do that when they get home. Emphasize that it is valuable 
to do a draft application before they submit a “real” one. Here are the sections to focus on:

students compiled most of the information they will need for this section. What they will need to 
do is put that information in the format required by each individual application (often they are 
asked to list activities in order of importance). Give them time to begin doing that.

school, probably their counselor, will complete. For colleges that request it, it accompanies the 
transcript. Ask students what surprises them about this form. Ask them about their relationship 
with their counselor.

students that changes in their senior year curriculum have to be reported to colleges. SENIOR 
YEAR MATTERS!

purpose of the teacher recommendation is to write about them as a student in that teacher’s 
classroom. Ask students to identify at least two teachers who they think they could ask to write 
a recommendation and ask them to jot down several adjectives they think those teachers would 
use when describing them. Stress that if they can’t think of any teachers now, they should try to 
build a relationship with a teacher before senior year.

3. Conclude the session with a reminder that by beginning the college search early and by knowing 
what the components of an application are, the students will be much better prepared to apply to 
college when the time comes in their senior year. Encourage them to keep all of the materials/hand-
outs in a folder or binder.
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PARTS OF A COLLEGE APPLICATION

IMPORTANT THINGS TO REMEMBER:
! You, the student, are responsible for sending your actual application and some additional docu-

mentation. Your high school is responsible for sending the transcript and a secondary school report 
(if required). If a teacher agrees to write a letter of recommendation, that teacher is responsible for 
submitting it. BUT you, the student, are responsible for following your school’s policy for requesting 
transcripts and letters of recommendations. Know what you are expected to do!

! Listed below is everything that could be required, but you might not be asked to submit everything 
on this list to every college. For example, there are many colleges that do not require students to 
write essays. There also are many colleges that do not require standardized test scores.

WHAT IS INCLUDED IN A COLLEGE APPLICATION?
A. Official Transcript: Your transcript is the record of all the courses you have taken for high school credit, your 
grades, and credits earned. This is the information you should have on the curriculum planner you completed 
in Session III. Other information that might be included on a transcript: GPA, class rank, standardized test 
scores, courses in progress. This is normally sent directly from your high school to the college.

B. Standardized Test Scores

C. The Application Form: The student is responsible for requesting an application form, completing it, and 
submitting it by the college deadline (by mail or online). Many colleges accept The Common Application. No 
matter what school or what application, these will be important components:

! Personal and Educational Data (i.e., name, address, phone number, e-mail, citizenship and resi-
dency information, high schools you have attended, college credits you have earned, parental infor-
mation, senior year schedule, standardized test scores)

! Honors and Awards
! Extracurricular, Personal, and Volunteer Activities
! Employment, Internships, and Summer Activities (Some colleges allow you to submit a résumé in 

addition to the activity section of their application.)
! Essays, both short answer and a longer personal essay
! Disciplinary information
! Application Fee (many colleges will accept fee waivers which can be obtained from the  

guidance office)
! Signature
! For certain majors, students might be required to audition or asked to submit a portfolio of  

artistic work.
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D. Secondary School Report Form or Counselor Recommendation Form: This is not required by all colleges but, 
if it is required, the high school is responsible for submitting this form to the college. However, you will need to 
request that it be sent. It is important to know and follow your school’s procedures. 

TIP: Usually the person at your school (probably your counselor) who is completing this form asks for informa-
tion from students and parents ahead of time. If possible, meet with this person before he or she writes a letter 
of recommendation.

E. Mid-Year Report Form: This form is not required by all colleges but, if it is required, it will be submitted by 
your high school. However, you must request that it be sent. The purpose of the form is for the college to see 
your grades from the first term of your senior year. 

F. Teacher Recommendation Form: This form is not required by all colleges but, if it is, the teacher is responsible 
for sending it. However, you are responsible for asking a teacher to complete it and giving that teacher all the 
necessary information. Look over this form and imagine what one of your teachers would say about you. Col-
leges are not only looking for teachers from courses where you have received an A, but from teachers who 
know you well and can talk about your work ethic, inquisitive nature, and motivation to learn.
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5 Session 5: The College Search and Application Process

WRAP-UP

Keep in Mind:
The college search and application process can be very complicated and stressful if students don’t TAKE THE 
TIME to manage the process carefully. Students should first take into account their interests before choosing 
a school because not just any school can meet all of the students’ needs. Campus visits and college fairs are 
great ways to gain information that can help students’ determine if a school is the right “fit”. Once determin-
ing a list of schools, remind students that they should carefully fill out applications, making sure to consult 
the handouts and assignments that they have done thus far to facilitate the completion of their applications.

Homework:
1. Instruct students that, if they haven’t already done so, it is now time to sit down and talk with their 

parents about their college options.
2. Not only can students share all that they have learned through the program, but they can ask their 

parents for their thoughts on their child(ren)’s college possibilities.
3. Students should also encourage their parents to attend the awards ceremony at the end of final 

session of the program.
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6 Session 6: Building Your Dream 
Team and Taking It on the Road

The purpose of this session is to help students build momentum for their college planning that will carry them 
through to the actual point of selecting and making application to colleges. Students will be encouraged to 
think about the resources upon which they may draw over their high school years, including the adults in 
their lives.

Objectives:
By the end of this session, students will have

! Identified individuals who can serve as mentors in college planning,
! Explored summer experiences that will enrich college readiness,
! Enhanced problem-solving skills to be used as they pursue college admission, 
! Been reinforced with congratulations and a certificate of completion.
! Completed an evaluation form.

Activities and Handouts:

(Activities #1 and #2 require chalkboard and chalk or flipchart and markers)
Recap Activity: If students would like to share what qualities they would look for in the “Ideal Student” allow  
five or fewer minutes for them to read and discuss.
Activity #1: Finding Friends and Mentors on Your Path to College 
Handouts: With a Little Help From My Friends (first two questions); How to Use Your School Counselor
Activity #2: Using Your Time Beyond the Classroom to Prepare for College 
Handouts: With a Little Help From My Friends (third question); Summer Programs—You mean what I do in 
the summer can help me with college options?
Activity #3: Developing College-Readiness Problem-Solving Skills 
Handout: My Map to College: Nothing Can Stop Me Now!
Activity #4: Wrapping it All Up 
Handouts: Certificate of Completion; Evaluation tool
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6 Session 6: Building your dream team and taking it on the road

Activity # 1:  
Finding Friends and Mentors on 
the Path to College

Opening Discussion:
Each one of us requires friends and mentors as we work toward our future goals. It is important that students 
identify the individuals who can help them reach their goal of college attendance. Students should consider 
who may help or impede their planning for college.

Activity/Handout: 
With a Little Help From My Friends
How to Use Your School Counselor

Instructions:
1. Distribute the handout, “With a Little Help from My Friends”. Allow approximately five minutes for 

students to answer the questions. 
2. Ask students to share with the group the individual they have identified as a mentor and what role 

that person has played in each student’s life. 
3. Discussion: Have students report on the individuals whom they have identified as potential friends 

-
viduals by the roles played in the students’ lives. By the end of this activity, students should have 
touched upon these individuals: parents, siblings, school counselors, teachers, coaches and lead-
ers of extracurricular activities, community and religious leaders, employers 

4. Distribute the handout, “How to Use Your School Counselor.” Give students a few minutes to review 
the handout.

5. Ask students to share what their experience with school counselors has been to date. 
6. Discuss with students the special resource that school counselors may provide. Suggest ways to 

overcome problems that may have arisen in effective working relationships to date.
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With a Little Help From My Friends
A mentor is defined as: “a wise and trusted teacher or guide”. Your road to college will be much easier if you 
enlist the help of more than one mentor along the way.

 
(Note: this person is one of your “mentors”)

2. Who else can you think of who could be a “mentor” and help you attain your college goals?

3. Identify an experience you have had outside of the classroom (during the last year) that makes it 
more likely that you will have a successful college experience.
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How To Use Your School Counselor
School counselors are one of the best ongoing sources of support for students who plan to go to college. They 
can be your friend throughout the entire college process. If you are lucky enough to have access to a counselor 
in your school, it is in your best interest to visit that person on a regular basis.

Start by making an individual appointment to introduce yourself to your counselor. Begin your meeting by 
introducing yourself and stating clearly that it is your definite goal to attend college. Make sure your counselor 
realizes that this is IMPORTANT to you and that you are HIGHLY MOTIVATED! Whatever grade you are in NOW, 
this is the time to start helping your counselor get to know you and your college dreams.

Throughout your high school years, your counselor can help you:
! Plan classes that will prepare you well for college admission and success. Your counselor will know 

which high school classes are required for college admission.
! Review your academic record and suggest areas that need improvement.
! Begin the admission process by identifying the questions you should be asking—and finding  

honest answers.
! Find information; for example in books, catalogues, brochures, and CDs that deal either with the 

admission process or a specific college or university.
! Locate Web sites that offer RELIABLE and FREE information about college.
! Identify special opportunities that may maximize your chances for being a well-prepared and ap-

pealing candidate for colleges. These might include weekend or summer programs on college cam-
puses (often free for first-generation students), internships, or community college classes open to 
high school students.

! Learn about local college fairs, opportunities to visit college campuses, and even overnight visits to 
colleges that may be offered.

! Familiarize yourself with everything you need to know about the required college admission tests. 
Provide a fee waiver if you cannot pay for tests yourself.

! Figure out how to PAY for college. Your counselor can give you essential information about the 
“need-based” financial aid application process. 

If you feel it will be helpful, ask your counselor to meet with you and the members of your family who will be 
working with you in your college planning. Having everyone in agreement about your future will make the 
process much easier!
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6 Session 6: Building your dream team and taking it on the road

Activity #2: Using Your Time  
Beyond the Classroom to Prepare 
for College Opening Discussion:
Students should understand that experiences beyond the classroom can help them prepare for college admis-
sion and success. Colleges care about how students elect to use their unscheduled time. In particular, sum-
mer is an important time that can be used to enhance maturity, motivation, and academic readiness.

Activity/Handout: 
With a Little Help From My Friends (third question)
Summer Programs—You mean what I do in the summer can help me with college options?

Instructions:
1. Following up on question #3 from the handout students completed in Activity #2, ask each to share 

the experience that has enhanced their likelihood of a successful college experience and how this 

2. Ask students to group these activities by kind, for example:

3. Distribute the handout on Summer Programs. Explain that, in addition to what has already been 
listed, a summer program may be an exceptionally good experience in terms of college preparation. 
Point students particularly to the Web sites they may use to explore summer programs. (If comput-
ers are available, some time may be devoted to exploring the sites listed.)
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Summer Programs:

You mean what I do in the summer can help me with college options?
What comes to mind when you think of summer? Summer job? Fun in the sun? Travel? How about college 
preparation? And did you know that colleges will take note of HOW you have used your summers as an indica-
tion of your educational preparation?

Working at a summer job can certainly help you save money for college and provide adult mentors, but 
think about investing some time at a summer program on a college campus. Many are free or low cost, with 
scholarship options. The right choice can help you learn what it’s like to be in college, where your career inter-
ests can lead you, and how to connect with more people who can help you in the college process. 

HELPFUL HINTS FOR FINDING THE RIGHT SUMMER PROGRAM FOR YOU:
Find a program that fits your academic area of interest or just narrow down the list of things that seem of interest. 

! Many colleges and universities host summer programs for high school students. Finding a program 
on a college campus will expose you to the college experience and help orient you for college life.

! Ask your local college or university about the programs they offer. Or, if you know what college you 
might want to attend after high school, look there.

! Many programs are associated with some type of cost, so be mindful of that. If cost is a concern, ask 
the program if they have financial aid or fee waivers. And also be aware that there are free summer 
programs out there.

! Registration deadlines are extremely important. Some programs accept every student who applies, 
and some are very selective. The best way to ensure your selection is to apply early. Make sure all 
necessary documentation is in your application so that it can be processed and so that you can be 
considered for the program of your choice. 

While these programs are important for your development and your future, remember that this is still your 
summer vacation. In other words, communicate with your family as to the best times for you to participate in 
these programs.

In the end, you should pick the summer enrichment program that is the best fit for you academically and 
socially. Choose something in which you have a serious interest, and ask as many questions as you can about 
the program you choose so that you know exactly what to expect. 

Visit www.petersons.com to find a great variety of summer programs, from camps to internships.
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Also check out these Web sites for representative possibilities:
www.leadprogram.org—a partnership of top business schools and corporations that provides summer pro-
grams for high school juniors
www.blackexcel.org/summer-progs.htm—a comprehensive list of options for minority students
http://jackierobinson.org—provides educational and leadership development programs as well as scholar-
ships, mentors, and internships
www.abetterchance.org—a resource for identifying, recruiting and developing leaders among young people in 
underserved populations
www.jbhe.com—The Journal of Blacks in Higher Education evaluates many programs and campuses 
seeking diversity

To research summer programs, search sites with directories (like www.teenink.com) 
or search within college sites for listings of their programs. Here are a few examples of 
summer college programs for high school students posted on college Web Sites:
http://bioengineering.union.edu (click on outreach)—2 week, all expense paid program for underrepresented 
sophomores and juniors interested in biology and bioengineering
www.carleton.edu/summer/CLAE—a week long, all expense paid program for juniors to introduce them to col-
lege life and the value of a liberal arts education
http://courses.ncssm.edu/bennett/RECAP—a 3-week research experience for students interested in chemistry, 
astronomy, or physics
www.spelman.edu/academics/programs/biology/howardhughes_summer.shtml—a five-week non-residential 
program for students interested in the sciences
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6 Session 6: Building your dream team and taking it on the road

Activity #3: Developing College-
Readiness Problem-Solving Skills 
Opening Discussion:
Students need to begin thinking ahead to how they will continue planning for college beyond the end of this 
session. The purpose of this activity is to help students consider how they will address challenges that may 
arise as they continue on their path to college. The exercise calls upon topics covered throughout the six ses-
sion series. By problem solving and sharing with one another, students should grow in their determination to 
reach their goal—COLLEGE!

Activity/Handout 
My Map to College: Nothing Can Stop Me Now!   

Instructions:
1. Distribute the handout: My Map to College: Nothing Can Stop Me Now! 
2. Divide students into small groups of, perhaps, three. Instruct them to follow the directions on the 

first page of the handout.
3. Bring the whole group back together. Move from small group to small group asking for their  

response to each challenge-point: Was it a “bump in the road” or a “roadblock?” How did they 
think the challenge might be addressed? Who might help? 

4. Let other groups respond before moving on to the next challenge.
5. Invite the whole group to summarize what they have heard/learned from this exercise.
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My Map To College:  
Nothing Can Stop Me Now5

Congratulations, you’ve made the decision to go to college. Good for you!! Now you are in the driver’s seat and 
here is a map to get you started on your way. You are going to find that there are some bumps in the road and 
even a few roadblocks. In order to reach your final destination—COLLEGE—you will need to figure out how to 
get over the bumps and around the roadblocks.

Work with your small group to come up with solutions to the challenges you will encounter on this map. First 
decide if this is a “bump in the road” (fairly easy to get over), or a “roadblock” (will require time and work). 
Next discuss possible solutions. Jot down who you might go to for help in making progress and/or how you 
solved the problem. Be ready to share with the whole group at the end.
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My Map To College: Nothing Can Stop Me Now
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6 Session 6: Building your dream team and taking it on the road

Activity # 4:  
Wrapping it All Up

Opening Discussion:
This is an opportunity for you to congratulate all students on their commitment to attend college and their 
participation in the sessions. You will want to motivate students to continue beyond these sessions.

Activity/Handout: 
Evaluation tool
Certificate of Completion

Instructions:
1. In your own way, thank and congratulate students on their participation and completion of the series 

of sessions.
2. Ask students for informal oral feedback on their experience.
3. Distribute Evaluation Tool and collect when completed.
4. Distribute Certificates of Completion.
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Objectives 

education.

education.

decision-making.

challenging high school courses.

Message 

educators have on the lives of their children. The more parents or guardians understand about the challenges of learn-
ing, the better equipped they will be to play a guiding role in charting a school experience for their child that ensures 
high school graduation and presents the widest range of educational and career options.   

How can parents help? Begin by taking an active interest in what their child is studying in school. The courses a student 
takes at every grade level have a lot to do with what the child can do after high school graduation. Throughout grades 7-12, 
families can assist by: 

7 Resources for Early High School:
Parent/Guardian Workshop
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Introductions 
You will need to use some type of icebreaker technique to introduce yourself, your fellow 
presenters and the participants to each other.

Discussion Questions 
Some of the questions and discussion topics you may 
wish to interject are listed below:

Will their children have the same opportunities? 
Will they face the same obstacles?

-
tions exist in the community, and what has been 
their experience at these schools.

chart their children’s educational experience.

Activities 
A number of activities could enhance the in-
formation you provide to parents. 

postsecondary education, consider invit-
ing a representative of each to participate 
in the workshop:

o Colleges and universities
o Community and junior colleges
o Trade and technical schools

parents about the specific educational 
programs (e.g. academic, vocational, or 
technical) and the courses available to 
students.

-
munity agency representatives who can 
assist during the middle and high school 
grades. Invite these individuals to the 
Step by Step workshop to talk about their 
programs.

universities. Compare them with require-
ments at a private institution in your area. 
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Some students move directly from school to a job. These 
students may have pursued a vocational or technical educa-
tion while in high school. Without formal vocational prepara-
tion, they will likely be required to participate in some form 
of apprenticeship or on-the-job training program to gain en-
try to their chosen occupation. Other students may decide to 
take time off before continuing their education so that they 
might save money for college or explore their interests. 

Students may choose to enter military service. The Air 
Force, Army, Marine Corps, Navy, and Coast Guard pro-
vide several hundred occupational opportunities as well as 
the specific training programs required to be successful in 
each. The military services also provide enlisted personnel 
with the opportunity to participate in college and university 
training and to continue these studies following enlistment. 

College and University 
Description: Institutions composed of divisions called 
schools or colleges that offer a wide range of majors and 
prepare individuals for a wide spectrum of careers. There 
are about 2,500 four-year accredited colleges and univer-
sities in the United States. 

Length of study: Four years of study leading to a col-
lege degree (usually a bachelor’s degree). 

Characteristics: Well-rounded education, including 
studies in arts, sciences and the humanities. Can be pub-
lic, private, sectarian, non-sectarian, coeducational, large 
or small, and found in any type of community. 

Community College/Junior College
Description: Two-year public and private institutions conveniently 
located in local communities. They specialize in college transfer 
programs, vocational programs or both. There are about 1,200 
community colleges in the United States. Visit the Community Col-
lege Finder at www.aacc.nche.edu. 

Length of study: Depends on program––generally six months 
to two years. Programs lead to degrees (usually associate degrees) 
or certificates. 

-
nient location, independent study as well as traditional classroom 
approach. Open admission, but certain programs may have selec-
tive admission and may require standardized test results and/or 
essays. Transfer programs are often tied to four-year colleges in 
state or area. Usually respond to local employment demand by 
offering courses in needed areas. 

Trade, Technical, and Business School 
Description: Privately owned schools specializing in trades 
or vocations. There are thousands of schools in the United 
States offering hundreds of different courses and occu-
pational programs. These schools specialize in teaching 
particular skills (e.g. welding, culinary arts, cosmetology, 
and telecommunications) required in the workplace. Visit 
the Vocational Schools Database at www.rwm.org/rwm.

 Length of Study: Studies vary in length from intensi-
fied training programs lasting a few weeks to diploma or 
certificate-granting programs that may take up to two years. 

Characteristics: Open admission, so that all who ap-
ply are usually admitted. Instruction is directed to skill 
training required for a specific job. “Hands on” learning or 
“learning by doing” is often used. 

Online Institutions 
These are for students who may be unable to attend classes on 
campus. Traditional colleges and universities also offer some 
courses and programs online. To learn about online institutions, 
visit www.directoryofonlineschools.com.

Coursework Leading to College 
Ideally beginning in middle school but no later than ninth grade, the 
college-bound student will need to pursue a course of study that is both 
extensive and rigorous. Some high schools prescribe schedules begin-
ning in the ninth grade so students get on a “track,” which can have a 
dramatic effect on their educational experiences. 

Future Plans
(List possible postsecondary options and the goals they will 
help your student achieve.)

Postsecondary Options Goal

Service Opportunity

College or University

Military Service

Work

Community/Junior College

Gap-Year Programs

Trade, Tech. or Bus. School
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  Required/Recommended Precollege Coursework
Subject Area Amount of Study Types of Classes  
English 4 years Literature, Writing/ 
(Language Arts)   Composition,   
  Speech

Science  3–4years Biology, Chemistry, 
  Physics, Earth/
  Space Science

Mathematics 3–4 years Algebra, Geometry, 
  Algebra II, 
  Trigonometry   
  and/or 
  Calculus

 Social Studies 3–4 years U.S. History, US 
  Government, 
  Economics, World  
  History/Geography

Foreign Language 2–4 years of same lan-
guage 

Arts 1–3 years Art, Dance, Drama, 
  Music, Performing 
  or Visual Arts 

Computer Science basic knowledge  

How counselors can help:

classroom.

find solutions.

individual characteristics; interpret findings.

options and course offerings and assist in 
educational planning.

get the most out of their school experience. 

academic portfolio.

maintenance of an extracurricular record.

exploration and decision-making, and aid 
students in understanding the various 
educational options they may pursue.

through the development of post-high 
school plans.

Subject English Science Mathematics Social 
Studies

Foreign 
Language

Arts Computer 
Science

Elective

9th Grade

10th Grade

11th Grade

12th Grade

High School Class Chart
(fill in boxes with specific classes)
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Grants
Grants are also known as gift aid; they are based on need 
and do not have to be repaid. They come from the federal 
or state governments or from the college itself. Grants are 
based on a student’s financial need, and when the need is 
high, the grant aid tends to be high as well. Grants may be 
made up from various sources. There are five types of fed-
eral student aid grants, all of which require filing the FAFSA 
to be eligible: 

for college from the federal government. To be consid-
ered, the student must file the FAFSA. Pell Grants can 
be used for tuition, fees and living expenses, and in 
2009–10 they ranged from $555 to $5,550.

(FSEOG) are awarded to students with exceptional fi-
nancial need. Filing the FAFSA is all that is needed, 
and students who qualify for a Pell Grant will be given 
priority consideration. The grants range from $100 to 
$4,000 per year.

eligible students who completed a rigorous high school 
course of study and are enrolled in an eligible program 
of study. For a list of recognized rigorous programs of 
secondary school study in your state visit www.ed.gov/
admins/finaid/about/ac-smart/state-programs.html. 
Awards in 2009-10 were $750 for first-year and $1,300 
for second-year students.

Talent Grants (SMART Grants) are for Pell-eligible 
students in their third or fourth year of specific majors 
(listing at www.ifap.ed.gov/dpcletters/attachments/
GEN1012Attach.pdf). Students must have a mini-
mum 3.0 GPA. The award for full-time students in 
2009–10 was $4,000.

Education (TEACH) Grants are for students pursuing a 
degree in education. The award amounts up to $4,000 
and the student agrees to teach in a participating 
school or teach in a high-need field for four complete 
years. This grant is converted to an Unsubsidized Di-
rect Stafford Loan and must be repaid if the teaching 
agreement is not fulfilled.

-
tions have their own grant aid available for high-
need students. 

Scholarships 
Scholarships are a form of financial aid that 
is usually based on merit, sometimes in com-
bination with need. The competition for many 
scholarships is intense. Some are given to the 
student who exhibits a particular ability or skill 
such as athletics or music; others are awarded 
for academic achievement. Scholarships are 
often renewable for each college year, usu-
ally contingent on the student continuing to 
participate in the activity that prompted the 
award; or, in the case of academic scholar-
ships, maintaining a certain achievement level 
or grade point average. In some instances, 
the college controls the scholarship process, 
inviting only certain students to become can-
didates. 

Web sites such as FastWeb (www.fastweb.
com/) and The College Board (http://apps.
collegeboard.com/cbsearch_ss/welcome.jsp) 
provide free scholarship search services that 
allow students to identify scholarships based 
on their interests, talents, need, ethnicity, and 
other factors. Students should be aware of 
scholarship scams, however. One way to spot 
a scam company is if it asks students to pay 
a fee in order to provide a scholarship search 
or guarantees a successful search. Visit www.
finaid.org/scholarships/scams.phtml for more 
information on scholarship scams.

Don’t overlook the possibility of local 
scholarships. Students should seek out and 
apply for as many local scholarships as pos-
sible. High schools, churches, local business-
es, civic organizations, and special programs 
may have local scholarships. Some companies 
and businesses offer assistance to children of 
their employees. The school counselor or the 
school’s Web site can provide information 
about local scholarships, also. 
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Work-Study 
In this case, the student earns the money awarded, often 
working on campus in the book store, library or dining com-
mons. Students may be able to find employment related to 
college studies or community service. The typical number 
of hours worked is 10-15 hours per week, and the salary is 
often higher than minimum wage. 

Loans 
Loans are a part of most financial aid packages, and they 
must be repaid, usually with interest. Fortunately, most gov-
ernment loans do not have to be paid until after graduation. 
Loans can be either need-based or awarded without regard 
to the family’s financial circumstances, and they may be 
awarded to the student or to the parent(s). Loans based on 
need usually come from the federal government, the college 
or university, or private lenders. 

Some of the most common types of the loans include:
1. Stafford Loan – the most common government loan 

for undergraduates at all types of colleges. The gov-
ernment pays the interest on a Stafford subsidized 
loan while the student is in college.

2. Perkins Loan – is a low interest loan for students with 
exceptional need. These loans are awarded by col-
leges using mostly federal funds, and no interest is 
accrued while a student is enrolled at least half-time. 
Repayment begins nine months after graduation. 
Students can borrow up to $5,500 per year or a total 
of $27,500.

3. PLUS (Parent Loan for Undergraduate Students) 
Loan – is a federal loan that allows parents to borrow 
up to the total cost of attendance, less any other aid 
the student receives. These loans are unsubsidized, 
so the parent is responsible for paying the interest.

4. Private Loans –  after exhausting all other sources of 
financial aid. Private loans usually carry a higher in-
terest rate than federal loans, and they may not have 
as favorable repayment terms.

Students and parents should get all of the facts about 
the loan before signing a loan agreement. Loans must be 
repaid according to the terms of the loan, even if the stu-
dent does not finish college or is dissatisfied with the edu-
cational program. 

Preparing to Meet College Costs 
The earlier parents or guardians become aware of the costs associ-
ated with college, the better the family can incorporate educational 
costs into their savings plan. Families that begin to set aside an 
amount of money when the child is born are buying a form of insur-
ance that the funds will be available to assist the student when the 
time comes to go to college. 

A simple savings account at a bank or credit union is a common 
choice, but there are other options:

They are designed to encourage saving for the future college-going 
expenses of a designated beneficiary, typically a child or grand-
child. Withdrawals from 529 plans are free from federal income 
taxes. Many states also offer a state tax deduction, matching 
grants, scholarship opportunities, and other benefits. There are 
two types of 529 plans: prepaid tuition and savings. Prepaid tuition 
plans allow the pre-purchase of tuition based on today’s rates but 
paid out when the beneficiary is in college. Savings plans, admin-
istered by 49 states and the District of Columbia, require a monthly 
deposit that is invested, usually in mutual funds, on behalf of the 
saver. More information is available at www.collegesavings.org.

-
counts that help low-income families save and build assets that 
can be used to invest in a college education, among other things. 
The match on the family’s monthly investment, which can be quite 
small, is provided by a variety of government and private-sector 
sources. IDAs also include a financial literacy component that 
helps families plan for the future. More information is available at 
www.cfed.org/assets/pdfs/IDA_Fact_Sheet_2009_12_12.pdf. 

are investment plans that allow deposits of up to $2,000 in tax-
able income per beneficiary per year in a designated investment 
trust account. Later withdrawals for qualified expenses are tax-
free. More information is available at www.savingforcollege.com/
intro_to_esas/.

-
est returns. Interest on savings bonds is always exempt from feder-
al and state income taxes. When the bonds are redeemed in a year 
that eligible education expenses are incurred, the accrued interest 
is also free from federal income taxes (but only if the bond is regis-
tered in the parent’s, not the student’s, name). More information is 
available at www.treasurydirect.gov/indiv/research/articles/res_

 invest_articles_education_0604.htm.

One resource to help set and meet college savings goals is the 
financial calculators at www.finaid.org/calculators. If it doesn’t im-
pose a financial hardship, families may also want to consult a profes-
sional financial planner.
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A full examination of a student’s individual characteristics 
will provide considerable insight that can help parents and 
educators assist students with educational planning. 

come easy to him/her?

grades? In what activities and sports has he/she experi-
enced the greatest measures of success?

What inspires his/her curiosity?

While considering the abilities and success of the stu-
dent, equally important is the consideration of a child’s weak-
nesses. Be aware of areas in which the child might need en-
couragement or help, while remembering that weaknesses 
can be the shadow-side of a child’s strength.

Teachers and Counselors Can Help 
When parents consider all that is involved in motivating, as-
sisting and guiding their child, the task of helping him/her 
to succeed in school may seem overwhelming. It appears 
even more difficult with two, three or more children moving 
through the elementary and middle grades at the same time. 

Do not hesitate to ask for help from school and com-
munity organizations to ensure that the student gets the best 
education possible. First, build strong relationships with the 
teachers. They will be important allies throughout the school-
ing process. 

A second key consultant to parents is the school coun-
selor. The counselor’s specific task, whether in elementary, 
middle or high school, is to help students find success in 
school and to address the personal, social, emotional, and 
academic concerns that may stand between them and that 
success. Counselors have been specifically trained to assist 
in the many transitions that occur during the K-12 experi-
ence and beyond.

The counselor’s specific task, whether in elementary, middle or high 

school, is to help students find success in school and to address 

the personal, social, emotional, and academic concerns that may 

stand between them and that success. 

Counselors are also present in the various postsecondary 
education institutions in the community, and they will 
assist with educational planning and decision-making. 
Other specialists (professional and volunteer) include staff 
community agencies, youth centers, recreation programs, 
and other community programs.

The high school counselor will continue these services 
while providing specific assistance in the secondary-to-
postsecondary and college admission process. That role 
will be discussed in a later workshop. 

Become acquainted with the counselor early and 
consult him/her throughout the student’s educational 
experience.

How counselors can help:

classroom.

solutions.

individual characteristics; interpret findings.

options and course offerings and assist in 
educational planning.

the most out of their school experience. 

portfolio.

maintenance of an extracurricular record.

exploration and decision-making, and aid 
students in understanding the various 
educational options they may pursue.

the development of post-high school plans.



www.nacacnet.org

Late High School Curriculum
Grades 11 and 12

Step by Step:      
College Awareness    
and Planning
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Introduction
Guidance in the later years of high school can put students on a successful path to college attainment and 
graduation. At this stage, a counselor’s role should include: 

! Encouraging students to assess where they are in their college search and application process and 
what steps to take to reach their goal of choosing the college that best suits their needs

! Assisting the students in putting together a plan for standardized testing
! Helping students assess their career interests and aspirations and begin researching colleges to 

pursue those goals
! Guiding students through the process of completing and submitting an application for admission to 

the school of their choice
! Introducing students to the financial aid process
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Sessions  
The following six-session curriculum lays a comprehensive foundation to address all of the above. 

1 Session 1: 
Goal Setting: Taking Stock . . . . . . . . . 196

2 Session 2: 
Standardized Testing. . . . . . . . . . . . . . 218

3 Session 3: 
The College Search. . . . . . . . . . . . . . . 234

4
5 Session 5: 

The Application Process (Part Two) . . . 267

Session 4: 
The Application Process (Part One) . . . 245

6 Session 6: 
Financial Aid and Final Wrap-up . . . . . 279

7 Resources for Late High School: 
Parent/Guardian Workshop . . . . . . . . . 302
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1 Session I: Goal Setting:  
Taking Stock

The purpose of this session will be for the students to talk about where they are in the college search process 
(have they begun to think about college, started a search, taken an SAT/ACT)? Some individual time with the 
Workshop Facilitator and a college admission checklist for 11th and/or 12th grade should end the session. 

Objectives:
By the end of this session students will have:

! created a personal definition/description of college
! completed a personal resume
! reviewed a college planning calendar for junior and senior years

Activities and Handouts:
Activity #1:  Where are you?
Activity #2:  College Means…How do YOU define college? 
Handouts:  How Do You Define College? 
 Considering College Types
Activity #3:  Who are you? 
Handout:  College Counseling Resume and 
Questionnaire
Activity #4:  What and when? 
Handouts:  Calendar/checklist 
 How to Use Your School Counselor 
 Choosing Your Team
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1 Session I: Goal Setting: Taking Stock

Activity #1: Where are you?

Opening Discussion:
At this point, students may be at very different stages in the college selection process. Using the following 
questions, generate a discussion about what steps they have taken so far in the college search. The purpose of 
the opening discussion is not only to discuss the following questions but also to have the students learn more 
about one another as they share their ideas. This discussion in many ways is an ice breaker.

! Why are you here? Ask students to make appropriate introductions depending upon setting and 
composition of group. Try to direct the students to talk about their goals for the session and goals for 
college attendance.

! What have you done if anything to prepare for college? This could be as sophisticated as doing a 
college search or as simple as taking college preparatory courses in high school, or talking to a next 
door neighbor.

! Have you visited a college? If so, what was the experience like?
! Have you taken the PSAT/PLAN and/or SAT/ACT? Discuss.
! Have you started the college search process? If so, what have you done?
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1 Session I: Goal Setting: Taking Stock

Activity #2: College Means…:  
How Do You Define College?

Opening Discussion: 
The purpose of this exercise is to determine how much the students know about colleges and how accurate 
their information is. Remember that “college” can include various forms of higher education including com-
munity college and vocational schools. 

Activity/Handouts:
Definition Worksheet
Considering College Types

Instructions:
1. Ask students to pair with a partner and then try to identify specific names of colleges among the 

categories of colleges listed in order to see what they know about different types of colleges. 
2. Use this exercise to generate discussion about the variety of options in higher education and to 

give students an opportunity to interact with one another. 
3. After answering questions, ask students to turn to “Considering College Types” and read it  

together or silently, circling or highlighting any facts that interest them or about which they   
have questions. 

4. Answer questions once students have completed the reading.
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How Do You Define College?

Two year  _____________________________________________________________________________

Four year  ____________________________________________________________________________

Ivy League ____________________________________________________________________________

Historically Black ______________________________________________________________________

Urban  _______________________________________________________________________________

Suburban  ____________________________________________________________________________

Specialized:

 _______________________________________________________________________

 __________________________________________________________________________

 _______________________________________________________________________________

 __________________________________________________________________________

 __________________________________________________________________________

 ________________________________________________________________________

 _______________________________________________________________________

Coed ________________________________________________________________________________

Single Sex ____________________________________________________________________________

Public _______________________________________________________________________________

Private _______________________________________________________________________________

Major Athletic Conferences ______________________________________________________________

Religiously affiliated ____________________________________________________________________

Undergraduate ________________________________________________________________________

Graduate _____________________________________________________________________________

Division III ____________________________________________________________________________

Other ________________________________________________________________________________

 
From: The College Board College Advising Basics Workbook
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Considering College Types
Colleges aren’t all the same. Different colleges and universities have different missions (or functions, or goals). 
While no two are exactly alike, most fit into one or more of the following categories:

Liberal Arts Colleges focus on the education of undergraduate students. Classes are generally taught by 
professors who see teaching as their primary responsibility. Because most liberal arts colleges are smaller 
than universities, classes tend to be smaller and more personal attention is available. As opposed to gaining 
preparation for a specific career path, students who attend liberal arts colleges are exposed to a broad base of 
courses in the humanities, social sciences and sciences. In addition, they select at least one area of in-depth 
study which is their college “major.” Many employers look for graduates of liberal arts programs, valuing their 
well-rounded preparation.

Universities are generally larger and include a liberal arts college, as well as some professionally-oriented 
colleges and graduate programs. Universities offer a greater range of academic choices than do liberal arts 
colleges. They will likely provide more extensive resources in terms of library, laboratory, fine arts and athletic 

taught in a lecture format. Some classes will be taught by graduate students. Professors at major universities 
will be involved in research which adds to the vitality of the academic community, but may also draw energy, 
focus, and resources away from undergraduate teaching.

Technical Institutes and Professional Schools enroll students who have made clear decisions about what 
they want to study. They emphasize preparation for specific careers, for example in music or fine arts, en-
gineering or technical sciences. You will want to be quite sure of your future direction before selecting one 
of these options.

Historically Black Colleges and Universities find their origins in the time when African-American students 
were systematically denied access to most other colleges and universities. Students at HBCU’s have a unique 
opportunity to experience an educational community in which they are a part of the majority. They find com-
mitted faculty mentors who encourage their expectations of success.

Tribal Colleges are similar to HBCU’s, focusing on the needs and education of Native American students.

Women’s Colleges, with their larger numbers of female faculty and administrators, offer college women confi-
dence-building role models, greater opportunities to serve in a full range of student leadership positions, and a 
heightened awareness of career possibilities for women. Women’s colleges graduate a high number of science 
majors, as well as students who continue on to graduate school and/or professional studies.

Community or junior colleges generally offer the first two years of a liberal arts education, in addition to special-
ized occupational preparation. An associate degree is awarded at the end of a two-year program of studies, 
following which many students continue their education at a four-year institution. 

Proprietary institutions are considered for-profit companies that operate under the demands of investors and 
stockholders. They attract adult learners and part-time students in search of narrowly-focused professional 
training opportunities. These programs usually offer a non-traditional format; many for-profits also have classes 
solely available online.
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OTHER IMPORTANT THINGS TO CONSIDER IN SELECTING COLLEGES
ACCREDITATION AND PARTICIPATION IN THE FEDERAL STUDENT AID PROGRAMS: The goal of accreditation is to 
ensure that education provided by colleges and universities meets acceptable levels of quality. Accrediting 
agencies, which are private educational associations of regional or national scope, develop evaluation criteria 
and conduct peer evaluations to assess whether or not those criteria are met. To participate in the federal 
student aid programs, an institution must be accredited by an accrediting agency or state approval agency 
recognized by the US Secretary of Education as a “reliable authority as to the quality of postsecondary educa-
tion” within the meaning of the Higher Education Act of 1965 as amended. This is all very technical, but the 
bottom line is if a college or university is unaccredited, it will not be able to offer federal student aid. You should 
be very cautious about considering a school that does not participate in the federal student aid programs.
INSTITUTION SIZE: The size of a college or university will have an impact upon many of your opportunities and 
experiences. The range of academic majors offered, the extracurricular possibilities, the amount of personal 

In considering size, however, it is essential that you look beyond the raw number of students attending. 
Consider instead, average class size for both first year students and upperclassmen. Investigate not just the 
number of faculty, but also how accessible faculty are to students. Perhaps you are considering a small depart-
ment within a large school, or vice versa. Large schools may offer extensive support services for students with 
special needs or those who are experiencing difficulty. Smaller schools may not be able to fund similar pro-
grams. On the other hand, extra support may not be necessary if faculty work closely with individual students.

LOCATION: Distance from home may be important to you. Is it important to you to be able to visit home fre-
quently, or do you see this as a time to experience a new part of the country? Some of you will prefer an urban 
environment with access to museums, ethnic food, or major league ball games. Others will hope for easy ac-
cess to outdoor activities or the serenity and safety of a more rural setting.

ACADEMIC PROGRAMS: If you have a good idea of something specific you want to study in college or a career 
for which you want to prepare, look for well-respected academic departments in this discipline at the colleges 
you explore. Talk with professors and students in these departments. Research relative reputation by survey-
ing adults already in the field and using printed resources which rank academic departments.

You should not limit your selection process to academic program issues alone. Studies show that a major-
ity of college students change college major at least once during their college years. Therefore, it is important 
to pick a college or university that will offer you many appealing possibilities. Look for unique options such 
as study abroad, unusual academic calendars, or cooperative education plans which enable you to include 
several paid internships with your class work, as ways of enhancing your education. 

If you are undecided, relax and pick an academically-balanced institution which offers a range of majors 
and programs. Most colleges offer expert counseling to help the undecided student find a focus.

CAMPUS LIFE: Be sure that you consider what your experience will be like at a college—beyond the classroom. 
In order to grow in all ways, you will want a reasonable balance between academic rigor and an active social 
life. Find out what is available in terms of extracurricular activities, athletics, special interest groups. Does the 
community surrounding the college offer attractive outlets for students? Are students truly welcomed by the 

fraternities and sororities have on campus life? 

Colleges will often require that you live in campus housing for one or more years. So, in considering social 
life, be sure to look carefully at the quality of life in the dormitories. Many colleges now offer residential-life 
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-
ational or community service interests. Others will offer dormitory-based study assistance, computer facilities, 
and counseling services. Ask if housing is guaranteed to returning students. If so, how are dormitory assign-
ments made after the first year?
COST: Today’s price-tag for a college education has made cost an important consideration for most students. At 
the same time, virtually all colleges work very hard to ensure that academically-qualified students from every 
economic circumstance can find the financial aid which will allow them to attend. In considering cost, look 
beyond the price-tag for available assistance. Decide the value of a desired educational experience and how 
much sacrifice (usually in terms of work and loan) you are willing to make to obtain your goals. Work closely 
with the financial aid officers at the colleges to which you apply. 

Two factors which are less obvious to many students, but very important in predicting the kind of experi-
ence you will have in college are

DIVERSITY: You will learn much from your college classmates every day—in the classroom and in activities. 
Consider geographic, ethnic, racial, and religious diversity of the student body as ways of assessing your future 
learning opportunities.

RETENTION AND GRADUATION RATES: One of the best ways to measure the quality of a college or university and 
the satisfaction of its students is by learning the percentage of students who return after the first year and the 
percentage of entering students who remain to graduate. Comparatively good retention and graduation rates 
are indicators that:

! a college and a majority of its students are well-matched, 
! sufficient classes and academic programs are available
! responsible academic, social, and financial support systems exist for most students.

From: CHARTING YOUR COURSE FOR COLLEGE  
(Copyright 2004: Mary Lee Hoganson)
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1 Session I: Goal Setting: Taking Stock

Activity #3: Who Are You?

Opening Discussion:

Counseling Resume” and let students know that this information can help them find a college that is a good 
match. Students should also be encouraged to share this information with their high school counselor and 
family as they work together to research colleges.

Activity/Handout:
Personal Resume

Instructions:
1. Ask students to complete the “College Counseling Resume” and encourage them to   

ask questions. 
2. Make sure to collect the questionnaires. 
3. Try to allow time for individual Q&A with the students during this activity. 
4. Use this interaction to help you determine the initial needs of this group and to plan  

future sessions.
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College Counseling Résumé
Section I—Family:

Section II—Academics/School:
1. Check the following:

2. Your academic record: How would you describe your academic record? Are your grades above, 
below or consistent with your ability? Why?

3. Your finest academic moment: Describe that achievement or experience.

Name(s)

Educational 
Background (high 
school, post-high 
school, etc.)

Occupation

Father Mother Guardian Siblings

Which subjects do 
you like the best?

In which subjects 
have you done the 
best?

Which subjects are 
more difficult for 
you?

English History Language Math Science Computer Art Other
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Section III—School Activities:
 Activity          Grade Level

Athletics (sport and level [JV, varsity, etc.] and any awards)  
  
  
  

Extracurricular Activities (clubs, organizations)  
  
  
  

Employment and Summer Activities  
  
  
  

Church/Community Service

Section IV—College/Career Interests:
1. List the college majors that interest you.
 a. ______________________________________  b. ______________________________________
2. Identify the profession(s) in which you see yourself working. _______________________________

9 10 11 12 Beyond
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Section V: FACTORS AFFECTING YOUR COLLEGE CHOICES: 
1.  Besides getting an education and preparing for a career, what are other reasons why you are  

going to college?

2.  What type of college environment will challenge you to grow the most academically   
and personally?

3.  What are your top 4-6 criteria in selecting a college?

4.  In college, what extracurricular activities do you want to continue or begin?

 5.  What professions interest you the most? 
 

 6.  List college majors that interest you

 7.  What pressures, if any, are you feeling from yourself or others about going to college?
 

 8.  What are your major concerns about attending college? 
 

9.  College Type: Single Sex_____ Coed_____ Either_____
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10.  College Locations—Check regions and circle states of particular interest:
" Midwest (IL, IN, IA, MI, MN, MO, OH, WI)
" Southeast (AL, AR, FL, GA, KY, LA, MS, NC, SC, TN, VA, WV)
" Mid-Atlantic (DE, D.C., MD, PA, NJ, NY)
" New England (CT, ME, MA, NH, VT, RI)
" West (AK, AZ, CA, CO, ID, HI, KS, MT, NE, NV, NM, OK, OR, ND, SD, TX, UT, WA, WY)
" Canada, England, Scotland

 If you are interested in specific cities, list them here and explain why.

 11. Community (check all that apply): 
" small town
" large town
" near a city
" near the mountains
" near the coast
" undecided

 12. College size (check all that apply): 
" under 500-1000
" 1000-2000
" 2000-5000
" 5000-10,000
" over 10,0000
" no preference

Section VI—Final Thoughts:
Is there anything else you’d like to share about yourself?
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1 Session I: Goal Setting: Taking Stock

Activity #4:  
What and When and Who?

Opening Discussion: 
Remind students that even though the process can seem overwhelming, if they take it step-by step, it will 
be easier. They will feel as if they are in control of the process. Keeping a calendar of important dates and 
deadlines is absolutely essential throughout the college search and application process. Developing a solid 
relationship with the school counselor will be an additional source of support, as will recognizing the role of 
family, friends and community contacts.

Activity/Handouts:
Calendar/Checklist
How to Use Your School Counselor
Choosing Your Team

Instructions: 
1. Hand out the calendar for the junior and senior year that will give students an idea of where they 

should be in the preparation for entering higher education.

future sessions. 
3. Ask students to check the appropriate boxes and keep the calendar in a safe, useful place. 
4. Go over the handout on “How to Use Your School Counselor,” pointing out to students the impor-

tance of using their counselor to help them through the application process.
5. Ask students if they have met with their counselor.
6. Hand out “Choosing Your Team” and ask students to identify at least one person who will be a 

support for them as they apply to college.
7. Ask the students to take home their checklist, resume, and questionnaire, to complete and bring 

them back for the next session.
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PREPARING FOR COLLEGE:  
JUNIOR/SENIOR CHECK LIST

JUNIORS

Fall:

" Start your year off right by talking with your guidance counselor about the year ahead. Confirm that 
your courses will put you on the right track for college admission. Be sure to ask about test dates for 
the PSAT, ACT, and SAT. You’ll need to register up to six weeks ahead of time. 

" Starting developing a résumé—a record of your accomplishments, activities, and work experiences. 
This will be an important part of your college application.

" If you haven’t participated in many activities outside of class, now is the time to sign up. Consider clubs 
at schools, team sports, leadership roles, or involvement in your religious or civic community group.

" Take the PSAT. Taking the test as a junior will qualify you for some scholarship consideration and 
identify you to colleges as a potential applicant. When you receive the results (usually in December), 
review them to learn more about your strengths and weaknesses. Discuss the results with your fam-
ily and school counselor.

" Begin to prepare for the ACT or SAT. Free test preparation may be available at your school, your local 
community colleges, and community based programs; in addition, there are many free resources 
on the Internet. If you can’t find the best Web sites, ask your counselor. You should plan to take at 
least one of these tests in the spring and again next fall during your senior year. Ask your counselor 
if you qualify for a fee waiver. 

January/February: 

" Meet with your guidance counselor again to develop your senior schedule. Make sure that you will be 
enrolled in the most challenging courses for which you are qualified. 

" Register for a spring offering of the SAT and/or ACT. Ask your counselor if you should take an SAT 
Subject Test this spring.

" Ask your counselor about summer opportunities on college campuses. These can be a great way to find 
out what college life is all about and make you a more attractive candidate for admission to colleges.
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March/April:

" Begin taking a more serious look at colleges and universities. Make a file for each college in which 
you are interested and gather information about academics, financial aid, and campus life. Go to 
college fairs and open houses and learn as much as you can about colleges online. 

" Begin planning college visits. Spring break is a good time to visit. Try to visit colleges near you. and 
include a large, medium size, and small campus

" Develop a preliminary list of colleges that interest you. Write or email to request a viewbook and ad-
ditional information.

"  Think about lining up a summer job, internship or co-op. 

May: 

" Take a look at some college applications and consider all of the different pieces of information you 
will need to compile. 

" Make a list of teachers, counselors, employers, and other adults whom you might ask to write letters 
of recommendation for your college applications.

Summer: 

" Continue investigating colleges

" Begin thinking about your applications. Generally, colleges will have their applications online by the 
beginning of August. Work on the essay before you return to school!
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SENIOR YEAR TIMELINE

August/September 

" Register for the SAT and/or ACT if you didn’t take it as a junior, or if you aren’t satisfied with your score 
and want to take it again. (remember that your counselor can help you with fee waivers)

" Take a look at some college applications and consider all of the different pieces of information you 
will need to compile. 

" The SAT test date most popular with high school seniors is this month.

" Visit with your school counselor to make sure you are on track to graduate and fulfill college admis-
sion requirements. If you’re ahead of schedule, consider taking courses at a local university or com-
munity college to get a jumpstart on college credit. 

" Take every opportunity to get to know colleges: meeting with college representatives who visit your 
high schools during the fall, attending local college fairs, visiting campuses (if possible). Ask your 
counselor if they know of special campus visitation programs. 

" Narrow down your list of colleges and begin to consider “safe,” “reach,” and “realistic” schools. 
Make sure you have the application and financial aid information for each school. Find out if you 
qualify for any scholarships at these schools.

" Create a checklist and calendar to chart:

 
essays, etc.)

" Some schools require the CSS/Financial Aid Profile. Ask the colleges to which you are applying 
for their deadlines. You can register as early as September. See your guidance counselor about 
fee waivers.
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October

" Some colleges will have deadlines as early as this month. These would include rolling admission, 
priority, early decision, and early action deadlines. 

" If you cannot afford the application fees that many colleges charge, ask your counselor to help you 
request a fee waiver.

" Finalize your college essay. Many schools will require that you submit at least one essay with your 
application.

" Request personal recommendations from teachers, school counselors, or employers. Follow the pro-
cess required by your high school or provide a stamped, addressed envelope, the appropriate col-
lege forms, and an outline of your academic record and extracurricular activities to each person 
writing you a recommendation.

" Research possibilities of scholarships. Ask your counselor, your colleges, and your religious and civic 
groups about scholarship opportunities. There are also some good scholarship Web sites, including 
FastWeb (www.fastweb.com/) and The College Board (http://apps.collegeboard.com/cbsearch_ss/
welcome.jsp). You should NEVER pay for scholarship information.

November

" Finalize and send any early decision or early action applications due this month. Have a parent, 
teacher, counselor, or other adult review the application before it is submitted.

" Every college will require a copy of your transcript from your high school. Follow your school’s proce-
dure for sending transcripts.

" Make sure testing companies have sent your scores directly to the colleges to which you are  
applying. 

" The FAFSA (Free Application for Federal Student Aid) will be available this month, but cannot be 
completed before January 1. This is the form you will complete to find out what financial aid you are 
eligible to receive from the government. Ask your guidance office for a copy or visit www.fafsa.ed.gov 
This form should be filed online if at all possible.

December

" Begin to organize regular decision applications and financial aid forms, which will be due in January 
and/or February. 

" Register for the January SAT (If needed). It is the last one colleges will be able to consider for a senior.
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January

" Many popular and selective colleges will have application deadlines as early as January 1. Others 
have deadlines later in January and February. Keep track of and observe deadlines for sending in 
all required fees and paperwork. 

" If necessary, register for the February ACT (some colleges will be able consider it).

" Ask your guidance office in January to send first semester transcripts to schools where you applied. 
At the end of the school year, they will need to send final transcripts to the college you will attend. 

" It is time to file the FAFSA (no later than Feb 1). The sooner you complete it, the sooner you will have 
an idea of your financial aid options. Watch the mail for your Student Aid Report (SAR)—it should 
arrive four weeks after the FAFSA is filed. 

Feb/March/April

" While most of your applications will be complete and you are waiting to receive admission decisions, 
don’t slack in the classroom. The college that you do attend will want to see your second semester 
transcript. No Senioritis!

" Acceptance letters and financial aid offers will start to arrive. Review your acceptances, compare 
financial aid packages, and visit your final choices, especially if you haven’t already.

May

" May 1 is the date when the college you plan to attend requires a commitment and deposit. When 
you’ve made your college decision, notify your counselor and the colleges. Send in your deposit 
by the postmark date of May 1. If you’ve been offered financial aid, accept the offer and follow the 
instructions given. Also notify schools you will not attend of your decision. 

" Make sure that you have requested that your final transcript be sent to the school you will   
be attending. 

" If you are “wait listed” by a college you really want to attend, visit, call and write the admission  
office to make your interest clear. Ask how you can strengthen your application. 
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Summer

" It’s been a long journey through high school and to college. Take time to enjoy your summer!

" Getting a summer job can help pay some of your college expenses and give you great  
career preparation. 

" Make a list of what you will need to take with you for your dorm room. The suggested list of items, 
room and furniture dimensions and many other questions can usually be answered by visiting your 
college’s Web site and searching under ‘Housing’ or ‘Residence Life’ for further information.

" You will most likely get a roommate assignment from your college. Call, write or email to get ac-
quainted in advance. In your conversations and communication, you should be able to figure out 
who will bring what for your room.

" Some colleges will offer a summer orientation/registration. Make sure to attend in order to meet 
fellow students and other important people on campus and to familiarize yourself with your new 
school. This is often the time you sign up for your fall courses.
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HOW TO USE YOUR SCHOOL COUNSELOR
School counselors are one of the best ongoing sources of support for students who plan to go to college. They 
can be your friend throughout the entire college process. If you are lucky enough to have access to a coun-
selor in your school, it is in your best interest to visit that person on a regular basis.

Start by making an individual appointment to introduce yourself to your counselor. If small-group college 
counseling or information sessions are offered, sign up. But don’t only settle for a “group” meeting in which 
you will have to share time with other students. Make sure that you schedule an uninterrupted time for a 
private, one-on-one session. Begin by introducing yourself and stating clearly that it is your definite goal to 
attend college. Make sure your counselor realizes that this is IMPORTANT to you and that you are HIGHLY 
MOTIVATED! 
Throughout your high school years, your counselor can help you:

! Plan classes that will prepare you well for college admission and success. Your counselor will know 
which high school classes are required for college admission. 

! Review your academic record with you and suggest areas that need improvement. If you need to do 
some catching up, your counselor can suggest ways in which to do that. 

! Begin the admission process by identifying the questions you should be asking—and finding hon-
est answers. Questions such as: “Do I want to stay near home? Does the college have my major? 
How important is size?” 

! Clarify and understand terms, ideas, and experiences for you that will encounter during research, 
campus visits, or meetings with college representatives. Your counselor will know where to find 
information; for example in books, catalogues, brochures, and CDs that deal either with the admis-
sion process or a specific college or university. In addition, your counselor will be able to point you 
to Web sites that offer RELIABLE and FREE information about college.

! Identify special opportunities that may maximize your chances for being a well-prepared and ap-
pealing candidate for colleges. These might include weekend or summer programs on college 
campuses (often free for first-generation students), internships, or community college classes open 
to high school students. Your counselor will know about local college fairs, opportunities to visit col-
lege campuses, and even overnight visits to colleges that may be offered. 

! Familiarize yourself with everything you need to know about the required college admission tests. 
Your counselor can make sure that you get registered for the PSAT (the practice test for the SAT) 
and PLAN (the practice test for the ACT) tests. She/he can help you know which tests (SAT, ACT, 
SAT Subject tests, or TOEFL -Test of English as a Foreign Language) will be required by the colleges 
to which you may apply. Counselors know how and when to register for tests. She/he can even help 
with fee waivers if your family can’t afford to pay for tests.

! Secure applications, identify application deadlines and prioritize in order to make sure that every-
thing gets done carefully and ON TIME! Here also, if you do not have enough money to pay for 
application fees, your counselor can assist in asking colleges to waive application fees.

! Complete your applications and polish any required college essays so that the product you send to 
colleges will represent the best of your thinking and writing abilities. Make sure that you take a “rough 
draft” to your counselor early on. Leave plenty of time for revision and rewriting, prior to deadlines. 

! Figure out how to PAY for college. First, your counselor can give you essential information about the 
“need-based” financial aid application process. He/she can help you understand how to complete 
the Free Application for Federal Student Aid (FAFSA), and, if required, other aid applications—such 
as those required by individual colleges or the College Board’s “College Scholarship Service Pro-
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file.” Your counselor may also be able to help you research scholarships that are based on factors 
other than your ability to pay for college. 

! Write a letter of recommendation to colleges or universities. Many colleges will require that you ob-
tain recommendations from both a counselor and one or two teachers. In addition, counselors are 
often asked to complete “secondary school and mid-year reports” (included with applications).

! Compare offers of admission and financial aid after you have heard from all of your colleges. This 
can be an essential step in making a final decision. Your school counselor can help you decide 
which programs are best suited to your educational goals. She/he can also help you compare offers 
of scholarships and need-based financial aid that may be sent to you in very different formats from 
different colleges.

There are a few other very important things to remember about working with your school counselor.
Q� Most school counselors have many, many students whom they want to help. So make it as easy 

as possible for your counselor to help YOU. 

-
plications and related forms or for securing transcripts.

-
times, with so much paper, things get lost. When you have a copy easily at hand, nothing 
is ever lost forever.

Q� Make sure that you keep your counselor “in the loop” in terms of what you are hearing from colleges. 
If there are any problems which arise, your counselor can act as your direct advocate with colleges. 

Q�

-
selor will know the rules of the game by which both students and colleges are supposed to play.

Q� If you think it would be helpful, try to schedule a meeting with your counselor AND your parent(s). 
There are parts of the college process for which you will need lots of help from them. This is 
particularly true when it comes time to completing the financial aid applications.

Q� Be sure to thank your counselor for assistance given. The counseling door is always open to stu-

Finally, when all is said and done, and you have made it successfully through the college selection and 
admission process—make sure that you take time to THANK your counselor one more time with a hand-

-
edge and assistance, the thanks will be more than well-deserved. When the student-counselor relationship 
“clicks,” your counselor will be able to offer the essential emotional support and encouragement that you 
will need during one of the most important times of your life. And your expression of gratitude will build a 
reservoir of good-will, should you need to return for further assistance at any time in the future.
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Choosing your team
Content adapted from the book In by Mike Moyer.

Getting into college is a team effort. You are the captain of your application team, but you will need to surround 
yourself with individuals who can help make your college application shine. Like any ace squadron, your team 
needs members with different skills. Your team should include:

Counselors
They should provide: College information and academic advice. Counselors are great sources of information 
and can open your eyes to college possibilities. Don’t be afraid to pick their brains about potential schools and 
if you might be a good fit. Nobody knows more than your counselor.

Family members
They should bring: Support and guidance. The best thing your parents can do is help you make the most of 
high school by providing a good environment for studying and by offering the encouragement you need during 
this stressful time. They should also support you in your college decision.

They should avoid: Making decisions for you about your activities and interests or ultimately running your 
college search. The right school for Mom and Dad may not be the right place for you. 

Friends
They should bring: Support. Getting through high school and applying to college can be stressful. Lean on your 
friends for support, understanding and stress relief because they’re probably going through the same process. 
Be cautious of turning your decisions over to friends.

References
They should bring: The ability to speak positively not just about your accomplishments, but about your passions 
and potential. These can be teachers or other adults who know you well. A reference might be someone you 
worked with on a volunteer project, an employer or church leader. They should be willing to contact a potential 
college on your behalf. Most colleges require letters of recommendation from at least one teacher so it pays to 
be in good standing. Do you have a class you like or a teacher that is particularly engaging? A good relationship 
with a teacher can lead to a good recommendation, and this can help open college doors for you.

My team
School/College counselor 
Friends & Family 
References 
Don’t forget: Send thank-you notes to everyone on your team!
 
 
For more tips, go to www.Cappex.com/tips. 
Plan © 2008, Cappex.com, LL
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2 Session 2: Standardized Testing 

The goal of this session is to introduce students to the various tests that are used by colleges, to help them 
determine which tests to take, and to demonstrate how to register for the tests. 

Objectives:
At the end of this session, students will:

! understand the different types of standardized testing
! know how and when to register for the different tests
! have reviewed sample questions and testing strategies

Activities and Handouts:
Activity #1:  Understanding the Tests 
Handout:  Understanding Standardized Tests for 
Juniors and Seniors
Activity #2:  Test Registration 
Handout:  Guidelines and Timetable
Activity #3:  Practice Session 
Handouts:  Ten Brief Test Taking Tips 
 Sample Test questions 
 ACT Science Question and   
 Explanations 
 Sample Prompts for Timed Writing 
 SAT Essay Scoring Guide
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2 Session 2: Standardized Testing 

Activity #1:  
Understanding the Tests

Opening Discussion:
The majority of colleges require one of the two admission tests, the SAT or the ACT. Many colleges and univer-
sities give applicants the option of reporting scores from either of the two testing programs. Since students may 
have this option, they should take both the ACT and SAT at least once. Retakes may be needed in the senior 
year, since students do not always receive their highest score from their first sitting. However, applicants need 
to be aware that some institutions may have a stated preference for one test or the other. Bulletins describing 
the programs and practice tests should be available in high school guidance offices. For students who meet 
low income standards, test fee waivers are also available.

Students should develop the strongest testing profile possible. The first step is to have taken the PSAT. If the 
students have taken or will take the PSAT or PLAN, talk to them about reviewing the results as they prepare to 
take the PSAT. The best way to do well on these tests is to take the most difficult curriculum that is appropri-
ate. Students should be strongly encouraged to continue in math, science and English for all four years of high 
school. While grades and coursework are more important in the admission process than testing, colleges that 
require the SAT or ACT do want to see strong scores.

Some colleges waive the ACT and or SAT tests for admission purposes but may require test scores for 
placement purposes. A list of over 750 test optional colleges can be found at www.fairtest.org. 

Activity/Handouts:
Understanding Standardized Tests for Junior and Seniors

Instructions: 
1. Ask students what test(s) they have already taken and plan to take.
2. Give students a copy of the handout.
3. Walk the students through the handout, emphasizing the differences between the two tests.  

Answer questions about which test(s) might be appropriate.
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Understanding Standardized Testing for 
Juniors and Seniors
PSAT and PLAN Tests. You may have already taken the PLAN (offered by the ACT Company) and/or the PSAT 
(Preliminary SAT offered by the College Board) as a sophomore. Ideally, all students take the PSAT in the fall 
of the junior year. Taking the test as a junior will qualify you for some scholarship consideration and identify 
you to colleges as a potential applicant. Reviewing results of PLAN and PSAT tests will help you to prepare for 
the SAT and ACT exams. The results of these tests are not reported to colleges. They are for your benefit only.

                                         SAT                                             ACT

When is it 
administered?

Seven times per year Six times per year

What is the test 
structure?

Ten-section exam: Three Critical Reading, three 
Math, three Writing, and one Experimental. The 
Experimental section is masked to look like a regular 
section. 

Four-section exam: English, Math, Reading, 
and Science Reasoning. An Experimental section 
is added to tests on certain dates only, and is 
clearly experimental. 

What is the test 
content?

Math: up to 9th grade basic geometry and Algebra II.
Science: none.
Reading: sentence completions, short and long critical 
reading passages, reading comprehension. 
Writing: an essay, and questions testing grammar, 
usage, and word choice. 

Math: up to trigonometry.
Science: charts, experiments. 
Reading: four passages, one each of Prose 
Fiction, Social Science, Humanities, and Natural 
Science. 
English: stresses grammar. 

Is there a penalty for 
wrong answers?

Yes ¼ point off for incorrect answers No

How is the test 
scored? 

200-800 per section, added together for a 
combined score. A 2400 is the highest possible 
combined score. 

1-36 for each subject, averaged for a composite 
score. A 36 is the highest possible composite score.

Are all scores 
sent to schools? 

Yes. If a student requests a score report be sent to 
specific colleges, the report will include the scores the 
student received on every SAT taken.

No. There is a “Score Choice” option. Students 
can choose which schools will receive their 
scores AND which scores the schools will see. 

Are there other 
uses for the  
exams? 

Scholarship purposes. Some colleges may use scores 
for placement

Scholarship purposes. Certain statewide testing 
programs. Some colleges use scores for placement

Best time to 
register?

At least six weeks before the test date 
The earlier the better

At least six weeks before the test date 
The earlier the better

How to contact? Educational Testing Service (ETS) 
www.ets.org
The College Board 
www.collegeboard.com

ACT, Inc. 
www.ACT.org
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Additional Tests:
SAT Subject Tests: These are one hour multiple choice exams given in specific subject areas (see http://
sat.collegeboard.com/about-tets/sat-subject-tests for list of tests offered). Some of the most competitive 
colleges require one or more of these tests for admission and other colleges and universities use them for 
placement in courses in college. Students need to ask whether the colleges to which they are applying 
require the Subject Tests. 

Advanced Placement Exams: AP exams are three-hour exams in specific subject areas and are designed to be 
taken upon the completion of an AP course or the equivalent. They are rigorous exams that include both mul-
tiple choice and essay sections. More than 1,400 colleges and universities accept AP credits. To learn more 
about AP exams go to http://professional.collegeboard.com/testing/ap. AP exams are scored on a scale of 1-5.

TOEFL (Test of English as a Foreign Language) tests a student’s ability in English and is a test for students for 
whom English is not the first language. The test measures skills in reading, listening, speaking, and writing in 
English and requires the student to combine two or more of these skills to respond to a question. It is usually 
an internet based exam given by appointment designated test centers. Paper based tests are offered only in 
remote areas. For more information go to www.ets.org.

Source: College Board Web site, www.collegboard.com
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2 Session 2: Standardized Testing 

Activity #2: Test Registration

Opening Discussion:
This activity will give the facilitator the opportunity to inform students that it is important for them to register in-
dependently, on-time and accurately, and that fee waivers, as well as accommodations for disabled students, 
are available.

Activity/Handout: 
General Guidelines and Testing Timetable

Instructions:
1. Give each student a copy of “General Guidelines 

and Testing Timetable.”
2. Walk the students through the handout.   

Ask students to highlight when they might be  
able to take specific tests.

3. Discuss what must be brought to the   
testing center. 

4. If computer access is available and there is  
sufficient time, log on to www.collegeboard.com 
or www.actstudent.org and walk through the 
registration process for each test. Have students 
complete as much information as possible. 
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General Guidelines and Testing Timetable

Guidelines: 
! SAT Tests are offered in Jan, March/April, May, June, October, Nov and Dec.
! ACT tests are offered in Feb, April, June, September, October, and December
! Registration deadlines for both tests are usually at least six weeks prior to the test date.
! Results for the tests can be obtained on-line usually within three weeks of the administration (extra 

fees may apply) or a paper copy of results may be sent within four weeks.
! Many students take these tests more than once. Two to three SAT or ACT scores are sufficient for 

colleges to have an accurate testing profile for a candidate. Scores tend not to vary appreciably 
after three tests. Students do not have the ability to select which SAT scores to send since colleges 
receive all scores and take the best combination of SAT scores from different test dates. Students 
have the option to send ACT score from a single test date.

Testing Timetable: 

11th Grade
! PSAT should be taken in October 
! At least one SAT Reasoning Test and/or ACT should be taken in the spring semester 
! SAT Subject Area Tests in May or June when appropriate for specific colleges 
! AP tests in May if enrolled in AP courses  

12th GRADE
! Final ACT and SAT Tests First Semester (must be completed by the end of December)
! Latest date to take SAT Subject Tests
! AP tests in May if enrolled in AP courses 

Helpful Hints for SAT/ACT Registration Procedure
! Register on time in order to avoid a late fee (fee waivers may NOT be used if you register late!)
! Use the same information each time (full name, address, birth date), otherwise a student may be 

considered to be two different people.
! The test center code is essential for the student to be able to take the test in the location desired.  

If the student registers late, he/she may not get the center requested. 
! The high school code is necessary in order for the high school to receive the scores.
! The college codes should be included with registration once students know there is a good possibil-

ity they will be applying. When registering, a student can request, at no cost, for scores to be sent 
to four colleges; however, if scores need to be sent after registration, the student will be charged. 
Many colleges require that the scores be sent to admission offices directly. If scores are not sent to 
colleges, there may be a delay in making decisions and/or considering a student for scholarships.
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! Fee waivers are available from the guidance office if a student shows financial need. For informa-
tion, check: www.actstudent.org/faq/answers/feewaiver.html, http://sat.collegeboard.com/register/
sat-fee-waivers

! Students with diagnosed learning or other disabilities should check with their high school guidance 
office about obtaining special testing accommodations, minimally several months in advance of the 
test date. (Special early application for registration required). 

On the day of the test:
! Come well rested
! Arrive early
! Eat a good breakfast (these are long tests!)
! Bring with you: admission ticket, approved calculator, at least two #2 sharpened pencils, picture ID
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2 Session 2: Standardized Testing 

Activity #3: Practice Session

Opening Discussion:
Understanding and practicing the types of questions asked on the SAT or ACT are absolutely necessary steps 
in the college process. Emphasize to the students that these tests measure critical thinking. 

Research has demonstrated that test preparation improves scores on standardized tests for some students. 
This section will introduce students to sample questions and test taking strategies. ACT and SAT practice tests 
can be downloaded from their Web sites www.collegeboard.com and www.act.org and there are many books 
available with test questions.

Activity/Handouts:  
Ten Brief Test Taking Tips
Sample Test Questions and Explanations 
ACT Science Question Explanation 
Sample Prompts for Timed Writing 
SAT Essay Scoring Guide

Instructions:
1.  Go over the “Test Taking Tips” with the students and remind them to keep the handout for a  

reference to review the night before taking any standardized test. 
2.  Simulate a testing environment by giving students several different test questions, asking them to 

complete the questions in a set amount of time (one minute per question).
3.  Review the answers to the questions and use the discussion time to talk about the types of  

questions and strategies for answering them.
4.  Go over the “ACT Science Question Explanation” and encourage them to go to the ACT Web site 

to review sample questions.
5.  Give the students the writing prompts from both the SAT and ACT and give them time to  

brainstorm ways they might respond to the prompts.
6.  Give students a copy of the SAT Scoring Chart and follow up with a discussion about how the  

essays are scored. Remind them that each essay receives two scores on a scale of 1 to 6 to 
receive a possible total of 12.
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Ten Brief Test Taking Tips for  
Standardized Tests

1.  Be sure to read and pay careful attention to all directions.
2.  Read every possible answer because the best one could be the last one.
3.  Work as rapidly as possible, but don’t work carelessly.
4.  Eliminate answers that you are certain are incorrect.
5.  Don’t spend too long on any one question. Instead, skip difficult questions and move on. Mark 

questions in the test booklet to which you need to return. Be careful to skip that same question on 
the answer sheet. Return to these questions if time permits.

6.  Make sure to record every answer in the correct place on the answer sheet. If you change an 
answer, be sure to erase changes completely.

7.  The SAT test penalizes for wild guessing. (1/4 point subtracted for each wrong answer—no 
subtraction for blanks). But, if you can narrow the correct answer down to two possibilities, it is in 
your favor to make your best guess. 

On the other hand . . .
8.  Because the ACT test does not subtract points for incorrect answers, you should make an  

“educated guess” and not leave questions blank.
9.  Use every minute of the time given for the test. If you finish early, go back and complete questions 

skipped, make sure you have not mismarked the answer sheet, and check your work.
10.  Being familiar with testing format and procedures will help you do your best. Be sure to take some 

practice tests prior to test day.
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SAMPLE SAT QUESTIONS:

Sentence Completion:
The sentence below has two blanks, each blank indicating that something has been omitted. Beneath the 
sentence are five sets of words labeled A through E. Choose the word or set of words that, when inserted in 
the sentence, best fits the meaning of the sentence as a whole.

Hoping to ------- the dispute, negotiators proposed a compromise that they felt would be ------- to both labor 
and management.
(A) enforce . . useful
(B) end . . divisive
(C) overcome . . unattractive
(D) extend . . satisfactory
(E) resolve . . acceptable

Math Question #1:
A special lottery is to be held to select the student who will live in the only deluxe room in a dormitory. There 
are 100 seniors, 150 juniors, and 200 sophomores who applied. Each senior’s name is placed in the lottery 3 
times; each junior’s name, 2 times; and each sophomore’s name, 1 time. What is the probability that a senior’s 
name will be chosen?
(A) 1/8
(B) 2/9
(C) 2/7
(D) 3/8 
(E) 1/2

Math Question #2:
| 4x – 7 | = 5
| 3 – 8x | = 1
What value of x satisfies both of the equations above?
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SAMPLE SAT QUESTIONS 
Explanations

Explanation of Sentence Completion:
One way to answer a sentence completion question with two words missing is to focus first on just one of the 
two blanks. If one of the words in an answer choice is logically wrong, then you can eliminate the entire choice 
from consideration.

! Look at the first blank in the example above. Would it make sense to say that “negotiators” who have 
“proposed a compromise” were hoping to enforce or extend the “dispute”? No, so neither (A) nor 
(D) can be the correct answer. 

! Now you can focus on the second blank. Would the “negotiators” have proposed a compromise that 
they believed would be divisive or unattractive to “both labor and management”? No, so (B) and (C) 
can be eliminated, and only choice (E) remains. 

! Always check your answer by reading the entire sentence with your choice filled in. Does it make 
sense to say “Hoping to resolve the dispute, the negotiators proposed a compromise that they felt 
would be acceptable to both labor and management”? Yes. 

Correct answer: (E)

Explanation of Math Question #1:
To determine the probability that a senior’s name will be chosen, you must determine the total number of 
seniors’ names that are in the lottery and divide this number by the total number of names in the lottery. Since 

a senior’s name will be chosen is

Correct Answer: (D)

Answer to Math Question #2:

OR
Correct Answer:
1/2 or .5
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While the ACT is also a multiple choice standardized tests, there are some differences as noted in “Under-
standing Standardized Testing for Juniors and Seniors” from Session II. The most notable difference is found 
in the science section of the test. Following is a description of that section from the ACT Web site.

ACT Science Test Description
The Science Test is a 40-question, 35-minute test that measures the skills required in the natural sciences: 
interpretation, analysis, evaluation, reasoning, and problem solving.

You are not permitted to use a calculator on the Science Test.
The test assumes that students are in the process of taking the core science course of study (three years 
or more) that will prepare them for college-level work and have completed a course in Earth science and/or 
physical science and a course in biology.

The test presents seven sets of scientific information, each followed by a number of multiple-choice test 
questions. The scientific information is presented in one of three different formats:

! data representation (graphs, tables, and other schematic forms) 
! research summaries (descriptions of one or more related experiments) 
! 

one another) 
The questions require you to:

! recognize and understand the basic features of, and concepts related to, the provided information 
! examine critically the relationship between the information provided and the conclusions drawn or 

hypotheses developed 
! generalize from given information and draw conclusions, gain new information,   

or make predictions
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ACT – Sample Prompt for Timed Writing
Educators debate extending high school to five years because of increasing demands on students from em-
ployers and colleges to participate in extracurricular activities and community service in addition to having high 
grades. Some educators support extending high school to five years because they think students need more 
time to achieve all that is expected of them. Other educators do not support extending high school to five years 
because they think students would lose interest in school and attendance would drop in the fifth year. In your 
opinion, should high school be extended to five years?

In your essay, take a position on this question. You may write about either one of the two points of view 
given, or you may present a different point of view on this question. Use specific reasons and examples to 
support your position.

SAT Prompt for Timed Writing
Many persons believe that to move up the ladder of success and achievement, they must forget the past, re-
press it, and relinquish it. But others have just the opposite view. They see old memories as a chance to reckon 
with the past and integrate past and present.

—Adapted from Sara Lawrence-Lightfoot, I’ve Known Rivers: Lives of Loss and Liberation
 
Assignment: Do memories hinder or help people in their effort to learn from the past and succeed in the 
present? Plan and write an essay in which you develop your point of view on this issue. Support your position 
with reasoning and examples taken from your reading, studies, experience, or observations.
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Essay Scoring Guide 
From www.collegeboard.com 
Homepage Home > Testing > SAT Reasoning Test™ > Scores > Essay Scores > Essay Scoring Guide 

A framework for scoring SAT Reasoning Test essays 
The SAT Scoring Guide expresses the criteria readers use to evaluate and score the student essays. The guide 
is structured on a six-point scale. Since the SAT essay is scored holistically, readers are trained to use the 
SAT Scoring Guide in conjunction with anchor papers, which have been scored by consensus as representative 
examples. The language of the Scoring Guide provides a consistent and coherent framework for differentiating 
between score points, without defining specific traits or types of essays that define each score point. 

Score of 6
An essay in this category demonstrates clear and consistent mastery, although it may have a few minor errors. 
A typical essay: 

! Effectively and insightfully develops a point of view on the issue and demonstrates outstanding 
critical thinking, using clearly appropriate examples, reasons, and other evidence to support its 
position 

! Is well organized and clearly focused, demonstrating clear coherence and smooth progression  
of ideas 

! Exhibits skillful use of language, using a varied, accurate, and apt vocabulary 
! Demonstrates meaningful variety in sentence structure 
! Is free of most errors in grammar, usage, and mechanics 

Score of 5
An essay in this category demonstrates reasonably consistent mastery, although it will have occasional errors 
or lapses in quality. A typical essay: 

! Effectively develops a point of view on the issue and demonstrates strong critical thinking, generally 
using appropriate examples, reasons, and other evidence to support its position 

! Is well organized and focused, demonstrating coherence and progression of ideas 
! Exhibits facility in the use of language, using appropriate vocabulary 
! Demonstrates variety in sentence structure 
! Is generally free of most errors in grammar, usage, and mechanics 

Score of 4
An essay in this category demonstrates adequate mastery, although it will have lapses in quality.  
A typical essay: 

! Develops a point of view on the issue and demonstrates competent critical thinking, using  
adequate examples, reasons, and other evidence to support its position 

! Is generally organized and focused, demonstrating some coherence and progression of ideas 
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! Exhibits adequate but inconsistent facility in the use of language, using generally    
appropriate vocabulary 

! Demonstrates some variety in sentence structure 
! Has some errors in grammar, usage, and mechanics 

Score of 3
An essay in this category demonstrates developing mastery, and is marked by one or more of the  
following weaknesses: 

! Develops a point of view on the issue, demonstrating some critical thinking, but may do so  
inconsistently or use inadequate examples, reasons, or other evidence to support its position 

! Is limited in its organization or focus, but may demonstrate some lapses in coherence or  
progression of ideas 

! Displays developing facility in the use of language, but sometimes uses weak vocabulary  
or inappropriate word choice 

! Lacks variety or demonstrates problems in sentence structure 
! Contains an accumulation of errors in grammar, usage, and mechanics 

Score of 2
An essay in this category demonstrates little mastery,  one or more of the    
following weaknesses: 

! Develops a point of view on the issue that is vague or seriously limited, demonstrating weak 
critical thinking, providing inappropriate or insufficient examples, reasons, or other evidence to 
support its position 

! Is poorly organized and/or focused, or demonstrates serious problems with coherence or  
progression of ideas 

! Displays very little facility in the use of language, using very limited vocabulary or incorrect  
word choice 

! Demonstrates frequent problems in sentence structure 
! Contains errors in grammar, usage and mechanics so serious that meaning is somewhat  

obscured 
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Score of 1
An essay in this category demonstrates very little or no mastery, 
following weaknesses: 

! Develops no viable point of view on the issue, or provides little or no evidence to support  
its position 

! Is disorganized or unfocused, resulting in a disjointed or incoherent essay 
! Displays fundamental errors in vocabulary 
! 

! Contains pervasive errors in grammar, usage, or mechanics that persistently interfere   
with meaning 

Score of 0
Essays not written on the essay assignment will receive a score of 0.
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3 Session 3: The College Search

The purpose of this session is to familiarize students with the variety of college options open to them and ways 
in which to access college information. The emphasis should be on opportunity and access, not on the criteria 
for admission, which will come in a later session. Using Session I as a starting point, students will embark on 
a college search using counselor expertise, Web resources (if available), viewbooks/catalogues/guidebooks.

Objectives: 
By the end of this session, students will:

! prioritize his or her criteria for finding appropriate schools
! understand the importance of finding a good match
! find relevant information about colleges
! learn how to make the most of a campus visit as a research tool

Activities and Handouts:
Activity #1:  Making a Match 
Handouts:  Resume from Session I, Selection Criteria Chart
Activity #2:  Researching Colleges 
Handouts:   Viewbooks, catalogues, guidebooks, list of Web sites 
Activity #3:  The Ultimate Test Drive: Making the Most of a Campus Visit 
Handouts:  Campus Visit Checklist 
 The College Visit 
 College Comparison Worksheet
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3 Session 3: The College Search

Activity 1: Making a Match

Opening Discussion:
This session focuses on how to search for the right “match” in a college. Based on the initial session’s discus-
sion of types of colleges, ask students what kinds of institutions they think they might want to consider. What 
majors might they want to pursue? 

Activity/Handouts:
Resume from Session I
Selection Criteria Chart 

Instructions:
1. Ask students to review their personal resumes from Session I, looking especially at Section V. 
2. Ask students to fill in the criteria column of the chart, using the items listed below the chart and 

referring to their resume. If they know of particular colleges, they can add them and fill in the 
blanks if they are able. They will be using this chart for the next exercise. 
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Selection Criteria Chart
Primary Selection Criteria

1.          

2.          

3.          

4.          

5.          

Other Criteria          

6.          

7.          

8.          

9.          

10.  

College 1 College 2 College 3 College 4 College 5

LOCATION
Distance from Home
School Setting (Urban, Rural)
Location and Size of Nearest 
City

SIZE
Enrollment
Physical Size of Campus

ENVIRONMENT
Co-ed, Male, Female

ADMISSION PROFILE
Average Test Scores, GPA, 
Rank 

ACADEMICS
Your Major Offered
Special Requirements
Accreditation
Student-Faculty Ratio
Typical Class Size

COLLEGE EXPENSES
Tuition / Fees
Room & Board
Estimated Total Budget
Percent Received Aid
Scholarships

HOUSING 
Residence Hall 
Types and Sizes 
Food Plan 
Fees
On / Off Campus

FACILITIES 
Academic 
Recreational 
Other

JOB PLACEMENT  
SERVICES
Availability

ACTIVITIES 
Clubs
Organizations 
Greek Life
Athletics
Intramurals Other

CONTACT WITH PERSON 
WHO HAS ATTENDED 
THIS SCHOOL 
Their opinion

TYPE OF SCHOOL
State university
Private college
Military Academy
Community College
Trade School
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3 Session 3: The College Search

Activity #2:  
Researching Colleges

Opening Discussion:
Students need to examine a variety of sources so they can begin to see the similarities and differences among 
colleges and universities. They should not think about cost at this point, but rather, qualities and characteris-
tics that colleges have to offer.

Activity/Handouts
Viewbooks, catalogues, guidebooks and list of Web sites (computers if available)
Criteria Chart from Activity #1
List of Resources

Instructions:
1. If there is internet access in the facility, show the students several Web sites (see attached 

suggestions) and guide them through a representative number, pointing out information about 
majors, residential options, and the admission/application site (which will be covered in a later 
session), and other aspects as you see fit.

2. Viewbooks and guidebooks should be on hand, too. Ask students to read a description of a col-
lege from a guidebook and talk about what they think they would like or not like about that school. 

3. Have students look at resources independently and refer to their “Criteria Checklist” to develop a 
list of 4-6 schools in which they would be interested. 

4. Once they have developed a list, they should return to the resource books or go to the college 
Web sites to learn more about whether “the match” is right for them.
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Internet Sites Focused on College Exploration: 
COLLEGE INFORMATION
CSO College Center: www.CSOCollegeCenter.org

The College Board: www.collegeboard.com

KnowHow2Go: www.knowhow2go.org

Hobson’s CollegeView: www.collegeview.com

Peterson’s: www.petersons.com

The Common Application Online: www.commonapp.org

Colleges That Change Lives: www.ctcl.org

FINANCIAL AID AND SCHOLARSHIP INFORMATION
Federal Student Aid: http://studentaid.ed.gov

Free Application for Federal Student Aid (FAFSA): www.fafsa.ed.gov

College Goal Sunday FAFSA Completion Assistance: www.collegegoalsundayusa.org

FAFSA4caster: www.fafsa4caster.ed.gov

CSS/PROFILE: https://profileonline.collegeboard.com

The Smart Student Guide to Financial Aid: www.finaid.org

FastWeb: www.fastWeb.com

FindTuition: www.findtuition.com

Sallie Mae: www.salliemae.com

TESTING
ACT: www.act.org

ACT Fee Waiver Instructions: www.actstudent.org/faq/answers/feewaiver.html 

SAT: The College Board: www.collegeboard.com

SAT Fee Waiver Instructions: www.collegeboard.com/student/testing/sat/calenfees/feewaivers.html 

Preliminary SAT (PSAT): www.collegeboard.com/student/testing/psat/about.html 

Free Test Prep from Number2.com: www.number2.com

The Princeton Review: www.princetonreview.com

Kaplan’s Test Prep: www.kaptest.com

ASSOCIATIONS/ORGANIZATIONS AND RESEARCH/POLICY
National Association for College Admission Counseling: www.nacacnet.org
United Negro College Fund (UNCF): www.uncf.org
Hispanic Association of Colleges and Universities: www.hacu.net
National Association for Equal Opportunity in Higher Education: www.nafeo.org
First In The Family: www.firstinthefamily.org

ATHLETICS
NCAA Eligibility Center: www.ncaa.org
Campus Champs: www.campuschamps.org
Athletic Aid: www.athleticaid.com

CAREERS
The Occupational Outlook Handbook: www.bls.gov/oco
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3 Session 3: The College Search

Activity #3: The Ultimate Test 
Drive—Making the Most of the 
Campus Visit

Opening Discussion:
To introduce this activity, ask students to consider the following: People who want to buy a car often spend a 
lot of time test driving cars, but once they buy one and drive it off the lot, the car depreciates in value. The op-
posite is true of “test driving” a college: the time a student spends visiting a college can help him or her know 
if the school is a good match. Once the student enrolls in a college, the school never loses value. For students 
who may not have opportunities to visit college campuses, college fairs and visiting with college representa-
tives who come to their high schools provide a reasonable substitute.

Activity/Handouts
The College Visit Checklist 
The Campus Visit
College Comparison Worksheet

Instructions
Review the College Visit Handout

1. Go over the “The Campus Visit” allowing time for questions and discussion.
2. Give each student the “College Visit Checklist” and talk about how the list can also be useful if a 

student attends a college fair.
3. Describe what occurs on a tour and in an information session.
4. Talk about how students can possibly use the campus visit as a time to have an interview, if the 

college requires or allows one.
5. Emphasize the importance of filling in the comparison worksheet as soon after a visit as possible 

and securing the name and contact information of someone in the admission office.
6. Give students the names of four schools nearby and ask them to find out when the schools 

schedule tours and information sessions. Students should use the available resources to find 
this information.

7. Describe the differences among reach, target, and likely schools.



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS240 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: LATE HIGH SCHOOL

National Association for College Admission Counseling (NACAC)



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS 241 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: LATE HIGH SCHOOL

National Association for College Admission Counseling (NACAC)

THE CAMPUS VISIT
One of the most important parts of your college research is the campus visit. Visiting the colleges on your 
list will give you a firsthand impression of the students, faculty, staff, facilities, and programs. On a visit 
you can learn what the admission office is looking for in its applicants, gain a feeling for the academic 
and social atmosphere, see the study/living/recreation facilities, talk with students, and get a sense of the 
surrounding community.

WHEN TO VISIT
! Admission offices are open all year, but visiting when classes are in session is best. If you visit in the 

summer, you can certainly learn about admission and get a general tour of the campus, but it might 
be hard to get a good sense of the atmosphere of the college.

! The best time to visit? Spring Break of your junior year can be ideal. Even if you are not certain where 
you might eventually apply, if you can visit one large, one medium size, and one small school, you 
will be better prepared to make final decisions about where to apply.

! Once you have narrowed your list in the fall of the senior year, you may want to make return over-
night visits to schools to which you will be applying. On these visits, plan to go to classes and interact 
with students. 

! If at all possible, try to visit colleges before you apply. You may discover the school is not at all what 
you had thought it would be based on the online research you had done. However, attending ac-
cepted students visit programs at the colleges you have visited previously can help you narrow down 
your choices.

! SPECIAL VISITATION DAYS: Some colleges will offer spring programs for juniors and fall pro-
grams for seniors. Check online or contact the admission office since you may need to make

 a reservation.

HOW TO PLAN A VISIT
! A good campus visit takes two-four hours, including time to get a sense of the surrounding town or 

area. Don’t try to visit more than two schools in one day.
! Figure out an itinerary: where you want to travel, how you will travel, how far one school is from another
! Call the admission office at least two weeks ahead of time to schedule your visit. Admission offices 

have set times for tours and information.
! Think of all the things you want to do when you visit and ask what the admission office can help you 

with: talking with an admission officer, taking a tour, attending a class, meeting with a professor in 
an area that interests you, eating a meal on campus, talking with a coach or advisor of an extracur-
ricular activity that interests you, etc.

! Research each college before you go visit so you’ll have specific questions to ask.
! Contact students you might know at the school before you plan to visit.

WHAT TO DO WHEN YOU VISIT
! Focus on people, place and programs in your visit.
! Talk to as many people as you can: students, dining hall workers, tour guides, faculty.
! Look at a campus newspaper and check out campus bulletin boards.
! Wander through snack bars and student centers and observe how students interact with each other.
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! Keep track of all names of people you talk with, especially in the admission office. 
! Go to the admission session and take the official tour. Listen to the tour guide, but don’t jump to a 

conclusion about a particular school based solely on your experience with a tour guide.
! If you are meeting or interviewing with an admission staff member, be on time, be yourself, ask 

questions that deal with your particular needs, make sure you mention anything about your back-
ground or achievements that you want the admission office to know. 

AFTER THE VISIT
! Fill out the college comparison worksheet before you get to another campus.
! Send a thank you note to any admission person you meet.
! Look ahead to fall of the senior year to plan a follow-up, overnight visit.
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Source:
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1st Choice

COLLEGE COMPARISON WORKSHEET

2nd Choice 3rd ChoiceCollege Names

Location – contact information 
•  distance from home
•  admission staff contact 
•  email/phone number 

Size
•  student enrollment
•  physical size of campus

Environment
•  type of school (2 yr., 4 yr.) •  co-ed, male, female
•  school setting (urban, rural) •  religious affiliation
•  location & size of nearest city

Admission Requirements
•  deadline
•  tests required
•  average test scores, GPA, rank
•  would it be “reach”, “likely” or “target”?

Academics
•  your major offered •  student-faculty ratio
•  special requirements •  typical class size 
•  accreditation

College Expenses
•  tuition, room & board
•  estimated total budget 
•  application fee, deposits

Financial Aid
•  deadline •  % receiving aid
•  required forms •  scholarships

Housing
•  residence hall requirement
•  food plan 

Facilities
•  academic
•  recreational
•  other

Activities
•  clubs, organizations
•  Greek life
•  athletics, intramurals
•  other 
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4 SESSION 4: THE APPLICATION  
PROCESS (PART I)

The purpose of this session is to introduce the students to the various parts of a college application and to 
help them to understand the importance of taking responsibility for the completion of each component. Some 
high schools help students with the application process more than others, but students must recognize that, 
ultimately, they are the ones in control. Although not all colleges offer interviews and many students cannot 
get to campus, the advantages of interviewing will also be covered in this session.

Objective: 
By the end of this session, a student will:

! recognize the importance of understanding the college application process at his/her high school.
! know what he/she is responsible for submitting to a college and what is sent by the school.
! have examined a college application and discussed the specifics of each section.
! know how to request a teacher recommendation.
! have practiced introducing himself/herself and answering one typical interview question.

Activities and Handouts:
Activity #1:  Setting the Stage 
Resource:  Question prompts
Activity #2:  The Application 
Handouts:  Parts of the Application Worksheet 
 The Common Application 
Materials:  Chalk board or chart paper, pens/pencils 
Activity #3:  The Teacher Recommendation   
Handouts:  Who Will Write Your Teacher Recommendation worksheet  
 Teacher Recommendation Request Form  
 Teacher Recommendation form from Common Application
Activity #4:  The interview 
Handout:   Typical College Interview Questions 
Materials:  Chalk board or chart paper
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4 SESSION IV: THE APPLICATION PROCESS (PART I)

Activity #1: Setting the Stage

Opening Discussion: 
In this activity, students will be learning “all they ever wanted to know” about a college application. It is impor-
tant to emphasize the critical role of the high school in the college application process—in providing students 
with information and forms, writing recommendations, submitting transcripts, and meeting deadlines. It is 
critical that students know where in their school to go for help (probably the guidance department). 

Some Questions to ask: 
1. Does your school have counselors? If so, tell me about yours. How often have you had a chance 

to meet with him or her? Do you think your counselor knows you very well? 
2. If there are no counselors, who at your school is responsible for helping students with college applications? 

(It could be an administrator, a career center director, volunteers, etc.) Where are their offices located? 
3. How do students at your school request transcripts? Counselor Recommendations? Are there any 

fees associated with these requests? Any forms? Any deadlines? Are students supposed to supply 
envelopes and stamps?

To close the discussion, list on the board or on chart paper some concrete suggestions for locating this informa-
tion and becoming better acquainted with the counselor.
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4 SESSION IV: THE APPLICATION PROCESS (PART I)

Activity #2: The Application 

Opening Discussion:
Completing an application can be daunting, but when looked at piece by piece, it can become a manageable 
process. It is important for students to be in charge of their college applications: making decisions and doing 
the work, but knowing to whom to turn for help.

Activity/Handout:
Parts of a College Application
Common Application 
Secondary Report Form and Mid-Year Report Forms from the Common Application 

Instructions:
1. Give each student The Common Application (or another application that you want to use) and the 

Parts of a College Application Worksheet
2. Emphasize the Important Things to Remember bullets at the beginning of the worksheet. 
3. Using the worksheet and the sample application, go through the application, section by sec-

tion. Most likely, there will not be time for students to complete the application at this time, but 
respond to any questions they might have so they can do so later, at home. Emphasize that it is 
valuable to do a draft application before submitting a “real” one.

4. Ask students to look at the activities section. Point out that when they completed the “College 
Counseling Resume” in Session I, they compiled most of the information necessary for this sec-
tion. Students will need to put that information in the format required by each individual applica-
tion. Emphasize that there are no “good” or “bad” activities—this section provides an opportunity 
to demonstrate how they have spent their time outside of class. Note: Some applications allow 
students to send a resume or additional list of activities as a supplement to this section. 

5. Ask students to look at the Secondary School Report Form. Explain that this is the type of form that 
someone at the school, probably their counselor, will complete and send with the transcript. Ask 
them what surprises them about this form. Again, ask students about their relationship with their 
counselor. What is the policy at their school for requesting counselor recommendations?

6. Ask students to look at the Mid-Year Report Form. Explain that this is sent after the fall semester of 
their senior year. Explain to them that changes in their senior year curriculum must be reported to 
colleges. SENIOR YEAR MATTERS!
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Parts of a College Application
Pat Walters, MEd, CEP, Retired Counselor, Texas

IMPORTANT THINGS TO REMEMBER:

! This list includes everything that could be required, but you might not be asked to submit everything 
on this list to every college. For example, there are many colleges that do not require students to write 
essays. There also are many colleges that do not require standardized test scores.

! You, the student, are responsible for following your school’s policy for submitting applications and 
requesting transcripts and letters of recommendations. KNOW WHAT YOU ARE EXPECTED TO DO!

WHAT IS INCLUDED IN A COLLEGE APPLICATION?

A. Official Transcript: This is normally sent directly from your high school to the college. Your tran-
script is the record of all the courses you have taken for high school credit, your grades, and 
credits earned. Other information that might be included: GPA, class rank, standardized test 
scores, courses in progress. If it is possible to do so at your school, request an unofficial copy of 
your transcript and make sure that it is accurate. 

B. Standardized Test Scores: If required by your college, you will request from College Board  
(www.collegeboard.com) and/or ACT (www.actstudent.org) that your official test scores (SAT, ACT, 
SAT Subject Tests) be sent directly to the college admission office. Even though you might be asked 
for your scores in the application and even though they might appear on your transcript, MOST COL-
LEGES REQUIRE THAT THEY COME DIRECTLY FROM THE TESTING SERVICE TO THE COLLEGE.

C. The Application Form: The student is responsible for requesting an application form, completing it, 
and submitting it by the college deadline (by mail or online). You might be asked for the following 
information in the paper or online application:

! Personal and Educational Data (i.e., name, address, phone number, e-mail, citizenship and 
residency information, high schools you have attended, college credits you have earned, pa-
rental information, senior year schedule, standardized test scores)

! Honors and Awards

! Extracurricular, Personal and Volunteer Activities 

! Employment, Internships, and Summer Activities (Some colleges allow you to submit a resume 
in addition to the activity section of their application.)
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! Essays, both short answer and a longer personal essay

! Disciplinary information

! Application Fee

! Signature

! For certain majors, students might be required to audition, or you could be asked to submit a 
portfolio of your artistic work.

D. Secondary School Report Form or Counselor Recommendation Form: This is not required by all 
colleges! If it is required, the high school is responsible for submitting this form to the college. 
However, you will need to request that it be sent. It is important to know and follow your 
school’s procedures. 

 TIP: Usually the person at your school (probably your counselor) who is completing this form asks 
for information from students and parents ahead of time. If possible, meet with this person before he 
or she writes a letter of recommendation.

E. Mid-Year Report Form: This form is not required by all colleges. If it is required, it will be submitted 
by your high school. However, you must request that it be sent. The purpose of the form is for the 
college to see your grades from the first semester of your senior year. 

F. Teacher Recommendation Form: This form is not required by all colleges. If it is, follow your 
school’s policy for requesting and sending recommendations. 

If in doubt, consult your counselor or call the college/university admission office to confirm   
application requirements.
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2012-13 First-year Application
For Spring 2013 or Fall 2013 Enrollment

APPLICANT
Legal Name ___________________________________________________________________________________________________________________
 Last/Family/Sur   (Enter name exactly as it appears on official documents.) First/Given    Middle (complete) Jr., etc.

Preferred name, if not first name (only one) ____________________________ Former last name(s) _____________________________________________

Birth Date ____________________________________________________ US Social Security Number, if any ___________________________________
 mm/dd/yyyy Required for US Citizens and Permanent Residents applying for financial aid via FAFSA

Preferred Telephone   ! Home   ! Cell     Home  (_______) __________________________________  Cell  (_______) __________________________________
 Area/Country/City Code Area/Country/City Code

E-mail Address  ________________________________________________ IM Address ____________________________________________________

Permanent home address __________________________________________________________________________________________________________
 Number & Street Apartment #

____________________________________________________________________________________________________________________________
City/Town County or Parish State/Province Country ZIP/Postal Code

If different from above, please give your current mailing address for all admission correspondence.                             (from ___________ to ___________)
 (mm/dd/yyyy) (mm/dd/yyyy)

Current mailing address __________________________________________________________________________________________________________
 Number & Street Apartment #

____________________________________________________________________________________________________________________________
City/Town County or Parish State/Province Country ZIP/Postal Code

If your current mailing address is a boarding school, include name of school here: _________________________________________________________________

FUTURE PLANS
Your answers to these questions will vary for different colleges. If the online system did not ask you to answer some of the questions you see in this section, this college 
chose not to ask that question of its applicants. 

College ________________________________________________________ Deadline ______________________________________________________
 mm/dd/yyyy

Entry Term:    ! Fall (Jul-Dec)              ! Spring (Jan-Jun)

Decision Plan ___________________________________________________

Academic Interests _____________________________________________

____________________________________________________________

____________________________________________________________

Career Interest _________________________________________________

Do you intend to apply for need-based financial aid? ! Yes  ! No

Do you intend to apply for merit-based scholarships? ! Yes  ! No

Do you intend to be a full-time student? ! Yes  ! No

Do you intend to enroll in a degree program your first year? ! Yes  ! No

Do you intend to live in college housing? ______________________________

What is the highest degree you intend to earn? _________________________

DEMOGRAPHICS 

! Female  ! Male

Citizenship Status ______________________________________________

Non-US Citizenship(s) ____________________________________________

_____________________________________________________________

_____________________________________________________________

Birthplace ________________________________________________________
                     City/Town                                            State/Province                                    Country

Years lived in the US? ____________ Years lived outside the US? __________ __

Language Proficiency (Check all that apply.)
S(Speak) R(Read) W(Write) F(First Language) H(Spoken at Home)
 S R W F H

_______________________________________________ ! ! ! ! !
_______________________________________________ ! ! ! ! !
_______________________________________________ ! ! ! ! !

Optional The items with a gray background are optional. No information you  
provide will be used in a discriminatory manner.
Religious Preference  _______________________________________________

US Armed Services veteran status _____________________________________

1.  Are you Hispanic/Latino?

! Yes, Hispanic or Latino (including Spain)  ! No  If yes, please describe your background.

 ____________________________________________________________

2.  Regardless of your answer to the prior question, please indicate how you identify 
yourself. (Check one or more and describe your background.)

! American Indian or Alaska Native (including all Original Peoples of the Americas)

Are you Enrolled?  ! Yes  ! No  If yes, please enter Tribal Enrollment Number________________

 ____________________________________________________________
! Asian (including Indian subcontinent and Philippines)

 ____________________________________________________________
! Black or African American (including Africa and Caribbean)

 ____________________________________________________________
! Native Hawaiian or Other Pacific Islander (Original Peoples)

 ____________________________________________________________
! White (including Middle Eastern)

  ___________________________________________________________
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FAMILY
Please list both parents below, even if one or more is deceased or no longer has legal responsibilities toward you. Many colleges collect this information for demographic 
purposes even if you are an adult or an emancipated minor. If you are a minor with a legal guardian (an individual or government entity), then please list that information 
below as well. If you wish, you may list step-parents and/or other adults with whom you reside, or who otherwise care for you, in the Additional Information section.

Household
Parents’ marital status (relative to each other):  ! Never Married   ! Married   ! Civil Union/Domestic Partners   ! Widowed   ! Separated   ! Divorced (date _________)
 mm/yyyy
With whom do you make your permanent home?     ! Parent 1     ! Parent 2     ! Both     ! Legal Guardian     ! Ward of the Court/State     ! Other

If you have children, how many? _________

Legal Guardian   (if other than a parent)

Relationship to you _______________________________________________

____________________________________________________________
 Last/Family/Sur First/Given Middle

Country of birth ________________________________________________

Home address if different from yours

____________________________________________________________

____________________________________________________________

Preferred Telephone: ! Home ! Cell ! Work  (_______) ________________
 Area/Country/City Code 

E-mail _______________________________________________________

Occupation _____________________________________________________

Employer _____________________________________________________

College (if any)  ___________________________________  CEEB ________

Degree  _________________________________________  Year _________

Graduate School (if any)  ____________________________  CEEB ________

Degree  _________________________________________  Year _________

Siblings

Please give names and ages of your brothers or sisters. If they are enrolled in 
grades K-12 (or international equivalent), list their grade levels. If they have 
attended or are currently attending college, give the names of the undergraduate 
institution, degree earned, and approximate dates of attendance. If more than 
three siblings, please list them in the Additional Information section.

____________________________________________________________
Name Age & Grade                  Relationship

College Attended ___________________________________  CEEB _______

 Degree earned _________________________ Dates __________________
or expected mm/yyyy – mm/yyyy

____________________________________________________________
Name Age & Grade                  Relationship

College Attended ___________________________________  CEEB _______

 Degree earned _________________________ Dates __________________
or expected mm/yyyy – mm/yyyy

____________________________________________________________
Name Age & Grade                  Relationship

College Attended ___________________________________  CEEB _______

 Degree earned _________________________ Dates __________________
or expected mm/yyyy – mm/yyyy

Parent 1  
! Mother     ! Father     ! Unknown
Is Parent 1 living?   ! Yes    ! No    (Date Deceased ____________________)
 mm/yyyy

____________________________________________________________
 Last/Family/Sur First/Given Middle

Former last name(s) _____________________________________________

Country of birth ________________________________________________

Home address if different from yours

____________________________________________________________

____________________________________________________________

Preferred Telephone: ! Home ! Cell ! Work  (_______) ________________
 Area/Country/City Code 

E-mail _______________________________________________________

Occupation _____________________________________________________

Employer _____________________________________________________

College (if any)  ___________________________________  CEEB ________

Degree  _________________________________________  Year _________

Graduate School (if any)  ____________________________  CEEB ________

Degree  _________________________________________  Year _________

Parent 2  
! Mother     ! Father     ! Unknown
Is Parent 2 living?   ! Yes    ! No    (Date Deceased ____________________)
 mm/yyyy

____________________________________________________________
 Last/Family/Sur First/Given Middle

Former last name(s) _____________________________________________

Country of birth ________________________________________________

Home address if different from yours

____________________________________________________________

____________________________________________________________

Preferred Telephone: ! Home ! Cell ! Work  (_______) ________________
 Area/Country/City Code 

E-mail _______________________________________________________

Occupation _____________________________________________________

Employer _____________________________________________________

College (if any)  ___________________________________  CEEB ________

Degree  _________________________________________  Year _________

Graduate School (if any)  ____________________________  CEEB ________

Degree  _________________________________________  Year _________
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EDUCATION
Secondary Schools
Most recent secondary school attended ______________________________________________________________________________________________

Entry Date _________________ Graduation Date  _________________     School Type:      ! Public    ! Charter    ! Independent    ! Religious    ! Home School
 mm/yyyy mm/dd/yyyy

Address ________________________________________________________________________________ CEEB/ACT Code ___________________________
 Number & Street  

__________________________________________________________________________________________________________________________________ 
 City/Town State/Province Country ZIP/Postal Code

Counselor’s Name __________________________________________________________ Counselor’s Title _______________________________________

E-mail _____________________________________ Telephone (_______) ______________________ Fax (_______) ________________________________  
 Area/Country/City Code        Number        Ext. Area/Country/City Code                 Number

List all other secondary schools you have attended since 9th grade, including academic summer schools or enrichment programs hosted on a secondary school campus:
 School Name & CEEB/ACT Code Location (City, State/Province, ZIP/Postal Code, Country) Dates Attended (mm/yyyy)

 _____________________________________________ _______________________________________________________ ____________________
 _____________________________________________ _______________________________________________________ ____________________
 _____________________________________________ _______________________________________________________ ____________________

Please list any community program/organization that has provided free assistance with your application process: ____________________________________________

If your education was or will be interrupted, please indicate so here and provide details in the Additional Information section: ___________________________________

Colleges & Universities  List all college/university affiliated courses you have taken since 9th grade and mark all that apply: taught on college campus (CO); taught on 
high school campus, excluding AP/IB (HS); taught online (ON); college credit awarded (CR); transcript available (TR); degree candidate (DC).
 College/University Name & CEEB/ACT Code Location (City, State/Province, ZIP/Postal Code, Country) CO HS ON CR TR DC Dates Attended Degree Earned 
         mm/yyyy – mm/yyyy

    _________________________________    ___________________________________________  ! ! ! ! ! !  ______________    _________
    _________________________________    ___________________________________________  ! ! ! ! ! !  ______________    _________
    _________________________________    ___________________________________________  ! ! ! ! ! !  ______________    _________
If you indicated that a transcript is available, please have an official copy sent to your colleges as soon as possible.

ACADEMICS
The self-reported information in this section is not intended to take the place of your official records. Please note the requirements of each institution to which you are 
applying and arrange for official transcripts and score reports to be sent from your secondary school and the appropriate testing agencies. Where “Best Scores” are 
requested, please report the highest individual scores you have earned so far, even if those scores are from different test dates.
Grades  Class Rank _________    Class Size _________    Weighted?  ! Yes  ! No GPA _________     Scale _________     Weighted?  ! Yes  ! No
 (if available) (if available)

ACT Exam Dates: ________    ________    ________ Best Scores:  _________    ______       _________    ______       _________    ______
 (past & future)   mm/yyyy mm/yyyy mm/yyyy (so far) COMP mm/yyyy English mm/yyyy Math mm/yyyy
 _________    ______       _________    ______       _________    ______
      Reading mm/yyyy Science mm/yyyy Writing mm/yyyy

SAT Exam Dates: __________      __________      __________ Best Scores: ______   __________      ______   __________      ______   __________
 (past & future)   mm/dd/yyyy mm/dd/yyyy mm/dd/yyyy (so far) Critical Reading mm/dd/yyyy Math mm/dd/yyyy Writing mm/dd/yyyy

TOEFL/ Exam Dates: ________    ________    ________ Best Score:   _________    ______    ______
IELTS (past & future)   mm/yyyy mm/yyyy mm/yyyy (so far)  Test Score mm/yyyy  

AP/IB/SAT 
Subjects

 Best Scores: ________    __________________________________    _____       ________    __________________________________    _____
 (per subject, so far) mm/yyyy  Type & Subject Score  mm/yyyy  Type & Subject Score 

 ________    __________________________________    _____       ________    __________________________________    _____              
  mm/yyyy  Type & Subject Score  mm/yyyy  Type & Subject Score 

 ________    __________________________________    _____       ________    __________________________________    _____              
  mm/yyyy  Type & Subject Score  mm/yyyy  Type & Subject Score 

 ________    __________________________________    _____       ________    __________________________________    _____              
  mm/yyyy  Type & Subject Score  mm/yyyy  Type & Subject Score 

Current Courses  Please list all courses you are taking this year and indicate level (AP, IB, advanced, honors, etc.) and credit value. Indicate quarter classes taken in 
the same semester on the appropriate semester line.
 Full Year/First Semester/First Trimester Second Semester/Second Trimester Third Trimester
   or additional first/second term courses if more space is needed

________________________________________       ________________________________________      _________________________________________
________________________________________       ________________________________________      _________________________________________
________________________________________       ________________________________________      _________________________________________
________________________________________       ________________________________________      _________________________________________
________________________________________       ________________________________________      _________________________________________
________________________________________       ________________________________________      _________________________________________
________________________________________       ________________________________________      _________________________________________
________________________________________       ________________________________________      _________________________________________
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Honors  Briefly list any academic distinctions or honors you have received since the 9th grade or international equivalent (e.g., National Merit, Cum Laude Society).
S(School)  S/R(State or Regional)  N(National)  I(International)

Grade level or  
post-graduate (PG)

Honor Highest Level of 
Recognition 

9 10 11 12 PG S S/R N I

! ! ! ! ! _________________________________________________________________________________________________ ! ! ! !
! ! ! ! ! _________________________________________________________________________________________________ ! ! ! !
! ! ! ! ! _________________________________________________________________________________________________ ! ! ! !
! ! ! ! ! _________________________________________________________________________________________________ ! ! ! !
! ! ! ! ! _________________________________________________________________________________________________ ! ! ! !

EXTRACURRICULAR ACTIVITIES & WORK EXPERIENCE
Extracurricular  Please list your principal extracurricular, volunteer, and work activities in their order of importance to you. Feel free to group your activities and 
paid work experience separately if you prefer. Use the space available to provide details of your activities and accomplishments (specific events, varsity letter, musical 
instrument, employer, etc.). To allow us to focus on the highlights of your activities, please complete this section even if you plan to attach a résumé.

Grade level or  
post-graduate (PG)

Approximate  
time spent

When did you participate  
in the activity?

Positions held, honors won, letters earned, or employer

If applicable, 
do you plan  

to participate 
in college?9 10 11 12 PG Hours  

per week
Weeks 

per year
School  

year

Summer/
School 
Break

!!!!! ! ! _______________________________________________________________________ !

Activity _________________________________________________________________________________________________________________

!!!!! ! ! _______________________________________________________________________ !

Activity _________________________________________________________________________________________________________________

!!!!! ! ! _______________________________________________________________________ !

Activity _________________________________________________________________________________________________________________

!!!!! ! ! _______________________________________________________________________ !

Activity _________________________________________________________________________________________________________________

!!!!! ! ! _______________________________________________________________________ !

Activity _________________________________________________________________________________________________________________

!!!!! ! ! _______________________________________________________________________ !

Activity _________________________________________________________________________________________________________________

!!!!! ! ! _______________________________________________________________________ !

Activity _________________________________________________________________________________________________________________

!!!!! ! ! _______________________________________________________________________ !

Activity _________________________________________________________________________________________________________________

!!!!! ! ! _______________________________________________________________________ !

Activity _________________________________________________________________________________________________________________

!!!!! ! ! _______________________________________________________________________ !

Activity _________________________________________________________________________________________________________________
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Common Application member institution admission offices do not discriminate on the basis of race, color, ethnicity, national origin, religion, creed, sex, 
age, marital status, parental status, physical disability, learning disability, political affiliation, veteran status, or sexual orientation.

WRITING

Please briefly elaborate on one of your extracurricular activities or work experiences in the space below.

____________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________

Please write an essay of 250 – 500 words on a topic of your choice or on one of the options listed below, and attach it to your application before submission. Please 
indicate your topic by checking the appropriate box. This personal essay helps us become acquainted with you as a person and student, apart from courses, 
grades, test scores, and other objective data. It will also demonstrate your ability to organize your thoughts and express yourself. NOTE: Your Common Application 
essay should be the same for all colleges. Do not customize it in any way for individual colleges. Colleges that want customized essay responses will ask for them on 
a supplement form.

! !  Evaluate a significant experience, achievement, risk you have taken, or ethical dilemma you have faced and its impact on you.

! "  Discuss some issue of personal, local, national, or international concern and its importance to you.

! #  Indicate a person who has had a significant influence on you, and describe that influence.

! $  Describe a character in fiction, a historical figure, or a creative work (as in art, music, science, etc.) that has had an influence on you, and explain that influence.

!  %   A range of academic interests, personal perspectives, and life experiences adds much to the educational mix. Given your personal background, describe an 
experience that illustrates what you would bring to the diversity in a college community or an encounter that demonstrated the importance of diversity to you.

!  &  Topic of your choice.

Additional Information  Please attach a separate sheet if you wish to provide details of circumstances or qualifications not reflected in the application.

Disciplinary History  
' Have you ever been found responsible for a disciplinary violation at any educational institution you have attended from the 9th grade (or the international equivalent) 

forward, whether related to academic misconduct or behavioral misconduct, that resulted in a disciplinary action? These actions could include, but are not limited 
to: probation, suspension, removal, dismissal, or expulsion from the institution.   ! Yes  ! No     

( Have you ever been adjudicated guilty or convicted of a misdemeanor, felony, or other crime?   ! Yes  ! No   
[Note that you are not required to answer “yes” to this question, or provide an explanation, if the criminal adjudication or conviction has been expunged, sealed, 
annulled, pardoned, destroyed, erased, impounded, or otherwise ordered by a court to be kept confidential.]

If you answered “yes” to either or both questions, please attach a separate sheet of paper that gives the approximate date of each incident, explains the circumstances, and 
reflects on what you learned from the experience.
Note: Applicants are expected to immediately notify the institutions to which they are applying should there be any changes to the information requested 
in this application, including disciplinary history.

SIGNATURE
Application Fee Payment  If this college requires an application fee, how will you be paying it?

! Online Payment    ! Will Mail Payment    ! Online Fee Waiver Request    ! Will Mail Fee Waiver Request

Required Signature

) I certify that all information submitted in the admission process—including the application, the personal essay, any supplements, and any other supporting 
materials—is my own work, factually true, and honestly presented, and that these documents will become the property of the institutions to which I am applying 
and will not be returned to me. I understand that I may be subject to a range of possible disciplinary actions, including admission revocation, expulsion, or 
revocation of course credit, grades, and degree, should the information I have certified be false.

) I acknowledge that I have reviewed the application instructions for each college receiving this application. I understand that all offers of admission are conditional, 
pending receipt of final transcripts showing work comparable in quality to that upon which the offer was based, as well as honorable dismissal from the school.

) I affirm that I will send an enrollment deposit (or equivalent) to only one institution; sending multiple deposits (or equivalent) may result in the withdrawal of my 
admission offers from all institutions. [Note: Students may send an enrollment deposit (or equivalent) to a second institution where they have been admitted from 
the waitlist, provided that they inform the first institution that they will no longer be enrolling.]

Signature _______________________________________________________________________________________________  Date ___________________
 mm/dd/yyyy
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2012-13 SCHOOL REPORT
For Spring 2013 or Fall 2013 Enrollment

TO THE APPLICANT
After completing all the relevant questions below, give this form to your secondary school counselor or another school official who knows you better. If applying 
via mail, please also give that school official stamped envelopes addressed to each institution that requires a School Report. 

Legal Name ___________________________________________________________________________________________________________________
 Last/Family/Sur   (Enter name exactly as it appears on official documents.) First/Given    Middle (complete) Jr., etc.

Birth Date ___________________________________________________  CAID (Common App ID) _______________________________________________
 mm/dd/yyyy

Address ________________________________________________________________________________________________________________________
 Number & Street                                                                  Apartment # City/Town State/Province Country ZIP/Postal Code

School you now attend ________________________________________________________ CEEB/ACT Code _____________________________________

Current year courses—please indicate title, level (AP, IB, advanced honors, etc.) and credit value of all courses you are taking this year. Indicate quarter 
classes taken in the same semester on the appropriate semester line.

 Full Year/First Semester/First Trimester Second Semester/Second Trimester Third Trimester
   or additional first/second term courses if more space is needed

________________________________________       ________________________________________      _________________________________________

________________________________________       ________________________________________      _________________________________________

________________________________________       ________________________________________      _________________________________________

________________________________________       ________________________________________      _________________________________________

________________________________________       ________________________________________      _________________________________________

________________________________________       ________________________________________      _________________________________________

________________________________________       ________________________________________      _________________________________________

________________________________________       ________________________________________      _________________________________________

SR-1 / 2012-13

TO THE SECONDARY SCHOOL COUNSELOR
Attach applicant’s official transcript, including courses in progress, a school profile, and transcript legend. (Check transcript copies for readability.) Use both pages to 
complete your evaluation for this student. Be sure to sign below before mailing directly to the college/university admission office. Do not mail this form to  
The Common Application offices.
Counselor’s Name (Mr./Mrs./Ms./Dr.)  ________________________________________________________________________________________________
  Please print or type

Signature _________________________________________________________________________________________________  Date _____________________
 mm/dd/yyyy

Title ___________________________________________________________ School _______________________________________________________

School Address  ________________________________________________________________________________________________________________
 Number & Street  City/Town State/Province Country ZIP/Postal Code

School Website Address  _________________________________________________________________________________________________________

Counselor’s Telephone (_______) ________________________________________ Counselor’s Fax  (_______) _________________________________________
 Area/Country/City Code Number Ext. Area/Country/City Code  Number

School CEEB/ACT Code ____________________________ Counselor’s E-mail _________________________________________________________________

! Female 
! Male

SR

IMPORTANT PRIVACY NOTE: By signing this form, I authorize all schools that I have attended to release all requested records covered under the Family Educational 
Rights and Privacy Act (FERPA) so that my application may be reviewed by The Common Application member institution(s) to which I am applying.  
I further authorize the admission officers reviewing my application, including seasonal staff employed for the sole purpose of evaluating applications, to contact 
officials at my current and former schools should they have questions about the school forms submitted on my behalf.
I understand that under the terms of the FERPA, after I matriculate I will have access to this form and all other recommendations and supporting documents 
submitted by me and on my behalf, unless at least one of the following is true:
1. The institution does not save recommendations post-matriculation (see list at www.commonapp.org/FERPA). 
2. I waive my right to access below, regardless of the institution to which it is sent:
! Yes, I do waive my right to access, and I understand I will never see this form or any other recommendations submitted by me or on my behalf.
! No, I do not waive my right to access, and I may someday choose to see this form or any other recommendations or supporting documents submitted by me or 

on my behalf to the institution at which I’m enrolling, if that institution saves them after I matriculate.

Required Signature _______________________________________________________________________________________  Date _________________
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Evaluation  Please provide comments that will help us differentiate this student from others. Feel free to attach an additional sheet or another reference you have prepared for 
this student. Alternatively, you may attach a reference written by another school official who can better describe the student. We especially welcome a broad-based assessment 
and encourage you to consider describing or addressing:

or other circumstances, either positive or negative.

I cannot provide a written evaluation because (check one or both):  
! I do not have sufficient personal knowledge of this student.    ! The demands of my counseling load do not afford me sufficient time.

Ratings  Compared to other students in his or her class year, how do you rate this student in terms of:

!  Has the applicant ever been found responsible for a disciplinary violation at your school from the 9th grade (or the international equivalent) forward, whether related 
to academic misconduct or behavioral misconduct, that resulted in a disciplinary action? These actions could include, but are not limited to: probation, suspension, 
removal, dismissal, or expulsion from your institution. ! Yes  ! No  ! School policy prevents me from responding   

"  To your knowledge, has the applicant ever been adjudicated guilty or convicted of a misdemeanor, felony, or other crime?    
! Yes  ! No  ! School policy prevents me from responding. 
[Note that you are not required to answer “yes” to this question, or provide an explanation, if the criminal adjudication or conviction has been expunged, sealed, 
annulled, pardoned, destroyed, erased, impounded, or otherwise ordered to be kept confidential by a court.]  

If you answered “yes” to either or both questions, please attach a separate sheet of paper or use your written recommendation to give the approximate date of each 
incident and explain the circumstances.

Applicants are expected to immediately notify the institutions to which they are applying should there be any changes to the information requested in this application, 
including disciplinary history.

! Check here if you would prefer to discuss this applicant over the phone with each admission office. 

I recommend this student:    ! No basis    ! With reservation    ! Fairly strongly    ! Strongly    ! Enthusiastically

Background Information  

No basis
Below  

average Average
Good (above 

average)

Very good  
(well above 

average)
Excellent  
(top 10%)

Outstanding 
(top 5%)

One of the top 
few I’ve encoun-

tered 
(top 1%)

Academic achievement

Extracurricular accomplishments

Personal qualities and character

OVERALL

How long have you known this student and in what context? _________________________________________________________________________________

What are the first words that come to your mind to describe this student? ______________________________________________________________________

How many courses does your school offer: 
AP _________  IB _________  Honors _________
If school policy limits the number a student may take in 
a given year, please list the maximum allowed: 
AP _________  IB _________  Honors _________
Is the applicant an IB Diploma candidate? ! Yes ! No
Are classes taken on a block schedule? ! Yes ! No
In comparison with other college preparatory students 
at your school, the applicant’s course selection is:
! most demanding 
! very demanding 
! demanding 
! average 
! below average

Class Rank ___________    Class Size ___________    Covering a period from __________ to __________.
 (mm/yyyy) (mm/yyyy)

The rank is  ! weighted ! unweighted. How many additional students share this rank? _________________ 

How do you report class rank? quartile _____________   quintile _____________  decile ______________

Cumulative GPA: ________ on a _________ scale, covering a period from ____________ to ____________.
                            (mm/yyyy)                (mm/yyyy)

This GPA is ! weighted ! unweighted. The school’s passing mark is ________________________________.

Highest GPA in class ____________________________________ Graduation Date ___________________
                                     (mm/dd/yyyy)

Percentage of graduating class immediately attending:  ___________four-year ________ two-year institutions
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2012-13 MIDYEAR Report
For Spring 2013 or Fall 2013 Enrollment

TO THE APPLICANT
After completing the information in this section, give this form to your school counselor or another school official who knows you better. If applying via mail, 
please also give that school official stamped envelopes addressed to each institution to which you have applied.

Legal Name ___________________________________________________________________________________________________________________
 Last/Family/Sur   (Enter name exactly as it appears on official documents.) First/Given    Middle (complete) Jr., etc.

Birth Date ___________________________________________________  CAID (Common App ID) _______________________________________________
 mm/dd/yyyy

Address ________________________________________________________________________________________________________________________
 Number & Street                                                                  Apartment # City/Town State/Province Country ZIP/Postal Code

School you now attend ________________________________________________________ CEEB/ACT Code _____________________________________

Counselor’s Name (Mr./Mrs./Ms./Dr.)  ________________________________________________________________________________________________
  Please print or type

Signature _________________________________________________________________________________________________  Date _____________________
 mm/dd/yyyy

Title ___________________________________________________________ School _______________________________________________________

School Address  ________________________________________________________________________________________________________________
 Number & Street  City/Town State/Province Country ZIP/Postal Code

School Website Address  _________________________________________________________________________________________________________

Counselor’s Telephone (_______) ________________________________________ Counselor’s Fax  (_______) _________________________________________
 Area/Country/City Code Number Ext. Area/Country/City Code  Number

School CEEB/ACT Code ____________________________________  Counselor’s E-mail _________________________________________________________

TO THE SCHOOL COUNSELOR
Please submit this form when midyear grades are available (end of first semester or second trimester). Attach applicant’s official transcript, including courses  
in progress and transcript legend. (Please check transcript copies for readability.) Be sure to sign below before mailing directly to the college/university 
admission office. Do not mail this form to The Common Application offices.

! Female 
! Male

MR

IMPORTANT PRIVACY NOTE: In accordance with the Family Educational Rights and Privacy Act (FERPA), the original School Report submitted on your behalf 
reflects your choice to waive or not waive your right of access to all recommendations and supporting documents. That response applies to all subsequent reports, 
including this one. You chose the following:
! Yes, I do waive my right to access, and I understand I will never see this form or any other recommendations submitted by me or on my behalf.
! No, I do not waive my right to access, and I may someday choose to see this form or any other recommendations or supporting documents submitted by me or 

on my behalf to the institution at which I’m enrolling, if that institution saves them after I matriculate.

Background Information  If any of the information below has changed for this student since the School Report was submitted, please enter the new information in 
the appropriate section below. 

Class Rank _______  Class Size ______  Covering a period from _______ to ______.
 (mm/yyyy) (mm/yyyy)

The rank is  ! weighted ! unweighted.  
How many additional students share this rank?__________

! We do not rank. Instead, please indicate quartile ____   quintile ____  decile ______

Cumulative GPA: _____ on a _____ scale, covering a period from _______ to ______.
 (mm/yyyy) (mm/yyyy)

This GPA is ! weighted ! unweighted. The school’s passing mark is _____________.

Highest GPA in class _____________________ Graduation Date ________________
 (mm/dd/yyyy)

Have there been any changes to the senior year courses listed on the original School Report?   ! Yes  ! No 

Have there been any changes in the applicant’s disciplinary status at your school since you submitted the original School Report? 
! Yes  ! No  ! School policy prevents me from responding

To your knowledge, have there been any changes to the applicant’s criminal history since you submitted the original School Report? 
! Yes  ! No  ! School policy prevents me from responding

Do you wish to update your original evaluation of this applicant?   ! Yes  ! No 

If you responded yes to any of the preceding questions, please attach an explanation.

! Check here if you would prefer to discuss this applicant over the phone with each admission office.
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2012-13 final Report
For Spring 2013 or Fall 2013 Enrollment

TO THE APPLICANT
After completing the information in this section, give this form to your school counselor or another school official who knows you better. If applying via mail, please also 
give that school official stamped envelopes addressed to all institutions requesting a final transcript. 

Legal Name ___________________________________________________________________________________________________________________
 Last/Family/Sur   (Enter name exactly as it appears on official documents.) First/Given    Middle (complete) Jr., etc.

Birth Date ___________________________________________________  CAID (Common App ID) _______________________________________________
 mm/dd/yyyy

Address ________________________________________________________________________________________________________________________
 Number & Street                                                                  Apartment # City/Town State/Province Country ZIP/Postal Code

School you now attend ________________________________________________________ CEEB/ACT Code _____________________________________

Counselor’s Name (Mr./Mrs./Ms./Dr.)  ________________________________________________________________________________________________
  Please print or type

Signature _________________________________________________________________________________________________  Date _____________________
 mm/dd/yyyy

Title ___________________________________________________________ School _______________________________________________________

School Address  ________________________________________________________________________________________________________________
 Number & Street  City/Town State/Province Country ZIP/Postal Code

School Website Address  _________________________________________________________________________________________________________

Counselor’s Telephone (_______) ________________________________________ Counselor’s Fax  (_______) _________________________________________
 Area/Country/City Code Number Ext. Area/Country/City Code  Number

School CEEB/ACT Code __________________________________  Counselor’s E-mail __________________________________________________________

TO THE SCHOOL COUNSELOR
Please submit this form when final grades are available (end of second semester or third trimester). Attach applicant’s official transcript and transcript legend.  
(Please check transcript copies for readability.) Be sure to sign below before mailing directly to the college/university admission office. Do not mail this  
form to The Common Application offices.

! Female 
! Male

FR

IMPORTANT PRIVACY NOTE: In accordance with the Family Educational Rights and Privacy Act (FERPA), the original School Report submitted on your behalf 
reflects your choice to waive or not waive your right of access to all recommendations and supporting documents. That response applies to all subsequent reports, 
including this one. You chose the following:
! Yes, I do waive my right to access, and I understand I will never see this form or any other recommendations submitted by me or on my behalf.
! No, I do not waive my right to access, and I may someday choose to see this form or any other recommendations or supporting documents submitted by me or 

on my behalf to the institution at which I’m enrolling, if that institution saves them after I matriculate.

Background Information  If any of the information below has changed for this student since the Midyear Report was submitted, please enter the new information 
in the appropriate section below. (Counselors of transfer applicants need not answer the questions below the shaded box.)

Have there been any changes to the senior year courses listed on the original School Report?   ! Yes  ! No 

Have there been any changes in the applicant’s disciplinary status at your school since you submitted the original School Report? 
! Yes  ! No  ! School policy prevents me from responding

To your knowledge, have there been any changes to the applicant’s criminal history since you submitted the original School Report? 
! Yes  ! No  ! School policy prevents me from responding

Do you wish to update your original evaluation of this applicant?   ! Yes  ! No 

If you responded yes to any of the preceding questions, please attach an explanation.

! Check here if you would prefer to discuss this applicant over the phone with each admission office.

Class Rank _______  Class Size ______  Covering a period from _______ to ______.
 (mm/yyyy) (mm/yyyy)

The rank is  ! weighted ! unweighted.  
How many additional students share this rank?__________

! We do not rank. Instead, please indicate quartile ____   quintile ____  decile ______

Cumulative GPA: _____ on a _____ scale, covering a period from _______ to ______.
 (mm/yyyy) (mm/yyyy)

This GPA is ! weighted ! unweighted. The school’s passing mark is _____________.

Highest GPA in class _____________________ Graduation Date ________________
 (mm/dd/yyyy)

FR-1 / 2012-13
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4 SESSION IV: THE APPLICATION PROCESS (PART I)

Activity #3:  
Teacher Recommendations 

Opening Discussion:
Students need to know that they have some control over their teacher recommendations, depending on who 
they ask, how far ahead of time they ask, and the kinds of information they provide the teacher. The role play 
will provide practice that should help build the student’s confidence in approaching a teacher.

Handouts:
Common Application Teacher Recommendation Form 
Teacher Recommendation Request
Who Will Write Your Recommendation Worksheet

Instructions:
1. Give each student the three handouts.
2. Ask students what surprises them about the teacher recommendation form. Stress that, in es-

sence, a teacher recommendation should answer the question: Why would a professor want to 
teach this student?

3. Ask students to identify at least two teachers whom they could confidently ask to write a recom-
mendation—they should write the names on the worksheet. 

4. Some schools have a specific procedure for requesting teacher recommendations. If theirs 
does not, the Teacher Recommendation Request form is something they could use. If a college 
does not ask for a teacher recommendation, it may be because they do not want additional 
information; however, if a student is deferred, a strong letter of recommendation could be sent 
at that point.

5. IMPORTANT POINT: Students cannot ask to see teacher recommendations, but they are able 
to help shape them by giving the teacher good information. 

6. Role-Play: Ask students to turn to the handout, “Who Will Write Your Recommendation?” and 
the “Teacher Recommendation Request Form.” Allow a few minutes to read those handouts and 
then pair students and ask them to practice asking a teacher for a recommendation. 
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TO THE APPLICANT
After completing all the relevant questions below, give this form to a teacher who has taught you an academic subject (for example, English, foreign language, math, 
science, or social studies). If applying via mail, please also give that teacher stamped envelopes addressed to each institution that requires a Teacher Evaluation.

Legal Name ___________________________________________________________________________________________________________________
 Last/Family/Sur   (Enter name exactly as it appears on official documents.) First/Given    Middle (complete) Jr., etc.

Birth Date ___________________________________________________  CAID (Common App ID) _______________________________________________
 mm/dd/yyyy

Address ________________________________________________________________________________________________________________________
                      Number & Street                  Apartment # City/Town State/Province Country ZIP/Postal Code

School you now attend ________________________________________________________ CEEB/ACT Code _____________________________________

TEACHER EVALUATION 1

TO THE TEACHER
The Common Application membership finds candid evaluations helpful in choosing from among highly qualified candidates. You are encouraged to keep this form 
in your private files for use should the student need additional recommendations. Please submit your references promptly, and remember to sign below before 
mailing directly to the college/university admission office. Do not mail this form to The Common Application offices.

Teacher’s Name (Mr./Mrs./Ms./Dr.) _______________________________________________ Subject Taught _______________________________________
 Please print or type

Signature _________________________________________________________________________________________________  Date _____________________
 mm/dd/yyyy

Secondary School _______________________________________________________________________________________________________________

School Address  ________________________________________________________________________________________________________________
 Number & Street City/Town State/Province Country ZIP/Postal Code

Teacher’s Telephone (_______) __________________________________________________ Teacher’s E-mail _____________________________________
 Area/Country/City Code Number Ext.

Background Information
How long have you known this student and in what context? _______________________________________________________________________________ 

What are the first words that come to your mind to describe this student? _____________________________________________________________________

In which grade level(s) was the student enrolled when you taught him/her?    ! 9    ! 10    ! 11    ! 12    ! Other_____________________________________

List the courses in which you have taught this student, including the level of course difficulty (AP, IB, accelerated, honors, elective; 100-level, 200-level; etc.).

_______________________________________________________________________________________________________________________________

2012-13 Teacher Evaluation
For Spring 2013 or Fall 2013 Enrollment

! Female 
! Male

TE

IMPORTANT PRIVACY NOTICE: Under the terms of the Family Educational Rights and Privacy Act (FERPA), after you matriculate you will have access to this form 
and all other recommendations and supporting documents submitted by you and on your behalf, unless at least one of the following is true:
1. The institution does not save recommendations post-matriculation (see list at www.commonapp.org/FERPA). 
2. You waive your right to access below, regardless of the institution to which it is sent:
! Yes, I do waive my right to access, and I understand I will never see this form or any other recommendations submitted by me or on my behalf.
! No, I do not waive my right to access, and I may someday choose to see this form or any other recommendations or supporting documents submitted by me  

or on my behalf to the institution at which I'm enrolling, if that institution saves them after I matriculate.

Required Signature _______________________________________________________________________________________  Date _________________
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Ratings  Compared to other students in his or her class year, how do you rate this student in terms of:

No basis
Below  

average Average
Good (above 

average)

Very good  
(well above 

average)
Excellent  
(top 10%)

Outstanding 
(top 5%)

One of the top 
few I’ve encoun-

tered 
(top 1%)

Academic achievement

Intellectual promise

Quality of writing

Creative, original thought

Productive class discussion

Respect accorded by faculty

Disciplined work habits

Maturity

Motivation

Leadership

Integrity

Reaction to setbacks

Concern for others

Self-confidence

Initiative, independence

OVERALL

Evaluation  Please write whatever you think is important about this student, including a description of academic and personal characteristics, as demonstrated in 
your classroom. We welcome information that will help us to differentiate this student from others. (Feel free to attach an additional sheet or another reference you may 
have prepared on behalf of this student.)

TEACHER EVALUATION 1
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WHO WILL WRITE YOUR TEACHER  
RECOMMENDATION? HOW DO YOU ASK 
FOR A RECOMMENDATION?

! The first step is to make sure that your colleges require teacher recommendations. You do this by 
carefully reading the applications.

! If recommendations are required, make sure that you have the forms the colleges require and that 

teacher recommendation.
Q� Find out if your school has a specific policy regarding teacher recommendations. If there is a 

policy, follow it. If not, you can use the information in this handout.
Q�

to ask.
Q� Think of the high school teachers with whom you have a good relationship, who know you best, 

and who would be enthusiastic about writing a recommendation for you.

o Teachers whom you have had for more than one class are often good choices.
o List the teachers you might ask: ________________________, ___________________________, 

__________________________.
Q� Approach the teacher at least three or four weeks before the deadline date. You can say some-

-
tion. I think you know a lot about my strengths as a student. Would you be able to write a recom-
mendation for me?

Q� -
mation about yourself as soon as possible. Again, they need at least three weeks notice! TIP: 
Use the TEACHER RECOMMENDATION REQUEST form in your handouts to provide personal 
information.

Q�

THAT WANTS TO WRITE THE LETTER!
Q� WRITE A THANK YOU NOTE TO THE TEACHERS WHO WRITE RECOMMENDATIONS FOR YOU!
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TEACHER RECOMMENDATION REQUEST

Student’s Name ___________________________________ ____________ Today’s Date: ____________

Student’s DOB:  _______________________________________________________________________

E-mail Address / Phone # (in case of questions)  ____________________________________________

Teacher’s Name:  ______________________________________________________________________ 

Course(s) with This Teacher (i.e., English 3):  _______________________________________________

Thank you so much for agreeing to write this letter of recommendation for me. I asked you because I think you 
are a teacher who knows me well and who can accurately evaluate my potential for academic success in col-
lege. This information may be helpful to you as you write the recommendation.

1. I think my academic strengths are…
 a. ________________________________________________________________________________
 b. ________________________________________________________________________________
 c. ________________________________________________________________________________
 
2. I think my personal strengths are…
 a. ________________________________________________________________________________
 b. ________________________________________________________________________________
 c. ________________________________________________________________________________

3. I am considering the following college majors because…
 a. ________________________________________________________________________________
 b. ________________________________________________________________________________
 c. ________________________________________________________________________________

4. These are some of the things I want the college admission and/or scholarship committee to know 
about me…

 a. ________________________________________________________________________________
 b. ________________________________________________________________________________
 c. ________________________________________________________________________________
 d. ________________________________________________________________________________
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5. The specific things I hope you will discuss in this letter…
 a. ________________________________________________________________________________
 b. ________________________________________________________________________________
 c. ________________________________________________________________________________

6. What I remember most about your class…
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 

7. Additional information that might be helpful…
 (Students: You may attach a resume to this form if you wish. But remember that the teacher 

recommendation will focus on you as a student in this teacher’s classroom.)

These are the schools I am applying to. I have attached any teacher recommendation forms they require, as 
well as stamped and addressed envelopes.

Again, thank you. I know this is a big time commitment, and I appreciate your help.

Copyright, Pat Walters, MEd, CEP Retired High School Counselor

Postmark ______________ or Received by ______________
                                      Date                                                                           Date

Postmark ______________ or Received by ______________
                                      Date                                                                           Date

Postmark ______________ or Received by ______________
                                      Date                                                                           Date

Postmark ______________ or Received by ______________
                                      Date                                                                           Date

Name and Address of School Official Deadline
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4 SESSION IV: THE APPLICATION PROCESS (PART I)

Activity #4:  
Interviews 

Opening Discussion:
Interviews are seldom required. Exceptions include a few highly selective institutions as well as some scholar-
ship programs. However, a student should take advantage of the opportunity to interview on or off campus 
if possible. Students should know that meeting an admission representative “face-to-face,” whether in an 
informal interview or at a meeting at their school or a college fair, can be helpful in the admission process. 
Students with “special needs” or with complicated family situations should be encouraged to make personal 
contact with an admission officer from the colleges to which they plan to apply. Making a good first-impression 
is important. In this session, students will find that role-playing allows them to make and correct mistakes in 
a “practice” situation.

Activity/Handouts: 
Typical College Interview Questions
Materials: Flip Chart or blackboard

Instructions:
1.  Give the students a copy of “Typical College Interview Questions.”
2.  Ask each student to circle at least two questions he/she is prepared to answer.
3.  Demonstrate an introduction: Firm handshake, good eye contact, introducing yourself
4.  Ask students to work with a partner. One is the interviewer, one the student. The student should 

introduce himself/herself. Then the interviewer should ask a question (one of the ones his partner 
circled), to which the student responds.

5.  Instruct students to switch roles.
6.  Ask the students to make comments about what was effective in the interview exercise and write 
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Typical College Interview Questions
If you have the opportunity for an interview with a college admission representative, take advantage of it. This 
is a chance for you to answer questions about yourself—your interests and accomplishments, your future 
goals, your reasons for applying to College XYZ, etc. It is also a great opportunity for you to ask questions. 
Remember, you are trying to decide if this college is a good match for you. 

Some typical questions you might be asked: 
! Tell us about yourself as a student. What are your favorite classes? What do you want to study  

in college?
! What are the extracurricular activities you have been most involved with during high school? What 

were your contributions?
! What do you see as your strengths and weaknesses? Your greatest accomplishments? How would 

your friends describe you?
! Why are you considering our college? What special programs are you interested in?
! What characteristics are you looking for in the college you will attend?
! Is there anything else you want us to know about you?
! DO YOU HAVE ANY QUESTIONS?

This last question is important—be prepared. Not only will you be able to get specific information about the 
things that interest you most, but you will show the interviewer that you have done your research. 

Some topics to consider asking about:
! The admission process at that school
! Specific majors you are interested in
! Special programs such as freshman seminars, study abroad, etc.
! Social life—clubs and organizations, sororities and fraternities
! Dorm Life—types of housing, food
! Participation in activities such as music, drama, athletics, community service—who participates? 

How? 
! School traditions?

BE YOURSELF!
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5 SESSION 5: THE APPLICATION  
PROCESS (PART II)

Making the final decision about where to apply can be confusing at best. Students will come away from this 
session with knowledge of terms as well as practices and processes required for the completion of college ap-
plications, including how to write a college essay.

Objectives:
By the end of this session, students will:

! understand that the college application process is challenging, but should not be feared.
! understand that attention to detail is required
! have set an individualized game plan for the college  

application process 
! have outlined a possible college essay

Activities and Handouts:
Activity #1:  Managing Expectations: Where am I applying?  
 Which admission plan is for me? 
Handouts:  Different Admission Plans 
 College Application Tracking Chart 
Materials:  College List from Session IV
Activity #2:  The College Essay 
Handouts:  Common Application essay topics  
 NACAC’s Top 10 Tips for a College Essay 
 The College Essay: Getting Started 
 Sample College Essays 
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5 SESSION V: THE APPLICATION PROCESS (PART II)

Activity #1:  
Managing Expectations

Opening Discussion: 
Students should know why they are applying to each of their colleges. When students narrow their college list, 
they should keep a record of each college’s admission requirements and deadlines. They should develop a 
realistic and practical plan for completing applications that can be adjusted as necessary. A student may also 
want to consider applying to his/her top choice through an “early” plan, if offered.

Activity/handouts: 
Different Admission Plans
College Application Tracking Chart
College list from Session III homework

Instructions:
1.  Hand out “Different Admission Plans” and discuss the different options, emphasizing pros 

and cons of each. Remind students that it is important to consider the financial implications 
of applying Early Decision: Would they be better served if they waited to receive several finan-
cial aid offers? 

2.  Ask the students to look at the “College Application Tracking Chart” and begin filling it out to the 
best of their ability at this point. Completing this chart will be an ongoing process as students 
determine exactly where they are applying.

3.  Point out to students that some colleges track “interest”; therefore, it is beneficial for the 
student to correspond with the admission office through an occasional email, to try to attend 
a local college fair if the college of interest is there, and to let the college know if they visit. 
“Interest” is important to a college because it indicates how serious the student might be about 
attending that institution. 
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Different Admission Plans
There are two main categories of admission options: non-restrictive and restrictive. 

Non-restrictive application plans do not restrict students from applying to other institutions. You’ll have until 
May 1 to consider your options and confirm enrollment. There are three application plans under non-restrictive: 

! Regular Decision 
! Rolling Admission 
! Early Action—this is an “early” option. 

Regular Decision means that you turn in your application by the college’s deadline, and they let you know by 
a specified date. 
For Rolling Admission, schools review applications as they’re submitted and make decisions throughout the 
admission cycle (usually within four to six weeks of submission of the application). It is usually wise to send 
your application as soon as possible since some colleges will fill their class by early winter.
With Early Action, you send your application by the early deadline and the college sends you its decision ear-
lier. Some colleges do have additional restrictions on their early action programs, though, so make sure to read 
carefully the instructions from each college. 
There are two types of restrictive application plans:

! Early Decision 
! Restrictive Early Action. 

When you decide to apply Early Decision, you are committing yourself to going to that school. Early Decision is for 
those early-bird students who already have a clear first-choice college. If you’re still comparing colleges and don’t 
want to limit your choices yet, Early Decision is not for you. Why? Early Decision is a contract between you and 
the college. You agree that if the college accepts you, you’ll withdraw all other college applications and attend the 
early decision college. Because of this commitment, you can apply Early Decision to only one college.
The other restrictive option is Restrictive Early Action. This one means that you apply to your school of choice 
and get a decision early. Be aware, though, that some schools restrict applicants from applying to any other 
early plans at other schools. If you go this way, you’ll have until May 1 to confirm that you’ll be attending. 

! These early options can be confusing—some schools even have more than one of theses options—
so talk to your guidance counselor if there’s anything you don’t understand. 

Colleges respond to early applications in one of three ways: acceptance, rejection or holding applications over 
to regular decision.
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Are You Ready to Commit?
If several of your classmates are working on early decision applications, you may feel some pressure to do the 
same. But resist the temptation to apply early decision unless you truly are ready to commit to one college.

The only way you can be 100 percent sure is if you’ve done the work that leads to a good decision. Ask 
yourself these questions:

! Have I thoroughly researched this college and other colleges that may interest me?
! Have I visited this college while classes are in session and met with someone at the   

admission office?
! Have I explored my academic, extracurricular and social options at this college?
! Have I talked to a financial aid officer to get an estimate of college costs and to find out how  

Early Decision could affect my aid package?
! Have I discussed this decision with my family and/or guidance counselor?
! Is this a true first choice, or are there other colleges that still interest me? 

If you’re at all unsure about your first choice, applying Early Action (which does not require a commitment and 
allows you to apply to other schools), rolling, or regular decision is your best option. There is no need to limit 
your college choices this early, unless you truly want to.

Do Early Application Plans Affect Financial Aid?
If you need financial aid, you’ll probably need to complete a CSS Profile or the college’s institutional form at 
about the same time as the early decision application. The college financial aid office can then send you a 
tentative financial aid package (tentative until you can send the college your tax return and other supporting 
documentation). Each college does this a little differently, so check with the financial aid office or admission 
office of the college to be certain of their procedures.

What if your early decision college does not offer you enough financial aid?

“If the financial aid package is insufficient, we will release the early-decision-admitted student from 
the Early Decision obligation,” says Richard C. Vos, vice president and dean of admission and financial 
aid at Claremont McKenna College (CA). “If the initial aid offer in mid-December is seen as inadequate, 
we encourage the family to have a conversation with our financial aid director. That process almost always 
resolves the problem.”

However, Early Decision may not be the best choice if you want to compare financial aid packages between 
institutions until May 1. Early Decision requires an earlier commitment. 

Advantage to Applying Early?
Many students make an effort to apply through one of the early application programs because they hope to 
beat the competition of regular decision. Although most colleges have a smaller number of applications in 
their early programs, whether it’s easier to get accepted early than later depends on each college’s policies.
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One factor to consider is whether your academic record will be stronger later in your senior year. If you 
had stellar junior-year grades, this may not be a concern. But if you think that your application would be 
stronger with the addition of your grades for the fall of your senior year, waiting for regular decision may be 
the way to go.

A possible advantage to applying early, especially Early Action, is that you will receive admission decisions 
early. If you’re accepted to one or several colleges, you may feel a bit less stress about the rest of the college 
admission process. (And if you’re accepted Early Decision, your college search is over.) If your application is 
declined at one or more colleges, you have some time 
to re-assess your college choices, if necessary. Colleges 
can also neither accept nor reject, but rather hold over 
your application to regular decision. If this happens, 
make sure to send updated information in time for the 
regular decision deadline (such as senior-year grades 
and activities) to bolster your application.

In the end, the decision of whether or not to apply 
early decision or early action is yours alone. Do your re-
search, think about your options, look at your fall sched-
ule, talk to your guidance counselor and family. And then 
decide for yourself.
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College Application Tracking Chart

College Deadline  
date

Transcript  
sent

Test scores  
sent

Recommendations  
sent

Financial Aid 
Forms Filed



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS 273 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: LATE HIGH SCHOOL

National Association for College Admission Counseling (NACAC)

5 SESSION V: THE APPLICATION PROCESS (PART II)

Activity #2: The College Essay

Opening Discussion:
The college essay stands as the last major hurdle to the application for many students. They may complete 
everything else, but the essay seems to be waiting for a stroke of divination. This activity is designed to help 
students kick start their essay. It is very important to have them fill out as much as possible in the session. The 
goal is for students to see the essay as an opportunity, not a chore. Having them do a prewriting gets them 
started in a concrete way. 

Activity/Handout:
Handouts: The College Essay: Getting Started
NACAC’s Top 10 Tips
Common Application essay topics (or essay from one of their applications)
Sample essays to Evaluate

Instructions:
1. Give each student a copy of “The College Essay: Getting Started” and ask them to complete the 

questions.
2.  Read with them NACAC’s Top 10, answering any questions as you go over the hints. (for more 

information, see www.nacacnet.org/PublicationsResources/steps/Articles/Pages/CollegeEssay.aspx.
3.  Read the Common Application topics. Ask students which topic they would probably choose to 

write about. Have them circle it. If they are already writing about other topics, list some of them on 
the board.

4..  Stress that whatever the essay topic is, their purpose is to tell the admission committee something 
important about who they are.

5.  To help them begin an essay, guide them through “College Essay: Getting Started.” This complete 
activity, as well as other resources for essays, can be found at www.collegeboard.com/student.

6.  Hand out the sample essays and ask the students to read them and decide what they like and 
don’t like about them. Encourage them to base their decisions on how well the response answers 
the topic, how many specific ”showing” details there are, and how well written the response is. 
Then read them the critiques from admission committees. Discuss.
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The College Essay: Getting Started
College Board’s Recipe for a Draft: How to Kick-Start Your College Essay 
(View this activity and other resources at www.collegeboard.com/student/apply).

! Think about yourself. What are your best qualities? List several of them here: __________________, 
_________________, __________________, _______________________, ____________________.

! Choose one of the qualities you listed above, one you’d like to convey to the college admission com-
mittee. Complete this sentence: “I am a very ______________ person.”

! Set a timer for 20 minutes (or 10, or 15). Pretend you’re taking an exam at school and responding 
to this prompt: Tell a story about an experience or time when you showed you were a very _________ 
person (using the characteristic identified above.) Write non-stop for the designated time.

! Congratulations! You have started a draft of a college application essay. 
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NACAC’s Top Ten Tips for  
Writing a College Essay
(Read a more detailed discussion of each tip at www.nacacnet.org/PublicationsResources/steps/Articles/ 
Pages/CollegeEssay.aspx).

1. Start early. The more time you have, the less stress you’ll have.

2. Be yourself. One of the biggest mistakes students make is “writing what they think others  
want to hear.”

3. Be honest. College admission officers have read hundreds—even thousands—of essays.  
They are masters at discovering any form of plagiarism.

4. Take a risk. Don’t settle for the essay that everyone else is writing.

5. Keep in focus. Use the essay to help the admission officers get to know you as a person.

6. Write and rewrite. Don’t try to write a masterpiece on your first try.

7. Get a second opinion. Even best-selling novelists ask other people to read their manuscripts be-
fore they’re sent to the publisher.

8. Proofread. 

9. Don’t confuse applying online with sending e-mail. Make sure that you put as much effort  
into an online essay as you would if you were sending it snail mail.

10. Don’t expect too much from an essay. The application essay is important, but it’s not the only thing 
that is considered. 
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SAMPLE ESSAYS TO EVALUATE
Below are essays written in response to long and short essay topics. Read each essay once and evalu-
ate whether or not it is effective. These are actual essays written by applicants applying to a major state  
university.

Essay #1—Describe a person who has had a significant influence on your life.

a coach, but a friend and a role model.

 Although some days at practice can be absolutely dreadful, I know that she only screams and pushes to 
make us better and I love that about her. Not only is she there for us as a coach, but also as a friend as well. 
Whenever someone has a rough day, she is the perfect person to talk to. She seems to have the answers to 
almost everything. She often sits us down as a team and has talks about being the better person in an argu-
ment, being a good leader, and most of all, being a good person.

 Not a day goes by that I don’t think about something that Nicole has taught me. Whether it is getting in a 
petty fight over nothing or just wanting to be lazy and not pick up by baton for an hour’s practice, I often think, 
Nicole wouldn’t be happy with my decision, or Nicole wouldn’t do that. She seems to indirectly alter some of 
the decisions I make, which I believe are standards for a great role model.

 If I would have never met my twirling coach, I don’t know where I’d be today. So many of my decisions I 

upon my life as a coach, a friend, and a role model.

Essays # 2 and #3 (same short answer topic; essays by two different students)- If you 
were to work with a professor to design and help teach a class, what topic would you 
choose and why?

Essay #2:
Like many young adults, I am constantly on the run trying to get to the next activity I have scheduled. The day 
never seems long enough, and there is always something left undone. School, for example, is a source of a 
lot of stress and anxiety. I often find myself getting distracted thinking about the Calculus test or the English 
paper, long after they have passed.

 A year ago I went to a meditation retreat in the Catskill Mountains. Since then, I have been regularly prac-
ticing meditation, an ancient yoga practice independent of all religions. However, every religion utilizes the 
value of meditation in one form or another to achieve eternal bliss and peace of mind.

 Although I am somewhat of a “beginner,” I have already witnessed many benefits. I have found I am able 
to concentrate better and have an increased immunity to distractions. I find meditating helps to relieve much 
of my tension and enables me to work with much more zeal. Many nights I have to study for multiple tests or 
quizzes, so I meditate a few minutes before I start each new subject. Once I have done this, my mind is clearer 
and more responsive to the information it is fed.
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 At college, I would like to share the wonder of meditation with others to help them get through the tough 
times. The message of meditation transcends religious lines and can be beneficial to everyone. Working with 
more accomplished individuals, I would like to explore the therapeutic aspect of the practice; and, perhaps 
through statistical, historical, and spiritual date, support this ideology. The opportunity to work with a professor 
would help me structure and deliver the message better. Guest speakers as part of a club or college course 
would enhance the experience of meditation. I believe this course would be a great learning experience and 
benefit for interested students.

Essay #3:
If I were to work with a professor to design and teach a class, the topic for my new course would be a broad 
study of major modern day religions as Judaism, Christianity, Muslim, and Buddhism. Through education 
this class’s objective would hopefully be to curb prejudice and increase tolerance of other religions. I feel that 
especially now during this time of crisis in our nation that to toleration can only further expound on the unity 
we now possess.

Essay #4: Describe the environment in which you grew up and how it has shaped 
your personal goals.
I grew up in a brick house on Nottingham Drive, a place with old furniture and young faces, with small rooms 
that never seemed empty. I grew up with my pointy nose buried in books, wearing stretch pants and bows and 
listening to my father’s new songs on the guitar. I sat at a dinner table as girlish voices made fun of that pointy 
nose along with my big ears, and I finally learned to laugh about them. I grew up with a big-nosed father who 
always had a joke on his tongue and a mother who always had an answer. I heard that as long as I worked 
hard enough, I could do anything.

 I grew up eating fresh tomatoes from my grandpa’s garden and later saw that same garden overrun with 
weeds. I grew up during summers at the lake, with cousins who couldn’t read until fourth grade and could 
break every object in sight. I watched at a distance as relatives struggled through life, searching for paths to 
independence. I heard stories from the adults’ fold-out table, of women abandoned by the men whom they 
had depended on. Somewhere amongst those stories, I made up my mind not to make their same mistakes.

 I grew up with a determination to make something of myself, to stand apart from the crowd. I listened to 
seemingly endless stories about the Depression, wars and old friends. I wondered if I would ever get a chance 
to tell my stories. I wondered what type of stories I would have to tell.

 I began to understand that I have a choice. I can choose the stories that I want to tell. I can choose whether 
or not I repeat others’ mistakes. And I can choose what I make of myself. As to how I make these choices, I’m 
sure that all I have to do is remember the stories from when I grew up.
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Admission Counselors’  
Critiques of Essays

Essay #1
This essay does not work because it lacks depth. The writer just skims the surface and gives the reader 

this essay to the next level. The writing also lacks sophistication. The word choice and sentence structure 
are very simplistic.

Essay #2
This is a good short answer response because it is a very specific topic and shares a personal experience. The 
writer uses clear details and writes well. This brief answer response also shows that the writer is open minded, 
curious, and motivated to work with others.

Essay #3
Even though this is a short answer response, the writer needed to go into more depth. The topic is too broad 
as presented and doesn’t allow the writer to talk about the details. The writer also did not proofread carefully; 
there are words missing and other grammatical errors.

Essay #4
This essay is an excellent example of how concrete details can create a vivid story. The writer’s strong observa-

by the story. The writer uses language well and shows a sense of style. 



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS 279 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: LATE HIGH SCHOOL

National Association for College Admission Counseling (NACAC)

6 Session VI: Financial Aid

For most students, an application is not complete without considering finances, so the primary goal of this 
session is to provide information to students and parents/families about the financial aid process. Since this is 
the final session, allow time at the end for the final “wrap-up” which will be the “Great Sorting Game” followed 
by a discussion and final evaluation.

Objective:
By the end of this session, students will:

! have a better understanding of the components of financial aid
! know what questions to ask as they move through the financial aid process

Activities and Handouts:
Activity #1:  Understanding Financial Aid 
Handouts:  Paying for College is a Family Affair 
 Student Bulletin: A Quick Guide to Financial Aid Terms 
 Student Bulletin: Understanding Your Financial Aid Letter
Activity #2:  Using the FAFSA4caster
Activity #3:  Wrap-up 
Handout:  The Great Sorting Game
Activity #4:  Evaluation 
Handout:  Final Evaluation
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6 Session VI: Financial Aid

Activity #1:  
Understanding Financial Aid

Opening Discussion:
Understanding financial aid may seem to be a difficult task but, with help, it can be manageable and it is well 
worth the effort in the end. There are lots of opportunities for students to receive enough aid to attend even 
the most expensive college.

Handout: 
Paying for College is a Family Affair
Student Bulletin: A Quick Guide to Financial Aid Terms
Student Bulletin: Understanding Your Financial Aid Letter
How Financial Aid Works: Case Study
Resources: Flip chart or board

Instructions:
1. Read “Paying for College is a Family Affair” with the students, answering questions as they arise.
2. Ask students to work in pairs with the “Quick Guide to Financial Aid Terms.” One student will 

ask the other what he/she thinks the definition of the terms might mean. If the answer is cor-
rect, then they star (*) the term. Student pairs should alternate asking/answering the questions. 
Once all sets of pairs have completed the exercise, then the facilitator can determine which 
group guessed the most “right” definitions of the terms. The students should be encouraged to 
take this handout home.

write out the sample aid package from “How Financial Aid Works” which provides a case study 
for the information in the financial aid letter.

4. Instruct students to take all the handouts home and discuss them with their families. IF possible, 
they should try to get on at least one of the suggested Web sites and, if they are seniors, they 
should go to the FAFSA Web site or ask their guidance counselor for a paper copy.
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Paying for College is a Family Affair and 
Here’s How It Works

THE SAD FACT is that many students who earn admission to college never go because they do not complete 
the financial aid process.

THE GOOD NEWS is that there are lots of ways to pay for college and lots of information and help are avail-
able to students who honestly need financial aid assistance!!

FACTS WORTH NOTING:
! THE EARLIER YOU BEGIN TO THINK ABOUT PAYING FOR COLLEGE THE BETTER.
! MONEY IS AVAILABLE TO ALMOST EVERY STUDENT WHO ATTENDS COLLEGE.
! NO ONE GETS FINANCIAL AID BY WISHING! YOU NEED TO APPLY AND FOLLOW THROUGH.
! EVEN THE MOST AMBITIOUS STUDENT WILL NEED ASSISTANCE FROM THE ADULTS IN THE 

HOUSEHOLD IN ORDER TO COMPLETE THE FINANCIAL AID APPLICATION PROCESS.
! YOU DO NOT NEED TO PAY ANYONE TO HELP YOU APPLY FOR FINANCIAL AID! BEWARE OF 

ANYONE WHO OFFERS A SERVICE FOR A FEE.
! OFTEN THE MOST EXPENSIVE COLLEGES HAVE THE “DEEPEST POCKETS” AND CAN HELP THE 

VERY NEEDIEST STUDENTS MAKE COLLEGE AFFORDABLE.

In a perfect world, families begin thinking about college finances when their children are still in grade school. 
But we all know this is NOT a perfect world. So—the time for you to start thinking about paying for college is 
TODAY!

There is a lot of money available to students with need:
While it is true that college costs increase almost yearly, it is also true that there is more financial aid available 
than ever before—according to the federal government, more than $199 billion. This money comes from the 
following sources:

! The US Department of Education’s Federal Student Aid (FSA) program which provide $146.5 billion 
a year in grants, loans and work-study assistance. 

! State grant and loan programs.
! College and university grant, loan and scholarship programs.
! Scholarships given by foundations, corporations, and community organizations.

These are the sources of financial aid:
! Grants and scholarships: Also called “gift aid,” grants are based on financial need and do not need 

to be repaid. Scholarships are most-often awarded on the basis of strong academic achievement, a 
special talent or ability, or ethnicity.
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! Work-study: This option gives students the opportunity for part-time employment ON CAMPUS to 
help them meet their financial need.

! Loans: These are offered to students or parents and must be repaid. Loans that are awarded based 
on financial need are low-interest loans, usually sponsored by the federal government. Interest on 
these loans is paid by the government for students with the greatest need. Repayment does not 
begin until 6 months after completion of the college program and may be deferred until a later date 
under some special circumstances.

APPLYING FOR FINANCIAL AID IS TIME-CONSUMING, BUT NOT HARD!  
Here is how the need-based application process generally works:

1. Every student must complete the Free Application for Federal Student Aid (FAFSA). This is the 
only application required by many colleges, and should be completed as soon possible after 
January 1st of the senior year. As the name says, this is free! The preferred method for completing 
this form is online, although a paper copy is available. The Web site is: www.fafsa.ed.gov  
(NOT .com which is a fee-based, unnecessary service)

2. A few colleges and universities also require that students complete a financial aid form specific  
to the institution, or the College Scholarship Service Profile application, which is offered through 
the College Board. There is a fee for this form, but fee waivers are available through school  
counselors and college financial aid offices. 

3. Financial aid offices use the information provided through these forms to determine a family’s 
ability to pay for college. This is called the “estimated family contribution” (EFC), and it is always 
the same, regardless of the cost of the college. That means that financial aid can help you afford 
even the most expensive college, if you qualify for admission.

4. In the spring of the senior year, colleges notify students of the amount and type of aid offered.
5. Students have until May 1st to compare offers of admission and financial aid in order to make one 

final college enrollment decision.
There are many people and resources who can help you find your way through the financial aid process. Your 
school counselor, your teachers, adults in your community or place of worship may all be available to advise 
you. At every college you consider, financial aid officers will be eager to help students and families understand 
and complete the financial aid process. Don’t be afraid to ask for lots and lots of help.

If you are a good student and an active participant in school and community, you may qualify for scholar-
ships offered by corporations, foundations, religious organizations, or community groups. Ask at your school 
about possibilities. Do some research online at www.fastWeb.com and The College Board (http://apps.colleg-
eboard.com/cbsearch_ss/welcome.jsp).
In the end, all of the work required to apply for financial aid is well worth the effort! In 2008:

! College graduates earned an average of $55,700
! High School graduates earned an average of $33,800

Over the course of your life and career that difference will make up for the cost of even the most expensive 
college—many times over!
For more information on financial aid visit: www.finaid.org and www.studentaid.ed.gov
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Here is how one student financed  
a first year in college:

Susan Smart 

Total Cost: $21,120
(Tuition, Room and BoardBooks, Fees, Travel)

EFC $3,241
(Estimated Family Contributions determined by FAFSA)

Financial need: $17,879
How she pays: 
Scholarship from college $4,000
Federally subsidized student loan $3,500
State scholarship $2,500
Federal Pell Grant $1,060
Federal Perkins Loan $2,400
Federal SEOG Grant $300
Federal Work Study $1,600
Scholarship from church $1,500
Summer earnings $1,019



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS284 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: LATE HIGH SCHOOL

National Association for College Admission Counseling (NACAC)

Student Bulletin
Adapted from: www.fastWeb.com. Visit the site to search over $3.4 billion in scholarships!

Volume 2 
High School Edition

Quick Guide to Financial Aid Terms
A few weeks after submitting your FAFSA, you will receive a copy of your SAR, and your prospective college(s) 
will receive a copy as well. Using information taken from your SAR, each school you applied to will send you 
an Award Eligibility Letter, breaking down your Aid Eligibility. The aid offered in the letter will be based on your 
Financial Need, which is equal to your COA minus your EFC. 
This can quickly get confusing. To better understand the financial aid process, here are the key terms YOU 
need to know: 
Free Application for Federal Student Aid (FAFSA): This is the form used by the government to determine the 
amount of federal and state aid you are eligible to receive. For more information about how to complete the 
FAFSA, watch the four-minute FAFSA video at www.fastWeb.com/financial-aid. 
Student Aid Report (SAR): This is the official notification sent to you that confirms your FAFSA has been pro-
cessed. This document will include your Expected Family Contribution (EFC).
Expected Family Contribution (EFC): This is a measure of your family’s financial strength based on income, as-
sets, family size, etc., and gathered from information you submitted on the FAFSA. Your EFC represents the 
amount of money the federal government believes your family can contribute toward one academic year of 
college. The actual amount your family ends up paying could differ from the EFC figure, depending on which 
sources of aid are available to you.
Aid Eligibility: This is the total aid you are eligible to receive. It can include scholarships, grants, work-study 
and loans. Any aid that is offered is typically summarized in an award letter and sent to you by your prospec-
tive college(s).
Award Eligibility Letter: This is the list of aid that you are eligible to receive from your prospective college, 
including terms and conditions. You should be aware that you are not required to accept all the aid found in 
the letter. You could turn down loans, for example.
Cost of Attendance (COA): This figure includes the total price of tuition, fees, room, board, books, supplies, 
transportation and personal expenses for one year of college. This is also known at some colleges as the 
“Student Budget.”
Financial Need: This is the difference between your Cost of Attendance (COA) and your EFC.
Now that you know these key terms, re-read the top paragraph of this bulletin. It should be much clearer to 
you! Please visit www.finaid.org for more information on the financial aid process.
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Types of Aid
Federal Aid is financial aid that comes from the government and is usually disbursed through your college. It 
can include:
Grants typically are based on financial need and do not need to be paid back. An example is the Pell Grant. 
Eligibility often depends on your FAFSA results.
Scholarships usually are based on achievement or talent and do not to be paid back. You can search for schol-
arships at www.fastWeb.com. FastWeb adds and updates scholarships every single day. Also, your prospective 
college(s) may offer scholarships based on merit and/or need. Call their financial aid office to find out which 
scholarships are available to you and how you can apply.
Loans: These funds must be paid back, usually with interest. There are federal student loans, federal parent 
loans, and private loans. The good news is that interest rates for federal student loans and parent loans are 
currently at historic lows. However, you must demonstrate financial need for some loans, like the Perkins Loan. 
To find out more about loans, visit www.finaid.org/loans. 
Federal Work-Study: This program provides part-time jobs for students with financial need. Jobs are usually 
available on and off campus and listed through the school’s financial aid office.

Loan Terms
Student loans come in many varieties. The best loan terms are offered through the loan programs regulated by 
the federal government, such as Stafford and Perkins loans. Banks and other financial institutions also offer 
private loans, sometimes known as alternative or direct-to-consumer loans. Private loans are not regulated by 
the federal government and may offer unfavorable terms, such as high or ballooning interest rates and lack 

by the federal government, be sure to understand all the terms before you sign. If you have any doubts, ask a 
financial aid officer for advice.
Interest: A periodic charge for borrowing money, expressed as a percentage of the loan balance. Interest rates 
are either variable (the rate can change) or fixed (the rate will not change).
Annual percentage rate (APR): The overall cost of borrowing money, expressed as an annual percentage 
of the loan balance. The APR combines the interest rate with loan fees, and also includes the effects of 
compounding.
Default: Failure to repay your loan; it may lead to legal action to recover the money and can negatively affect 
your credit rating.
Principal: The full amount borrowed. During repayment, it refers to the portion of the original amount still owed 
(not including interest).
Loan Fees: One-time charges to originate or guarantee a loan, expressed as a loan balance percentage. 
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Understanding Your Financial Aid Award Letter
Use this example as a guide to reading your financial aid award letter. Remember, you can choose to accept 
or decline any part of your financial aid package. Make sure to contact your prospective college’s aid office 
immediately, if you have any questions. 

Expenses (COA*)
Tuition:  $7,334
Health and Fees:  176
Books/Supplies:  1,015
Room/Board:  5,204
Personal:  2,600
Transportation:  910
Total Expenses:  $17,239
* Cost of Attendance (COA): The total expenses (tuition, fees, etc) of one year’s education. Your school may also 

include indirect costs (books, room and board, transportation, personal expenses, etc.). Our example includes 
both direct and indirect expenses. 

Resources (EFC*)
Family’s Resources
Parent’s Contribution: 
From Earnings:  $2,500 
From Assets:  112
Student’s Contribution:  500
Other Resources
Total Resources:  $3,112
* Expected Family Contribution (EFC): Amount your family is expected to give per year, determined by FAFSA re-

sults (e.g., EFC is $3,112 [2,500+112+500]). The amount you end up actually paying could differ from the EFC, 
depending on what resources are available at your college. 
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Awarded Financial Aid

Award Fall Spring Total Accept 3 Decline 3

Pell Grant $625 $625 $1,250

Direct Stafford Loan (Subsidized) $1,500 $1,500 $3,000

Direct Stafford Loan (Unsubsidized) $1,938 $1,938 $3,876

Total Direct Loans $6,876

Total Financial Aid Package: $8,126

(COA) - (EFC) - (Aid) = Unmet Need 
$17,239 - $3,112 - $8,127 = $6,000
Notice the choice to accept/decline each award 
Federal Pell Grant (free money) 
Federal Stafford Loan—Subsidized (interest-free until six months after graduation)
Federal Stafford Loan—Unsubsidized (interest accrues immediately after loan is disbursed) 
If you have applied to other schools, compare this financial aid award with the others. Remember to search 
for scholarships at www.fastWeb.com! Scholarships will always be the best way to meet the costs of a college 
education.

Comparing Financial Aid Award Letters
You may receive award letters from different colleges. Keep the following in mind when making your 
final decision.

! Look carefully at your award letters: Letters from different schools will probably have their figures 
and costs in different formats. Compare award letters to see how their offers measure up. Ask if 
outside scholarships will affect your aid. 

! Compare loan offers: Interest rates, how interest compounds, repayment terms and cancellation 
provisions can vary widely from loan to loan. 

! Compare affordability of aid offers over time: Ask how your financial aid package will change over 
time. The aid package made available to you in your senior year may look very different from the one 
you were offered freshman year. 

! Look beyond the “sticker price”: The school with the lowest cost of attendance may not be the most 

! Don’t accept an offer just because it has the lowest “unmet need”: You may save more by accepting 
an offer with a higher unmet need, if the aid package offers scholarships, grants and work-study 
instead of loans. 

! Compare like terms: How do the schools determine cost of attendance? Do they all include direct 
costs as well as indirect costs? How do they handle outside scholarships? What work-study options 
are available? What are wages like? Can you substitute work-study for a loan?
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6 Session VI: Financial Aid

Activity #2:  
Using the FAFSA4caster

Opening Discussion:
FAFSA4caster will help you get an early start on the financial aid process by:

apply for aid

sources of aid.
*A PIN is a 4-digit number that is used in combination with your Social Security Number, name and date of 
birth to identify you as someone who has the right to access your own personal information on Federal Student 
Aid Web sites, such as FAFSA on the Web.

Resources: 

ed.gov/F4CApp/index/beforebrowser_req.jsf for information on supported browsers)

*NOTE: If a computer with Internet access is not available, guide students through completion of the FAFSA 
Worksheet in preparation for completing the FAFSA on the Web.

Instructions:
Walk students through the FAFSA4caster at www.fafsa4caster.ed.gov OR the FAFSA Worksheet, which is avail-
able at www.fafsa.ed.gov/before012.htm.
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6 Session VI: Financial Aid

Activity #3: Wrapping it all up

Opening Discussion:
The Great Sorting Game engages students in an enjoyable mock-admission simulation. The purpose is to help 
students understand the many factors that are weighted in admission decisions. The game should generate 
discussion that will summarize many of the issues presented so far.

Activity/Handout: 
The Great Sorting Game

Instructions:
1. Instructions and game materials are in the pages that follow.
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THE GREAT SORTING GAME 
(Copyright 2003, Mary Lee Hoganson)

A PARTICIPATORY DEMONSTRATION OF HOW SELECTIVE  
COLLEGE ADMISSION WORKS (SORT OF)

Getting started with play: 
Find 9 volunteers to be admission candidates. Secure an additional volunteer to play the “Director of Admis-
sion.” It will be that person who reads the qualities and tells students whether to move up or down in the 
competition. Hand out the GPAs in RANDOM order and then instruct volunteers to organize themselves in 
GPA order from highest to lowest. (This is generally a couple of minutes of comedy relief because players have 
trouble getting organized. This is part of the fun.)

Scenario of play:
The group of non-volunteers is told that they are the Admission Committee from “Highly Prestigious Univer-
sity” (or you pick a better and funnier name). The committee is at the very end of the admission cycle and still 
has 9 great applicants from which it can only admit 3 students. All have very appealing qualities, but there is 
simply not enough room in the class for all 9. Before them they see the candidates. Point out that they are in 
standing in GPA order from highest to lowest. Also emphasize that all are great candidates and so the commit-
tee will have to decide based upon personal qualities and qualifications. Point out that, if the committee were 
to decide only on academics, the three with the highest GPAs would get in.

The personal qualities/qualifications are then read and the volunteers are asked to exchange places (move 
up and down in the order) based upon what is read. (One very important note to make this work: if more than 
one student is moving down at the same time, the lowest student must move first and visa versa—if more 
than one student is moving up, the highest student must move first.) You may choose to alter the qualities/
qualifications and the weight given to each. 

Stop after each quality read in order to discuss why this helped or hindered the candidate. As an example: 
you may ask, “why do you think it might not be helpful to declare your major as pre-med or psychology?” 
After reading the “Greek Major” quality, point out that many selective colleges have Classics Professors who 
are covered with cobwebs and are really hoping to get a few kids in their classes. Stop after the Early Decision 
qualification to discuss how this may play into a decision by a college. In this way, it is more than reading the 
qualities. It is a way to generate discussion.

The ending:
After all qualities have been read and candidates have been “sorted”, have the candidates turn their GPA 
sheets around to reveal the GPA to reveal to the audience. Read through the GPAs, pointing out the new order 
and note that the top three, new sorted, candidates are going to be admitted.

You might choose to have a small prize—like pieces of candy to thank the volunteers.



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS 291 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: LATE HIGH SCHOOL

National Association for College Admission Counseling (NACAC)

THE GREAT SORTING GAME 
(Copyright © 2003 Mary Lee Hoganson)

Qualities, which are read, and places to move up and down in the line:
1.  IF YOU HAVE TAKEN AN EXCEPTIONALLY 

STRONG ACADEMIC PROGRAM +2

2.  IF YOU PLAY THE OBOE OR VIOLA +1

3.  IF YOU CLEARLY STATED THAT THIS COL-
LEGE WAS YOUR FIRST CHOICE BY MAKING 
AN EARLY DECISION APPLICATION AND 
COMMITMENT +2

4.  IF YOUR INTENDED MAJOR IS PSYCHOLOGY 
OR PREMED -1

5.  IF YOUR INTENDED MAJOR IS GREEK +2

6.  IF YOU DO NOT KNOW ANY OF YOUR 
TEACHERS WELL AND HAD TROUBLE FIND-
ING  
SOMEONE TO WRITE YOUR COLLEGE REC-
OMMENDATION -2

7.  IF, AS YOUTYPED YOUR COLLEGE ESSAY, 
YOU FORGOT TO CHANGE THE NAME OF 
THE COLLEGE YOU WERE APPLYING TO, -4

8.  IF YOU ARE A LEGACY +2

9.  IF YOU DID NOT WRITE THE OPTIONAL ES-
SAY FOR YOUR COLLEGE APPLICATION -1

10. IF THE TOPIC OF YOUR COLLEGE ESSAY WAS 
“WHAT I LEARNED FROM PLAYING SPORTS” -1

11. IF YOU WROTE THE ESSAY OF THE YEAR—
THE ONE THAT WAS PASSED AROUND THE 
ENTIRE ADMISSION OFFICE IT WAS SO 
REMARKABLE + 3

12. IF YOU PLAGERIZED AN AP AMERICAN 
HISTORY PAPER AND GOT CAUGHT—SIT 
DOWN, YOU’RE OUT OF THE COMPETITION 
ENTIRELY

13. IF YOU WILL BE FIRST IN YOUR FAMILY TO 
ATTEND COLLEGE +2

14.  IF YOU PARTICIPATED IN AN ENRICHING 
SUMMER PROGRAM BETWEEN YOUR JU-
NIOR AND SENIOR YEARS +2

15.  IF YOU HAVE PARTICIPATED IN NO EXTRA-
CURRICULAR ACTIVITIES -3

16.  IF YOU HAVE PARTICIPATED IN A SIGNIFI-
CANT COMMUNITY SERVICE PROJECT +1

17.  IF YOU ARE AN EAGLE SCOUT +2

18.  IF YOU ARE A VARSITY ATHLETE +2, AND 
IF YOU ARE A VARSTIY ATHLETE AND TOOK 
SECOND-PLACE AT REGIONALS IN YOUR 
SPORT MOVE UP ONE MORE (A TOTAL OF 3)

19.  IF YOU GOT A “D” IN AN ACADEMIC COURSE 
AT THE END OF YOUR JUNIOR YEAR -3

20.  IF YOU CAME TO THE COLLEGE INFORMA-
TION SESSION AND INTRODUCED YOURSELF 
TO THE COLLEGE REPRESENTATIVE (AND IN 
THE CASE OF THE STUDENT WHO JUST GOT 
THE “D”, EXPLAINED THE EXTENUATING 
CIRCUMSTANCES) +1

21.  IF YOU ARE A LEGAL RESIDENT OF IDAHO +3

22.  IF YOU NEVER GAVE YOUR COUNSELOR ANY 
PERSONAL INFORMATION FOR USE IN WRIT-
ING YOUR COLLEGE RECOMMENDATION -1

23.  IF YOUR LAST NAME IS TRUMP—THE NAME 
ON THE COLLEGE LIBRARY IS TRUMP—AND 
IT’S NOT A COINCIDENCE, MOVE ALL THE 
WAY TO THE FRONT AND STAY THERE
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4.0

your college application

 
extracurricular activities
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3.9

learned from playing sports”

 
summer program between your junior 

and senior years
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3.8

academic program

Your intended major is psychology

you forgot to change the name of the 
college to which you were applying

 
History paper and got caught
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3.7

well and had trouble finding someone to 
write your college recommendation

 
for your college application

 
personal information for use in writing 

your college recommendation
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3.6

You clearly stated that this college was your 
first choice by making an early decision  

application and commitment

The topic of your college essay was  
“What I Learned from Playing Sports”

You have been involved in a significant  
community service project or trip

session at your high school and  
introduced yourself to the college  

representative
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3.5

 
summer program between your junior 

and senior years
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3.4

 
strong academic program

 
family to attend college 

 
a significant community  

service project
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3.3

 
the one that was passed around the  

entire admission office it was so  
remarkable 

 
second-place at regional competition  

in your sport

at the end of your junior year

session at your high school and  
introduced yourself to the college  

representative (and offered an  
explanation of your “D” grade)
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3.2

 
on the library is Trump—and it’s not a  

coincidence
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6 Session VI: Financial Aid

Activity #4: Evaluation

Handouts: 
Evaluation form

Instructions:
1.  Hand out the evaluation form and ask students to be honest, encouraging them to give helpful  

suggestions that might be useful to future workshops.
2.  Hand out certificates and thank the participants.
3.  Final instruction for facilitator: Please complete the evaluation for volunteers
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7 Resources for Late High School: 
Parent/Guardian Workshop

Message 
With more than 3,400 two- and four-year colleges in the United States, how will students pick the right one? Beyond tak-
ing the right courses and doing well, what steps will students need to follow to get into college? How can families help? 

This section will focus on these questions and concerns by following the road to college. Preparing for college is 
an extremely exciting time in the life of the student, filled with challenge, opportunity and decision-making.

to examine their goals, strengths, weaknesses, and reasons for going to college. Then, the student may want to deter-
mine what characteristics he or she will look for in deciding which colleges to explore. 

While the student is going through this awareness or assessment period, it is important to be realistic. As one 
experienced counselor said about the college exploration process, “Dream, but keep one foot on the ground.” 

Methods
Parents, guardians, and counselors can help in college exploration by encouraging the student to find the answers to 
a number of questions. It’s extremely important to have the student––not the parent or guardian––answer the ques-
tions. The role of the family is to guide, not steer, the student through the exploration process. Parents should resist 
the temptation to impose their values and goals on the student’s answers to these exploratory questions.

Objectives

process.

children’s educational goals.

It’s extremely important to have the student––not 
the parent or guardian––answer the questions. 
The role of the family is to guide, not steer, the 
student through the exploration process. Parents 
should resist the temptation to impose their 
values and goals on the student’s answers to these 
exploratory questions.

“

”
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Introductions
Any time you have a workshop for parents and families, it is a great idea to have an icebreaker.  
The “How Do You Define College” worksheet from Session I of the Late High School Curriculum 
is perfect for opening this workshop.

Discussion Questions 
This workshop affords the Step by Step presenter a 
number of opportunities to engage in dialogue with 
parents and participants. Some of the questions and 
discussion topics to interject are listed below:

consider in choosing a college, the Step by Step 
presenter can compliment the message by citing 
specific examples of colleges that fit the various 
questions.

and admission folder, it might be useful to 
distribute sample applications and display an 
admission folder with an actual transcript or 
other school records. Be certain to protect the 
anonymity of the subject.

after the college responds to the application. How 
should parents respond to admit, deny, or wait list 
decisions? 

Activities 
-

dents to talk with the group.

the discussion of the questions a student 
should ask when exploring college oppor-
tunities.

mailings, viewbooks, and comprehensive 
guides to let the parents and guardians 
see the various options that exist for stu-
dents considering a four-year college or 
university.

used to research college and financial aid 
options.

at a local college or university or invite 
an admission counselor/officer to make a 
presentation. When visiting a campus, ar-
range for parents to see the same things 
that students would see.

(if one is held in your city or metropolitan 
area) or a college fair program sponsored 
by the local school district.

Resources
 In addition to the resources that follow, presenters may wish to acquire the following NACAC resources:

A Guide to the College Admission Process ($13e for members and $16e for nonmembers per 100 copies)
Guide for Parents (Set of 100: $12 for members and $17 for nonmembers, also available in Spanish)

These guides are available from National Association for College Admission Counseling (NACAC), 1050 N. Highland Street, 
Suite 400, Arlington, VA 22201. Call 800/822-6285, or visit www.nacacnet.org, Publications and Resources, Marketplace.

Step by Step presenters can also gather the following local information for use as handouts: 
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Once your child has had an opportunity to review these 
questions and come up with at least tentative answers, it is 
time to involve the school counselor once again. The counsel-
or can relate these answers to the student’s academic profile 
including grades, rank in class, test scores, and student ac-
tivities. With the help of the counselor, the student can make 
a list of colleges that meet his or her specific needs and are 
consistent with the student’s academic profile. 

A Note on the Right College
Every student aspires to find the right college, and it is very 
possible to achieve that goal. Students and parents should 
keep in mind, though, that there is seldom just one right 
school or 3,000 wrong schools. In reality, there are a number 
of right colleges and universities waiting to be discovered by 
students. 

More important is finding a college that is right for the 
student, and that the goals and personality of the student are 
well matched with the college. Students who think first about 
who they are and what they want are more likely to choose 
a college that fits them. The use of interest and personality 

inventories may be useful to help students understand their 
personality, learning style and identify careers that may best 
suit them.

Gathering Information about Colleges 
With his or her list of colleges in hand, the student should 
begin to learn as much as possible about each school. The 
search may begin in the guidance office and continue on 
the Internet. 

Many school guidance offices offer technology to as-
sist students in making a list of colleges and finding out 
more about specific colleges. Guidance offices also collect 
brochures and catalogs from a variety of colleges. Students 
can browse through college guidebooks and books on the 
college application and financial aid process (available in 
the guidance office, libraries and local book stores). 

The Internet is also a rich source of information on col-
leges. Most schools and public libraries offer free access to 
computers and the Internet. Students can visit comprehen-
sive college and financial aid Web sites, as well as the Web 
sites of specific colleges. 

The search for the right college may not be over until 
the student has participated in a college fair and visited 
college campuses, if possible. Some schools and com-
munity organizations provide field trips to local colleges. 
Parents and guardians should encourage this information-
gathering process and participate with their children. 

-
versity? A two-year or four-year program? Large or 
small classes?

-
jor or a school that offers a variety of majors and 
programs? Is he/she interested in liberal arts? Busi-
ness? Engineering? Trade or technical? 

the college to be? How far away from home? Urban 
environment with lots of options or small town se-
renity? Does he/she want to live on campus or live 
at home and commute?

are offered? Are there fraternities and sororities? 
What type of housing? 

How much and what type of financial aid is avail-
able?

racial, and religious make-up of the student 
body? Is it coeducational or a single-sex institu-
tion? Is it political or non-political?

More important is finding 

a college that is right for 

the student, and that the 

goals and personality of the 

student are well matched 

with the college. Students 

who think first about who 

they are and what they want 

are more likely to choose a 

college that fits them. 
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Ask the Right Questions Checklist
When helping your student determine postsecondary options, use this checklist.

College Size Large Medium Small

Class Size Large Medium Small 

Type of Institution Two-Year Four- Year

Majors Liberal Arts Business Engineering Trade or Technical Other ________________

Geographic Area Urban Suburban  Rural

 Far from Home Close to Home 

 On campus  Commuter

Extracurricular Activities Athletics Clubs Fraternities/Sororities Other ____________

Costs High Mid  Low

Financial Aid Participates in federal programs Does not participate*

Campus Diversity Ethnic Religious  

 Co-ed Single-sex

 Political Non-political

Special Considerations____________________________________________________________________________________

_______________________________________________________________________________________________________

*Be very cautious about considering a school that does not participate in federal student aid programs.



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS306 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: LATE HIGH SCHOOL

National Association for College Admission Counseling (NACAC)

An outgrowth of NACAC’s Statement of Principles of Good Practice, the Students’ Rights Statement makes clear to entering 
college students those “rights” that are only alluded to by the Principles of Good Practice. It also spells out the responsibilities 
students have in the admission process.

When You Apply to Colleges and Universities,
You Have RIGHTS

 have the right to receive factual and comprehensive 
information from colleges and universities about their 
admission, financial costs, aid opportunities, practices 
and packaging policies, and housing policies. If you 
consider applying under an early admission plan, you 
have the right to complete information from the college 
about its process and policies.

tactics.

offer of admission and/or financial aid.
-

sion and/or financial assistance prior to May 1 must 
clearly offer you the opportunity to request (in writing) 
an extension until May 1. They must grant you this ex-
tension and your request may not jeopardize your sta-
tus for admission and/or financial aid.

a recognized exception to the May 1 deadline.

-
vide a history that describes the number of students 
on the wait list, the number offered admission, and the 
availability of financial aid and housing.

commitment as a condition of remaining on a wait list.

your wait list status by August 1 at the latest.

When You Apply to Colleges and Universities,
You Have RESPONSIBILITIES

and comply with the policies and procedures of each 
college or university regarding application fees, financial 
aid, scholarships, and housing. You should also be sure 
you understand the policies of each college or university 
regarding deposits you may be required to make before 
you enroll.

submit your application on or before the published dead-
lines. You should be the sole author of your applications.

-
selor early and throughout the application period. Follow 
the process recommended by your high school for filing 
college applications.

to and/or interviews at colleges of your choice.

you whether you are accepting or rejecting its offer. You 
should make these notifications as soon as you have 
made a final decision as to the college you wish to at-
tend, but no later than May 1. It is understood that May 
1 will be the postmark date.

submit a deposit to only one college or university. The 
exception to this arises if you are put on a wait list by a 
college or university and are later admitted to that institu-
tion. You may accept the offer and send a deposit. How-
ever, you must immediately notify a college or university 
at which you previously indicated your intention to enroll.

must promptly withdraw the applications submitted to 
other colleges and universities and make no additional 
applications. If you are an early decision candidate and 
are seeking financial aid, you need not withdraw other 
applications until you have received notification about 
financial aid.

 

If you think your rights have been denied, you should contact the college or 

university immediately to request additional information or the extension of 

a reply date. In addition, you should ask your counselor to notify the presi-

dent of the state or regional affiliate of the National Association for College 

Admission Counseling in your area. If you need further assistance, send a 

copy of any correspondence you have had with the college or university 

and a copy of your letter of admission to National Association for College 

Admission Counseling, 1050 N. Highland Street, Arlington, VA 22201, 

Phone: 703/836-2222, 800/822-6285, Fax: 703/243-9375
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Non-Restrictive Application Plans
Regular Decision
Definition: Students submit an application by a specified date      
and receive a decision in a clearly stated period of time.
Commitment: Non-binding

Rolling Admission
Definition: Institutions review applications as they are submitted      
and render admission decisions throughout the admission cycle.
Commitment: Non-binding

Early Action (EA)
Definition: Students apply early and receive a decision well      
in advance of the institution’s regular response date.
Commitment: Non-binding

Restrictive Application Plans
Early Decision (ED)
Definition: Students make a commitment to a first-choice 
institution where, if admitted they definitely will enroll. 
The application deadline and decision deadline occur early.
Commitment: Binding

Restrictive Early Action (REA)
Definition: Students apply to an institution of preference and 
receive a decision early. They may be restricted from apply-
ing ED or EA or REA to other institutions. If offered enroll-
ment, they have until May 1 to confirm.
Commitment: Non-Binding
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Ask Your Student’s Counselor

1. In what subjects can my student improve?

2. Can you recommend courses that will count toward college credit?

3. What is my student’s class rank and GPA?

4. What are important questions to ask when considering an institution?

5. Ask about specific schools the student is interested in.

6. Where can I find more resources?

7. Are there after-school programs that would helpful?

8. Clarify any terms or steps you’re confused about.

9. Reaffirm deadlines.

10.  What financial aid is available?

11. Who would you suggest to write a letter of recommendation for my student?

12.  What else can I do to encourage my student?

Counselors are one of the best resources your student has; they are the students’ ally throughout middle/high school and the 
entire college admission process. It is in every student’s best interest to meet with their counselor regularly. Counselors can:

college admission.

are all details that colleges ask for when a student applies.

include “Do I want to stay near home? Does the college have my major? What clubs, sports, and activities are offered?” 
and the others listed earlier in this section.

admission process or a specific college or university.

remind students and parents to carefully read all information that is sent home about the college admission process.

with college representatives.

assistance.

of recommendation for them.
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Junior Year 
1. Often junior year grades are the final grades 

2. Continue involvement in activities that will 
develop leadership skills; update the academic 
and extracurricular portfolio. If you are not 
involved in extracurricular activitites or work, it 
is not too late!

3. Register for the October PSAT/NMSQT; regis-
ter for SAT, ACT and SAT Subject tests in the 
spring.

4. Set up the college application process check-
list, college folders and calendar.

5. With your family, begin to learn about finan-
cial aid (grants, scholarships, loans, and work-
study).

6. Meet with the guidance counselor to discuss 
the preliminary list of colleges; continue to re-
search colleges of interest. Aim for a final list of 
three to eight colleges.

7. Attend college fairs and visit college campuses 
during spring break and summer vacation.

8. Choose meaningful summer activities: aca-
demic or enrichment programs, volunteer ac-
tivities or employment.

9. Begin preparation for the application process 
(draft essays, assemble portfolios, contact 
coaches if you are an athlete, consider letters 
of recommendation, etc.).

10. Continue saving for college.

Senior Year
1. Continue to monitor academic progress 

throughout the senior year… No Senioritis!
2. Continue involvement in activities that utilizes 

leadership skills; update the academic and ex-
tracurricular portfolio.

3. Take college admission tests as needed: SAT, 
ACT, SAT Subject Tests, and have test scores 
sent to the appropriate colleges.

4. Update the college application checklist and 
college folders. Write due dates on the calen-
dar and meet them! 

5. Complete all portions of the college application 
and submit on time. Make copies of every-
thing.

6. Complete financial aid applications (for grants, 
scholarships, loans and work-study). This may 
include the FAFSA (Free Application for Fed-
eral Student Aid), the CSS Profile (if required), 
and the college’s financial aid forms.

7. Set up interviews and plan final visits to 
colleges.

8. In the spring review offers of acceptance, and 
compare financial aid packages, then make a 
decision of which college to attend.

9. Notify all colleges of your decision by May 1st. 
Send required deposits.

10. Plan meaningful summer activities and pack 
for college. 

SAT and ACT
Colleges and universities may require either of these standardized 
tests for admission. To determine which test students should take, 
ask their high school counselors.

For SAT details, visit www.collegeboard.com; for ACT details, visit 
www.actstudent.org.
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College Fairs and High School Visits 
One-on-one conversations with college admission counselors 
or alumni representatives can give students and parents con-
siderable information about colleges and universities. Such 
contact with representatives from a variety of schools can be 
most easily accomplished by participating in college fairs and 
college night programs when they are offered in your school 
or community. 

NACAC sponsors the National College Fair program, 
which offers more than 50 college fairs and more than 30 
performing and visual arts fairs in major cities and metropol-
itan areas across the nation. Students can register for free 
at www.gotomyncf.org.  When they register, they will receive 
a bar code that colleges will use to collect data (rather than 
filling out the old information cards).Representatives from 
hundreds of colleges are present at these fairs to explain 
their academic programs, admission requirements, extra-
curricular activities and answer questions. Similar programs 
are offered by counselors in many school systems. Parents 
are encouraged to participate in these programs. 

To benefit from a college fair, students should use their 
list of important college characteristics (see Asking the Right 
Questions on page 304) to choose which colleges to visit at the 
fair. Students should also read fair materials to discover which 
colleges will attend the fair. Then, students and families can 
plan which college booths to visit first so that students are sure 
to meet with the representatives of all the colleges that interest 
them. Students should also write down a list of questions to ask 
every college representative with whom they speak. It may be 
helpful for students to bring a small notebook to jot down notes 
on their conversations with each college representative.

College admission representatives are also available to visit 
with students in their high school. The school counselor usually 
assists in scheduling these visits and maintains a calendar of 

colleges and visitation dates. Many admission representatives 
schedule both group meetings and individual appointments 
during these school visits. College fairs and high school visits 
permit the student to explore beyond the information contained 
on the Internet and in publications and guidebooks. These visits 
allow students to personalize questions that are tailored to their 
specific needs. 

Campus Visits 
As students refine their list of colleges, encourage them to 
visit campuses of colleges in which they are interested. In 
fact, parents should accompany their student to each cam-
pus as the experience will be informative for all. The time 
to visit a campus is after the student has looked at several 
sources of information about a school and decided that he 
or she would like to see the campus. Whenever possible, try 
to visit a college while classes are in session and students 
are on campus. There is no charge for visiting a college and 
no obligation to apply to that college. See pages 240-244 for 
more material about campus visits and college comparisons.

To make the most of a college visit, be sure to call the 
admission office a few weeks before the visit and make an 
appointment to take a tour, meet with an admission repre-
sentative, or attend an information session. Many colleges 
also have programs that coordinate overnight visits so that 
prospective students can spend the night with a current 
student in a residence hall. Some students may wish to 
talk with a particular faculty member or coach or to see a 
part of the campus not likely to be on the usual tour, so it 
is even more important to make arrangements in advance. 

The visit should include a meeting or interview with an 
admission officer, visiting a class or two, and discussions with 
students and faculty. The interview and class observation will 
provide the student with a unique opportunity to get a real 
sense of the college experience. Encourage your child to ask 
questions of students, admission officers and professors who 
are most qualified to provide answers about their college. 

Most colleges recommend that students meet with an 
admission representative, but only a few require interviews as 
a part of the application process. As a result, these meetings 
are usually viewed as an opportunity for the student and the 
college to get to know each other better, and not as an evalu-
ation of the student. Still, it is important for a student to make 
a good impression. Therefore, students should make an ap-
pointment in advance, be prompt, be dressed neatly and 
appropriately and be well prepared. To get the most out of 
an interview, the student should research the college before 
the interview and bring questions based on that information 
and on the student’s interests and needs. The student should

Every college and university in the nation produces an 
array of written information, including brochures, cata-
logs, viewbooks, and related materials. These materi-
als are mailed directly to students who call, write, or e-
mail the admission office and request this information. 
The information sent to students by the college will be 
up-to-date, while general college guides and other re-
sources may be dated. However, students shouldn’t 
make decisions based solely on photographs or other 
public relations materials. Read and think about the 
academic and extracurricular offerings at each college. 
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answer questions truthfully and completely, but it’s perfectly ac-
ceptable to say that he or she does not know the answer. The 
interview is also a perfect opportunity for students to talk about 
their academic and personal strengths. 

Students may meet with an admission professional or a stu-
dent interviewer. Some colleges also offer the option of interview-
ing with alumni of the college. If alumni interviews are available, 
the applicant for admission will be contacted. If a college does 
not offer an interview, do not worry. Instead, convey information 
the college should know in the college application materials.

 Make sure your child spends enough time to determine if 
she or he feels comfortable in the college surroundings. After the 
visit, students should write a thank-you note to the interviewer(s) 
and tour guide(s). 

If time, distance, or money precludes visits to the colleges 
that most interest the student, he or she might want to visit near-
by colleges that may be similar. For example, visiting the main 
campus of a local state university will give the student a feel for 
large, public, residential universities. A virtual tour can also be 
informative, but neither option can take the place of a personal 
visit. Counselors highly recommend that students visit a college 
or university before they make the final decision to study there. 
Many colleges sponsor free or inexpensive visits to campus for 
specific students (e.g., visits for gifted athletes or prospective en-
gineers). The student should ask the counselor or check with the 
college to determine if there are special visitation programs for 
which he or she might qualify. 

The School Counselor 
As the student continues to investigate college options, en-
courage him or her to visit the school counselor. Counselors 
know a great deal about specific colleges and universities. If 
they are unable to answer a question immediately, they have 
the resources to find the answer or help students locate the 
needed information. They can also help clarify information from 
other sources. 

Web Sites
Most colleges have Web sites where prospective students can 
learn about admission requirements, academic courses, majors, 
extracurricular activities, social life, faculty, academic depart-
ments, graduation requirements, alumni, and career placement. 
Virtual tours of campus are helpful, but they do not substitute for 
actual visits to college campuses and conversations with college 
students and professors. Using the college’s Web site or the ad-
mission office’s e-mail address, students can often request that 
information about the college be sent to them. Some colleges 
set up specific email addresses or Internet chat rooms for cur-
rent students to talk with prospective students about the college. 
Many colleges prefer that students apply for admission on the 

Internet. (The application fee, high school transcript, and letters 
of recommendation may be mailed to the college.) 

When exploring a college Web site, students should not limit 
themselves to the admission office or prospective student pages. 
Many college sites offer links to a variety of unofficial Web sites: 
personal home pages of current students and faculty, sites set 
up by student organizations, and the student-run newspaper are 
examples of pages that can give students a more detailed and 
informal look at the college. Many colleges also have Facebook 
and Twitter accounts where students can sign up to receive infor-
mation or speak to the admission office.

Also, there are many comprehensive college admission 
Web sites. These sites are designed for students and families 
and provide information about college selection, admission, and 
financial aid. Examples of comprehensive sites are:  

 www.hbcuconnect.com

 www.campustours.com, www.ecampustours.com

There are many financial aid Web sites, some of which 
also include financial planning and estimators of financial need. 
Some examples are:   

 www.studentservices.com/fastweb

 www.fedmoney.org 

Ask a guidance counselor for more information about col-
lege and financial aid Web sites on the Internet. Many colleges 
have produced videos about their schools.  

 Students can acquire a great deal of basic information 
through the study of any one of a number of good college guides 
or reference books. These books present a snapshot of the col-
lege. However, parents or guardians and students should be cau-
tious of publications that rate colleges and universities or their 
programs. Most college rating systems are not comprehensive 
or objective and should not carry much weight in the decision-
making process. 
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As the junior year of high school ends, your child may have 
already made some decisions about colleges on the ini-
tial list. Colleges that do not fit the student’s needs can be 
eliminated from consideration. Colleges that are especially 
appealing should be investigated more thoroughly. 

It will be valuable to meet with the school counselor to 
review the information obtained and gain the counselor’s per-
spective of the colleges on the list. However, don’t expect the 
counselor to create the final list of schools or rank the final 
choices. The counselor’s job is to help students make good 
decisions, not make the decisions. 

The number of colleges to which students should apply 
is up to the individual student, although counselors recom-
mend a range of between three and eight schools. These 
should all be schools that the student would be happy to 
attend. They should cover a range of selectivity and financial 
cost. Students should apply to at least one school to which 
they are sure to be accepted. 

During the spring of the junior year, summer, or very 
early in the senior year, the student should visit the Web 
sites of the colleges to which he or she has decided to ap-
ply and determine how to apply for admission and financial 
aid. Most have online applications, which should be treated 
with the same level of professionalism as a paper applica-

tion. Students should write and edit essays or responses be-
fore submitting the application online. The student and par-
ent or guardian should review all applications to determine 
what actions need to be taken and to learn the deadlines for 
each application. Write down all of these deadline dates on 
the family calendar and make every attempt to complete the 
application ahead of schedule. Utilize the school counselor 
throughout the college application process. He or she will see 
that school-generated information is forwarded to the colleges 
to which the student will apply, but students should follow up 
with counselors to ensure the information has been sent. 

Organizing the College Application 
Follow these steps to help students organize their college information and applications.  

1. Make and keep a separate folder or file for each college.
2. Keep notes on each college and put them in the appropriate file.
3. Use a college application checklist to record due dates for each admission or financial aid requirement (e.g., 

applications, transcripts, test scores, letters of recommendation, essays, interviews, or financial aid forms). Then 
note on the checklist the date when each requirement is completed.

4. Use a calendar that has room on which to write notes. Record due dates, college fairs, interviews, college visits, 
and special programs on the calendar.

5. Read promptly all information sent by the colleges. Add to the checklist the deadlines for applications, test 
scores, recommendations, interviews, etc. 

6. Set up columns of likes and dislikes, pros and cons for the different characteristics the student has decided their 
ideal college must have. Take particular note of special programs and requirements. As the student decides 
where to apply, he or she should take into account these requirements.

7. Take time to read and think about the information provided by each college. The student’s notes assist in com-
paring each college. Research those colleges which seem most appealing and which are a good fit.

8. Make copies of every application for admission and financial aid before submitting the application. Be sure their 
applications are complete before the deadlines, if confirmation has not already been received.

9. Be efficient. Students can make their application process more standardized and organized if they use the Com-
mon Application (www.commonapp.org) when applying to multiple colleges that accept it.

The student and parent or 

guardian should review all 

applications to determine 

what actions need to be taken 

and to learn the deadlines for 

each application. 

Applying to College(s)
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Making the Application Work 
The two most important steps in completing the college admission application are also the simplest: 1) read the instructions 
from beginning to end before starting to fill out the form; and 2) send the application so it will be received at the college by 
the due date. For the student, the application is like a final test. Although it’s true that the greatest emphasis will be placed 
on the courses, grades, and in some cases, the test scores, colleges want to know about the personal qualities of your child. 
The application, essay, and interview (if available) are the student’s opportunity to profile him/herself.  

The most important concept to keep in mind when assessing admission criteria is the level of selectivity at the college 
in question. The more applicants a college has for each spot in its entering class, the more selective that college can be. 
The student should assess the selectivity of a college or university during the exploration process. This information will 
guide the student in targeting specific schools and in determining the number of applications to make. Students should 
consult the high school counselor and college admission counselor if they have any questions about the competitiveness 
of their application. 

Awaiting the Results 
When the application has been reviewed by the college or university, a number of possible responses can come back to 
the student. 

If the student has done his or her work carefully in choosing which schools to apply to, the chances are reasonable that 
an acceptance letter will be forthcoming. If offered admission by more than one college, the student must weigh the choices 
carefully and make a final decision. 

Should the student be granted conditional admission or placed on a wait list, she or he should consult with the school 
counselor. Conditional admission could mean that the student must meet additional requirements. The counselor can assist 
in evaluating the likelihood that the student might move from wait list status to admission or in appealing a decision if the 
student feels that his or her application has not been given proper consideration. 

Once the student notifies a college that she or he is accepting an admission offer, notification should be sent to other colleges 
that also offered admission, telling them that the student will not be attending. This allows these colleges to extend their offer to 
another student who may be on their waiting list. Under no circumstances should the student indicate an intention to enroll at 
more than one college. 

Parts of the Admission Folder 
When a student applies to college, the college admission office collects a folder of information to consider as it makes a decision 
about the application. Parents should be aware of the parts of an applicant’s folder. As one admission representative said: “Students 
don’t apply to colleges, folders do.”

 
See more about applications on pages 267-278.

The most important concept to keep in mind when 

assessing admission criteria is the level of selectivity 

at the college in question. The more applicants a 

college has for each spot in its entering class, the 

more selective that college can be.
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The application includes basic biographical information such as birth date and family information. Students may be asked 
to write essays, which are intended to acquaint the admission committee with certain student experiences, strengths and 
weaknesses, and writing ability. This is where students have the opportunity to present themselves in the best possible light.

Academic Record 
The most important factor in the applicant’s folder is 
the high school academic record. Many consider the 
academic record to be the best indication of later col-
lege success. The program of study, specific courses, 
credits earned, and the grades the student received 
are aspects of the record that admission officers will 
consider in evaluating the student’s transcript (the 
student’s official academic record). Colleges pay spe-
cial attention to the challenging courses the student 
has successfully taken. Fortunately, the student has 
much control over his or her academic record. 

When a student’s record is compared with that 
of his or her classmates, he or she is assigned a class 
ranking relative to the others in the class. Class rank 
is important as a means of showing admission officers 
the level of competition the student has encountered 
and how well he or she has achieved compared to 
the competition. Not all high schools compute class 
rank. Most high schools compute grade point aver-
age (GPA), which is a method of summarizing grades 
earned in academic subjects or all subjects. Some 
schools give extra weight to the GPA for honors, ac-
celerated, Advanced Placement (AP), and/or Inter-
national Baccalaureate (IB) courses and calculate a 
weighted GPA. The GPA can be determined for each 
year and/or cumulatively (e.g., an average of the GPAs 
earned in grades 9, 10, and 11 would yield a cumula-
tive GPA for grades 9 through 11.) 

College Admission Tests 
Standardized tests (the SAT and ACT) have been the 
focus of much discussion in recent years. More insti-
tutions are re-evaluating the overall role of the tests in 
the admission process and seem to be placing less 
emphasis on the importance of the test results. A few 
colleges have decided not to require college admis-
sion tests as part of the application process. Some 
colleges accept academic portfolios in lieu of or in 
addition to standardized test results. 

The colleges that require college admission tests 
will use the scores in several ways. First, they may 
look at the scores as one way of predicting a student’s 
success in college. Second, colleges may use scores 
to compare students who come from similar back-
grounds and schools or from different geographical 
areas. Finally, colleges may use test scores to help 
place students in appropriate courses. Students who 
plan to take a standardized test may improve their 
performance by attending classes to acquaint them 
with the tests, using test prep computer software, or 
by taking free practice tests available from the test 
publishers often available on the Internet or at book-
stores. However, the best preparation is hard work in 
school.

The program of study, specific courses, credits earned, 

and the grades the student received are aspects of the 

record that admission officers will consider in evaluating the 

student’s transcript (the student’s official academic record). 

Colleges pay special attention to the challenging courses the 

student has successfully taken.
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The Golden Rule 
As the student finalizes the list of colleges and begins 
filling out the applications, follow the Golden Rule of the 
college admission process: Never apply to a college that 
you would not gladly attend if offered the choice. 

If the student researches colleges thoroughly, only 
applies to the ones that meet his or her needs and in-
terests, and follows the Golden Rule of Admission, the 
student will improve his or her chances of gaining admis-
sion. It also sends a signal to the college that the student 
is sincere about attending. During the admission process, 
the student has certain rights and responsibilities, which 
are contained in a policy written by NACAC and endorsed 
by the National Association of Secondary School Princi-
pals. Review these rights and responsibilities with your 
son or daughter. NACAC has developed the Statement of 
Principles of Good Practice, a code of conduct to guide 
institutions and individual counselors as they guide stu-
dents through the school-to-college transition. 

Letters of Recommendation 
 Letters of recommendation are prepared by teach-
ers, counselors and others who are significant in a 
student’s academic, extracurricular or employment 
experience. These letters are an important part of 
the admission folder. Teachers may comment on the 
type of contributions the student made to the class 
by using specific examples. The counselor may high-
light strengths that would differentiate this applicant 
from other candidates for admission and provide 
an overall appraisal of the student. The employer 
can comment on a student’s maturity and ability 
to manage a variety of responsibilities. The letter of 
recommendation allows the writer to go beyond the 
information requested in the general application and 
tell the admission committee about the student’s 
unique qualities and characteristics. 

Student Activities and Employment 
Although the student academic record is the primary 
factor in determining admission, the student’s record 
of involvement in activities (both inside and outside 
of school) can be significant. Out-of-school activities 
such as work, Scouting, church groups, and volunteer 
activities should not be overlooked. Many college ap-
plications request information about a student’s extra-
curricular involvement, work or volunteer experience, 
and summer activities. Students who have maintained 
an extracurricular portfolio will be able to complete this 
portion of the application easily. 

Membership in an organization is not enough; the 
level of involvement and accomplishment is what matters. 
It is better for a student to be involved in one activity as a 
significant contributor to that activity than to be involved 
superficially in a number of organizations and activities. 
Some examples of being a significant contributor include 
serving as an officer in the Key Club, writing regularly for 
the school newspaper or yearbook, becoming an Eagle 
Scout, or being on the planning committee for a commu-
nity service project or school social event.

As the student finalizes 

the list of colleges and 

begins filling out the 

applications, follow the 

Golden Rule of the college 

admission process: Never 

apply to a college that you 

would not gladly attend if 

offered the choice. 
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The application period can be a time of anxiety for students. Help them by seeing that they follow the procedures properly and 
meet all deadlines. Be an active participant in the exploration process and offer guidance as your child weighs information and 
creates the list of schools to which he or she will apply. Be certain that all admission requirements are met in accordance with 
required deadlines. With your child, file all required financial aid forms by the deadline. Colleges may require one or more of 
the following financial aid forms: 

from state and federal sources. There is no charge to submit the FAFSA.

determine whether each college requires the CSS Profile and send the Profile only to the colleges that require it. There 
is a fee for processing the Profile and sending it to each college.

-
come tax returns.

The college application process can be time consuming and detract from routine student responsibilities. Make sure that 
students keep up with all schoolwork and maintain good study habits during this time. Encourage patience, persistence, and 
good humor. 

If students have applied to a range of schools, they will have a choice of schools to select from. Should a negative 
response be received, however, provide consolation and support. When good news is received, seize the time to praise and 
congratulate your child. It will be a very happy time for everyone. 
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Objectives 

aid available to them.

Two-thirds of the undergraduate students attending college in the United 

States receive some form of financial assistance. The admission decision and 

the financial aid decision usually are made independently and separately, 

often by different college offices. Parents need to become fully informed 

about costs and assistance opportunities in time to plan an appropriate fi-

nancial strategy to pay for college. 

”

Message 
“Mom... I need $30,000 for my first year at college.” Such a message can bring shock to the parent who is not informed 
about and prepared for the costs associated with higher education. This section will explore the cost of going to college 
and examine the different types of financial aid that can alleviate this burden for students and families in need. 

The bad news is that one year at most colleges these days, especially if living costs are included, range from an aver-
age of $2,713 at two-year public schools (no room/board); to $16,140 in-state and $28,130 out-of-state at public four-year 
schools; and $36,993 at private four-year colleges. The good news is that there is financial aid available to help meet col-
lege costs. Two-thirds of the undergraduate students attending college in the United States receive some form of financial 
assistance. The admission decision and the financial aid decision usually are made independently and separately, often by 
different college offices. Parents need to become fully informed about costs and assistance opportunities in time to plan an 
appropriate financial strategy to pay for college. However, it is important to know that cost should never be a deterrent to 
the student in choosing the colleges to which he or she will apply. During the application process, it makes sense to pick 
colleges with a range of costs, including some that are within reach financially. But the student should never eliminate a 
college from consideration because of cost alone. Colleges have financial aid plans because they want to enroll the best 
students, not just those who can afford to pay. Remember that fit is the most important criterion. Keep in mind that the 
likelihood of receiving aid becomes greater as the cost of college increases: the most expensive colleges have the most 
aid to give.

 In fact, most of the students who apply for and need aid do receive part of what they need to attend their first-
choice colleges. Certainly there are no guarantees, but there is a considerable amount of federal, state, institutional, 
and private financial aid available every year to those who submit accurate applications on time. 

“

$ Resources for Financial Aid: 
Parent/Guardian Workshop
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Introduction 
If this section is the first workshop that you do for families, you will need to use some type of 
“icebreaker” technique to introduce yourself, your fellow presenters, and the participants to 
each other. 

Discussion Questions and Topics 
This section affords the Step by Step presenter a number of opportunities to engage in dialogue 
with parent participants. Some of the questions and discussion topics to interject are listed below:

a case study of actual costs incurred by a family in sending a student to college. Inviting 
parents who are currently paying college costs to participate in the workshop can provide 
for a relevant and lively discussion.

legislation that authorizes these forms of aid, having a financial aid officer participate in the 
workshop as a guest presenter can be valuable.

about these programs and invite representatives to present information about them.

Activities

 Family Contribution and 
 prospective federal aid eligibility by completing the FASFA4caster at 
 www.fafsa4caster.ed.gov/
 F4CApp/index/index.jsf.

 admission offices or 
 browse their Web
 sites for schools that offer scholarships, grants and work-study programs.

Encourage families that financing higher education is possible––they just need to take the time to strategize. Also rein-
force that cost should never be a deterrent to attending a particular institution. Remember that fit is the most important 
criterion and keep in mind that  more expensive institutions often have the most aid to give. 
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GRADE 9 GRADE 10 GRADE 11 GRADE 12

SEPTEMBER Outline high school 
courses to take for next 
four years.
Sign up for extracurricular 
activities.

Sign up for extracurricular 
activities.
Sign up for the PSAT and/
or PLAN with counselor.

Sign up for extracurricular 
activities.

Pre-register for achievement 
tests, SAT I, ACT or TOEFL.
Know each college’s financial 
aid deadline.

OCTOBER Find out if your school 
offers pre college testing, 
like EXPLORE. Testing 
dates will vary.

Take the PSAT (optional) 
and/or PLAN.

Take the PSAT.
Attend a college fair.

Start researching and applying 
for scholarships.
Start developing college essays.

NOVEMBER Some schools will allow 
9th grade students to take 
the PSAT, but remember 
the test was designed for 
11th grade students. 

Take one or two SAT 
Subject Tests if needed for 
applications.

DECEMBER Research summer 
enrichment programs and/
or jobs.

Research summer 
enrichment programs and/
or jobs.

Research summer enrichment 
programs and/or jobs.

Take SAT I, SAT Subject Tests 
or ACT if applicable.

JANUARY Start applying for summer 
enrichment programs and/
or jobs.

Start applying for summer 
enrichment programs and/
or jobs.

Start applying for summer 
enrichment programs and/
or jobs. Pre-register for SAT 
I, ACT, TOEFL. See your 
counselor to determine if you 
qualify for fee waivers for any of 
these tests.

Mail out all college 
applications by Jan. 1 if you 
have not previously done so.
Fill out FAFSA and CSS Profile 
and mail before February 1. 
(Not all schools require the 
CSS Profile).

FEBRUARY Start thinking about the 
college application process. 
Meet with counselor to review 
academic and non-academic 
achievements and discuss 
financial aid.

Financial aid applications 
should be mailed. You can still 
research and apply for private 
scholarships.

MARCH Schedule classes for the 
following year.

Research SAT I and ACT 
prep programs (optional).
Schedule classes for the 
following year.

Develop college list; check 
schools’ SAT Subject Tests 
requirements.
Schedule classes for the 
following year.

Review your Student Aid 
Report (SAR).
If you need to make changes 
on your FAFSA, this is the 
time, via the SAR. You can do 
so electronically or via email.

APRIL Register for the SAT I if 
applicable.

Register for SAT Subject 
Tests if applicable.

Check college SAT Subject 
Tests requirements then pre-
register for SAT Subject Tests 
(take two or three). 

You will hear from most 
colleges this month.
Review financial aid packages.
Visit one or two colleges before 
making your final decision (opt.).

MAY Pre-register for summer 
school or new/make-up 
work.

Pre-register for summer 
school or new/make-up 
work.

Take the SAT I or ELPT 
(English Language 
Proficiency Test).
Research scholarships.

Notify school of your choice by 
May 1.

JUNE Start building your 
recommendation file; 
ask teachers of classes 
you excelled in, for 
recommendations.
Research scholarships.
Take SAT Subject Tests if 
applicable.

Take SAT Subject Tests.
Ask for recommendations.
Research scholarships.

Take SAT Subject Tests.
Ask for recommendations.
College search.
Write colleges requesting 
applications.

JULY/AUGUST Visit colleges (informal). Visit colleges (informal). Visit colleges (call to schedule 
a formal visit).
Apply for private scholarships.

Register for fall classes.
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The costs of college can be broken down into two areas: billable costs and indirect costs.

Methods
Have each participant estimate how much each year of college will cost. Illustrate the difference in cost and 
Expected Family Contribution (EFC) (Resource 5.2). Also discuss the costs for different types of institutions.

Billable Costs 
These are fixed costs that show up on the college bill. They include the items that are paid directly to 
the college or university, including tuition, student activities fees, laboratory fees, and other charges. 
For students who live on campus, the costs of room and board will also be fixed, especially if optional 
plans are not available at reduced rates. 

Indirect Costs 
These are costs that do not show up on the college bill. They include books and supplies, travel to and 
from campus and personal expenses (laundry, entertainment and clothing, to name a few). The amount 
spent on these items will vary according to need and preference. If the student lives and eats off campus, 
room and board costs will also be indirect costs. Families have some control over indirect costs by making 
smart spending choices.

Billable Costs Indirect Costs

Tuition and Fees Books and Supplies
Room and Board  Room and Board 
(if the student lives on campus) (if the student lives off campus)
 Transportation
 Other Expenses

1. Tuition and Fees – this is the cost of the student’s instruction; tuition and fees vary 
widely depending on the type of college or university. Averages range from $2,963 at 
public two-year colleges; to $8,244 in-state and $20,770 out-of-state at public four-
year colleges; and $28,500 at private nonprofit four-year institutions.

2. Room and Board – these costs will be billed by the college if a student lives on campus, 
and include housing and meal costs.

3. Books and Supplies – these are the costs for course materials, and materials can cost up 
to $1,000 per year or more.

4. Transportation – if the student lives more than a few hundred miles away, this will add to 
the cost of attending college. 

5. Other Expenses – this includes the cost of laundry, entertainment and clothing, and can 
add up quickly.
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Financial aid provides a specific amount of money to a stu-
dent to help pay for educational expenses. Most financial aid 
is given because it has been determined that the student has 
financial need. The amount of aid is limited to the student’s 
calculated need. As costs go up, student need also rises, 
and since parent resources remain the same, financial aid 
should increase, also. Simply stated, a student’s need is the 
difference between the total cost of attending school and the 
family’s financial resources.

In all instances, the student and parents are responsible 
for paying what they can; financial aid is intended to supple-
ment such efforts, not substitute for them. 

The Financial Aid Process
In 2009–10, the federal government provided more than $146 
billion, about 74 percent of all student aid, to help students and 
families pay for postsecondary education. Families can call the 
US Department of Education’s Federal Student Aid Information 
Center at 800/4FEDAID (800/433-3243) for current informa-
tion about federal student aid. Information is also available on 
the Department’s Web site for students at http://federalstuden-
taid.ed.gov/students.html.

 The easiest and fastest way to apply for federal and 
state financial aid is by completing the Free Application for 
Federal Student Aid (FAFSA) online at www.fafsa.ed.gov. 
The site is available in both English and Spanish. A FAFSA 
on the Web worksheet can be accessed online in late No-
vember, and the FAFSA should be submitted as soon as 
possible after January 1 of the student’s senior year of high 

school. Submitting the FAFSA makes the student eligible for 
consideration for all federal and most state grants and loans. 

Private colleges and universities may require additional 
financial aid forms. One such form is the CSS Profile, which 
is administered by the College Board. The Profile does 
charge a fee, which varies according to the number of col-
leges to which the information is sent. Students can register 
for the Profile only online at www.collegeboard.com. In ad-
dition, colleges and universities may have their own financial 
aid forms for families to submit. Students should check with 
all colleges to which they apply to find out their requirements 
for financial aid. 

Males 18 years and older must register with the Selective 
Service to be considered for federal or state financial aid. Males 
can register by checking the appropriate box when they com-
plete the FAFSA. 

It is important to read and follow the instructions for com-
pleting the FAFSA and other financial aid forms and submit 
all financial aid applications on or before the deadlines. Fami-
lies may be asked to provide copies of their income tax forms 
for the preceding year, so it is a good idea to file income taxes 
as soon as possible. Federal and state governments, colleges, 
and other sources of financial aid have limited funds, which 
are given to those who qualify and submit completed applica-
tions on time. So, the earlier financial forms are submitted, 
the better the chances for receiving financial aid. 

 Also, students must re-apply for financial aid every 
year that they are in college, which means that they must 
fill out the FAFSA and other financial aid forms annually 
throughout their college years. 

There are other ways to finance a college education. 
Service to country is one example. Options include:

academies

(ROTC)

programs

Military recruiters, the academies, school counselors, 
public libraries, and the Internet have information on earning 
money for college by serving in the military. Education benefits 
available to former service members have greatly expanded in 
recent years. For information on the Post 9/11 GI Bill, see www.
gibill.va.gov/GI_Bill_Info/benefits.htm#CH33. 

For more information on AmeriCorps, visit www.amer 
corps.gov or call 800/94-ACORPS (800/942-2677).

 Cost of Attendance (the total cost of attending college)
 – Expected Family Contribution (the parents’ and 
 student’s financial resources)

 = Financial Need 

Expected Family Contribution (EFC) is influenced by these 
factors:

pay from their income and assets.

earnings and savings.

currently attending college.

Assessing Student Need
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Grants
Grants are also known as gift aid; they are based on 
need and do not have to be repaid. They come from 
the federal or state governments or from the college it-
self. Grants are based on a student’s financial need, and 
when the need is high, the grant aid tends to be high 
as well. Grants may be made up from various sources. 
There are five types of federal student aid grants, all of 
which require filing the FAFSA to be eligible: 

money for college from the federal government. To 
be considered, the student must file the FAFSA. Pell 
Grants can be used for tuition, fees and living ex-
penses, and in 2009–10 they ranged from $555 to 
$5,550.

Grants (FSEOG) are awarded to students with ex-
ceptional financial need. Filing the FAFSA is all that 
is needed, and students who qualify for a Pell Grant 
will be given priority consideration. The grants range 
from $100 to $4,000 per year.

Pell-eligible students who completed a rigorous 
high school course of study and are enrolled in an 
eligible program of study. For a list of recognized 
rigorous programs of secondary school study in 
your state visit www.ed.gov/admins/finaid/about/
ac-smart/state-programs.html. Awards in 2009-10 
were $750 for first-year and $1,300 for second-year 
students.

-
tain Talent Grants (SMART Grants) are for Pell-el-
igible students in their third or fourth year of spe-
cific majors (listing at www.ifap.ed.gov/dpcletters/
attachments/GEN1012Attach.pdf). Students must 
have a minimum 3.0 GPA. The award for full-time 
students in 2009–10 was $4,000.

-
er Education (TEACH) Grants are for students pur-
suing a degree in education. The award amounts 
up to $4,000 and the student agrees to teach in 
a participating school or teach in a high-need field 
for four complete years. This grant is converted to 
an Unsubsidized Direct Stafford Loan and must be 
repaid if the teaching agreement is not fulfilled.

-
tions have their own grant aid available for high-
need students. 

Scholarships 
Scholarships are a form of financial aid that is usually 
based on merit, sometimes in combination with need. 
The competition for many scholarships is intense. Some 
are given to the student who exhibits a particular ability 
or skill such as athletics or music; others are award-
ed for academic achievement. Scholarships are often 
renewable for each college year, usually contingent 
on the student continuing to participate in the activity 
that prompted the award; or, in the case of academic 
scholarships, maintaining a certain achievement level 
or grade point average. In some instances, the college 
controls the scholarship process, inviting only certain 
students to become candidates. 

Web sites such as FastWeb (www.fastweb.com/) and 
The College Board (http://apps.collegeboard.com/cbsearch
_ss/welcome.jsp) provide free scholarship search 
services that allow students to identify scholarships 
based on their interests, talents, need, ethnicity, and 
other factors. Students should be aware of scholarship 
scams, however. One way to spot a scam company is 
if it asks students to pay a fee in order to provide a 
scholarship search or guarantees a successful search. 
Visit www.finaid.org/scholarships/scams.phtml for 
more information on scholarship scams.

Don’t overlook the possibility of local scholarships. 
Students should seek out and apply for as many local 
scholarships as possible. High schools, churches, local 
businesses, civic organizations, and special programs 
may have local scholarships. Some companies and 
businesses offer assistance to children of their employ-
ees. The school counselor or the school’s Web site can 
provide information about local scholarships, also. 

Work-Study 
Work-study is another form of financial aid based on 
need that is sometimes combined with grants or loans. 
In this case, the student earns the money awarded, often 
working on campus in the book store, library or dining 
commons. Students may be able to find employment re-
lated to college studies or community service. The typical 
number of hours worked is 10-15 hours per week, and 
the salary is often higher than minimum wage. 
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Loans 
Loans are a part of most financial aid packages, 
and they must be repaid, usually with inter-
est. Fortunately, most government loans do not 
have to be paid until after graduation. Loans 
can be either need-based or awarded without 
regard to the family’s financial circumstances, 
and they may be awarded to the student or to 
the parent(s). Loans based on need usually 
come from the federal government, the college 
or university or private lenders. 

Some of the most common types of the 
loans include:

1. Stafford Loan – the most common gov-
ernment loan for undergraduates at all 
types of colleges. The government pays 
the interest on a Stafford subsidized 
loan while the student is in college.

2. Perkins Loan – is a low interest loan for 
students with exceptional need. These 
loans are awarded by colleges using 
mostly federal funds, and no interest is 
accrued while a student is enrolled at 
least half-time. Repayment begins nine 
months after graduation. Students can 
borrow up to $5,500 per year or a total 
of $27,500.

3. PLUS (Parent Loan for Undergraduate 
Students) Loan – is a federal loan that 
allows parents to borrow up to the total 
cost of attendance, less any other aid 
the student receives. These loans are 
unsubsidized, so the parent is respon-
sible for paying the interest.

4. Private Loans – can help pay for college 
if families come up short after exhaust-
ing all other sources of financial aid. Pri-
vate loans usually carry a higher interest 
rate than federal loans, and they may 
not have as favorable repayment terms.

Students and parents should get all of 
the facts about the loan before signing a loan 
agreement. Loans must be repaid according 
to the terms of the loan, even if the student 
does not finish college or is dissatisfied with 
the educational program. 

Preparing to Meet College Costs 
The earlier parents or guardians become aware of the costs associated 
with college, the better the family can incorporate educational costs into 
their savings plan. Families that begin to set aside an amount of money 
when the child is born are buying a form of insurance that the funds will be 
available to assist the student when the time comes to go to college. 

A simple savings account at a bank or credit union is a common 
choice, but there are other options:

are designed to encourage saving for the future college-going expenses 
of a designated beneficiary, typically a child or grandchild. Withdrawals 
from 529 plans are free from federal income taxes. Many states also 
offer a state tax deduction, matching grants, scholarship opportunities, 
and other benefits. There are two types of 529 plans: prepaid tuition and 
savings. Prepaid tuition plans allow the pre-purchase of tuition based 
on today’s rates but paid out when the beneficiary is in college. Savings 
plans, administered by 49 states and the District of Columbia, require 
a monthly deposit that is invested, usually in mutual funds, on behalf of 
the saver. More information is available at www.collegesavings.org.

that help low-income families save and build assets that can be used 
to invest in a college education, among other things. The match on the 
family’s monthly investment, which can be quite small, is provided by 
a variety of government and private-sector sources. IDAs also include 
a financial literacy component that helps families plan for the future. 
More information is available at www.cfed.org/assets/pdfs/IDA_Fact_
Sheet_2009_12_12.pdf. 

investment plans that allow deposits of up to $2,000 in taxable income 
per beneficiary per year in a designated investment trust account. Later 
withdrawals for qualified expenses are tax-free. More information is 
available at www.savingforcollege.com/intro_to_esas/.

-
est returns. Interest on savings bonds is always exempt from federal 
and state income taxes. When the bonds are redeemed in a year 
that eligible education expenses are incurred, the accrued inter-
est is also free from federal income taxes (but only if the bond is reg-
istered in the parent’s, not the student’s, name). More information is 
available at www.treasurydirect.gov/indiv/research/articles/res_

 invest_articles_education_0604.htm.
One resource to help set and meet college savings goals is the finan-

cial calculators at www.finaid.org/calculators/. If it doesn’t impose a finan-
cial hardship, families may also want to consult a professional financial 
planner.

The parent or guardian can also seek assistance from a college fi-
nancial aid officer, who can provide information about the various student 
aid programs. The financial aid officer may be able to suggest helpful or 
unique options. For example, some colleges permit the student to pay their 
expenses on a monthly basis, much like mortgage, rent or car payments. 
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Suggested letter to be sent home to parents or guardians:

Dear Parents and Guardians,
I am very pleased that your college-bound student has chosen to participate in the Step by Step: College 
Awareness and Planning. During these sessions we will be working together to explore: 

! the importance of attending college in terms of career choices, lifetime earning power,  
and lifestyle choices

! how students must prepare in order to be admitted to college
! what students must accomplish in high school in order to succeed in college
! the college selection and application process
! how our nation’s financial aid system makes college attendance possible for all  

motivated and qualified students.
The ideas and materials for these sessions have been developed by members of the National Association for 
College Admission Counseling (NACAC). School counselors, with many years experience devoted to helping 
students find their way to college, have put some of their best thinking into the design of each activity.

Support at home will make all the difference in making sure that your student gets as much as pos-
sible from this experience. Please encourage regular attendance. After each session, I encourage you to 
ask your student what he or she has learned and discussed. Sometimes I will send home material to be 
shared with you. 

Your student is taking a very important step on the road to college entrance. I look forward to this opportu-
nity to be a part of that journey. 

Step by Step: College Awareness and Planning Leader
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Suggested letter for students upon completion of workshops

Dear
Congratulations! You have completed the Step by Step: College Awareness and Planning sessions. I commend 
the time, energy and effort that you have put into planning for your future educational and career goals.

I know that you are excited about looking ahead to college. Your participation in this program has given you 
some of the knowledge and tools that you will need to make a successful transition from school to college. I 
encourage you to let this be just the FIRST of MANY steps toward fulfilling your goal of a college education. An 
investment in a college education is, without a doubt, the best investment that anyone can make. 

I encourage you to continue to work hard and use every resource available to you in order to fulfill all of your 
hopes and dreams for an excellent education. I thank you for allowing me to work with you.

Step by Step: College Awareness and Planning Leader
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Suggested certificate for students upon completion of workshops
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National Association for College Admission Counseling

Step by Step: College Awareness and 
Planning

Student Evaluation
Your input regarding this program will help us improve our workshops for students in the future. Please com-
plete the information below and return this form to your facilitator. You do not need to put your name on this 
form.
 RATING

_____________________________

(Please circle one choice for your rating) Disagree Agree

The program gave me new information and ideas 1          2          3          4          5
I had plenty of time for questions and discussion 1          2          3          4          5
I now have a better idea of my plans for the future 1          2          3          4          5
The program has made me more likely to go to college 1          2          3          4          5
The program facilitator was prepared and helpful 1          2          3          4          5
I would recommend this program to a friend 1          2          3          4          5

Things I liked best about the program:

Things I didn’t like about the program:

I wish I had learned more about:

Other comments:
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National Association for College Admission Counseling

Step by Step: College Awareness 
and Planning

Leader Program Evaluation 
(Please return to NACAC. Fax: 703/243-9375 or Mail: 1050 N. Highland St., Suite 400, Arlington, VA 22201)

Name: _____________________________________________ Title: ___________________________________
Email: ______________________________________ Phone: ________________________________________
Address: ___________________________________________________________________________________
Workshop Setting: ___________________________________________________________________________
Dates of Workshops: _________________________________________________________________________

We want to thank you for volunteering to conduct the Step by Step: College Awareness and Planning.  
We would appreciate your feedback.

How did you identify your target group?

Where did you conduct the workshops (School, church, community center)?

How many students were involved?

Which section(s) did you cover (Middle School, Early HS, Late HS)?

Were you able to complete the entire session program for the section(s) presented?

Were you able to cover each session in a reasonable amount of time?

Please rate the following on a scale of 1 to 5 with 1 being the most positive:

 The clarity of the program directions:



DOWNLOADABLE VERSION AVAILABLE AT WWW.NACACNET.ORG/STEPS 329 

STEP BY STEP: COLLEGE AWARENESS AND PLANNING: INDEX

National Association for College Admission Counseling (NACAC)

 The quality of the handouts:

 Age appropriateness of the exercises and handouts:

 Please rate each of the sessions on the following:

 Length  Effectiveness  Quality 
 ___________________________________________________________________________________

  Session I
 ___________________________________________________________________________________

  Session II
 ___________________________________________________________________________________

  Session III
 ___________________________________________________________________________________

  Session IV
 ___________________________________________________________________________________

  Session V
 ___________________________________________________________________________________

  Session VI
 ___________________________________________________________________________________

Overall evaluation of the program:

We welcome any comments or suggestions that might improve the program:
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Provides information on all tests and products 
produced by ACT, as well as great college information.

The American Indian Higher Educa-
tion Consortium.

An 
organization that provides scholarships and other support to 
American Indian students. 

An organization pro-
viding resources to the LGBT student community. 

 Virtual tours to hun-
dreds of colleges and universities.

The College 
Board Web site provides information on all tests and products 
produced by College Board, as well as excellent college infor-
mation for parents, students and educators.

 Identify schools based on 
criteria such as location, size, degree programs, etc.; provides 
links to individual college Web sites.

 Career, college and fi-
nancial aid information, as well as virtual college tours.

com) A financial aid application required by many schools to 
apply for institutional aid. 

Free Application for Federal Stu-
dent Aid; this is THE site to apply for financial aid online.

 Free scholarship and college 
search service.

FedMoney.org is a compre-
hensive free, full-text, online resource on all federal govern-
ment student financial aid programs. 

 Comprehensive financial aid site that 
is part of the Monster.com Network.

  Hispanic Association of Colleges and 
Universities (HACU) represents more than 300 colleges and 
universities committed to Hispanic higher education success 
in the U.S., Puerto Rico, Latin America, and Spain.

 The Web site for historically 
Black colleges and universities.

 Test prep and college comparison 
information.

 The National Association of Col-
lege Admission Counseling Web site.

The National Association of Intercol-
legiate Athletics Web site.

The National Association of Student 
Financial Aid Administrators Web site.

 The National Collegiate Athletic Asso-
ciation Web site.

 Information about col-
leges and universities, career schools, graduate programs, 
distance learning, executive training, private secondary 
schools, summer opportunities, study abroad, financial aid, 
test preparation, and career exploration.

 Information on colleges 
and universities, careers and test preparation.

 Infor-
mation on preparing and paying for college.

An educational 
assistance organization with 40 private, historically black, 
member colleges and universities.

Web addresses change often, and new Web pages are added every day. Be sure that individual 
Web sites are accurate before recommending them to parents or students. Many of the pages 
listed below offer links to even more Web sites pertaining to college admission and financial aid. 
Find additional Web sites by using an Internet search engine, such as Yahoo! or Google.

Web Sites



The record of a student’s 
progress in such subjects as 
English, science, history, foreign 
language, and mathematics. 

Transcript of grades, courses, 
credits, and related academic 
information kept on file by the 
school. The transcript often 
includes grade point average 
(GPA) and/or rank in class. 
Standardized test scores may 
or may not be recorded on the 
transcript. 

An admission test used widely 
by college and university 
admission offices. The ACT 
tests students’ ability in four 
distinct areas of study: English, 
mathematics, reading, and 
science reasoning, plus an 
optional writing test required by 
some selective universities.

A not-for-profit organization 
providing assessment, 
research, information and 
program management 
services. In addition to the 
ACT, the EXPLORE and PLAN 
programs are all services of the 
organization.
 

Standardized tests designed for 
students who have completed 
a rigorous college level course 
in high school. AP’s are given in 
specific subject areas and are 
used to determine if a student 
may gain advanced standing 
in college and/or college credit. 
The AP exams are graded 1 
(lowest) to 5 (highest). 

Glossary
Aca–Coo

Admission
The decision to allow a student 
to enter a college or university. 

A standardized test used in the 
admission process to predict 
the likelihood of a student’s 
success in college. The most 
widely used tests are the ACT 
and the SAT. Some colleges 
also require SAT Subject Tests, 
which are one-hour exams in 
specific academic subjects. 

Application
Formal submission of a request 
and required forms and 
materials for admission to a 
college or university. 

Associate Degree
A two-year degree that 
prepares students for further 
study. Some associate degree 
programs are sufficient training 
for certain careers, but many 
students in two-year colleges 
intend to complete their studies 
at a four-year college. 

A four-year degree awarded after 
the satisfactory completion of 
a four-year full-time program of 
study at a college of university.

College costs that are paid 
directly to the college or 
university, including tuition, 
student activity fees, laboratory 
fees, and other charges. For 
students who live on campus, 
the cost of room and board will 
also be a billable cost.

An award for completing a 
particular program or course 
of study, sometimes given by 
two-year colleges or vocational 
or technical schools.

The relative numeric position 
of a student in his or her 
graduating class. Rank is 
calculated according to GPA 
and/or other measures of 
scholastic achievement.

College
An institution at which students 
study toward two- or four-year 
undergraduate degrees after 
completing high school. 

College Admission Counselors 
Professional educators working 
in the nation’s colleges and 
universities to assist students 
with the exploration of 
educational options and the 
transition from high school to 
postsecondary education. 

College Board 
A non-profit organization with 
membership that includes 
counselors, admission officers, 
college faculty, and financial 
aid officers. College Board 
sponsors many tests and 
services connected with the 
college admission process. 

An event that allows students 
and parents to meet and 
talk with representatives 
from different colleges and 
universities. 

College Guides or College 

Publications that include profiles 
of colleges and universities 
and can be used as part of the 
college exploration process. 

College Preparatory Courses 
High school courses that 
provide students with the 
knowledge and skills required 
to do college-level study. 

Publications developed 
by individual colleges or 
universities to promote and 
present information about their 
respective institutions including 
campus setting, academic 
program, student life, costs, 
and other related information. 

College Visit
A visit by a student to a college 
or university that allows the 
student to experience the 
academic, student life and 
related campus features. 

Common Application
A standard application form 
that is accepted by almost 
300 colleges. Students should 
check with each admission 
office to see if the college 
will accept the Common 
Application and if additional 
materials are required. 

Community/Junior College 
A college offering a two-
year program. One option is 
vocational which allows the 
student to go directly into the 
vocation after graduation. The 
other option is academic, so the 
student can transfer to a four-
year institution.

People (such as librarians, 
tutors, etc.) or related services 
(such as workshops, special 
programs, etc.) which are 
available within the community 
to support students and parents. 

A program that allows students 
to go to college and get paid to 
work while receiving credit for 
both; sometimes called a co-op 
program. 
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Expenses, including tuition 
and fees, books and supplies, 
and living expenses while the 
student attends college. The 
cost of attendance is compared 
with the student’s expected 
family contribution to determine 
the student’s financial need.

A Web-based financial aid 
form required by some colleges 
(mostly private). Processing fees 
are charged, so only colleges 
requiring  the Profile should 
receive it.

Diploma
Certificate issued by a school, 
college or university to students 
who have met coursework and 
graduation requirements. 

Early Action
A program in which the student 
receives an admission decision 
earlier than the standard 
response date and is not 
required to accept the offer or 
make a deposit before May 1st.

Early Decision
A program that commits 
participating students to enroll 
at the college if admitted and 
offered a satisfactory financial 
aid package. Application 
deadlines are usually in 
November/December with a 
decision before January 1st. 

The amount students and their 
families are expected to pay 
toward college costs derived from 
a financial needs analysis, usually 
based on income and assets.

A school activity such as 
athletics, drama or music-
that offers the student the 
opportunity to compliment his 
or her classroom experiences. 

A form completed by all 
applicants for federal and 
state financial aid. The FAFSA 
cannot be filed before January 
1st of the student’s senior year 
of high school. 

Any financial award to a 
student: may be a grant, 
scholarship, work-study or loan. 

GED (General Educational 

A series of five tests that 
individuals who did not 
complete high school may take 
through the state education 
system to qualify for a high 
school equivalency certificate.

An average of the student’s 
academic achievement as 
measured by grades. Computed 
by multiplying the numerical 
grade received in each subject 
(or course) by the number of 
credits offered for each, then 
dividing by the total number of 
credits or courses studied. 

Standards set by the school or 
state for awarding a high school 
diploma.

Grant
A type of financial aid that 
doesn’t have to be repaid. 
Grants are often based on 
financial need.

Baccalaureate Program)
A two-year comprehensive and 
rigorous course of study, usually 
beginning in the 11th grade, 
that is similar to the final year 
of secondary school in Europe. 
Many colleges award credit 
or advanced placement to 
students who have completed 
an IB program.

College costs that do not show 
up on the college bill and 
include books and supplies, 
travel, and personal expenses 
(laundry, entertainment, 
clothing, etc.) The amount 
spent on these items will 
vary according to need and 
preference.

A personal meeting (individual 
or group) between a 
prospective student and the 
admission representative of a 
college or university. 

A course of study in college 
that provides a well-rounded 
education, including arts, 
sciences and the humanities. 

Loan
Money borrowed by the student 
and/or parent to pay for college 
expenses; the loan must be 
repaid, usually with interest. 

Matriculation
The process whereby a student 
is accepted, pays fees and 
enrolls in class, officially 
becoming a student at the 
college.

The course of study in which 
a student concentrates 
coursework, time and attention. 
A major in a subject often 
results in career preparation. 

lege Admission Counseling 
(NACAC)
A national, professional 
association of more than 
10,000 school counselors, 
college admission personnel 
and independent counselors 
and related organizations. 

Occupational Outlook Hand

Annual publication from the 
US Department of Labor 
that describes careers and 
outlines the nature of the job, 
working conditions, educational 
requirements, and employment 
outlook. 

Open Admission
A college admission policy that 
admits virtually all applicants 
with high school diplomas. 
Such colleges usually have 
extensive programs designed 
to provide remedial or 
developmental help to students 
who enroll with academic 
deficiencies. 

A meeting between the parent 
and teacher or counselor to 
discuss the student’s progress. 

PLAN
A pre-ACT test, generally 
administered in the sophomore 
year, that consists of four 
curriculum-based tests in 
English, reading, science, 
reasoning, and math, plus 
an assessment of a student’s 
career interests.

An institution of higher 
education not supported by 
taxes. The school may be 
independent or church related.

A practice SAT test, 
administered to sophomores 
and juniors in October. It 
serves as the qualifying test 
for scholarships awarded by 
the National Merit Scholarship 
Corporation.

An institution of higher 
education supported by taxes 
or other public funds.332 



A written assessment of the 
student’s achievement, written 
by a teacher or counselor 
and used by colleges and 
universities in the admission 
process. 

A term used to describe the 
application process in which an 
institution reviews most of its 
applications before notifying its 
candidates. 

A term used to describe the 
application process in which an 
institution reviews applications 
as they are received and 
offers decision to students as 
applications are reviewed. 

An admission test used widely 
by college and university 
admission offices. The SAT 
Reasoning Test is designed to 
test a student’s language skills 
and mathematical reasoning 
abilities. The SAT is a multiple-
choice written examination that 
provides math, critical reading, 
and writing scores, each graded 
200 (low) to 800 (high), or 
combined scores of 600–2400. 

Tests in specific subjects 
used by some colleges and 
universities not only to help with 
admission decisions but also to 
assist in course placement and 
exemption of enrolled first-year 
students.

Scholarship
A type of financial aid that 
doesn’t have to be repaid. 
Scholarships may be based 
on need, on need combined 
with other criteria, or solely on 
other criteria such as academic 
achievement, artistic ability or 
athletics.

School Counselor
Professional educator working 
in elementary, middle/junior 
high, or secondary schools to 
assist students with personal, 
social, educational, and career 
development. 

Section 529 Plans
State-sponsored college savings 
programs often referred to as 
“529 Plans” after the section of 
the Internal Revenue Code that 
provides the plan’s tax breaks.

Tests such as the ACT and SAT 
that provide college admission 
officers with a comparative 
standard for evaluating a 
student’s academic likelihood 
of success in college. 

Good Practice 
A professional code of ethics, 
developed by the NACAC, that 
guides the conduct of college 
admission representatives, 
school counselors and 
independent counselors as they 
help students in the college 
transition process.

A statement developed by 
NACAC that outlines students’ 
duties in the college admission 
process and describes what 
treatment students may 
rightfully expect from the 
colleges and universities to 
which they have applied. 

A loan based on financial 
need in which the federal 
government pays the interest 
during the time the student is 
in school, thereby subsidizing 
the loan.
 

A program or course designed 
to help students become 
familiar with test-taking and 
review the areas that may be 
covered in admission tests. 

The ability to schedule school 
assignments and tasks in a 
manner that ensures that they 
are completed on time and with 
minimal interruption of routine. 

The TOEFL helps students 
demonstrate their English 
language proficiency at the 
advanced level required for 
study in colleges in the US Many 
colleges require that applicants 
from non-English-speaking 
countries take the test as part of 
the admission process.

A student’s official academic 
record that lists all courses taken 
and grades received. A transcript 
is usually required as part of the 
college admission process. 

The cost for instruction or 
study at a college, university or 
school. 

Deposit/Commitment Deposit 

Money paid by admitted 
students to verify their intention 
to enroll. The deposit is usually 
applied to the student’s tuition 
charges for the upcoming year. 
The tuition deposit should be 
submitted to only one college by 
May 1st, the uniform reply date. 
 

Assisting a student with some 
aspect of their schooling, such 
as mathematics or language 
skills. Tutoring goes beyond the 

attention given to the student 
in a regular classroom setting 
and can be provided for both 
enrichment and remedial 
purposes. 

Undergraduate Degree
A two-year (Associate) or four-
year (Bachelor’s) degree. 

Undocumented
Students and/or parents 
who are not US citizens or 
permanent residents.

An educational institution 
that may be the same as a 
college, but which usually offers 
graduate and/or professional 
degrees in addition to 
undergraduate degrees. 

A loan that is not need based, 
and the borrower is responsible 
for accrued interest.
 

tion
A program of study designed to 
train students for a particular 
occupation, business or trade. 

Wait List
A list of students who meet 
admission requirements, but 
will be offered a place in the 
class only if space becomes 
available. 

An address on the Internet that 
contains information written 
and designed by a particular 
individual or organization. 

Work Study
A financial aid program that 
allows the student to work 
on-campus or with approved 
off-campus employers to 
earn money to pay for college 
expenses.
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